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30.08 Criminal History Background Checks

A. Criminal history background checks authorized.

1. The Police Department and/or a Human Resources authorized vendor is authorized to
conduct a criminal history background investigation on applicants for paid and volunteer
positions with the city, as provided by this section. For paid employment positions, this
section applies only to those applicants who are selected for interviews or receive
conditional offers of employment.

2. The Police Department and/or a Human Resources authorized vendor may not perform
a background investigation unless the applicant consents in writing to the investigation
and to the release of the investigation information to the City Administrator and other city
staff as is appropriate.

3. An applicant’s failure to provide consent may disqualify the applicant for the position
sought. This section does not apply to background checks related to applicants for
peace officer or firefighter positions.

B. Required disclosure. If the city rejects the applicant’s application due, solely or in part, to the
applicant’s prior conviction of a crime, subject to the exception set forth in Minnesota Statutes
Section 364.09, as it may be amended from time to time, the City Administrator must notify the
applicant in writing of the following:

1. The grounds and reasons for the rejection;

2. The applicable complaint and grievance procedure set forth in Minnesota Statutes
364.06, as it may be amended from time to time;

3. The earliest date the applicant may reapply for employment; and

4. All competent evidence of rehabilitation will be considered upon reapplication.

(2013 Code, Shakopee City Code Section 2.41) (Ord. 512, passed 5-7-1998; Ord. 871, passed 8-20-
2013; Ord. 937, passed 7-5-2016)
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