
Virginia Local Transient Occupancy Tax Return 

INSTRUCTIONS 

• Complete Sections A. B, and C.

• To avoid penalty and/or interest. this return must be filed and paid on or before

the 20th day of the following tax month.

• Make check payable to the Jurisdiction.

SECTION A - BUSINESS INFORMATION 

Trade \"ame I Dll,\ '' ,\ccount .\umber llfkno""' 

Ru�inc�s / Owner \"amc* 

,\crnmmoclations lnll'rmcdiaric» .\·JUST prm icle an i1t·mittd listing ol' acldrcssl'S "ith 
lhl• l(n►" n:n•ipts allributahlc to tad1 addn•�s rl'flCl"ll·d in Lhi, liling 

, 
SECTION B - CALCULATE THE TAX 

:\amc of ,Jurisdiction* Col) n ( OUlll\ ■ 

Smyth County 

I. T()tal Gross Receipts for I �fonth of 

!Own D Tax Rate* 

5.00 

I Y car 0f 

2. Le,, Allm\ ahlc Dcdunions - ;\11/ST attach ,upporting document\ <if 1cro. enter 'O' I

3. Ta,ahle Gross Receipts

4 Calculate Tax 

5. Per Night Charge, (if applicable) I Number of Night, 

6. Taxes and Fee�

Al'CO\I.\IODATIONS PROVIDERS O'.':L\' 

7. Lc,s Tn, or Charges Remitted ,on Your l:khalf by Third Pnny
Lodging Ta, 

ln1cnncu1aries - Yuu MUST pro, iuc ,upporiing Jowmentation
a 

lo claim thb Jcdu..:1ic•n. h l'cr i's ight Charges 

8. Subtotal

9. Time!� Filing Di,L'ou111 (if npplit-ahk,

10. Total Due

s 

s 

Per .'iight 
Charge 

0 

0 

I Reset Form 

s 

$ 

s 

s 

s 

s 

s 

s 

$ 

'required field 

Timcl) Filing 
Discount H.atc 

5.00 "o 

Totals !Sl 

SECTION C - DECLARATION OF OWNER OR PREPARER 

Virginia C'odc §58.1-3907: I hereby certif� this return has been c"amincd by me. the below signcc, and i5 to the 

best of my knowledge, a true, correct and complete return. 

Signature* '1uiling \ddl'cs,* 

Print ;\'amc and ·1 illc* l'honc :'\nmhH* 



1. TOTAL GROSS RECEIPTS

All rcwnnc cullccted during the immt•diat<:lv preceding month.

2. LESS ALLOWABLE DEDUCTIONS

1>.amples: Exempt Rentals, refund 011 rentnls, di,rnunt,, etc

J. TAXABLE GROSS RECEIPTS

Sub1mc1 Line 2 from Line I

4. CALCULATE TAX

Muhiply Linc 3 with the jurisdiction tax rate

5. PER NIGHT CHARGES (IF APPLICABLE>

111 addition 10 a lo,lg111g t,u rate on gr,,,s re,:e1p1s, somt' jurisdictions also require ... ollectwn ofa
p<!r night (cc. Check with the juriMltelinn to ,ee if thi, fee applies and tht• amount

7v!ul tiply the number of nights,b� the per night charge.
It no per night charge. enter 'O or leave blank. 

6. TAXES AND FF.ES

Add Line -l- and Line 5

7. LESS TAX OR CHARGES REMITTED ON YOUR BEHALF BY
THIRD PARTY INTERMEDIARIES

hir :\cco111111od.11io11s Pnn-iders ON! Y. If lodging tax or per night Lhargcs were remittt'd 011 your behalf by om: or more
third p.irtr 1111crme,li,mes, enter those a1m1u11ls 111 ·J· Jnd ·1,• and tht'ir total. Submit document.ition for ead1 intamediary.

8. SUBTOTAL

Subtract Linc 7 from Linc 6

9. TI .\1 ELY FIL ING DISCO UN T ( IF A PPL IC AB L E)

Some localities ,11low a per.;ent<1gc Ji�,011111 lor thl· timely fll1ng ,ind payment of tran�i�nl nc�upan,y tax. ( heck with
the juri,d1lli,1n lo dc:tcrminl' if sud1 ,, dis,ount ,s .tlluwe<l and th.: percentagt•. Per,cntage must be cnternl manually.

Multiply Linc 8 by Lhe timely filmg discount r:itc. If 
no cliscount applies. enter 'O' or leave blank 

10. TOTAL DUE

Subu·m:t Linc 9 from Linc 8

l ramil·11t I kn1pant') L1, 1..-t11r11� an· dul' In !11<· 211th da) of 1-a, h mn11lh: if th,· pa� 1111·111 i, madl· after lhl'
20th, a JJl'naltv. lall- lilill\.: lh·. or i11ll'rc,t ma.1 appl). Ral1•s ,ar: h) .1urbdktion. 

© Commissioners of the Revenue Association of Virginia 



File monthly with report & payment due 20th of following month 
forms available on-line at smythcounty.org 

Rev. 10/31/23 

Smyth County, Virginia 

Return of Transient Occupancy Tax - optional return 
Report due by the 20th of the following month 

Federal ID: 
Tax Report for MONTH Ending: _____ _ 
(input Federal ID and auarter belnl! reported) 

Name of Taxpayer: 
Trade Name: 

Mailing Address: 

911 Address of Business: 

Telephone Number: ext. ___ _ 

1. Gross Occupancy Receipts (report even if $0) $ _______ _ 
2. Allowable Deduction:

Exempt Rentals (over 29 consecutive days)

3. Item 1 less item 2 (Taxable Amount)

4. Lodging Tax ( 5 % of item 3) $ _______ _ 

5. * Less Prepaid Tax paid by Intermediary (if applicable) : 

Reported by intermediary to owner as collected • 

Intermediary Gross Reciepts VA Sales Tax (5.3%) Lodging Tax (5%) 

$ _______ $_____ $ ______ _ 

Total Lodging Tax to be paid by Intermediary for owner: S _______ _ 
• provided supporting documentation from intermediary 

6. Item 4 less Total Lodging Tax Paid on your behalf

7. Less Commission ( 5 % of line 6)

(Do not compute if report is delinquent or no tax due

8. Balance Due less Commissi on if report filed by due date

If submitted after due date, call 276-782-4040 to determine 
Surcharge /Interest Due - minimum of 10% of tax 

9. Total Balance Due if submitted after due date
- Tax plus Surcharge / Interest

(Make check or money order payable to: Treasurer of Smyth County} 

$ _______ _ 

$ _______ _ 

Gross Occupancy Receipts are 
the full amount collected from 
the guest less any "tax" paid, 
including all service fees. 

Supporting documentation 
required from Intermediary 

Commission is only granted on 
payment collected by payer of 
tax. 

Avoid Penalty -
Please file on time. 

NOTE: Report is required MONTHLY even If Intermediary collects ALL Lodging Tax 

and/or $0 Gross Occupancy Receitps for the Month 

By signing this return, I, hereby, declare that this return has been examined by me and is true, complete, and correct 
to the best of my knowledge and belief. 

Signature Date 

Mail completed report and payment by 20th of Next Month to: 
Commissioner of the Revenue 

POBox985 
Marlon VA 24354 

* Provide supporting documentation from Intermediary to substaniate gross receipts and tax collected.
** Must confirm Penalty/Surcharge/ Interest by calling 276-782-4040 ext 3 before making payment. 

The owner of the real estate is responsible for timely reporting and collection of Transient Occupancy Tax. 
Optional Form available on-line at 

https://www.tax.virglnia.gov/sites/default/files/inline-files/virginia-local-transient-occupancy-tax-return.pdf 
(Either form is accepted by the Smyth County Commissioner of the Revenue Office- both due by the 20th of the next month) 
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