
 

Formal Response Letter Template 

To: City of Saginaw  
From: Applicant Name 
Re: Applicant Project, “X” Submission 
Date: XX/XX/XXXX 
 
 
City of Saginaw Planning and Zoning Team, 
 
Please see below our answers regarding DRC’s first round of comments for the Saginaw Public 
Works Facility: 
 
Planning Team 

1. We have correct project name.  
Corrected; Reference pages 1, 2, & 3. 

 
2. Please add a north arrow and scale.  

Added; Reference pages 2 & 3. 
 

3. Please add owner information.  
Added; Reference page 1. 

 
 
Please let us know if you have any questions or concerns regarding the above answers. 
 
 
Respectfully, 
 
 
Applicant Name 
Applicant Address 
Applicant Phone 
Applicant E-Mail 
 



3.) Added
Owner
Information

2.) Added North
Arrow & Scale

1.) Added
correct name
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