
  Park Shelter Request Form 

 Shakopee Parks and Recreation 

 1255 Fuller St. Shakopee, MN 55379 

 Phone # 233-9500 

 parks@ShakopeeMN.gov or www.ShakopeeMN.gov    

 

 

 

Name:____________________________________ Birthdate: ____________Email:___________________________________ 

Organization (if applicable) ________________________________________________________________________________    

Address: ____________________________________ City: ________________________ State:________ Zip:_____________ 

Cell Phone:_________________________________________ Alternate Phone:_______________________________________ 

 

 

 

Event Date: _________________ Day of Week:___________  Description:__________________________________________ 

Include set up/clean up time.  Start Time: ___________ End Time:____________  Approximate #Attending: ____________ 

Park Hours are 6 a.m. – 10 p.m. 

Open Air Park Shelters   $120                              Enclosed Park Shelters  $140 

No Deposit  Required           $100 Refundable Deposit Required – Key Required 

____ Quarry Lake  Park  ___ Green Meadows Park     ____ Scenic Heights Park                  

____ Lions Park Shelter #1                                           ___ Hiawatha Park                ____ Southbridge Community Park 

____ Lions Park Shelter #2                                    ___ Holmes Park                   ____ Westminster Park                      

____ Huber Park Picnic Shelter only                        ___ Ridge Creek Park                    

 (30 days prior only)                     

 

Rental Prompts: 

Will free beer or wine be served?    Yes     No     

Will food be provided by caterer or food truck?     Yes     No    If yes, name: _______________________________________ 

If you answer yes to the following, you are required to apply for a Special Use Permit & provide a Certificate of Insurance naming 

the “City of Shakopee” as an additional insured. Contact Parks and Recreation Department at 952-233-9500 or 

parks@ShakopeeMN.gov . Failure to obtain a permit will result in forfeiture of deposit.  Special Permits must be obtained 7 days 

prior your reservation. 

  Yes     No    Inflatables/Dunk Tank (no staking)     Yes     No    Tents/shelters (no staking)   

  Yes     No    DJ Music           Yes     No    Events charging admission, selling food or merchandise            

  Yes     No    Other ____________   

  Yes     No    I agree this reservation request is just a request. I understand that this request does not constitute approval.  

  Yes     No    I understand the reservation requests are based upon first come first serve.     

Initials Required 

______ My event will not include any of the activities listed above. 

______ I understand Shakopee Parks and Recreation will contact us and confirm availability of your preferred date  

   and time for your reservation within 2 business days of your request. 

______ Your reservation is not final until payment (within 48 hours) for reservation is paid in-full.  
 

 

The undersigned, hereby accept responsibility for the activity listed, and all its participants and any others present for the activity 

stated below. The undersigned agrees to defend, indemnify and hold the City of Shakopee harmless from and against all claims,  

losses and liabilities arising out of the personal injury, including death, and damage to property relating to the use of the Shakopee 

Log Cabin for any activity. By signing this form, you are indicating that you have read and understand the Shakopee Parks and 

Recreation Picnic Shelter Use & Regulations. 
 

DATE:_____________________    SIGNATURE: _____________________________________________________________                     

                                                               
 

                                                                  

Rental Fee  $                                                       +   Deposit Fee (if applicable) $    100        =            Total Fee $___________________ 

Cash $                Check $______ #                     Credit/Debit Card $               Approval ___________ Receipt sent/e-mailed________ 

Credit Card # __ __ __ __  - __ __ __ __  - __ __ __ __  - __ __ __ __   Expiration Date _____/_____   CVV Code __ __ __  

 DATE  ____________  AMT $_______________ 

                                                        0759.3622 

  $_________________     $__________________ 

            (picnic)                           (equipment) 

    Cash __________    or     Check __________ 

 

 PERMIT # _______________________________ 

 

 

Contact Information 

 

Reservation Information 

Payment Information 

OFFICE USE ONLY 

Date/Time Rec’d _________Staff ____ 

Date Processed__________ Staff ____ 

Permit . # ______________ 
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