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• Flip-flops, slippers, moccasins, Crocs shoes 

 

The dress and appearance of city employees is a direct reflection on the professionalism 

of our services. City employees meet with the public everyday as part of the regular 

workday. A neat, well-groomed and appropriately dressed employee will present a 

positive image of the city and demonstrate the pride of our city employees. 

 

At all times, regardless of the style of clothing that is worn, clothing must be clean, neat 

and free of holes, tears, fraying, patches, signs of wear or excessive wrinkles or 

noticeable stains. Any clothing that, by fit or design, is revealing or provocative is not 

suitable for our business environment. If one’s attire is most appropriate for the gym, 

tennis court, beach or nightclub, it is not appropriate in a business environment.  

 

When in doubt about the appropriateness of any attire, leave it out of the work 

wardrobe. Employees are expected to use good judgment. 

F. Employee Identification Cards.  

All employees shall be issued employee identification cards. Each employee is 

responsible for having their identification card in their possession always while 

working and shall protect it from loss, theft or misuse. At any time while on duty or on 

City premises, employees shall produce their identification card at the request of any 

member of the public. Unauthorized or inappropriate use of the employee identification 

card is prohibited and will be subject to discipline.  

G. Use of Tobacco Products.  

The use of consumable tobacco products is not permitted in any City building or vehicle 

or on City grounds except as follows: 

• Police Department. Persons under extreme stress who come into the police 

department, such as defendants and witnesses, may be allowed to smoke. 

• Break Time. Employees may only use tobacco products on their break time and in 

designated areas only. 

H. Conflicts of Interest.  

City employees must be exceedingly careful to avoid a conflict of interest or even the 

appearance of a conflict of interest. Therefore, a City employee, acting in the employee's 

official capacity, may not transact official City business with a family member, or with a 

business or person with whom that employee has a financial interest or involvement. 

 

Employees shall not enter a relationship with a vendor where the employee’s actions 

are, or may reasonably be viewed as, not in the best interests of the city. An employee 
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who becomes involved in a possible conflict situation must report the possible conflict 

to the employee’s supervisor and department head. If there is a question about whether 

or not a conflict exists, please consult with the City Administrator. 

I. Acceptance of Gifts. 

General Rule. Pursuant to Minnesota Statutes section 471.895, no employee shall 

request, solicit, or accept a gift from any person or representative of a person or 

association that has a direct financial interest in a decision that the employee or the 

city is authorized to make, except as permitted under Minn. Stat. Sec. 471.895, Subd. 

3.  

Employees should courteously decline all offers of gifts and gratuities.  

Consult with Supervisor. Exceptions to the prohibition against gifts are rare. If an 

employee has any doubt about the propriety of a gift, the employee shall report the 

gift to his or her supervisor immediately. 

Exceptions. The prohibition in this section does not apply if the gift or gratuity is one 

of the following: 

 

• contribution as defined in Minnesota Statutes section 211A.01, subdivision 5; 

• services to assist an official in the performance of official duties, including but 

not limited to providing advice, consultation, information, and communication in 

connection with legislation, and services to constituents; 

• services, trinket or memento of insignificant monetary value; 

• a plaque or similar memento recognizing individual services in a field of 

specialty or to a charitable cause; 

• informational material of unexceptional value; 

• food or a beverage given at a reception, meal, or meeting away from the 

recipient’s place of work by an organization before whom the recipient appears 

to make a speech or answer questions as part of a program; 

 

The prohibitions in this section also do not apply if the gift is given: 

 

• because the recipient’s membership in a group and a majority of members are 

not local officials, and an equivalent gift is given to the other group members; or 

• by an interested person who is member of the family of the recipient, unless the 

gift is given on behalf of someone who is not a member of that family; or 

• by a national or multi-state organization of governmental organizations or 

public officials, if a majority of the dues to the organization are paid from public 


