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ADDENDUM NO. 1 

This Addendum No. 1 shall be attached to and made part of the Request for Proposals (RFP) and 
the resulting Professional Services Agreement. All proposers shall acknowledge receipt of this 
Addendum by signing the certification included herein. 
 
Except as modified by this Addendum, all other terms and conditions of the RFP remain 
unchanged. 
 
1. FEDERAL FUNDING NOTICE AND INCORPORATION OF SS4A TERMS 
This project is funded in part by the U.S. Department of Transportation (USDOT) through the 
Safe Streets and Roads for All (SS4A) FY24 Grant Program. 
 
The SS4A FY24 Terms and Conditions, as included in the RFP as Appendix B, are incorporated 
by reference and apply to the extent relevant to the Consultant’s scope of services. The Consultant 
shall comply with all applicable provisions therein and shall ensure that required federal provisions 
are flowed down to all subconsultants and lower-tier subcontractors. 
 
2. DISADVANTAGED BUSINESS ENTERPRISES (DBE) STATEMENT 
 
DBE-Neutral Contract Statement 
This contract is designated as DBE-neutral in accordance with 49 CFR Part 26. 
No contract-specific DBE participation goal has been established for this project. 
 
DBE participation is encouraged, but not required, and firms will not be penalized or rewarded in 
the evaluation process based on DBE participation. 
 
DBE Nondiscrimination Assurance 
The Consultant, subconsultants, and any lower-tier subcontractors shall comply with the 
nondiscrimination requirements of 49 CFR §26.7 and shall not discriminate on the basis of race, 
color, sex, or national origin in the performance of this contract. 
 
The Consultant shall include the following nondiscrimination assurance in every subcontract and 
lower-tier subcontract: 

“The Consultant, subconsultant, or subcontractor shall not discriminate on the basis of 
race, color, sex, or national origin in the performance of this contract.” 
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Prompt Payment Requirements 
The Consultant shall comply with 49 CFR §26.29 regarding prompt payment. 

 
DBE Participation Reporting 
Although this is a DBE-neutral contract, the Consultant shall report all DBE participation obtained 
on this project, if any. 

• The Consultant shall identify all DBE firms participating as subconsultants or suppliers. 
• DBE firms must be certified at the time of contract execution. 
• Participation shall be reported in the format required by FHWA and may be required 

during the contract term and at project completion. 
Failure to accurately report DBE participation may be considered a breach of contract. 
 
Certification of Nondiscrimination 
By submitting a proposal, the Proposer certifies that it: 

• Has not discriminated against any employee or applicant for employment because of race, 
color, sex, or national origin 

• Will comply with all applicable nondiscrimination requirements of 49 CFR Part 26 
• Will ensure compliance by all subconsultants and lower-tier subcontractors 

 
3. RESPONSIBLE CHARGE 
(23 CFR §172.9(a)) 
The City shall retain and exercise responsible charge of the Project in accordance with 23 CFR 
Part 172. 
The City Engineer, who is a qualified City employee, shall be designated to manage, oversee, and 
approve all phases of the work, including scope, schedule, budget, technical decisions, 
deliverables, and acceptance of services. Responsibility for the Project shall not be delegated to 
the Consultant. 
 
4. FEDERAL AUDIT, RECORDS, AND ACCESS 
(23 CFR §172.9; 2 CFR §200.337) 
The Consultant shall maintain all books, documents, papers, accounting records, and other 
evidence pertaining to this Agreement in accordance with 2 CFR Part 200. 
The City, Minnesota Department of Transportation (MnDOT), Federal Highway Administration 
(FHWA), U.S. Department of Transportation (USDOT), the USDOT Office of Inspector 
General, and the Comptroller General of the United States, or any of their authorized 
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representatives, shall have the right of access to such records for the purposes of audit, 
examination, excerpts, and transcriptions. 
 
Records shall be retained for a minimum of three (3) years after final payment, or longer if 
required due to audit findings, litigation, or federal grant requirements. 
 
5. FEDERAL COST PRINCIPLES AND ALLOWABLE COSTS 
(2 CFR Part 200, Subpart E) 
All costs billed under this Agreement must comply with the Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards (2 CFR Part 200). 
 
Costs must be: 

• Allowable 
• Allocable 
• Reasonable 
• Necessary to the performance of the work 
• Adequately documented 

Any costs determined to be unallowable under federal regulations shall not be reimbursed. 
 
6. CONFLICT OF INTEREST 
(23 CFR §172.7(b)(4); 2 CFR §200.112) 
The Consultant certifies that no actual, potential, or apparent conflict of interest exists that 
would impair the Consultant’s ability to perform the services objectively, ethically, and in the 
public interest. 
 
The Consultant shall disclose in writing any potential conflicts of interest that arise during the 
term of the Agreement and shall take corrective action as directed by the City. 
 
7. TERMINATION FOR CONVENIENCE 
(2 CFR §200.340) 
In addition to the termination provisions contained in the Agreement, the City may terminate 
this Agreement, in whole or in part, for convenience, when it is in the City’s best interest, in 
accordance with 2 CFR §200.340. 
In the event of termination for convenience, the Consultant shall be compensated for allowable 
costs incurred and services satisfactorily performed up to the effective date of termination, 
consistent with federal requirements and the SS4A FY24 Terms and Conditions. 
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8. ORDER OF PRECEDENCE 
In the event of inconsistency among the contract documents, the order of precedence shall be: 

1. This Addendum No. 1 
2. The Professional Services Agreement 
3. Attachment B – SS4A FY24 Terms and Conditions 
4. The Request for Proposals  

 
 
ACKNOWLEDGMENT AND CERTIFICATION 
I hereby acknowledge receipt of this Addendum No. 1 and certify compliance with the 
requirements contained herein. 
 
 
______________________________________ 
Signature 
 
______________________________________ 
Printed Name 
 
______________________________________ 
Title / Firm 
 
______________________________________ 
Date 
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