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MINUTES OF A REGULAR MEETING 
PLANNING AND ZONING COMMISSION OF WOLFFORTH, TEXAS 

302 Main Street, WOLFFORTH, TX 
              Monday, March 14, 2023, 5:30 p.m. 

 
 

MEMBERS PRESENT:  Steve Haynes, Charlotte McDonald, Robert Garcia, Kyle Reeves 
                                           

 
MEMBERS ABSENT:    Russell Dabbs, Reagan Stewart 

 
OTHERS PRESENT:  City Manager Randy Criswell; City Secretary Terri Robinette;  

 

Chairman Haynes opened the meeting at 5:34 p.m. 
 

1. No comments were given during Public Comment 
 

2. Motion by McDonald, second by Garcia to approve the minutes from December 13, 
2023. Motion carried unanimously. 
 

3. Motion made by Reeves, second by McDonald to direct staff to clarify square footage of 
Pylon signs to 150 square feet per side and to have the City Attorney draft a Special Use 
Permit process which includes a request to the Planning and Zoning Commission as the 
first step and for staff to take this amended Ordinance to the Council for consideration. 
Motion carried unanimously. 
 

4. Motion made by Haynes, second by Reeves to schedule a public hearing at the April 11 
Planning and Zoning Commission meeting regarding the Conditional Use Permit Process. 
Motion carried unanimously. 
 

5. With no other business to come before the Commission, Motion made by McDonald, 
second by Reeves to adjourn the meeting. Motion carried unanimously and the meeting 
adjourned at 6:07pm. 
 
 
PASSED AND APPROVED THIS THE 11TH DAY OF APRIL, 2023. 

 
 

______________________________ 
ATTEST:      Robert Garcia, Co-Chairman 

 
___________________________________   
Terri Robinette, City Secretary 



























































































AGENDA ITEM COMMENTARY 

ITEM TITLE 
Consider and take appropriate action on an Ordinance amending Section 205 of the Zoning 
Ordinance  
 
INITIATOR/STAFF INFORMATION SOURCE 
Randy Criswell, City Manager 
 
BACKGROUND 
As previously directed by the Planning and Zoning Commission, the City Attorney has prepared 
an amendment to the Zoning Ordinance that adds City Council approval as the final step to the 
granting of a Conditional Use Permit.  This will make the process for a Conditional Use Permit 
the same as that for a Special Use Permit.  A copy of the Ordinance is attached for your review. 
 
EXHIBITS 
Ordinance 
 
ACTION 
Staff recommends approval of the Ordinance as presented 
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ORDINANCE NO.__________ 
 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF 
WOLFFORTH AMENDING CITY OF WOLFFORTH ZONING 
ORDINANCE BY AMENDING ARTICLE 2 DEVELOPMENT REVIEW BY 
AMENDING SEC. 205. CONDITIONAL USE REVIEW ADDING 
APPROVAL BY THE CITY COUNCIL; PROVIDING A SEVERABILITY 
CLAUSE; PROVIDING FOR THE REPEAL OF ORDINANCES IN 
CONFLICT HEREWITH; AND PROVIDING AN EFFECTIVE DATE.  
 

WHEREAS, the City of Wolfforth Zoning Ordinance regulates the uses of property within the 
Wolfforth city limits; 
 
WHEREAS, currently the Planning Commission holds a hearing and makes the final decision to 
approve, approve with additional conditions, or deny conditional use requests;    
 
WHEREAS, the Planning Commission held a public hearing on April 11, 2023 regarding the 
approval of conditional use requests; 
 
WHEREAS, the City published notice of the public hearing on March 22, 2023 in the Lubbock-
Avalanche Journal; and 
 
WHEREAS, the City Council believes it is in the best interest of the City to have the Planning 
Commission review a conditional use request and make a recommendation to the City Council and 
for the Council to make the final decision regarding all conditional use requests; NOW 
THEREFORE, 
 
BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF WOLFFORTH, TEXAS, 
THAT: 
 
Part 1.  Enacted. 
 
THAT City of Wolfforth Zoning Ordinance is hereby amended by amending Article 2 
Development Review by amending Sec. 205 Conditional Use Review, which amended portions 
shall read as follows: 
 

Article 2 
Development Review 

 
Sec. 205. Conditional Use Review 

 
5. Hearing and Action by Planning Commission  
 

a.  The Planning Commission shall, after appropriate notice, conduct a public hearing on each 
request for approval of a conditional use.  
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b.  At the public hearing, the Planning Commission shall consider the application, any 
pertinent comments by the City staff, and relevant support materials and public testimony 
given at the public hearing.  

 
c.  After the close of the public hearing, the Planning Commission shall recommend that the 

City Council approve the request, approve the request with additional conditions, or deny 
the request. The Planning Commission may propose such conditions as are necessary to 
prevent or minimize adverse effects on other property in the neighborhood, including, but 
not limited to: limitations on size, bulk and location, provision of adequate ingress and 
egress, duration of conditional use approval, and hours of operation for the conditional use 
so allowed.  

 
d.  A recommendation by the Planning Commission to deny a request for conditional use shall 

be the final decision on that matter, if not appealed in writing to the City Council with ten 
(10) days. 

 
6. Hearing and Action by City Council  
 

a.  The City Council shall, after appropriate notice and a recommendation from the Planning 
Commission, conduct a public hearing on each request for approval of a conditional use, 
except for such requests which are recommended by the Planning Commission to be denied 
and are not formally appealed to City Council.  
 

b.  At the public hearing, the City Council shall consider the application, any pertinent 
comments by City staff, the Planning Commission recommendation, other relevant support 
materials and public testimony given at the public hearing.  
 

c. After the close of the public hearing, the City Council shall approve the request, approve 
the request with additional conditions, or deny the request. The Council may attach such 
conditions to a conditional use approval as are necessary to prevent or minimize adverse 
effects on other property in the neighborhood, including, but not limited to: limitations on 
size, bulk and location, provision of adequate ingress and egress, duration of conditional 
use approval, and hours of operation of the conditional use.  
 

d. Where written protest against a proposed conditional use is made and signed by (a) the 
owners of 20 percent or more of the area subject to the conditional use or (b) the owners 
of 20 percent or more of the land area within 200 feet of the affected area, then the proposed 
conditional use shall require a favorable vote of at least three-fourths of all the members of 
the City Council to become effective. The area of rights-of-way and streets shall be 
included in any computation of land area under this subsection. 

 
7. Conditional Use Approval Criteria  
Approval of a conditional use by the Planning Commission and City Council shall be based upon 
the following criteria:  
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a.  Impacts Minimized. Whether and the extent to which the proposed conditional use creates 
adverse effects, including adverse visual impacts, on adjacent properties.  

 
b.  Consistent with Zoning Ordinance. Whether and the extent to which the proposed 

conditional use would conflict with any portion of this Zoning Ordinance, including the 
applicable zoning district intent statement.  

 
c.  Compatible with Surrounding Area. Whether and the extent to which the proposed 

conditional use is compatible with existing and anticipated uses surrounding the subject 
land.  

 
d.  Effect on Natural Environment. Whether and the extent to which the proposed 

conditional use would result in significant adverse impacts on the natural environment, 
including but not limited to, adverse impacts on water and air quality, noise, stormwater 
management, wildlife, vegetation, wetlands and the practical functioning of the natural 
environment.  

 
e.  Community Need. Whether and the extent to which the proposed conditional use 

addresses a demonstrated community need.  
 
f.  Development Patterns. Whether and the extent to which the proposed conditional use 

would result in a logical and orderly pattern of urban development in the community 
 
8. Expiration of Conditional Use Approval  
 

a.  All conditional use approvals issued shall be subject to the requirement that the property 
for which the approval was issued must actually acquire a building permit for the approved 
use within 12 months from the granting of the conditional use approval, provided that the 
City Administrator, with significant evidence that the designated use cannot be realistically 
implemented with due diligence within that time period, may grant a longer period of time, 
but in no event shall such extension period exceed an additional 12 months.  

 
b.  If the designated use is not made of the property within the time limitation granted, the 

conditional use approval shall be cancelled and revoked and be of no effect 
 

Part 2.  Severability. 
 
If any section, sub-section, clause, phrase or portion of this Ordinance shall be held 
unconstitutional or invalid by a court of competent jurisdiction, such section, sub-section, 
sentence, clause, phrase or portion shall be deemed to be a separate, distinct and independent 
provision and such invalidity shall not affect the validity of the remaining portions. 
 
Part 3.  Repeal 

 
All ordinances or parts of ordinances in conflict herewith are hereby repealed to the extent of the 
conflict. 
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Part 4.  Open Meetings 
 
That it is hereby officially found and determined that the meeting at which this Ordinance is passed 
was open to the public as required and that public notice of the time, place, and purpose of said 
meeting was given as required by the Open Meetings Act, Chapter 551, Texas Government Code. 
 
Part 5.   Effective Date. 
 
This Ordinance shall take effect immediately upon its passage and adoption by the City Council. 
 
PASSED AND ADOPTED THIS 17TH DAY OF APRIL, 2023 
 
           _______________________________ 
           Charles Addington, II, Mayor 
           City of Wolfforth, Texas 
ATTEST: 
 
 
__________________________                                                          
Terri Robinette, City Secretary    
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