HOLIDAYS

Revised December 2022

SECTION: 23

A.

PURPOSE

This Section specifies the days Tooele City provides time off with pay to eligible
employees for recognized holidays (“Holiday Pay” or “Paid Holiday”) and related policy

matters.

PAID HOLIDAYS

The following days are designated as paid holidays for eligible employees:

January 1

New Year’s Day

Third Monday in January

Observed as the anniversary of the
birth of Dr. Martin Luther King, Jr.,
also known as Human Rights Day.

Third Monday in February

Presidents’ Day

Last Monday in May

Memorial Day

While celebrated on June 19, under Utah State
Law, if the holiday falls on a Tuesday,
Wednesday, Thursday or Friday it will be
observed on the preceding Monday. If the holiday
falls on a weekend, it will be observed the
following Monday.

National Freedom Day. Observed
in honor of the emancipation of
enslaved African Americans in the
US, also known as Juneteenth and
Emancipation Day.

July 4 Independence Day
July 24 Pioneer Day
First Monday in September Labor Day

Second Monday in October

Columbus Day

November 11

Veterans’ Day

Fourth Thursday in November

Thanksgiving Day

Generally the Fourth Friday in November

Friday After Thanksgiving Day

December 25

Christmas Day

HOLIDAYS ON WEEKENDS

Excluding National Freedom Day, when a holiday falls on Saturday, the preceding Friday
shall be the holiday. When a holiday falls on a Sunday, then the following Monday shall
be the holiday. The exception is for sworn law enforcement officers normally assigned to
patrol duty; the holiday will be the actual date of the holiday and for holidays worked, it
will be recognized for employees whose shift begins on the date of the holiday.

HOLIDAY ON NORMAL DAY OFF

When a holiday falls on a normally scheduled day off, another day is substituted. The
substituted day must be in the pay period prior to, during, or immediately following the
pay period in which the original holiday occurred. The exception is for sworn law
enforcement officers assigned to patrol duty. See Section 9: Compensation for
information regarding holiday buyback for patrol officers.
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E.

FLSA EXEMPT WORK A HOLIDAY

When an FLSA exempt employee works on a designated holiday, another day may be
substituted. The substituted day must be in the pay period prior to, during, or
immediately following the pay period in which the original designated holiday occurred.

SPECIAL CONSIDERATIONS

1.

Hire & Termination Date.

Hire and termination dates may not be set to provide an employee with a paid
holiday if the employee does not work their scheduled shift before and after the
recognized holiday.

For example, if a termination date is set to be the day after the holiday and the
employee plans to use paid leave for that final day as opposed to actually
working, the termination date should be the last work day before the paid holiday.
Additionally, if the employee “calls-in” the day after the holiday, the City may
retroactively set the termination date to the day before the holiday.

Paid Holiday Benefits Coordination with Other Leave & Unpaid Leave.

See Section 27: Family and Medical Leave Act & City Approved Leave of
Absence for benefit eligibility. 1f while on approved leave, the employee remains
eligible for benefits, paid holiday benefits may be coordinated with other
payments in an amount needed to bring the employee up to, but not greater than,
100% of their normal pay, rounded to the nearest quarter of an hour.

For example, an employee normally works 8 hours and is receiving short-term
disability benefit payments that replaces 70% of salary. The employee receives
2.25 paid holiday hours representing the other 30% (8 x 30% = 2.4, rounds to
2.25). The human resource office can assist with making these calculations as
needed.
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