[l ] SHAKOPEE PARKS AND RECREATION
SHAKOPEE
b TN PICNIC SHELTER USE REGULATIONS

City of Shakopee Parks and Recreation Department Contact
Information: Direct Phone: 952-233-9505 Email Address: parks@ShakopeeMN.gov
Office Location: Shakopee Community Center — 1255 Fuller St. S., Shakopee, MN 55379

Regular Office Hours: Monday — Friday, 8AM- 4:30PM
Reservation Website: www.ShakopeeMn.gov/recreation under Parks & Trails Tab.
PICNIC SHELTER LOCATIONS

The City of Shakopee has multiple picnic shelters throughout the community for rent.
Locations:

Green Meadows Park 3100 Thrush St. Hiawatha Park 633 Market St. S.,
Holmes Park 628 Fourth Ave W. Huber Park 150 Filmore St.,

Lions Park 1103 Adams St. S, 55379. Quarry Lake Park 6201 Innovation Blvd,
Ridge Creek Park 7800 Crossing Blvd. Scenic Heights Park 1195 Ruby Lane
Southbridge Community Park 7101 Southbridge Pkwy Westminster Park 801 Valley View Rd.

PHOTOS OF LOG CABIN
Photos and videos of each picnic shelter are also available online.

RENTAL PROCEDURE

Rentals for private use of a picnic shelter can be made online or in person at Shakopee Parks and Recreation
Office. Rentals will occur on a first come, first served basis with a minimum of 10-day notice. The policies that
follow are to ensure the proper use and control of the facility so all people may equally enjoy it. Permit
holders are responsible for reviewing all the information provided, including the City Park Ordinance Chapter
91.

APPLICANT

The applicant must provide accurate address and contact information. The applicant must be a minimum of 18
years of age and is solely responsible for the rental. Applicants are not required to be residents of Shakopee.
Applicants must be at facility during all hours of their private event. Applicants shall not assign, transfer, or
sublet to others. Any violations will result in the forfeiture of your reservation including any fees paid. If
discrepancies or violations to rental policy terms are discovered, the City of Shakopee reserves the right to
deny future facility rental permits indefinitely.

PICNIC SHELTER AVAILABLITY

Picnic Shelters are March 1-November 1. Restrooms may not be available before May 1 or after October 1.
Current availability can be found online or by calling in. On January 2 of each calendar year, rental dates will
be released for the same calendar year. Huber Park Picnic Shelter is only available to rent on a 30-day
window.

RENTAL HOURS

The rental period for the facility is 7 AM — 10 PM the day of your reservation only. Accessing the facility
outside of your rental time will be classified as trespassing, and your damage deposit will be forfeited.
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RENTAL FEES
Rental fees are based on shelter type. Fees are charged on a per day basis and will not be pro-rated.

Open Air Shelters $120/day No Damage Deposit
Enclosed Shelter $140/day $100 damage deposit

FACILITY DAMAGE DEPOSIT

Enclosed Shelters require a Facility Damage Deposit. The required facility damage deposit is required at the
time of rental payment. Your facility damage deposit will be processed with your rental payment and will be
and will be returned after your rental(approximately 1-2 weeks), barring any deductions for damage,
cleanliness, etc. If deductions are made, there may be a waiting period for you to receive your balance.

RESERVATION PAYMENT TYPES
Acceptable forms of payment include cash, check or credit card. Full payment is due within 48 hours of
reservation approval. Failure to pay within 48 hours will result in the reservation being cancelled.

ADJUSTMENT TO RESERVATION
If an adjustment to location, time, or date needs to be made, contact city staff. Additional rental fees will be
charged accordingly.

CANCELLATIONS AND REFUNDS
Permit holders will receive a full refund if reservation is cancelled 30 or more days prior to reservation date. If
cancelled less than 30 days prior, no refund will be issued. To cancel a reservation, contact city staff.

RENTAL PERMIT AND KEY ACCESS

PICK UP: You can pick up your rental permit and key in the Shakopee Community Center the day of your
event. Specific key and permit pick up information will be emailed the week before your reservation.
RETURN: The key must be returned to the Shakopee Community Center within 48 hours after your
reservation. Your damage deposit will be forfeited if we do not receive the key card within this time frame.

GROUP SIZE
Capacity for specific park shelters is available online. In some instances, large rentals will be required to
reserve more than one shelter.

OUTDOOR TENTS AND INFLATABLES

If your group wishes to use outdoor tents, please call with the size and desired location of any tents you wish
to set up. All tents must be freestanding, you are not allowed to pound any stakes into the ground due to
underground utilities and irrigation lines. Tents must be set up and taken down on the day of rental. The City
of Shakopee reserves the right to deny the size and or quantity of any outdoor tent set up requests.
Inflatables are allowed in the area adjacent to the shelter, but a generator must be provided to operate them.
They must be set up and taken down on the day of rental. You will be required to obtain a special permit for
any tent larger than 20x20 or a inflatable and provide a Certificate of Insurance. Additional charge will be
applied to rental.

SIGN ORDINANCE
Event or directional signs are not allowed to be displayed anywhere within the city limits. We suggest that you
include a map, directions, and park address when sending out invitations.

Revised 12/16/25 20of4



SET UP, DECORATING & CATERING

Renter is responsible for all set up and take down. All set up and take down of the event, including deliveries
and pick-up of equipment, food, or other items must be completed during rental hours listed on permit. No
items, including food or beverage, can be sold.

Decorations are permitted with certain exceptions. The use of duct tape, tape, glue pins, tacks or nails on the
shelter, fog/smoke machines, candles, rice, confetti, and bird seed are permitted. Violation of the policy can
result in funds being withheld from your damage deposit or post event clean up fee charged. Painters tape can
be used to adhere permitted decorations.

FOOD TRUCKS OR OTHER COOKING SOURCES
Food Trucks are not allowed in Shakopee Parks unless they are licensed by the City of Shakopee.
- Allfood trucks serving in Shakopee must register with the City. Renter will need to provide a copy
of the food truck’ current license to serve and insurance information. Please contact the City Clerk
for more information, 952-233-9300.
- Must know and abide by all State statues, ordinances, rules, and regulations pertaining to food service.
- Must provide own generator to power their truck and water supply.
- Must be parked in a parking lot stall, that is not a handicap stall, and not on any trails/sidewalks, grassy
areas in the park and not blocking any parking lot or park entrances.
- Must remove all food packaging related trash from the park.
- Food Truck cannot sell alcohol.
Other cooking sources (grills, flat-top griddles) can be used during your rental time
- Cooking sources must remain at least 25’ from picnic shelter.
- Hot coal or oil cannot be placed in city garbage receptacles or placed on grass areas. Renter is
responsible for taking them home.
It is unlawful for any person to light or make fires in any park except in places and in containers intended
for such purposes.

ANIMALS

Except as otherwise allowed in a city-approved off leash dog park or by special permit authorized by
Shakopee Parks and Recreation Department, no pets shall be allowed in any park except when they are under
control on a leash or confined. It is unlawful for any person to ride a horse or other animal within a city park,
or to disturb or interfere with any wildlife. The person having control of the leashed pet shall immediately
remove any feces left by the pet. The person in control of the pet must have in their possession equipment for
picking up and removing the feces.

AMENITIES
Amenities for each picnic shelter location can be found online. Renting a picnic shelter does not grant
exclusive access to any one party to other park amenities besides the picnic shelter.

CLEANLINESS
The reservation gives you priority for the use of the shelter space only. It does not guarantee the cleanliness of the shelter,

as it is a public space. We strongly suggest checking the condition of the shelter on the day of your reservation.
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ALCOHOL

Consumption and display of beer and wine is permitted in the City parks and Park Shelters. No hard liquor is
permitted in City parks or Park Shelters. No sale or distribution of alcohol as part of a commercial transaction
is permitted in City parks or park shelters except by the holder of a valid liquor license and with prior approval

from the Shakopee City Council. All beverages must be served in cans, plastic bottles, or plastic cups only. NO
GLASS OR KEGS!

NO SMOKING
Shakopee Parks are smoke free. Renters are responsible for ensuring that members of their group do not
smoke within any area of the park.

AMPLIFIED MUSIC/SOUND
Renters planning on having outdoor amplified music (band/live musicians) and 50+ attendees at the event,
must obtain a Special Permit from Shakopee Parks and Recreation Department. Additional charges may apply.

PARK USERS

Please be aware that Shakopee Parks remain open to the public during your event. Other activities, rentals,
sporting events, and parking congestion may occur. Rental groups are not allowed to reserve any parking
spaces. If you have questions regarding other scheduled park activities, please call Shakopee Parks and
Recreation Department.

CONCLUSION OF THE RENTAL

Your rental must begin and end within the times listed on your permit, including all event cleanup. Your group is

responsible for returning the picnic shelter to its original condition, which includes:

Removing all items brought into the shelter.

Picking up all trash inside the shelter and in the surrounding area.

Cleaning the picnic tables and returning them to their original arrangement.

Taking all hot coals and used cooking oil home for proper disposal.

Ensuring all enclosed shelter doors are CLOSED and LOCKED.

Returning the enclosed shelter key to the Shakopee Community Center within 48 hours of your reservation.

Failure to return the key within 48 hours or failure to leave the building in good condition will result in

forfeiture of your damage deposit.

7. Users may be charged a post-event cleanup fee if the shelter, picnic tables, or site are damaged or left
unclean. No future rentals will be accepted until this fee is paid in full.

oukwnNpeE

Revised 12/16/25 40f4



