RESOLUTION NO. 5794

A RESOLUTION OF THE CITY OF SHAKOPEE, MINNESOTA ADOPTING A
GIFT/DONATION POLICY.

WHEREAS, the City of Shakopee is occasionally presented with gifts and donations
from non-profit and profit agencies. '

WHEREAS, statue M.S. 465.03 requires the City Council to adopt a resolution by a 2/3
vote to accept personal or real property.

WHEREAS, statue M.S. 465.04 authorizes cities to accept cash donations over $1,000
upon terms and conditions to be approved by the governing body.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY
OF SHAKOPEE, MINNESOTA, that the following policy is hereby adopted:

GIFT/DONATION POLICY
It is the policy of the City of Shakopee that gifts of money in excess of $1,000, items of
personal property or other items of utilitarian or commemorative value may be accepted
by the City Council on behalf of the City for use and benefit of all citizens subject to the
following procedures:

1. Following the receipt of a cash donation over $1,000 or non-cash items with a
value determined to exceed $500, the department shall forward a written notice to
the City Administrator outlining the nature of the gift received and its donor. The
department shall be responsible to notify the City Administrator if there is any
new City service, function, staffing, or liability related to the acceptance of the
gift.

2. The department shall prepare a letter acknowledging the gift and thanking the
contributor to be signed by the Mayor.

3. Receipt and acceptance of donations/gifts to City of Shakopee shall be by
resolution of the City Council and shall require a 2/3 majority for approval.

4. Periodically, the City Administrator shall prepare and bring to the City Council
for adoption, a resolution acknowledging the receipt and acceptance of non-cash
gifts valued at more than $500 and cash gifts valued at more than $1,000 that have
been received by city staff.

5. Such resolution shall identify the donors, fully describe the gifts, and shall specify
all terms and conditions, if any, prescribed by the donor.

6. Department heads or supervisors are authorized to accept non-cash items not to
exceed $500 and all cash donations less than $1,000.

Supervisor Responsibility:



Supervisors and department heads are responsible to advise employees and donors of
this policy and shall submit the necessary documentation in accordance with the
above, to the City Administrator.

Employee Responsibility:

As assigned by the proper authority.

Adopted iIn session of the City Council of the City of

Shakopee, Minnesota, held this day of , 2002.
Mayor

ATTEST:

City Clerk



