funds to attendees at a conference sponsored by that organization, if the gift is
food or a beverage given at a reception or meal and an equivalent gift is given or
offered to all other attendees.

J. Use of City Property.

City Property. No employee shall negligently lose, damage, or waste City property.
No employee shall use City property for anything other than City work without the
prior explicit permission of the employee's department head. All such property
must be returned and accounted for by any employee leaving employment with the
City in order to resign in good standing.

City Vehicles. City vehicles may be used for official business only, although they may
be used for meals while the employee is otherwise driving about on City business.
The Police Chief, Fire Chief, and other officials or employees approved by the City
Council, may use a City vehicle for commuting as well as for official City business, so
that they have a vehicle available for emergency responses.

City Name. No employee may use the employee's job title or the City name to further
personal or political goals. Job titles and reference to the City may be used only for
official City business.

K. Personal Activities.

Outside Employment. Employees must devote all work time to City business. No
work relating to outside employment may be performed during work time.
Employees must notify their supervisor of any outside employment. If the outside
employment constitutes an irreconcilable conflict, as determined by the City
Administrator, the employee must resign from either their City position or the
outside employment.

Soliciting. All employee-to-employee solicitation on City property for products,
services or causes is limited to two weeks in length and must be conducted: a) on
break or meal time; b) in the lunchroom or break area of the worksite; c) in writing
with the use of sign-up sheets or self-serve displays (no verbal presentations) or the
City’s intranet site; and d) only for non-profit organizations or causes or small
personal items for sale.

Employees are not permitted to market, sell or promote products or services related
to on-going business ventures outside of City employment. The City Administrator
may approve waivers on a case-by-case basis for special occasions such as the City
employee health fair or wellness events.
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