Direct Manager:

Pl I
SHAKOPEE

I Annual Regular Evaluation (due 02/ 27 / 2024 )
Due Date: Tue, Feb 27, 2024

General Information
Division Evaluation Type

Position
I - Periodic

Class Spec

Department

Ratings Summary :

Total Score

3.75 (93.75%)

Rater Type Total Score Weight

Self Rater 0 0%

I
I Rater 3.75 (93.75%) 100 %

Content

Goal Section | Text Only

Previous Goals

Goals that were established from the last evaluation period.

Commitment to continuous learning and staying
abreast in our field

Comment

Rater
] |
] I

o4



Goal Section | Future/List
Future Goals

Please write 2-3 goals you will works toward completing this year.

Due Date 12/31/2024

Onboarding & Recruitment

Competency Section | 4 - Point With N/A Section Weight 100 %

Job Knowledge

Item Weight 12.5 %

Attendance and Punctuality
Reports for work regularly with a minimum number of absences and tardiness. Gives notice when absence or tardiness is
unavoidable. Receives authorization when time off is needed. Observes appropriate lunch and break schedules. Submits

justification for absences as required and/or requested.
Rater & Rating Comment

Item Weight 12.5 %

Attention to Detail
Is thorough and accurate in all tasks/assignments. Diligently attends to details and maintains a high degree of quality.

Rater & Rating Comment

Item Weight 12.5 %

Customer Service

Projects a positive attitude and has effective interpersonal/customer service skills.
Comment

Rater & Rating

Page 2 of 4



L Item Weight 12.5 %
Employee Initiative
Actively seeks out opportunities to help the department meet and achieve its goals.
Rater & Rating Comment

Item Weight 12.5 %

Integrity
Completes tasks with honesty and shows an emphasis on strong ethical values.
Rater & Rating Comment

Item Weight 12.5 %

Job Knowledge

Demonstrates comprehensive and up to date knowledge of the job and understands how the job relates to other operations
within and outside of the department. Has the functional and technical knowledge and skills to perform at a high level of

accomplishment.
Rater & Rating Comment

Item Weight 12.5 %

Personal and Professional Growth
Demonstrates continuous improvement, energy, creativity, and intellectual growth. Seeks out opportunities to learn and develop.

Rater & Rating Comment

Item Weight 12.5 %

Teamwork

Works cooperatively to complete assignments in a group setting. Balances team and individual responsibilities; taking on
additional tasks when needed. Follows through on commitments to team members. Displays objectivity and openness to others'

views.
Rater & Rating Comment
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Evaluation Overall Section | Text Only

Overall Comment

Rater

Comment

Process

Add Current Goals to the Evaluation Completed On
a Form Fri, Oct 4, 2024 X

Rater Certification Message: By clicking certify and submit, you confirm that your rating is complete and accurate. Once

your rating is submitted, you will no longer be able to make changes without administrator assistance.

Rater

Rater

Approval & Signature

Signature

Completed On
Fri, Oct 4, 2024

Completed On
Fri, Oct 4, 2024

Completed On

Mon, Oct 7, 2024

Completed On
Mon, Oct 7, 2024
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