
Employee Safety Training Checklist 
 

Use this checklist as a guide to help you inform employees who needs to complete which courses.  
IMPORTANT NOTE:  While you are logged in you will be able to see the progress you have made on each topic, but if you 
do not finish all topics (log out or close the tab you are using), you will need to keep track of which topics you have/have 
not completed (or check with your Safety Coordinator or Direct Supervisor if you are not sure where you left off). 
 
Please keep in mind if there is crossover relating to certain jobs/tasks/operations, more than the 
department employees listed should complete. 

Deadline for completion:  

Safety Class 
Approximate 

time to 
Complete 

Required to 
Complete (Typically) 

Mark when 
Completed 

AWAIR/EAP 
OSHA Standards MN 182.653, 5206.0100 thru 5206.1200 / 29 
CFR 1910.38 

15 minutes 
5 questions 

All Staff   

Bloodborne Pathogens Awareness 
OSHA Standards 29 CFR 1910.1030 

15 minutes 
10 questions 

All Staff   

Employee Right to Know/GHS 
OSHA Standards 29 CFR (1910.1200) and (5206.0100 thru 
5206.1200)  

15 minutes 
10 questions 

 

All Staff   

Fire Extinguishers  
OSHA Standards 29 CFR 1910.39 

15 minutes 
15 questions 

All Staff   

Workstation Ergonomics/Proper Lifting 
General Duty Clause  

60 Minutes 
10 questions 

All Staff   

SLIPS/TRIPS/FALLS 
29 CFR 1910.21-1910.30  

20 Minutes 
5 questions 

All Staff (only if required 
by client) 

 

HOUSEKEEPING 
General Duty Clause/Multiple Standards 

20 Minutes 
5 Questions 

All Staff (only if required 
by client)  

 

DEFENSIVE DRIVING-GENERAL 
General Duty Clause  

90 Minutes 
10 Questions 

Any employee who drives 
a fleet vehicle (Non-plow 
Operators) 

 

TRAFFIC REVIEW 
MUTCD/General Duty Clause  

30 Minutes 
6 questions 

Streets/Highway/ANY 
EMPLOYEE WORKING 
AROUND TRAFFIC 

 

TRENCH AWARENESS MUNI 
29 CFR 1926.650-.652 

20 minutes 
15 questions 

Utilities/Streets/Highway/ 
ANY EMPLOYEE 
WORKING IN OR AROUND 
A TRENCH  

 

OSHA INSPECTIONS 
Multiple Standards/Rules 

30 Minutes 
6 questions 

Management or any 
employee-Only if required 
by client 

 

 
 
 
 
 
 
 
 
 



 

Safety Class 
Approximate 

time to 
Complete 

Required to 
Complete (Typically) 

Mark when 
Completed 

Seasonal Employees 
Multiple OSHA Standards 

2 Hours 
2 questions per 
subject 

Highway/Public Works-
Seasonal employees only 

 

DEFENSIVE DRIVING-Plowing 
General Duty Clause  

90 Minutes 
10 questions 

Highway/Streets/ANY 
EMPLOYEE WHO DRIVES 
A SNOWPLOW 

 

Silica (Respirable Crystalline) 
29 CFR 1926.1153/1910.1053 

50 Minutes 
10 questions 

Streets/Utilities/Highway/ 
Building Maintenance 
ANY EMPLOYEES 
POSSIBLY EXPOSED TO 
SILICA 

 

RESPIRATORS/DUST MASKS (Voluntary Use) 
29 CFR 1910.134  

30 Minutes 
6 questions 

Streets/Utilities/Highway/ 
Fleet Maintenance/ 
Building Maintenance 
ANY EMPLOYEE 
WEARING A 
RESPIRATOR/DUST MASK 

 

CRANES/CHAINS/SLINGS (INDOOR/OVERHEAD) 45 Minutes 
10 Questions 

Fleet Maintenance/ ANY 
EMPLOYEE WORKING 
WITH OVERHEAD CRANES 

 

LADDER SAFETY 
29 CFR 1910.23/General Duty Clause 

20 Minutes 
6 Questions 

Streets/Utilities/Highway/ 
Fleet Maintenance/Parks 
Building Maintenance 
ANY EMPLOYEE WHO 
MAY USE A LADDER 

 

POWERED HAND TOOLS 
Multiple Standards/General Duty Clause  

40 Minutes 
10 Questions 

Streets/Utilities/Highway/ 
Fleet Maintenance/Parks 
Building Maintenance/ 
ANY EMPLOYEE 
WORKING WITH 
POWERED HAND TOOLS 

 

FALL PROTECTION 
29 CFR 1926.500-.503/29 CFR 1910.140 

70 Minutes 
10 questions 

Streets/Utilities/Highway/ 
Fleet Maintenance/ 
Building Maintenance 
ANY EMPLOYEE 
WORKING AT HEIGHTS 

 

HEARING CONSERVATION 
29 CFR 1910.95  

45 Minutes 
10 questions 

Streets/Utilities/Highway/ 
Fleet Maintenance/Parks 
Building Maintenance 
ANY EMPLOYEE 
WORKING IN AREAS 
ABOVE 85DB 

 

CHAINSAW/TRIMMING/CHIPPING 
29 CFR 1910.266/General Duty Clause 

60 Minutes 
10 questions 

Parks/ALL CHAINSAW 
AND CHIPPER 
OPERATORS  

 

LOAD SECUREMENT- General (non-DOT) 
General Duty Clause/DOT 

30 Minutes 
5 questions 

Streets/Highway/Fleet 
Maintenance/Parks/ANY 
EMPLOYEE LOADING 
EQUIPMENT ON 
TRAILERS 

 

HEAT STRESS 
General Duty Clause  

20 Minutes 
5 questions 

Streets/Utilities/Highway/ 
Fleet Maintenance/Parks 
Building Maintenance/ 
ALL EMPLOYEES 
EXPOSED TO THE HEAT 

 

WINTER/COLD STRESS 
General Duty Clause  

30 Minutes 
6 questions 

Streets/Utilities/Highway/ 
Fleet Maintenance/Parks 
Building 
Maintenance/ALL 
EMPLOYEES EXPOSED TO 
THE COLD 

 



Safety Class 
Approximate 

time to 
Complete 

Required to 
Complete (Typically) 

Mark when 
Completed 

LOCKOUT/TAGOUT 
29 CFR 1910.147 

30 Minutes 
5 questions 

Streets/Utilities/Highway/ 
Fleet Maintenance/Parks 
Building Maintenance 

 

PPE 
29 CFR 1910.132-.138  

35 Minutes 
10 questions 

Streets/Utilities/Highway/ 
Fleet Maintenance/Parks 
Building Maintenance 

 

WORKING AROUND EQUIPMENT / EARTHMOVING 
EQUIPMENT 
MN RULE 5207.1000/General Duty Clause 

20 Minutes 
6 questions 

Streets/Utilities/Highway/ 
Fleet Maintenance/Parks 
Building Maintenance/ 
ALL EMPLOYEES 
WORKING AROUND 
EQUIPMENT 

 

 
 
 
 
 
 
 


