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AGENDA

Tuesday, January 6, 2026
6:00 p.m.

1. Call to Order by Chairman
2. Adoption of agenda
3. Election of Officers:
(a) Temporary Chairman
(b) Chairman
(c) Vice-Chairman
4. Adopt January 7, 2025, Minutes
5. Adopt By-Laws

6. Set calendar for 2027
(Staff recommendation: next scheduled meeting for January 5, 2027, or as needed on the 1st
Tuesday of the month at 6:00 p.m.)

7. Adjournment
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SMTYH COUNTY LOCAL BOARD OF BUILDING CODE APPEALS
Tuesday, January 7, 2025

The Smyth County Local Board of Building Code Appeals met on Tuesday, January 7, 2025, at 6:00 p.m. in the
Smyth County Office Building.

Members Present: Cameron Wolfe Jr., Brian Reynolds, Bill Huber, Greg Blevins, and Chad Ellis

Members Absent: Jim May and Les Whitt

Staff Present: Clegg Williams, Becca Creasy, Kelsey Marchant, Kenneth Pennington, Cody Ridge, and
Brian Thompson

At approximately 6:01 p.m., Chairman Wolfe called the meeting to order and asked for a motion to approve the
agenda. Clegg Williams stated that voting for secretary and clerk would not be voted on. Based on the training
received last year, Ms. Creasy was appointed as Secretary by the County Administrator. Mr. Wolfe then asked
for a motion to approve the agenda as amended by Mr. Williams. Mr. Huber made the motion to approve, it was
seconded by Mr. Blevins, and the following vote was recorded:

5 yeas: Wolfe Jr., Reynolds, Huber, Blevins, and Ellis
0 nays
2 absent: May and Whitt

Election of Officers:

Chairman: Mr. Wolfe appointed Clegg Williams as temporary Chair for the election of Chairman for 2025. Mr.
Williams opened the floor for nominations of Chairman. Mr. Huber nominated Cameron Wolfe. With no other
nominations, Mr. Huber made a motion to close nominations, which was seconded by Mr. Reynolds. With a
unanimous vote, Cameron Wolfe was elected as Chairman for calendar year 2025.

4 yeas: Reynolds, Huber, Blevins, and Ellis

0 nays

1 abstain: Wolfe

2 absent: May and Whitt
Vice-Chairman: Chairman Wolfe opened the floor for nominations of Vice Chairman. Mr. Reynolds nominated
Bill Huber; it was seconded by Mr. Blevins and the following vote was recorded.

4 yeas: Wolfe, Reynolds, Blevins, and Ellis
0 nays
1 abstain: Huber

2 absent: May and Whitt

Adopt January 2, 2024, Minutes: Mr. Huber made a motion to adopt the minutes as presented, it was seconded
by Mr. Blevins and unanimously approved.

Adopt By-Laws: Mr. Reynolds made a motion to adopt the by-laws as presented, which was seconded by Mr.
Blevins and unanimously approved.

2025 Meeting Calendar: Should there be no appeals in 2025, the next meeting was set for Tuesday, January
6, 2026, at 6:00 p.m. Future meetings will be held on the first Tuesday of the month, as needed.

Other Business: Mr. Williams introduced code enforcement officers, Brian Thompson and Cody Ridge, and
alternate LBBCA member, Chad Ellis.

Adjournment: With no other business, the Chairman adjourned the meeting at 6:11 p.m.

Secretary



Smyth County
Local Board of Building Code Appeals
By-Laws

Membership and Authority

The Local Board of Building Code Appeals (LBBCA) shall consist of at least five (5) regular members and
two (2) alternate members, all of whom shall be residents of Smyth County. Members shall serve four-year
terms and may be reappointed. Members whose terms expire shall continue to serve until successors are
appointed. The Clerk shall notify the locality at least thirty (30) days prior to term expiration.

The LBBCA shall have the authority to uphold, reverse, or modify decisions of the building official by a
majority vote of members present, in accordance with the Code of Virginia of 1950, as amended.

Officers
The Board shall organize annually in January and elect a Chairman, Vice-Chairman, Secretary, and Clerk.
e« Chairman: Presides over meetings and hearings, rules on procedure, and appoints committees as
needed.
e Vice-Chairman: Acts in the absence of the Chairman.
e Secretary: Signs all approved minutes.
¢ Clerk: Issues required notices, maintains minutes, and keeps complete records for each appeal.

Meetings
An annual meeting shall be held each January. Additional meetings shall be held as needed and

coordinated by the Clerk. Special meetings may be called by the Chairman with at least five (5) days’
written notice to all members.

A majority of the Board shall constitute a quorum. Meetings shall. be conducted in accordance with
Robert’s Rules of Order. Meetings may be continued without additional notice if all matters cannot be
concluded as scheduled.

Appeals Procedure

Appealsshall be filed with the building official on forms provided by the Board. The building official shall
forward the appeal and all related records to the Clerk. Applications must be complete and are heard in
the order received.

The Clerk shall schedule hearings and notify all interested parties of the time, date, and location.
Applicants may appear in person or by counsel or agent. The applicant, code official, and affected parties
may present testimony, with the applicant afforded final rebuttal.

Decisions shall be made by resolution approved by a quorum of the Board. Written notice of the decision
shall be provided within seven (7) days of signing, no later than fourteen (14) days after the meeting, and
within sixty (60) days of the appealfiling date.

Records
The Clerk shall maintain a complete file for each appeal. All Board records shall be public records.

Chairman Secretary

Adopted January 6, 2026
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