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ZONING ORDINANCE AND SUBDIVISION REGULATIONS 

CITY OF RAY, NORTH DAKOTA 

 

ARTICLE I – GENERAL PROVISIONS 

 

6.0101 Title 

This ordinance shall be known as “Zoning Ordinance and Subdivision Regulations – City of Ray, North 
Dakota.” 

6.0102 Authority 

This ordinance is adopted under the authority granted by Chapters 40-47 and 40-48 of the North Dakota 
Century Code.   

6.0103 Purpose and Intent 

The purpose of this ordinance is to promote the public health, safety and general welfare; to lessen 
congestion in the streets; to provide for emergency management; to provide adequate light and air; to 
prevent the overcrowding of land; to avoid undue concentration of population; to facilitate adequate 
provisions for transportation, water, sewage, schools, parks and other public requirements; to secure 
the orderly development of the city; to encourage the use of community resources in a socially and 
economically desirable manner; and to provide a mechanism by which the city can establish and carry 
out its development policies.  

6.0104 Applicability and Jurisdiction 

This ordinance shall apply to all land, buildings, structures, and uses thereof located within the City of 
Ray and any land outside its boundaries over which the city is authorized to exercise subdivision and 
zoning powers, and as shown on the Official Planning and Zoning Map of the City of Ray, North Dakota.  
When development is exempt from the requirements of this ordinance, this ordinance shall be used as a 
non-binding guideline.  

6.0105 Minimum Requirements 

The provisions of this ordinance are the minimum requirements necessary to protect the public health, 
safety, and general welfare, and to implement the comprehensive plan.  

6.0106 Severability 

If any section, provision or portion of this ordinance is adjudged invalid by a court of competent 
jurisdiction, the remainder of this ordinance shall not be affected thereby. 
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6.0107 Repeal 

The September 27, 2010 Zoning Ordinance and Subdivision Regulations – City of Ray, North Dakota are 
repealed and replaced with this ordinance.    

6.0108 Conflicting Laws and Ordinances 

If the provisions of this ordinance are inconsistent with those of the state or federal government, or if 
the provisions of this ordinance are inconsistent with one another, the more restrictive shall control.  

6.0109 Vested Rights 

A vested right is the right to proceed with development in compliance with the previous zoning and 
subdivision ordinance.  Such vested rights are established only by: 

1. Having obtained a permit in compliance with the previous ordinance.  Such vested rights expire 
with the permit; or 

2. For subdivisions in the preliminary plat review stage, when the Administrator issues notice that 
the subdivision application is complete and sufficient for review; or 

3. Having recorded a final plat or obtained approval of a preliminary plat in compliance with the 
previous ordinance.   

Vested rights are established for a development only as it was approved.  Any material change must be 
in compliance with the current ordinance. 

6.0110 Private Agreements 

This ordinance is not intended to revoke or repeal any easement, covenant or other private agreement.  
However, where this ordinance is more restrictive or imposes higher standards than such easement, 
covenant or private agreement, the requirements of this ordinance shall govern.  In no case shall the city 
be obligated to enforce the provision of any easement, covenant or agreement between private parties.  
The city may enforce private restrictions if it is a party to such restrictions, if such restrictions were 
required by the city during the land permitting and development process, in order to meet the 
requirements of this ordinance.   

6.0111 Meaning and Intent 

The language of this ordinance must be read literally.  This ordinance is no more or less strict than 
stated.  Words and terms expressly defined in this ordinance have specific meanings assigned, unless 
the context expressly indicates another meaning. 

6.0112 Responsibility for Interpretation 

In the event that a question arises concerning any provision or the application of any provision of this 
ordinance, the Administrator, acting on behalf of the city and in consultation with the City Attorney as 
may be necessary, shall be responsible for such interpretation and shall look to the Ray Comprehensive 
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Plan and the overall purpose and intent of this ordinance for guidance.  The Administrator shall provide 
such interpretations in writing upon request and keep a permanent record of said interpretations.  Any 
person who disputes the Administrator’s interpretation may appeal to the City Commission as provided 
in 6.0306.  

6.0113 Land Suitability 

No land shall be divided, subdivided or developed for a use which is held unsuitable by the Planning and 
Zoning Commission for reasons of soil limitations, designated flood hazard, incompatible land use or any 
other condition deemed likely to be harmful to the health, safety and welfare of the future residents of 
the area or harmful to the community unless the conditions and hazards can be eliminated or overcome 
by approved construction techniques or other mitigation measures.  Subdivisions for building purposes 
shall not be located within the floodway of a flood of 100-year frequency. 

6.0114 Construction Timing 

Upon submittal of a subdivision pre-application or application, or another land use permit application, 
the developer or any subordinate shall not engage in construction or demolition of improvements prior 
to approval of the application.  The Administrator, Planning and Zoning Commission and City 
Commission are not bound to accept or approve any on-site improvements that exist prior to submittal 
of a permit application.  The City of Ray shall not be responsible if improvements have to be eradicated, 
moved or rebuilt due to a developer making improvements prior to and/or not in conformance with this 
ordinance or any condition of approval. 

6.0115 Burden of Proof 

The responsibility for demonstrating compliance with this ordinance is the developer’s.   

6.0116 Computation of Time 

An application is not considered to be officially submitted until it is determined to be complete and 
sufficient for review.  When a time period is specified in this ordinance, the first day shall be the day 
after the event that triggers the time clock to start.  For example, if an action is to be taken within 30 
days of the date an application is deemed to be officially submitted, the time clock starts on the day 
after the date the application is deemed sufficient for review.  

6.0117 Sewage Disposal 

To protect public health, abate nuisance and odor conditions, and to control water pollution 
construction of private sewage disposal systems shall be prohibited except in the Agricultural zoning 
district.  All other development shall be connected to the city sanitary sewer system.  
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ARTICLE 2 – ZONING DISTRICTS 

 

6.0201 Planning and Zoning Map 

The location and boundaries of the zoning districts are hereby established as shown on the map entitled 
“Official Planning and Zoning Map” on file in the office of the City Auditor.  The Ray Planning and Zoning 
Commission shall regularly update the Official Planning and Zoning Map to show any changes in the 
planning and zoning district boundaries resulting from amendments to the map or this ordinance.   
Amendment dates shall be shown on the map.  

Location of District Boundaries – The following rules shall apply with respect to the boundaries of the 
zoning districts as shown on the Official Planning and Zoning Map:  

1. Where the zoning district boundary lines are indicated as following a highway, street, alley or 
railroad right-of-way, such boundary lines shall be the centerline of said right-of-way unless 
clearly shown to the contrary. 

2. Boundaries indicated as following municipal limits shall be construed as following municipal 
limits. 

3. Boundaries indicated as following platted lots lines shall be construed as following such lot lines. 
4. Where any uncertainty exists as to the exact location of a zoning district boundary line, the 

Administrator shall determine the location of such boundary line.  Any person who disputes the 
Administrator’s determination may appeal to the City Commission (see 6.0306).  

6.0202 Permitted Uses 

Land uses listed as permitted in a zoning district are allowed in compliance with this ordinance upon the 
application and approval of a zoning conformance permit.   

6.0203 Conditionally Permitted Uses 

Land uses listed as conditional in a zoning district are allowed in compliance with this ordinance upon 
the application and approval of a conditional use permit. 

6.0204 Evaluation of Land Uses  

It is the intent of the zoning to group similar and compatible land uses into specific districts, either as 
permitted or conditional uses.  Evaluation of uses shall be as follows: 

1. The Administrator shall determine if a use not listed is materially similar to a permitted or 
conditional use within that district.  Determinations may be appealed to the City Commission. 

2. Materially similar means the use provides similar function, occurs within a similar structure or 
setting, and has a similar scale to a permitted or conditional use listed in that district. 
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Land uses deemed not to be materially similar to a permitted or conditional use shall be prohibited 
unless a variance is received (see 6.0305) or amendment to this Article 2 is made (see 6.0307) 

6.0205 Land Uses Preempted by State Law 

Land uses that are required to be permitted in a zoning district by state law or those uses that only the 
state or federal government have jurisdiction over shall be permitted as provided by state or federal law 
whether or not the use is included in this Article. 

6.0206 Zoning Districts 

A zoning district is a geographic area within which development of certain uses and buildings is 
permitted upon approval of a zoning conformance permit and certain other uses and buildings may be 
developed upon approval of a conditional use permit (See Article 3, Zoning Administration, for 
permitting procedures).   

The following zoning districts and their boundaries, as shown on the Official Planning and Zoning Map, 
are established: 

1. Agricultural (AG) 
2. Residential 1 (R-1) 
3. Residential 2 (R-2) 
4. Residential 3 (R-3) 
5. Highway Commercial (HC)  
6. Central Business District (CBD) 
7. General Commercial and Industrial (GCI) 

6.0207 Agricultural District (AG) 

The purpose of this district is to provide for an area of continued agricultural activity and rural 
residential use surrounding the City of Ray until such time as that land is deemed desirable for urban 
expansion with the necessary services. 

1. Permitted Uses 
a. General farming activities 
b. The usual buildings, structures and operations incidental to the operation of a farm 
c. Religious institutions and related facilities 
d. Public parks, playgrounds and conservation areas 
e. Public and parochial schools 
f. Temporary structures incidental to construction work not extending beyond the period 

of such work (does not include temporary workforce housing facilities for more than 
two non-resident workers. (See 6.0421) 

g. Golf courses 
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h. Utility lines and facilities for public service, but not including buildings for offices, 
exchanges, or storage 

i. Single family dwellings, including mobile homes, and accessory buildings 
j. Home occupations 
k. Plant nurseries, green houses, and roadside stands offering for sale only locally grown 

farm products 
l. Cultural and historical features and facilities 

2. Conditionally Permitted Uses 
a. Cemeteries 
b. Animal hospitals and veterinary clinics 
c. Grain elevators and agricultural storage facilities 
d. Airports 
e. Radio and television towers and accessory buildings 
f. Mineral extraction, including sand and gravel operations  
g. Sanitary landfills and incinerator sites 
h. Skeet, trap and rifle ranges 
i. Industrial, municipal and/or commercial water reservoirs, storage tanks, pumping 

stations and sewer facilities. 
j. Temporary workforce housing facilities (see Development Standards 6.0421) 

3. Minimum Lot Size 

The minimum lot size for this district shall be 10 acres.  

4. Setbacks 

All non-farmwork related structures shall be located a minimum of 50 feet from any property 
boundary. 

6.0208 Residential 1 (R-1) 

The purpose of this district is to provide an area for larger lot, single-family residential living connected 
to public water and sewer services. 

1. Permitted Uses 
a. Single family dwellings and accessory buildings 
b. Religious institutions, libraries, schools and related facilities 
c. Home occupations 
d. Public parks and playgrounds 

2. Conditionally Permitted Uses 
a. Two family dwellings  
b. Hospitals and group homes 
c. Public buildings and facilities, not including storage and repair shops 

3. Area Requirements 
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a. Except as provided in (b) and (c) below, the minimum lot area shall be 10,000 square 
feet and with a minimum lot width of 75 feet. 

b. The minimum lot area for two family dwellings shall be 5,000 square feet per unit with a 
minimum lot width of 100 feet. 

c. Recorded Lots Excepted – Existing lots of record are exempt from the area requirements 
of this district but no new lots shall be created that do not comply. 

4. Setback Requirements 
a. The minimum setback from the right-of-way of streets and highways for all structures 

shall be 25 feet. 
b. The minimum rear setback from all structures shall be 6 feet, except the minimum rear 

setback for structures accessing into an adjacent alley shall be 20 feet.   
c. The minimum side setback for all structures except where abutting a street shall be 6 

feet. 
d. When the setback requirements set forth in (a), (b) or (c) above cannot be met on 

existing lots the City Commission may grant a reasonable variance from these standards 
(See 6.0305).  

5. Maximum Building Height 
a. Residential structures and accessory structures on residential lots shall not exceed 35 

feet. 
b. All other structures shall not exceed 40 feet. 

6.0209 Residential 2 (R-2) 

The purpose of this district is to provide an area for residential living of various types served by public 
water and sewer. 

1. Permitted Uses 
a. Single family and two family dwellings and accessory buildings 
b. Religious institutions, libraries, schools and related facilities 
c. Home occupations 
d. Public parks and playgrounds 

2. Conditionally Permitted Uses 
a. Multiple family dwellings (See 6.0417) 
b. Hospitals and group homes 
c. Public buildings and facilities, not including storage and repair shops 
d. Bed and breakfast establishments (See 6.0416) 
e. Day cares  
f. Undertaking parlors 

3. Area Requirements 
a. Except as provided in (b) and (c) below, the minimum lot area shall be 10,000 square 

feet and with a minimum lot width of 75 feet. 
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b. The minimum lot area for two or more residential dwelling units shall be 5,000 square 
feet per unit with a minimum lot width of 100 feet. 

c. Recorded Lots Excepted -Existing lots of record are exempt from the area requirements 
of this district but no new lots shall be created that do not comply. 

4. Setback Requirements 
a. The minimum setback from the right-of-way of streets and highways for all structures 

shall be 25 feet. 
b. The minimum rear setback from all structures shall be 6 feet, except the minimum rear 

setback for structures accessing into an adjacent alley shall be 20 feet.   
c. The minimum side setback for all structures except where abutting a street shall be 6 

feet. 
d. When the setback requirements set forth in (a), (b) or (c) above cannot be met on 

existing lots, the City Commission may grant a reasonable variance. 
5. Maximum Building Height 

a. Single and two family residential structures and accessory structures on residential lots 
shall not exceed 35 feet. 

b. All other structures shall not exceed 40 feet. 

6.0210 Residential 3 (R-3) 

The purpose of this district is to provide an area for mobile homes and other types of residential 
development served by public water and sewer. 

1. Permitted Uses 
a. Mobile homes not more than 10 years old on the date of installation 
b. Single family and two family dwellings and accessory buildings 
c. Religious institutions, libraries, schools and related facilities 
d. Home occupations 
e. Public parks and playgrounds 

2. Conditionally Permitted Uses 
a. Mobile Home Parks (see 6.0419) 
b. Multiple family dwellings (see 6.0417) 
c. Hospitals and group homes 
d. Public buildings and facilities, not including storage and repair shops 
e. Bed and breakfast establishments (see 6.0416) 
f. Day cares 
g. Undertaking parlors 

3. Area Requirements 
a. Except as provided in (b) and (c) below, the minimum lot area shall be 9,000 square feet 

with a minimum lot width of 75 feet. 
b. A minimum lot area of 6,000 square feet with a minimum width of 50 feet for mobile 

home park lots. 
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c. A minimum lot area for two or more residential units (not mobile homes) shall be 4,500 
square feet per unit with a minimum lot width of 100 feet. 

d. Recorded Lots Excepted – Existing lots of record are exempt from the area requirements 
of this district but no new lots shall be created that do not comply.    
 

4. Setback Requirements 
a. Within a mobile home park, the minimum setbacks for all structures shall be 15 feet 

from any exterior park boundary, 10 feet from an interior park lot boundary, and 25 feet 
from all streets. 

b. For all structures outside of a mobile home park: 
i. The minimum setback from the right-of-way for streets and highways shall be 

25 feet. 
ii. The minimum rear setback shall be 6 feet, except the minimum rear setback for 

structures accessing into an adjacent alley shall be 20 feet.  
iii. The minimum side setback for all structures except where abutting a street shall 

be 6 feet. 
iv. When the setback requirements set forth in (i), (ii) or  (iii) above cannot be met 

on existing lots, the City Commission may grant a reasonable variance. 
5. Maximum Building Height 

a. Single and two family residential structures and accessory structures on residential lots 
shall not exceed 35 feet. 

b. All other structures shall not exceed 40 feet. 

6.0211 Highway Commercial (HC) 

The purpose of this district is to provide a place for commercial uses that rely on easy automobile access 
and may require outdoor sales space.   

1. The view from the highway is critical to the city’s image so all new development in the HC 
district requires site plan review and a conditional use permit.  However, minor changes of 
occupancy of existing lots and buildings where the new use has identical or lesser parking 
requirements, similar traffic generation potential, creates no additional signage (measured by 
square footage) and has, as determined by the Administrator, similar or lesser impacts on 
neighboring land uses, are permitted with only a zoning conformance permit (see 6.0302). 

2. Development in the HC district shall be designed and constructed to minimize the functional and 
appearance issues associated with the strip development pattern.  Conditions to be minimized, 
to the extent feasible given the location, size and context of the lot or parcel, include: 

a. Development that is only one lot in depth and has numerous points of access to public 
streets, and makes no provision for safe pedestrian and bicycle circulation.  To address 
these issues, 

i. Development shall connect to adjoining properties by providing access and 
utility easements and vehicle, pedestrian and bicycle facilities; 
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ii. Continuous pedestrian walkways shall be provided from the property perimeter 
to the principal public entrance; 

iii. Crosswalks shall have contrasting pavement color from the surrounding asphalt 
surface; and 

iv. Bicycle parking stands shall be provided. 
a. View from the road that is dominated by vehicles, asphalt and signs.  To address this 

issue, 
i. All development shall include landscape buffers comprised of berms, trees, 

stone, shrubs and fences made of natural looking materials abutting the 
highway and adjoining properties; 

ii. Signs shall be architecturally related to the design of the building(s).  
Freestanding signs shall have landscaping at their base; (See 6.0423) 

iii. Landscaping shall be used to break up parking areas, road frontages and 
building edges.  A minimum of 10% of the parking lot area shall be landscaped.  
Landscaping that is indigenous to the region and requires limited irrigation is 
encouraged; 

iv. Loading areas, truck parking, trash containers, HVAC equipment and other such 
permanent features shall be screened from public view.  Screening shall be 
made of the same materials as the principal structure, or of material intended 
to visually blend into a cohesive architectural theme; 

v. A portion of the parking spaces are encouraged to be located behind the 
primary structure (away from the Highway). 

b. Bland, monolithic architecture that has little connection to the setting, community or 
history and has limited visual appeal.  To address this issue,  

i. Conditional use permit applications shall include elevations showing an 
architectural theme that acknowledges the local pioneer, farming, rough-rider, 
coal/oil industry, Native American heritage or a similar design concept.  The 
purpose of this requirement is not to make Ray look like a theme park but to 
blend local historic and cultural tradition with modern design.   

ii. Building facades shall be finished in subtle, neutral or earth tones with low 
reflectivity and be finished with varying materials, textures and colors. 

iii. Rooflines shall be varied.  See Appendix A for design guidelines. 
3. Area, Setback and Height Requirements 

a. Residential uses shall conform to the area and setback requirements of the R-2 district.  
b. Non-residential uses have no minimum lot size.  Non-residential structures shall be set 

back at least 20 feet from all street and highway rights-of-way and residential property 
boundaries. 

c. The maximum building height is 45 feet.  
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4. Highway 2 Requirements for Lots Adjacent to and Accessing onto Highway 2 
a. All commercial uses shall include with their site plan access control measures to limit 

the number of accesses directly onto the highway based on land use and traffic 
generation characteristics. 

b. Adequate ingress, egress and turn around space shall be provided off-street.   

6.0212 Central Business District (CBD) 

The purpose of this district is to encompass the commercial core of the city, and provide a place for the 
development of uses that depend on pedestrian circulation and a central location.  All new development 
in the CBD requires site plan review and a conditional use permit.  However, minor changes of 
occupancy of existing lots and buildings where the new use has identical or lesser parking requirements, 
similar traffic generation potential, creates no additional signage (measured by square footage) and has, 
as determined by the Administrator, similar or lesser impacts on neighboring land uses, are permitted 
with only a zoning conformance permit (see 6.0302). 

1. Conditional Uses 
a. Retail and service uses including drug store, clothing, appliance sales and service, 

bakeries, cabinet shops, print shops, theaters, professional offices, medical offices and 
clinics 

b. Government, public safety/service, libraries, non-profits, civic clubs 
c. Accessory uses, including residential use of the upper stories of commercial buildings 
d. Hospitals and nursing homes 
e. Eating and drinking establishments 
f. Hotels and motels (see 6.0417) 
g. Hardware 
h. Automobile service stations 
i. Laundry and dry cleaning establishments  
j. Funeral homes 
k. Grocery stores 
l. Gyms 
m. Lumber yards 
n. Warehouses 
o. Other business, which, in the opinion of the Administrator, are of the same general 

character as the uses herein enumerated (see 6.0204)  
2. Maximum Building Height 

a. The maximum building height is 40 feet 
3. Architectural Design  (See Appendix A for design guidelines) 

a. Building facades shall blend local historic and cultural tradition with modern design and 
be approved during conditional use permit review.   

b. Windows or glazed area shall cover at least 15% of the front facade.  
c. Building facades shall include a diversity of materials, textures and colors. 
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4. Off-Street Parking 
a. All land uses in the CBD except those listed in (1a) and (1b), above, shall provide off-

street parking in accordance with section 6.0418. 
b. Bicycle parking stands shall be provided. 
c. All new development in the CBD shall include sidewalks along city streets. 

6.0213 General Commercial and Industrial (GCI) 

The purpose of this district is to provide an area for general commercial and industrial activities. 

1. Permitted Uses 
a. Agriculture 
b. Bottling plants 
c. Farm equipment factories 
d. Fertilizer plants  
e. Fuel storage tanks and terminals 
f. Grain and feed elevators and mills 
g. Heavy equipment sales, service and repair 
h. Lumber yards 
i. Manufacturing and processing of wood, metal, concrete and blacktop mix 
j. Sales and service of automobiles and farm implements 
k. Trucking and freight terminals 
l. Warehouses 
m. Facilities for storage and repair 
n. Temporary workforce housing facilities (see 6.0421) 
o. Hotels and motels (see 6.0417) 
p. Regional water supply facilities 
q. Eating and drinking establishments 

2. Conditional Uses 
a. Occupancy within a commercial or industrial building that is accessory to the primary 

use of the structure; that shall not exceed 25% of the building square footage; and that 
complies with all applicable fire and building codes.  

3. Performance Standards 
a. Buffer Strip: A buffer strip, approved by the Planning and Zoning Commission, shall 

provide a sight and sound barrier when an industrial use is abutting a R- residential 
district and/or Highway 2.  The buffer shall be comprised of a combination of berms, 
trees, stones, shrubs and fences made of natural looking materials.  Landscaping that is 
indigenous to the area and requires minimal irrigation is encouraged. 

b. Storage: The open storage of materials, other than waste products, salvage or wrecked 
automobiles, may be permitted when located at least 100 feet from any R- residential 
district and at least 30 feet from any street right-of-way or other lot line.  All material 
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shall be handled so as to effectively control dust.  All combustible material shall be 
stored in such a way as to permit free access of fire-fighting equipment. 

c. Loading Requirements: Adequate ingress, egress, parking and turn-around space shall 
be provided off-street.  
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ARTICLE 3 – ZONING ADMINISTRATION 

 

6.0301  Permits Required 

1. It shall be unlawful for any person to commence any development, including demolition, 
without obtaining an ordinance permit, except buildings and activities directly used in 
connection with farming operations. 

2. An ordinance permit is any permit issued under this ordinance including a zoning conformance 
permit, plat approval, rezoning, certificate of compliance, amendment, demolition, variance or 
other action having the effect of permitting development. 

3. Ordinance permits run with the land. 
    

6.0302  Zoning Conformance Permits   

The purpose of this permit is to ensure that routine building activity complies with this ordinance.  
Zoning conformance permits may be combined and processed simultaneously with permits required by 
the city’s fire and building codes, although the development’s compliance with zoning shall be 
determined prior to action on the building permit. 

1. The developer shall file a properly completed application form, a site plan, any supporting 
materials necessary to demonstrate compliance with this ordinance, and the required 
application fee with the Administrator (see Appendix A for application forms). 

2. The Administrator shall determine whether the application is complete and sufficient for review, 
and may require more information from the developer.   

3. After determining the application is complete and sufficient, the Administrator shall determine 
whether the proposed development is in compliance with this ordinance and notify the 
developer of the decision.  If it complies, the application shall be approved and a permit shall be 
issued.  If it fails to comply, the application shall be rejected.   

4. Zoning conformance permits are valid for two years and may be extended for one additional 
year by the Administrator if so requested by the developer prior to expiration. 

5. The Administrator may attach conditions to the permit to reduce or minimize any potential 
adverse impact upon other property in the area, or to carry out the purpose and intent of the 
comprehensive plan, other adopted plans, or this ordinance.  In such cases, any conditions shall 
be directly related to the impacts of the proposed use and shall be roughly proportional in both 
nature and extent to the anticipated impacts of the use.   

6. The Administrator’s decision may be appealed to the City Commission using the appeals 
procedure of 6.0306.  A notice of appeal shall be filed with the Administrator within 30 days 
after the decision is issued.  

7. After a permit is granted and prior to permit expiration, the developer shall apply for a 
certificate of compliance and include information demonstrating the development conforms to 
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this ordinance and any conditions of approval.  The Administrator shall visit the site to check for 
conformance and, if verified, issue a certificate of compliance.  If the development is 
determined not to be in conformance, the Administrator shall notify the developer of the 
deficiencies.  The developer must demonstrate conformance within the original or extended 
approval period, reapply for a permit, or appeal the Administrator’s decision (see 6.0306, 
below).  If voluntary compliance is not achieved a notice of violation may be issued. 

6.0303  Conditional Use Permits  

The conditional use permit procedure implements the comprehensive plan and this ordinance by 
requiring public review of developments that may have a significant impact on the City of Ray, public 
facilities, or neighboring land uses.  A CUP application may be submitted along with a subdivision 
application and review may take place concurrently.  Applications for approval of a conditionally 
permitted use shall be submitted to the Administrator using the following procedure. 

1. Pre-Application   
a. The developer shall file a pre-application, supplementary information and fee with the 

Administrator. 
b. The Administrator shall determine whether the pre-application is complete and 

sufficient.  When an application is determined incomplete or insufficient, the 
Administrator shall provide written notice to the developer indicating what information 
must be submitted for the review to proceed. 

c. Once the application has been deemed complete and sufficient, the Administrator shall 
conduct a pre-application review.  Pre-application review is not a regulatory proceeding, 
but an opportunity for the applicant to be made aware of the requirements of this 
ordinance.   OR 

d. If the developer provides written consent, a pre-application review may take place 
before the Planning and Zoning Commission during the next public meeting for which 
notice may be published.  At the meeting, the Administrator, members of the public and 
the Commission may provide feedback to the developer regarding compliance with the 
plan and this ordinance, project design and other issues the developer may address in 
the CUP application. 

2. Application 
a. The developer shall file with the Administrator a properly completed application form, 

preliminary plat or site plan, narrative describing the project in light of the evaluation 
criteria (see 3., below), any supporting materials necessary to demonstrate compliance 
with the comprehensive plan and this ordinance, and the required application fee. 

b. After receiving the application, supporting materials and fee, the Administrator shall 
determine whether the application is complete and sufficient.  When an application is 
determined incomplete or insufficient, the Administrator shall provide written notice to 
the developer indicating what information must be submitted for the review to 
proceed. 
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c. The Administrator shall place a hearing on the proposed conditional use on the agenda 
of the next regular Planning and Zoning Commission meeting for which these notice 
requirements can be met, and at which time will allow for its proper consideration.  
Notice of the hearing shall be published in a newspaper of general circulation and notice 
shall be sent to all landowners whose property is located within 150 feet of the subject 
property at least one week prior to the hearing.  

d. The Administrator shall prepare or contract for preparation of a report that describes 
the proposed conditional use, its site, its context, and its compliance, or failure to 
comply, with the comprehensive plan and this ordinance.  In preparation of the report, 
the Administrator may seek input from the City Engineer, police, fire, parks, department 
of transportation, solid waste and other departments as well as other agencies and 
service providers.  In the report the Administrator shall propose findings of fact and a 
recommendation of approval, approval with conditions or denial of the proposal for the 
Planning and Zoning Commission’s consideration.     

e. The Planning and Zoning Commission shall conduct a hearing on the proposed 
conditional use.  At that hearing, the Commission shall review the particular facts and 
circumstances of the proposed use and develop findings and conclusions in support of 
its recommendation.  If the Commission finds that it complies with the evaluation 
criteria in 3., below, it shall recommend approval of the application.  If the Commission 
finds that the proposed conditional use fails to comply, it shall recommend denial of the 
application.   

f. Consideration of a CUP application may be tabled for no more than 35 days. 
g. Within 30 working days of the public hearing, the City Commission shall approve or deny 

the CUP application and adopt findings and conclusions in support of its decision.  
h. Conditions may be attached to an approval that are intended to reduce or minimize any 

potential adverse impact upon other property in the area, or to carry out the purpose 
and intent of the comprehensive plan, other adopted plans, or this ordinance.  In such 
cases, any conditions shall be directly related to the impacts of the proposed use and 
shall be roughly proportional in both nature and extent to the anticipated impacts of the 
use. 

i. The Administrator shall notify the developer and interested parties who have specifically 
requested such notice of the City Commission’s decision within 14 days after it is made. 

j. Development related to conditional use permits shall be complete within two years but 
may be extended for one additional year by the Administrator if so requested by the 
developer prior to expiration. 

3. Evaluation Criteria 

No conditional use permit shall be granted unless the City Commission finds all of the following: 

a. The conditional use will not be detrimental to or endanger the public health, safety or 
general welfare. 



17 
Zoning Ordinance and Subdivision Regulations, revised August 27, 2012 
 

b. The existing permitted uses in the neighborhood will not in any manner be substantially 
impaired or diminished by the establishment of the conditional use. 

c. The conditional use will not impede the normal and orderly development and 
improvement of the surrounding property for uses permitted in the district.  

d. Adequate utilities, access roads, drainage and other necessary site improvements have 
been provided or will be provided prior to the conditional use being initiated. 

e. Adequate measures have been or will be taken to provide ingress and egress so 
designed as to minimize traffic congestion in the public streets. 

f. The conditional use shall conform to all applicable regulations of the district in which it 
is located or a variance has been granted (see 6.0305). 

6.0304  Nonconforming Uses  

The lawful use of a building, structure or premises existing at the time of the adoption or amendment of 
this ordinance may be continued although such use does not conform with the provisions of this 
ordinance.   

1. If a nonconforming use is discontinued for a period of 12 months, any future use of the building, 
structure or premises shall conform to this ordinance.   

2. There shall be no limit on the maintenance and repair of nonconforming uses or buildings, 
provided that no such activity increases the degree of nonconformity.  The degree of 
nonconformity is the measured extent to which an existing building or use fails to comply with the 
standards of this ordinance.  For example, the degree of nonconformity of a parking lot that has 
four spaces, but serves a use requiring nine, is five parking spaces.  No change in the 
nonconforming building could be permitted that would reduce the number of parking spaces, 
because that would increase the degree of nonconformity. 

6.0305  Variance   

A variance is a relaxation of the provisions of this ordinance that will not be contrary to the purpose and 
intent of this ordinance or the public interest.  The City Commission, acting as a board of adjustment, 
shall hear and decide requests for variance from the terms of this ordinance where the literal 
enforcement will result in practical difficulty or unnecessary hardship.   

1. The developer shall file with the Administrator a properly completed variance application form, 
preliminary plat or site plan, narrative describing the variance request in light of the evaluation 
criteria (see 4., below), any supporting materials explaining why the variance is necessary, and 
the required application fee. 

2. The Administrator shall place a hearing on the agenda of the next regular City Commission 
meeting for which the notice requirements can be met and at which time will permit its proper 
consideration.  Notice shall be published in a newspaper of general circulation at least once a 
week for two consecutive weeks prior to the hearing and notice shall be sent to all landowners 
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whose property is located within 150 feet of the subject property at least one week prior to the 
hearing.   

3. The Administrator shall prepare, or contract for preparation of, a report that describes the 
proposed variance, its site, its context, and an evaluation of the request under the variance 
criteria and a recommendation for approval, approval with conditions, or denial.   

4. The City Commission shall conduct a hearing on the proposed variance.  At that hearing, the 
Commission shall review the particular facts and circumstances of the proposed variance and 
develop findings and conclusions in support of its decision. The Commission shall base its 
findings upon evidence presented to it and shall only grant the variance after determining that 
all of the following conditions are met: 

a. The particular physical surroundings, lot characteristics, or topographic conditions of the 
property result in an unnecessary hardship; 

b. The purpose of the variance request is not based solely on a desire for economic or 
other gain; 

c. The alleged difficulty or hardship has not been created by any person presently having 
an interest in the property; 

d. The variance shall not be detrimental to the public welfare or injurious to other 
properties in the area; and 

e. The variance shall not be contrary to the intent and purpose of this ordinance.   
5. Consideration of a variance may be tabled for no more than 35 days. 
6. The concurring vote of four members shall be necessary to grant a variance. 
7. The Administrator shall notify the developer and interested parties who have specifically 

requested such notice of the Board’s decision within 10 days. 

6.0306  Appeals 

Appeal of Administrator’s decision to City Commission.  The City Commission, acting as a board of 
adjustment, shall hear appeal of any person, firm or organization aggrieved by the decision or ruling of 
the Administrator when there are alleged errors in the administration of this ordinance.   

1. Within 30 days of publication of the Administrator’s decision, the appellant shall file notice of 
appeal with the Administrator, specifying the grounds thereof.   

2. The Administrator shall transmit to the City Commission all papers constituting the record upon 
which the action appealed from was taken. 

3. An appeal stays all proceedings in furtherance of the action appealed unless the Administrator 
certifies to the City Commission that the stay would cause imminent peril to life or property.  In 
such a case, proceedings shall not be stayed except by a restraining order which may be granted 
by the Commission or by a court of record. 

4. The Commission shall publish notice of the appeal hearing in a newspaper of general circulation 
at least once a week for two consecutive weeks prior to the hearing and notice shall be sent to 
all landowners whose property is located within 150 feet of the subject property at least one 
week prior to the hearing. 
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5. At that hearing, the Commission shall review the particular facts and circumstances of the 
appeal and develop findings and conclusions in support of its decision. 

6. The Commission may reverse or affirm, in whole or in part, or may modify, the decision 
appealed from, and shall make such a decision as in its opinion ought to be made.  If there is 
practical difficulty or unnecessary hardship in the way of carrying out the strict letter of the 
ordinance, the Commission may modify any of the provisions of this ordinance relating to the 
use, construction or alteration of buildings or structures or the uses of land so that the spirit of 
the ordinance shall be observed, public safety and welfare secured, and substantial justice done.  

7. The concurring vote of four members shall be necessary to grant an appeal.  

6.0307  Amendments 

The City Commission may from time to time on its own motion, or on petition, or on recommendation of 
the Planning and Zoning Commission and the Administrator, amend, supplement, repeal or revise any 
provision of this ordinance, including the Official Planning and Zoning Map.  Such revisions shall be made 
using the applicable provisions of the following process: 

1. The petitioner shall file a properly completed application form, the required supporting 
materials, including a narrative evaluating the amendment request under the review criteria in 
11., below, and the required application fee with the Administrator. 

2. After receiving the application, supporting materials and fee, the Administrator shall determine 
whether the application is complete and sufficient.  If an application is determined incomplete 
or insufficient, the Administrator shall provide written notice to the petitioner indicating what 
information must be submitted for the review to proceed. 

3. When the petition is determined to be complete and sufficient, the Administrator shall place a 
hearing on the application for an amendment on the agenda of the next regular Planning and 
Zoning Commission meeting for which the notice requirements can be met, and at which time 
allows for its proper consideration. 

4. The Administrator shall publish notice of the hearing in the official newspaper once per week for 
two successive weeks before the time set for the hearing in the official newspaper of the City.  
For zoning or text amendments impacting a specific property or district, the Administrator may 
also mail notice to all landowners whose property is located within 150 feet of the subject 
property at least one week prior to the hearing.   

5. The Administrator shall prepare, or contract for the preparation of, a report that describes the 
proposed amendment and how it complies, or fails to comply, with the comprehensive plan and 
the amendment criteria (see 11., below).  The report shall also include a recommendation for 
approval, approval with modifications or denial.   

6. The Planning and Zoning Commission shall conduct a hearing on the proposed amendment.  At 
the hearing, the Commission shall determine whether the proposed amendment is consistent 
with the comprehensive plan and meets the amendment criteria below.  The Commission shall 
review the particular facts and circumstances of the proposed amendment and develop findings 
and conclusions that support its recommendation.  



20 
Zoning Ordinance and Subdivision Regulations, revised August 27, 2012 
 

7. Action on a proposed amendment may be tabled, but for no more than 35 days. 
8. The Administrator shall convey the Planning and Zoning Commission’s written recommendation 

and public testimony to the City Commission within 10 days of the public hearing.   
9. At a public hearing with public notice issued in accordance with 4., above, the City Commission 

shall consider the recommendation of the Planning and Zoning Commission and all testimony 
and written protest received, then approve, reject, or modify and approve the amendment.  
Action on the proposed amendment may be tabled, but for no more than 35 days. 

10. If written protest against a change, supplement, modification, amendment, or repeal is signed 
by the owners of 20 percent or more: Of the area of the lots included in such proposed change; 
or of the area adjacent, extending 150 feet from the area to be changed, excluding the width of 
streets, the amendment shall not become effective except by the favorable vote of 3/4 of all the 
members of the City Commission. 

11. Amendment Criteria.  In order to approve an amendment to this ordinance, the City Commission 
shall find that the amendment substantially complies with the comprehensive plan and furthers 
the purpose and intent of this ordinance (Section 6.0103).  The amendment may also be 
designed to correct an inconsistency or error, address changing conditions or address a specific 
public challenge such as the need for affordable housing or downtown redevelopment.   

6.0308  Certificate of Compliance/Occupancy 

1. No building or structure shall be occupied until a certificate of compliance/occupancy has been 
issued by the Administrator after determining conformity with the specifications for which the 
ordinance permit has been issued. 

2. Once all conditions of approval have been met (when applicable) and all construction regulated 
under this ordinance is complete, the developer may apply for and receive a certificate of 
compliance/occupancy from the Administrator.   

6.0309  Violations and Penalties 

A violation of this ordinance is an offense punishable by a fine not to exceed $200.00.  Each day the 
violation exists shall constitute a separate offense.  Whenever a violation of this ordinance occurs, any 
person may file a complaint in regard thereto.  All such complaints shall be filed with the Administrator 
who shall investigate such violation and report to the Planning and Zoning Commission and City 
Commission for appropriate action.  The process for enforcement of this ordinance shall be as follows: 

1. The Administrator shall notify the occupant (and developer if they are not the same) of the 
violation by certified mail and/or posting on the site.  The notice shall describe the violation, cite 
the section of this ordinance being violated, and order the responsible party to attain 
compliance within 30 days. 

2. The notice may include a “stop work order” that requires all non-corrective development to 
cease, states the specific development to be stopped, the specific reasons for the ordered 
stoppage, and the conditions under which development may resume.  If the activity does not 
cease, the Administrator shall ask the City Attorney to take prompt action to end the 
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unpermitted activity and, if a permit is not subsequently issued, to require restoration of the site 
to its original condition.  

3. While a “stop work order” is in effect or until a violation is corrected, no permits or 
development approvals shall be granted for the property. 

4. Any person who receives a notice of violation may request inspection by the Administrator to 
show that compliance has been attained within the 30 days allowed; or appeal the 
Administrator’s decision to the City Commission (see 6.0306, above) . 

5. If voluntary compliance is not attained or an appeal is not filed within 30 days, the Administrator 
shall ask the City Commission and City Attorney to begin legal action against any responsible 
party. 

6. This enforcement process may be accelerated where the Administrator finds that public health 
and safety are endangered by a violation.   

6.0310  Public Notice 

All public notices shall contain the following information: 

1. The time and place of the hearing; 
2. A description of any property involved, by street address if streets have been platted or 

designated for the area affected; 
3. A description of the nature, scope and purpose of the regulation, restriction, boundary, variance 

request, appeal, or permit request; and 
4. A statement of the times at which documentation will be available to the public for inspection 

and copying at the office of the City Auditor.  
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ARTICLE 4 – DEVELOPMENT STANDARDS 

 

All development shall comply with the following standards, as applicable. 

6.0401  Adequate Public Facilities Required 

1. Unless expressly authorized elsewhere in this ordinance, all development, and all lots or parcels 
within a development, shall be provided with water, sewer, power, telephone, paved streets, 
curbs, gutters, stormwater facilities, street lights and sidewalks.   

2. All public facilities necessary to serve the development, including any necessary easements, 
extension of mains, lift stations, streets, sidewalks, and other improvements, shall be provided 
by the developer as set forth herein.  

3. No improvements shall be made until all necessary plans, profiles and specifications have been 
submitted to and approved by the City Engineer.  

6.0402  Streets 

1. The arrangement, character, extent, width, grade and location of all streets shall be related to: 
existing and planned streets; topographic conditions; existing natural features including 
wetlands, marshes and tree growths; public convenience and safety; existing and proposed uses 
of the land served by the streets, and to the most advantageous development of adjoining uses. 

2. The arrangement of streets in a subdivision shall provide, where possible, for the continuation 
or appropriate extension of existing and proposed streets in the city. 

3. Where a subdivision borders on or contains a railroad right-of-way or limited access highway 
right-of-way, the City of Ray may require a street approximately parallel to such right-of-way, at 
a distance suitable for the appropriate use of the intervening land.  Such distance shall also be 
determined with regard for the requirements of approach grades and future grade separation.  
In such instances, non-access restrictions may be required to limit access only to specific points 
along the right-of-way.  Landscape buffering may also be required along the right-of-way to 
separate incompatible uses. 

4. Streets shall be laid out so as to intersect as nearly as possible at right angles, and no street shall 
intersect any other street at less than 75 degrees, and no more than two streets shall intersect 
at one point.  

5. The use of cul-de-sac streets shall be limited in order to promote a well-connected street 
network that provides for safe, direct and convenient access by vehicles, bicycles and 
pedestrians.  Such streets are permitted in instances where is no reasonable opportunity to 
provide for future connections to adjoining streets, including natural barriers such as water 
features or man-made barriers such as railroad tracks. 

6. The maximum length of a cul-de-sac street shall be 750 feet measured from the centerline of 
the intersection of the through street to the center of the cul-de-sac. 
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7. Islands or medians within a cul-de-sac may be permitted so long as a neighborhood association 
or similar group assumes responsibility for curb and vegetation maintenance.  

8. Dead-end streets shall not be permitted without a suitable cul-de-sac or other approved 
turnaround with a diameter of no less than 120 feet.  Appropriate arrangements shall be made 
for those parts of temporary turnarounds outside of street rights-of-way to revert to the 
abutting property owners at such time as streets shall be extended. 

9. Half streets are prohibited. 
10. No street names shall be used which will duplicate or be confused with the names of existing 

streets in the city.  Names of streets aligned with existing streets shall be the same as those of 
the existing streets.  Street names shall be subject to the approval of the City Commission.   

11. The width of all alleys shall be at least 20 feet. 
12. All streets shall have a grade of not less than 0.4 percent and not more than 10 percent. 
13. All streets shall be designed by a licensed engineer with plans and final construction approved 

by the City Engineer. 
14. All streets shall be paved.  
15. Streets shall be built to the standards in Table 6.0402.1:  

Table 6.0402.1 
Urban and Rural Street Standards 

 
Urban Street Standards 

Classification Category Lanes Zoning 
Class 

Parking Paved Width 
(curb face to 

curb face) 

Sidewalks Right-of-
Way 

Volume 
(ADT) 

Max 
Grade 

(%) 
 
 

Local 

 
L-1 

2 R-1, R-2, 
R-3 

Both sides 37 5 66  
 
 

0-4,999 

 
 
 

10 

2 One side 33 5 66 
2 None 29 5 66 

L-2 2 CBD Both sides 49* 10 80 
 

L-3 
2 GCI, HC Both sides 39 5 80 
2 One side 35 5 80 
2 None 31 5 80 

 
 

Collector 

 
C-1 

2 R-1, R-2, 
R-3 

Both sides 41 5 80  
 

5,000-
9,999 

 
 

8 
2 One side 35 5 80 
2 None 33 5 80 

C-2 2 GCI, HC Both sides 47 5 80 
2 One side 41 5 80 
2 None 39 5 80 

Minor Arterial Mi-1 Roadway characteristics subject to City Engineer approval 
Typical street width 51 feet 

120 10,000- 
19,999 

 
6 

Major Arterial Ma-1 Roadway characteristics subject to City Engineer approval 
Typical street width 63 feet 

120 20,000- 
29,999 

Rural Street Standards (area outside of corporate limits) 
Classification Lanes Parking Pavement 

Width 
Inslope/ Backslope/ 

Ditch Width 
Right-of-

Way 
Volume (ADT) Max 

Grade (%) 
Local 2 None 26 5:1 / 4:1 / 8’ 80 0 – 4,999 10 

Collector 2 None 32 6:1 / 6:1 / 10’ 120 5,000-9,999 8 
Arterial 2 None 42 8:1 / 8:1 / 10’ 150 10,000-29,999 6 
*Up to 63 feet may be required where angle parking is allowed.  
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6.0403  Lots  

1. The size, shape and orientation of lots shall be appropriate for the location of the subdivision 
and for the type of development and use contemplated.  The lots shall be designed to provide 
an aesthetically pleasing building site and a proper architectural setting for the building 
contemplated. 

2. Every lot shall front or abut a public street. 
3. All lots created after the adoption of this ordinance shall comply with the requirements of the 

zoning district in which they are located unless a variance or other waiver is properly granted.  
4. Corner lots shall be designed to have sufficient width to permit appropriate building setbacks 

from both roads and to provide acceptable visibility for traffic safety. (See the setback 
requirements of particular zoning districts in Article 2.)   

5. Side lot lines shall be substantially at right angles or radials to street lines. 
6. Lot lines shall follow municipal and zoning district boundary lines rather than cross them. 
7. Depth and width of properties reserved or laid out for commercial or industrial use shall be 

adequate to provide for the off-street parking and service facilities at a minimum required by 
this ordinance and by the type of use and development contemplated. 

6.0404  Blocks 

1. The length, width and shape of blocks shall be suited to the planned use of land, zoning 
requirements, convenient access, control and safety of street traffic and the limitations and 
opportunities of topography. 

2. Blocks must be wide enough to allow for two tiers of lots unless a narrower configuration is 
essential to provide separation of residential development from traffic arteries, or to overcome 
specific disadvantages of topography or orientation.   

3. Block length shall not be more than 1,320 feet. 

6.0405  Pedestrian and Bicycle Facilities 

1. Sidewalks   
a. All new development shall include sidewalks and sidewalk easements along all street 

frontages unless determined unnecessary by the permit authority (Administrator or City 
Commission, as applicable). 

b. All sidewalks shall comply with this ordinance or ADA guidelines, whichever is stricter. 
c. Sidewalks widths shall be in accordance with Table 6.0402.1. 
d. Sidewalks shall have a minimum 4-inch concrete thickness and be installed over a 

minimum of 4 inches of compacted ¾-inch minus base course that extends at least 2 
inches beyond the width of the concrete surface.   

e. Sidewalks shall have a maximum grade of 8% on ramps and 5% on other areas.  The 
cross slope shall be 2% maximum. Control joints shall be placed every 5 feet.   
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f. Cluster mailboxes and other obstructions must be placed either separate from or 
adjoining the sidewalk but shall not obstruct travel along the sidewalk. 

2. Combined Pedestrian and Bicycle Routes 
a. Combined pedestrian and bicycle routes are required where determined necessary by 

the City Commission to provide circulation or safe access to schools, playgrounds, 
shopping, adjoining neighborhoods, transportation and other community facilities or for 
the continuation of existing, planned or reasonably anticipated routes.  

b. Bicycle facilities may be located along streets.  Such facilities shall be a minimum of 10 
feet wide and striped to separate the path from traffic.  This may necessitate additional 
easement or right-of-way over and above the standard width.  

c. Pedestrian and bicycle easements or rights-of-way shall be a minimum of 14 feet wide 
when separate from roads and on gentle terrain and shall be wider when necessitated 
by terrain or other features. 

d. Trails shall comply with this ordinance or ADA guidelines, whichever is stricter.  Paved 
trails shall be a minimum of 10 feet wide with 8 feet, 6 inches of vertical clearance.  
Trails shall consist of a minimum 3 inches of hot mix asphalt over a minimum compacted 
base of 6 inches of 3/4-inch minus gravel.  The compacted base shall extend at least 6 
inches beyond the asphalt surface on both sides of the trail.  The maximum grade shall 
not exceed 8% for ramps and 5% in other areas with landings spaced as per ADA 
guidelines.  The standard cross slope shall be 2% maximum. 

6.0406 Parks and Open Space 

Parks and open space provide a valuable asset to the City of Ray, its historical development and the 
health and general welfare of its residents.  These standards are intended to ensure that parks and open 
space provide focal points for new residential development.  A central square or green, for example, 
may comprise a majority of the area required for dedication. 

1. Applicability.  The parks/open space dedication requirement applies to all new residential 
development except in the CBD and AG zoning districts. 

2. The location and extent of parks/open space or a proposal for a fee in lieu of park development 
shall be indicated on all preliminary plats and site plans.  

3. Dedication.  Parks/open space shall be dedicated to the City of Ray Park District unless expressly 
authorized by the City Commission.  In such cases the park/open space area shall be maintained 
by a property owners association. 

4. Required parks/open space.  The amount of required parkland or open space shall be 10% of the 
gross site area.   

5. Cash-in-lieu.  At the discretion of the Planning and Zoning Commission and City Commission, a 
cash payment may be required in combination with or instead of parkland.  The monetary 
amount shall be the pre-development fair market value of the required parks/open space 
determined by a licensed appraiser.  The appraisal shall not more than 30 days old when 
submitted for final determination.  The money shall be paid to the City of Ray Park District prior 
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to final platting for subdivisions or certificate of compliance issuance for other development and 
shall only be used for park acquisition, development, maintenance and recreational programs. 
 

6. Criteria.  For the City of Ray to accept a park or open space area, the area must be: 
a. Large enough to be useful and aesthetically pleasing; 
b. Suitable for active or passive recreation, but may include areas of slope, drainages, 

wetlands, or other areas that will not be developed in an amount not to exceed 25% of 
the total acreage; 

c. Within ¼ mile of the periphery of the development to be served and safely accessible by 
pedestrians coming from the residences served; 

d. Cost effective to develop and maintain; and  
e. Help to provide for the recreational needs of the future residents as a part of Ray’s 

overall parks and recreation program. 

6.0407  Utility Easements 

1. Easements across lots or along rear or side lot lines shall be provided for utilities and shall be 10 
feet wide for gas, communications and electrical, and 20 feet minimum each for water and 
sewer.   

2. Easements shall be centered on lot lines where possible.  Total easement width shall be subject 
to City Engineer discretion.  Such easements shall be designated as “Utility Easement” on the 
plat or site plan. 

3. Subject to utility company approval, utility lines for electric power and telephone service shall 
be placed underground (unless otherwise specified in this ordinance) in the utility easements.   

4. Utility easements shall connect with easements established in adjoining properties. 

6.0408  Grading and Drainage  

1. Drainage plan approval required.  Whenever 1 acre (43,560 square feet) or more of land is to be 
disturbed by development, the developer shall submit a grading and drainage plan to the City 
Engineer prior to soil disturbance.  All improvements required by the City Engineer shall be 
installed by the developer prior to final subdivision plat approval (unless a developers 
agreement is in effect) or prior to certificate of compliance issuance, as appropriate. 

2. The grading and drainage plan shall include the following: 
a. Existing features, including a drainage area map showing the topography of the drainage 

basin contributing to the site, and a site plan showing the site’s topography and natural 
and man-made features including wetlands, drainages, vegetation, soil types, streets, 
utilities, structures, etc.; 

b. Proposed alterations to the site, including clearing and grading, cuts, fills, planned 
contours, phased site work description and timetable (when applicable) and vegetation 
that is planned to be preserved; 
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c. Temporary erosion and sediment control measures (best management practices) during 
construction; and 

d. Long term facilities for site drainage and stormwater management including drainage 
easements of adequate location and width to accommodate drainage from the site and 
upstream areas and also to accommodate access for maintenance purposes.  

3. Culverts of adequate size must be provided and installed by the developer where drainage 
channels intersect any street right-of-way or easement.  The length of the culvert, amount of 
backfill to be placed over it, and the culvert’s capacity shall be approved by the City Engineer. 

4. Concrete curbs and gutters shall be installed in all residential subdivisions, also in all 
development in the CBD and HC zoning districts, and in all multiple family dwelling projects, 
hotels/motels and where deemed necessary by the City Commission in accordance with the 
plans and specifications approved by the City of Ray. 

5. The full width of all rights-of-way shall be graded and all streets shall be surfaced in accordance 
with plans and specifications of the City of Ray (see Table 6.0402.1) 

6. Stormwater leaving the development property shall not exceed pre-development levels unless 
otherwise approved by the City Commission. 

7. Drainage easements, where necessary, shall be shown on the subdivision plat or site plan (see 
2.D., above) 

6.0409 Sewage Disposal System 

Municipal sanitary sewers shall be installed so as to provide service to each lot within the subdivision or 
development unless in the AG zoning district as permitted in this ordinance.   All sewer plans shall be 
reviewed and approved by the City Engineer prior to installation.  

6.0410  Municipal Water Supply 

Water mains shall be installed so as to provide service to each lot within the subdivision or other 
development that meets or exceeds minimum fire flow requirements.  All water plans shall be reviewed 
and approved by the City Engineer prior to installation. 

6.0411  Solid Waste 

Solid waste disposal facilities shall be provided by the developer where deemed appropriate by the City 
Commission.  Visual screening of solid waste facilities may be required. 

6.0412  Mail Delivery 

A means of mail delivery such as cluster mailbox units may be required. 

6.0413   Survey Monuments 

Monuments shall be placed at all block corners, angle points, points of curves in streets and at 
intermediate points as shall be required by the Planning and Zoning Commission and City Commission.   



28 
Zoning Ordinance and Subdivision Regulations, revised August 27, 2012 
 

 

6.0414  Traffic Impact Analysis 

When required by this ordinance, the developer shall submit a traffic impact analysis (TIA) to gauge the 
impacts of development on transportation facilities, safety and traffic flow.    

1. Preparation.  A professional engineer or transportation planner must prepare the traffic impact 
analysis. 

2. Form and Content.  The TIA shall be in written form along with supporting maps and other 
appropriate information.  At a minimum, the report must include the following elements: 

a. Purpose and goals; 
b. A description of the site and study area, which shall extend to the most logical collector 

or arterial road based on trip distribution patterns; 
c. Existing traffic circulation conditions and patterns including road geometrics, roadway 

capacity, conditions of roads leading to the development and other relevant 
information; 

d. Anticipated traffic circulation conditions and patterns including road geometrics, traffic 
counts, trip distribution, land uses, crash data, intersection evaluations, roadway 
capacity and other relevant information; 

e. Anticipated effects of the development on the existing road network; and 
f. Recommendations and alternatives to alleviate the negative effects (if any) and 

maintain the existing level of service after development. 

6.0415  Large Scale Development 

Large scale development includes 50 or more residential lots/units, commercial or industrial, or a 
combination of uses that will potentially generate 500 or more vehicle trips on the average working day 
(ADT) based on research published by the Institute of Transportation Engineers or a similar source. 

1. Large scale development shall provide public facilities necessitated, entirely or in part, by the 
development.  Such facilities include public water, sewer, runoff management, street 
improvements, pedestrian and bicycle facilities, public parks and playgrounds, emergency 
medical, police and fire protection and solid waste. 

2. At the discretion of the Administrator, the public needs of a large scale development may be 
determined through a fact finding process at the expense of the developer.  The Administrator 
may retain professional planners or engineers to prepare a community impact report, the 
purpose of which is to determine what facilities needs may be attributed to the development 
and at what costs.  The Administrator shall inform the developer of this requirement at a pre-
application meeting.  No final permit shall be granted until the developer has paid for all costs 
associated with this process.  
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6.0416  Bed and Breakfast Establishments 

1. The establishment shall be operated by the owner of the home who must live on the property. 
2. The bed and breakfast may not contain more than four guest rooms or serve more than 12 

guests. 
3. Food service may be provided for resident guests only. 
4. Bed and breakfasts may not be leased or offered for use as reception space, office space, 

meeting space or similar events open to non-resident guests. 
5. A maximum of one wall sign, which may be externally lit, not exceeding 8 square feet in area, 

may be displayed. 
6. At least one off-street parking space shall be provided per room.  If the parcel abuts an alley, 

access to guest parking shall be from the alley.   

6.0417  Multiple Family Dwellings and Hotels/Motels 

1. Pedestrian Access. A system of walkways connecting each dwelling or hotel building to public 
sidewalks, on-site parking, other on-site multiple family dwellings, solid waste disposal areas, 
mail boxes, recreation areas and storage areas shall be provided. 

2. Vehicular Access.  At least two roads/approaches accessing public streets shall be provided for 
more than 15 dwelling units or rooms.  The circulation pattern must be acceptable to the local 
fire department and the City Engineer. 

3. Parking. At least two on-site parking spaces shall be provided per dwelling and 1.2 per hotel 
room.  No more than 50% of the parking should be provided between the primary buildings and 
the primary access street. 

4. Design.  The architectural style of each building shall be consistent and finished on all sides.  
Additionally, the developer shall provide at least four of the features below (at the developer’s 
discretion).  Also see the Design Guidelines in Appendix A. 

a. Modulated building wall planes by using projections, recesses and offset planes with a 
minimum depth of two feet; 

b. Balconies or bay windows on the front of the building façade; 
c. Varied rooflines; 
d. Visual diversity on all building facades by varying materials, texture and color; 
e. Landscaping adjacent to the building that includes at least one tree and four shrubs per 

each 25 linear feet of building façade that faces a public street; 
f. Windows or glazed area equal to at least 15% of the combined total of all the building’s 

facades.   
5. Parks and open space: The parks and open space requirements of this ordinance apply to 

multiple family dwellings (see 6.0406). 

6.0418 Parking and Loading  

1. Purpose and Intent.  These standards establish off-street parking requirements designed to 
lessen congestion in the streets and provide a reasonable amount of parking for developments.  
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2. Applicability.  Any building or structure erected or located and any use of land established after 
the effective date of this ordinance, including changes of use and additions to existing uses, shall 
be required to provide off-street parking in accordance with the standards in this section, with 
the following two exceptions: 

a. In the CBD, certain land uses are exempt from these requirements [See 6.0212(1a) and 
(1b)]; 

b. Where a change of land use within an existing building or lot requires an increase in off-
street parking by 10% or less, the increase shall be waived. 

3. Size.  A standard parking space is 9 feet wide by 20 feet deep. 
4. Vertical Clearance.  Each space shall have a vertical clearance of at least 8 feet.  
5. Location. 

a. For all residential uses, off-street parking shall be located on the same lot as the use 
they serve; 

b. For all other uses, off-street parking shall not be located more than 300 feet from the lot 
and must be located within the same zoning classification as the use they serve; 

c. For land uses other than single and two family residential, a portion of parking is 
encouraged to be located behind the primary structure(s) (i.e., on the opposite side of 
the building from the street access).  

d. Parking shall not be located where it inhibits visibility at any intersections. 
6. Plan Review and Permit Required.  Parking plans including location, circulation pattern, signage, 

dimensions, lighting, landscaping, pedestrian and bicycle facilities and other specifications shall 
be drawn to scale and submitted for review and approval for all land uses other than single and 
two family residential and related accessory uses.  

7. Construction. All off-street parking spaces and associated access shall be improved with asphalt 
or concrete or comparable hard surface except for temporary land uses, which may be gravel. 

8. Drainage. All off-street parking areas shall be designed and constructed to allow proper drainage 
and include stormwater containment to be reviewed and approved by the City Engineer. 

9. Landscaping and Screening.  
a. For land uses requiring 40 or more spaces and for all land uses in the HC District, a 

minimum of 10% of the parking lot shall be landscaped.   
b. For all land uses requiring 10 or more spaces, a buffer strip consisting of landscape 

vegetation and that may include decorative fencing, rock and berms shall be required. 
10. Lighting. Parking lot lighting shall be side-shielded and downward pointed to prevent glare from 

leaving the site. 
11. Drive Aisles. Minimum aisle widths shall be 

a. For two-way circulation and 90° parking: 24 feet; 
b. For one-way circulation and 60° angle parking: 18 feet; and 
c. For one-way circulation and 45° angle parking: 15 feet.  

12. Snow Storage. A snow storage area at least 2% of the size of the parking lot, drive aisles and 
circulation shall be provided to avoid the loss of required parking spaces to snow storage. 
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13. Required Parking:  All development shall provide at least the minimum number of off-street 
parking spaces established in Table 6.0418.1.  Except as provided in (14), below, if two or more 
uses occupy the same building or lot, the total requirement shall be the sum of the 
requirements of the individual uses.   

14. Shared Parking. At the discretion of the permitting authority (Administrator or City Commission), 
up to a 30% reduction in the number of parking spaces required for off-street parking may occur 
under the following circumstances: 

a. When at least 50% of the parking spaces required by this section are for primarily “night 
time” uses such as theatres, bowling alleys, bars and related uses, and the parking 
spaces also serve those uses that are provided by “day time” uses such as banks, offices, 
furniture stores, retail, wholesale and related uses; 

b. When at least 50% of the parking spaces required by this section for a religious 
institution, an auditorium incidental to a school, or a similar use, may be supplied by the 
off-street parking facilities provided by uses primarily of a “day-time” nature; 

c. When the joint parking facility is located within 300 feet of either the building or land 
use for which the parking facility is required; 

d. When the applicant for a joint use parking facility can demonstrate there is no 
substantial conflict in the principal operating hours of the buildings and uses for which 
the joint use is proposed; and 

e. When a contract providing for shared use for a period of at least 15 years is executed 
before issuance of a permit.  

15. Required Parking for Uses Not Listed. Where a minimum number of parking spaces for a land 
use is not listed in the table below, the Administrator shall determine the appropriate number 
of spaces based on (A) the most similar land use described herein, (B) parking requirements 
from other jurisdictions, and/or (C) published sources of parking standards such as those 
produced by the Institute of Transportation Engineers and the American Planning Association.  

16. Loading Areas.   
a. Commercial and industrial buildings shall provide one safe, properly signed off-street 

freight loading area for each 10,000 square feet of gross floor area or outdoor storage.   
b. Day care centers, schools, health care facilities, places of assembly and similar land uses 

shall provide at least one safe, properly signed off-street passenger loading area. 
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Table 6.0418.1 
REQUIRED OFF STREET PARKING 

REQUIRED OFF STREET PARKING 

Residential Commercial  
1 & 2 Family  2/du Bed & Breakfasts 1/room + 2  
Accessory Dwelling 1/ du Hotel/Motel 1.2 per rental room 
Multiple Family 2/ du Automobile Service Stations 2 per bay 
Mobile Home 2/ du Gas Stations/Convenience 

Stores 
1/300 sq ft of floor 
area 

Temporary Housing 2/ du Day Cares 1/employee + 1/ 8 
pupils  

Group Homes 1/ 4 residents + 
1/ employee 

Undertaking Parlors 1/4 seats  

Religious/Civic Barber/Beauty Parlor One/chair + 1/ 
employee  

Churches, Auditoriums, 
Theatres, Places of Assembly 

0.33/ seat General Retail 1/ 500 sq ft of retail 
area 

Hospitals 1/4 beds + 1/ 
employee 

Professional Office 1/ 300 sq ft 
of floor area 

K-12 Schools 1.5 per 
classroom 

Medical/Dental Office 1/ 200 sq ft of floor 
area 

Commercial or Trade School 1/3 students + 
1/employee at 
capacity  

Eating and drinking 
establishments  

1/ 4 seats 

Cemetery 1/employee Shopping centers 4/ 1,000 sq ft of floor 
area 

  General merchandise, 
groceries 

4 / 1,000 sq ft of floor 
area 

 

6.0419 Mobile Home Parks 

1. Mobile home parks shall contain a minimum of 5 acres of land. 
2. A minimum of 10% of the gross site area shall be devoted to open space and recreation 

facilities.   
3. Each mobile home shall be placed within a lot at least 50 feet in width and with a minimum area 

of 6,000 square feet. 
4. All structures shall have a setback of a minimum of 15 feet from any exterior park boundary and 

25 feet from all streets.  
5. All structures shall be set back at least 10 feet from interior mobile home park lot lines. 
6. No mobile home shall be older than 10 years on the date of installation. 
7. Underground utility hookups shall be provided to each lot in the park.  These utilities shall 

include water, sewer, gas, electricity and telephone. 
8. All lots in the park shall be accessible at all times to emergency vehicles. 
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9. Off-street parking of at least two parking spaces for each mobile home unit shall be provided.  
Additional parking spaces may be required depending on the number of beds and use. 

10. Streets in the park shall be dedicated public streets, designed and constructed according to 
standards recommended by the developer’s engineer and approved by the City Engineer. 

11. All regulations of North Dakota regulatory agencies and departments relating to mobile homes 
shall be complied with. 

12. One or more common mailbox facility shall be provided to serve the residents. 
13. A school bus stop shall be provided if requested by the school district. 

6.0420 Travel Trailers/Recreational Vehicles 

1. Travel trailers shall not be used as residences except as may be permitted in approved 
temporary workforce housing facilities (6.0421, below)  

2. Travel trailers may be occupied and parked on a residential lot as an accessory use for not more 
than 14 consecutive days. 

3. Unoccupied travel trailers may be stored on a residential lot or within a commercial storage 
area. 

4. Unoccupied travel trailers stored on a residential lot shall comply with all setback requirements 
of the district. 

6.0421 Temporary Workforce Housing Facilities 

The following requirements apply to all temporary workforce housing facilities except for farming or 
construction projects not to exceed 60 days.   

1. A conditional use permit and site plan must be approved prior to any land development related 
to a temporary workforce housing facility.   

2. A temporary workforce housing facility conditional use permit is valid for one year.  At least 60 
days prior to the expiration date the developer may apply for renewal of the permit, subject to 
review of all of the requirements of this ordinance, or dismantle the facility and reclaim the site. 

3. Water, sewage disposal and solid waste disposal facilities must meet the requirements of and be 
approved by the City of Ray, Upper Missouri District Health Unit and/or R&T Rural Water 
Association.  

a. An accessible, adequate, safe and potable supply of water for domestic purposes shall 
be provided to each dwelling. 

b. Each dwelling shall be properly connected to the City of Ray sewer system.  All 
connections shall be designed by the developer’s engineer and installed with City 
approval in accordance with all applicable state and city health codes and requirements.     

c. Solid waste facilities shall be provided by the developer in approved locations that are 
screened from public view and of sufficient capacity to accommodate the needs of the 
residents.  Solid waste shall be collected weekly or more often by private party and shall 
be disposed of in an approved manner.      



34 
Zoning Ordinance and Subdivision Regulations, revised August 27, 2012 
 

4. The facility must have adequate emergency medical, fire protection, law enforcement and 
security services.  The level of services shall be determined by the City Commission through 
consultation with local service providers.  

5. Stormwater shall be managed as required in 6.0408.  Note: A state Department of Health 
construction activity permit may also be required. 

6. All roads leading to and within the site must be made to city standards.  Interior roads are not 
required to be paved but must be surfaced with a dust free material and maintained as such by 
the developer through the life of the facility according to a schedule approved by the City 
Commission.  If at any time the City Commission determines the facility is a drainage or dust 
nuisance, written notice shall be provided to the facility manager and the roads shall be paved 
within 60 days, weather permitting.  

7. Underground utilities shall be provided to each dwelling.  These utilities shall include water, 
sewer, gas, electricity and telephone.  No overhead utilities are permitted within the site. 

8. Adequate recreational facilities shall be provided to serve the expected number and types of 
residents.   

9. A plan for site maintenance and management shall be submitted, reviewed and approved.  Such 
a plan shall include management of onsite portions of the water supply and sewage disposal 
systems, solid waste disposal, emergency medical, fire protection, security and law 
enforcement, street naming and unit numbering, laundry and recreational facilities, road 
maintenance, parking, operational rules of the facility, an evacuation plan, owner and onsite 
manager contact information, and require that an updated occupancy and contact list be 
maintained and be available for City inspection at all times.   

10. A site closure and restoration plan setting forth how the temporary housing facility will be 
dismantled and restored to pre-construction condition shall be reviewed and approved.  A 
developers agreement and restoration bond is required (See 21., below).  

11. The following development standards shall apply: 
a. The minimum distance between any housing units is 15 feet; 
b. The minimum distance between any building and an internal street right-of-way or 

easement is 25 feet; 
c. The minimum distance from any building to an external property/ site boundary is 50 

feet; 
d. Each dwelling unit shall have one parking space per bed for residents.  This requirement 

may be lessened if bussing is provided.  No on-street parking shall be permitted.  One 
visitor parking space shall be provided for every 10 resident parking spaces. 

e. Internal roadways and walkways shall be lit using low-intensity lighting directed away 
from adjacent uses.   

12. Permanently attached porches, carports, awnings, room additions and similar additions are 
prohibited. 

13. Dwellings shall be anchored to the ground in accordance with applicable city and state building 
codes. 
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14. All temporary workforce housing facilities shall be limited for use solely as temporary housing 
facilities and shall not be converted to any other use without full compliance with all city and 
state requirements for the new use. 

15. All dwelling units installed shall not be older than 10 years on the day of installation. 
16. All exterior boundaries of the temporary workforce housing facility site shall be landscaped and 

bermed in a natural looking manner to provide a visual buffer from adjacent properties.  
Landscaping shall consist of rocks, shrubs, trees, and grasses that are native to the area and that 
require minimal maintenance.  Non-metal, decorative fences may also be included in the 
landscape buffer areas. 

17. Storage buildings for individual dwelling units are limited to a maximum of 200 square feet of 
floor area and 10 feet in height.  Only one storage building is permitted per residence, which 
may be located within 15 feet of the residence it serves.  Common storage facilities may be 
provided. 

18. Prior to occupancy, all units shall be numbered for easy visual identification and all street signs 
erected.   

19. Prior to occupancy, the developer shall provide evidence of having received all applicable state 
permits that may include adherence to the International Residential Code, International Building 
Code, International Plumbing Code, International Mechanical Code, International Fire Code, 
International Fuel Gas code, International Property Maintenance Code and others adopted by 
the State of North Dakota or the Ray City Commission.  

20. No space may be occupied or used until it has been issued a certificate of occupancy by the 
Building Inspector. 

21. Site Restoration and Bonding.   
a. Prior to obtaining a certificate of compliance, the developer shall submit to the City 

Commission a restoration bond intended to cover the cost of restoring the site to pre-
development or more pristine condition.  The type of bond (e.g. certificate of deposit, 
irrevocable letter of credit) shall be one that is acceptable to the City Commission.  

b. The amount of the bond shall be determined at the developer’s expense by an engineer 
licensed in the State of North Dakota who calculates the costs of removal of all 
infrastructure and facilities including sewer, water, electrical, telephone, roads, and all 
site improvements.  The cost shall also include re-grading (as applicable), noxious weed 
control, planting and fertilization.  The engineer shall submit for City Commission review 
all calculations and pricing based on current figures.  The bond amount shall be 125% of 
the engineer’s total estimate.  The governing body reserves the right to reject the 
engineer’s calculations if it determines the figures do not represent an accurate 
accounting of the required work and costs. 

c. The amount of the bond shall be reviewed and updated every year along with the 
conditional use permit.  

d. Prior to termination of use of the temporary workforce housing facility, the developer 
shall restore the site to pre-development condition or a more pristine state.  However, if 
the developer determines a higher and better use exists for the site, the developer may 



36 
Zoning Ordinance and Subdivision Regulations, revised August 27, 2012 
 

seek permission to prepare the site for an alternate use.  Upon approval of the City 
Commission and in compliance with all rules and regulations and this ordinance, the 
developer shall make all preparations for alternate use prior to the City Commission 
releasing the bond.     

6.0422  Fences, Visibility at Intersections 

Except as otherwise specifically provided in other codes and ordinances of the city, the following 
regulations shall apply to the placement and construction of fences, landscaping and other visual 
obstructions at intersections: 

1. No fence shall be constructed which will constitute a traffic hazard and no Ordinance Permit 
shall be granted for the placement of a fence unless the Administrator has certified that the 
proposed fence will not constitute a traffic hazard. 

2. No person shall erect or maintain any fence which will be hazardous or dangerous to persons or 
animals, or which will materially damage the adjacent property by obstructing the view, shutting 
out the sunlight or hindering ventilation, or any fence which shall adversely affect the public 
health, safety and welfare.   

3. Within 30 feet on either side of where two streets intersect, fences and vegetation shall be a 
maximum of 30 inches in height from the crown of the road and tree branches shall hang no 
lower than six feet higher than the crown of the road to allow drivers to see adequately in both 
directions.  These requirements also exists within 15 feet on both sides of where a driveway 
intersects with a street. 

6.0423 Signs 

1. Purpose  The purpose of these standards is to provide reasonable, effective, consistent, content-
neutral and nondiscriminatory sign standards; to recognize that signs are a necessary means of 
useful communication and convenience to the public; to ensure that signs do not constitute a 
traffic or pedestrian safety hazard, obstruct public ways, or create a nuisance; to promote both 
renovation and proper maintenance of signs; to protect and enhance the community’s image; to 
encourage innovative and attractive design; to allow for special circumstances; and to guarantee 
equal treatment under the law. 

2. Scope.  These standards govern the type, placement, and physical dimensions of signs within the 
different zoning districts.  These standards shall not regulate official traffic or government signs; 
the copy of message of signs; signs not intended to be viewed from a public right-of-way; 
window displays; product dispensers and point of purchase displays (i.e., newspaper 
dispensers); scoreboards on athletic fields; flags of any nation, government, or noncommercial 
organization; gravestones; commemorative plaques; the display of street numbers; or any 
display or construction not defined herein as a sign.   

3. Permits required.  Unless otherwise provided in (4) below, all new signs shall require a zoning 
conformance permit as described in 6.0302 and a certificate of compliance as described in 
6.0308.  
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4. Signs not requiring permits.  The following types of signs are allowed and are exempt from 
permit requirements but must be in conformance with all other requirements of these 
standards: 

a. Signs used by religious institutions, libraries, non-profit public service organizations, 
museums or civic organizations; 

b. Construction and neighborhood identification signs, provided they do not exceed 32 
square feet in size, one construction sign per contractor, and one neighborhood 
identification sign per entrance; 

c. Directional/Informational signs less than 4 feet in overall height and maximum of 12 
square feet in area per face; 

d. Holiday decorations and signs, and seasonal banners and pennants erected by 
authorized entities; 

e. Nameplates and address signs  
f. Political signs provided they do not exceed 10 square feet in residential districts or 32 

square feet in other districts.  Such signs shall not be erected more than 45 consecutive 
days prior to the pertinent election or referendum and shall be removed within 14 days 
following such election or referendum unless federal or state laws would require an 
earlier removal.  Political signs may be placed only on private property; 

g. Real estate signs provided they do not exceed 10 square feet for residential properties 
and 32 square feet for all other structures or properties for sale, lease or rent, and are 
removed within one week after closing; 

h. Window signs, displays, and painted/vinyl or other substance window lettering; 
i. Signs that cannot be read from the public right-of-way (e.g., a menu board at drive 

thru); 
j. Temporary banners, pennants, balloons, tethered objects, strings of flags, streamers, 

inflated objects or any device intended as an attractant and that may be affected by the 
movement of the air.  Such signs shall not be displayed for a period of more than two 
weeks; 

k. Portable signs including but not limited to portable reader board, sandwich boards, A-
frame, tire or tire rim, costumed character, stuffed animal, strings of lights arranged in 
the shape of a product, arrow or message; 

l. Holiday decorations and community signs, banners and pennants for events of city-
wide, civic, or public benefit as authorized by the City Commission. 

m. Signs identifying private property or hazards; 
n. Barber pole signs not exceeding 6 feet in height and 6 square feet in area, attached to a 

building; 
o. Works of art including wall graphics, murals, carvings and sculptures with no advertising 

matter and which are not used in connection with a promotion, goods or services or as 
an advertising device.  Such works of art are not limited by the area restrictions in these 
standards; 
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p. Temporary signs advertising a special, one-time event such as a garage sale, not to 
exceed 4 square feet, and that must be removed within 2 days of the event. 

5. Prohibited signs.  The following types of signs are prohibited in all districts. 
a. New signs that exceed the limitations of these standards; 
b. Signs imitating or resembling official traffic or government signs or signals; 
c. Any sign attached to a utility pole or structure, street light, tree, fence, fire hydrant, 

bridge, curb, sidewalk, park bench or other location on public property except as 
otherwise provided.  This prohibition is not intended to include any tags, signs or other 
informational signs required by utility companies; 

d. Any sign placed in any public right-of-way except for signs erected by the City or other 
authorized entity;  

e. Signs which have been unlawfully or illegally erected and/or maintained;   
f. Any strobe lights or searchlights, animated, rotating, flashing, blinking signs or signs 

displaying video; 
g. Signs that constitute a traffic hazard or nuisance that are detrimental to the health, 

safety and welfare of the public; and 
h. Any sign which emits audible sound, odor, smoke, steam, laser, or hologram light. 

6. Signs permitted by zoning district. The following signs are permitted on-premises in the 
indicated zones subject to a permit. 

 
Table 6.0423.1 

Sign Standards for the AG, R-1, R-2 and R-3 Zones 
 

Sign Type Number Allowed Maximum Allowed Dimensions 

Nameplate 1 per single family occupancy 4 sq. ft. (single family), 10 sq. ft, (multiple family) 

Identification Sign 2 per neighborhood entrance, 
permitted or conditional use 

32 sq. ft. and 8 ft. height 

 
AG, R-1, R-2 and R-3 Zones 

a. For each single family or duplex occupancy, 1 nameplate not exceeding 4 square feet in 
area; 

b. For each multiple family occupancy, 1 nameplate not exceeding 10 square feet in area; 
c. For a neighborhood and for other permitted or conditional uses, 2 identification signs 

per entrance not to exceed 32 square feet in area and 8 feet in height from street grade 
and must be placed at minimum 5 feet from any property line; 

d. Signs shall not block windows or any means of ingress or egress. 
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Example of neighborhood/tract identification sign within permitted dimensions. 

 
Table 6.0423.2 

Sign Standards for the GCI and HC Zones 
 

Sign Type Number Allowed Maximum Dimensions 
Freestanding 1 per principal building 50 sq. ft. and 24 ft. height 
Projecting 1 per principal building 8 ft. from wall, 6 in. above roof parapet 
Wall/Awning 1 per principal building Aggregated sign area < 30% of façade 

 
GCI and HC Zones 

a. For each principal building, 1 freestanding sign not exceeding 50 square feet in area and 
24 feet in height from street grade; 

b. Freestanding signs shall have landscaping at their base and be architecturally related to 
the design of the building; 

c. For each principal building, 1 wall sign which includes signs affixed to awnings; 
d. For each principal building, 1 projecting sign not extending more than 8 feet from wall 

structure and rising not more than 6 inches above roof parapet; For each principal 
building, 1 wall or awning sign, which may include smaller signs within a larger frame 
where there is more than one land use (e.g., more than one business) in a building; 

e. For each principal building, 1 projecting sign not extending more than 8 feet from wall 
structure and rising not more than 6 inches above roof parapet; 

f. The total combined wall and projecting sign area shall not exceed 30% of building 
façade. 
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Table 6.0423.3 

Sign Standards for the CBD Zone 
 

Sign Type Number Allowed Maximum Allowed Dimensions 

Projecting 1 per principal building 8 ft. from wall, 6 in. above roof parapet 

Wall/Awning 1 per principal building Aggregated sign area < 30% of façade 
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6.0424 Demolition  

Demolition is the complete removal of a structure.  The demolition of any structure over 100 square feet 
in size requires a demolition permit (see Appendix A for a permit application form).  The following 
requirements apply to all structural demolition.     

1. All demolition, debris removal and filling of excavated or basement areas shall occur within 30 
days of a demolition permit being granted by the Administrator. 

2. All debris and related salvage shall be promptly stacked and removed from the site. 
3. Excavated or basement areas shall be filled to ground level with clean material if work stops for 

7 days or more. 
4. Signage of hazard shall be conspicuously posted around the perimeter of the site.   
5. Fire protection measures shall be taken when deemed necessary by the Fire Chief. 
6. For demolition projects over 5,000 square feet in area, a performance bond of the type and 

amount approved by the City Commission shall be required.   
7. Asbestos inspection may be required, at the discretion of the Administrator.  If asbestos is 

found, the 30 day time period may be extended. 
8. Prior to a permit being granted, approval from the following shall be required: 

a. City Engineer; 
b. Electric company; 
c. Solid waste official; 
d. Building official; 
e. Gas company official; 
f. Phone company official; and 
g. Cable company official. 
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ARTICLE 5 – SUBDIVISION REGULATIONS 

 

6.0501  Purpose 

For the purposes of this ordinance as described in 6.0103, the City of Ray has set forth the following 
procedures, requirements and standards for the division of land and subdivision approval.  These 
regulations are intended to provide for the proper arrangement of streets in relation to other existing 
and planned streets and to the master plan, and for adequate and convenient open spaces for traffic, 
utilities, access of fire-fighting apparatus, recreation, light, and air, for the avoidance of congestion of 
population, and for easements for building setback lines or for public utility lines.  

6.0502  Compliance Required 

No plat of a subdivision or re-subdivision of land within the City of Ray or within the city’s extraterritorial 
jurisdiction shall be filed or recorded until it has been approved by the Planning and Zoning Commission 
and the Ray City Commission. 

6.0503  Penalty, Injunction, Civil Action 

Any owner, or the agent of any owner, of land located within the territory of a subdivision that is subject 
to the approval by the Planning and Zoning Commission and the Ray City Commission who transfers, 
sells, agrees to sell, or negotiates to sell any land by reference to or exhibition of a plat of a subdivision, 
or by any other use thereof, before such plat has been approved by the Planning and Zoning 
Commission and the Ray City Commission and recorded in the Williams County Recorder’s Office shall 
forfeit and pay the maximum penalty allowed by law for each lot transferred or sold or agreed or 
negotiated to be sold.  The description of such lot or parcel by metes and bounds in the instrument of 
transfer or other document used in the process of selling or transferring shall not exempt the 
transaction from such penalties or from the remedies provided in this section.  The City of Ray may 
enjoin such transfer, sale, or agreement by an action for injunction, or it may recover the penalty by a 
civil action.   

6.0504  Master Plan Required 

A master plan is required when only a portion of contiguous land under single ownership is proposed for 
subdivision.  A master plan shall also be used for phased development (see 6.0509, below) 

6.0505  Exemptions 

Lot line adjustments, aggregations of lots, court ordered division of land and any other land division 
exempted from subdivision review requirements under North Dakota law shall be exempt from the 
subdivision review requirements of this chapter, except as follows:   
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1. All plats and surveys exempt from subdivision review shall be reviewed and approved by the 
Planning and Zoning Commission and City Commission prior to transfer of title and the resulting 
lots shall comply with the zoning requirements of this ordinance unless expressly authorized. 

2. All development on lots exempt from subdivision review shall comply with the zoning and 
development standards of this ordinance. 

3. Lands transferred to governmental entities such as the City of Ray and Williams County, utility 
companies such as R&T Water Supply, and power and telephone companies are also exempt 
from the pre-application and preliminary plat application requirements of this chapter provided 
the transfers are for the purpose of public roadway and utility expansion, and provided the 
parcels are of a strip-like nature not to exceed 200 feet in width.        

6.0506  Procedures for Subdivision Approval 

1. Pre-application procedure 
a. The developer shall file a pre-application, site plan, supplementary information and 

review fee with the Administrator.  Within 30 days of receiving the pre-application and 
supporting documents, the Administrator and developer shall meet in person or by 
telephone or video conference to discuss the proposed subdivision. 

b. At the pre-application meeting, the Administrator and developer shall discuss the 
subdivision, zoning, comprehensive plan, annexation, development standards and 
construction requirements that apply to the subdivision. 

c.  Within 30 days of the pre-application meeting, the Administrator shall provide the 
developer with: 

i. a letter summarizing the information discussed at the meeting; 
ii. a list of information that will be required to be submitted for the preliminary 

plat application to be considered for approval (see #2 and #3, below); and 
iii. a list of agencies and service providers that the developer will be required to 

contact prior to submittal of the preliminary plat application and that the 
Administrator may also contact during the review period.  Information to be 
sent to the agencies and service providers includes a preliminary plat, a written 
description of the type(s) of development, timing of the project, and additional 
information the agency will need to determine whether it can provide adequate 
service to the subdivision. 

d. Unless the developer submits a preliminary plat application within one year of the date 
of the pre-application meeting, a new pre-application is required. 
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2. Information that may be required in a Preliminary Plat Application. 

The Administrator may require the following information to be included in a preliminary plat 
application: 

a. Application form signed by the developer and all property owners (if different from the 
developer) 

b. Review fee 
c. Vicinity map 
d. Phasing plan  
e. Copies of all correspondence with public agencies and service providers identified in the 

pre-application letter 
f. Title abstract (or title report) 
g. Consent to platting from all lien holders and mortgagees 
h. Documentation of legal and physical access to the subdivision  
i. Copies of existing easements 
j. Description of proposed easements 
k. A map that includes current names and addresses of all adjacent property owners 
l. Typical proposed street cross section and preliminary street plans 
m. Existing and proposed road approach locations 
n. Existing water rights 
o. Existing mineral rights 
p. Traffic impact assessment 
q. Grading and drainage plan 
r. Re-vegetation and noxious weed control plan 
s. Landscaping and maintenance plan 
t. Building elevations 
u. Signage plan 
v. Dust control plan 
w. Draft developers agreement (if bonding is proposed) 
x. List of improvements proposed to be dedicated to the City of Ray and improvements 

that are proposed to be managed privately 
y. Plans for ownership, use, management and development guidelines for open space and 

common facilities (parking areas, garbage collection areas, etc.)  
z. Existing and proposed covenants, conditions & restrictions and deed restrictions 
aa. Draft engineering plans for all public improvements 
bb. Information necessary to demonstrate compliance with zoning and development 

standards 
cc. Variance request  
dd. FEMA floodplain map and/or analysis 
ee. Geotechnical soils analysis and development suitability study 
ff. Such additional relevant information as identified by the Administrator during the pre-

application meeting that is pertinent to the review of the subdivision proposal  
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3. Information that is required on a preliminary plat 

The preliminary plat shall be based upon a survey, may consist of one or more sheets, shall be 
submitted in three copies at a scale of not more than 200 feet to one inch, and shall show 
correctly on its face:   

a. The name, address and telephone number of the person to be contacted regarding the 
plat and also the names of all landowners and the name of the developer (if different) 

b. Date, graphic scale and north point 
c. Name of the proposed subdivision (names cannot be duplicated) 
d. Location of the proposed subdivision by government lot, quarter section, section, 

township, range, city and county 
e. A scaled drawing of the exterior boundaries of the proposed subdivision referenced to 

the corner established in the US Public Land Survey and the total acreages encompassed 
thereby 

f. Names and locations of adjacent subdivisions, parks, cemeteries and other 
developments 

g. Location, right-of-way widths and names of any existing or proposed streets, alleys or 
other public ways, easements and railroad and utility rights-of-ways, included within or 
adjacent to the proposed subdivision 

h. Location of existing property lines, buildings, streams or water courses, marshes or 
wetlands, wooded areas, and other similar significant features within the parcel being 
sub-divided 

i. Contours at vertical intervals suitable for evaluating the grades of municipal 
improvements 

j. Location and approximate dimensions of any sites to be reserved or dedicated for parks, 
playgrounds, open space, drainage ways or other public uses 

k. Existing and proposed land use and zoning included within or adjacent to the proposed 
subdivision 

l. Approximate dimensions of all lots and proposed lot and block numbers 
m. Sidewalks, paths, curbs, gutters, culverts and other improvements on and adjacent to 

the parcel.1 
n. Utilities on and adjacent to the parcel – locations, sizes, invert elevations of sanitary and 

storm sewers; locations and sizes of water mains; locations of gas lines; fire hydrants, 
electric and telephone lines, poles and street lights, and railroad lines.  If water mains 
and sewers are not on or adjacent to the tract, indicate the directions and distances to, 
and sizes of the nearest ones, and invert elevations of sewers.  

o. Subsurface conditions on the parcel.  If required by the Administrator and City Engineer, 
location and results of tests made to ascertain subsurface soil, rock, and groundwater 

                                                           

1 The items listed in 3.M., N., and O., are only to be shown on the preliminary plat, not on the final plat. 
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conditions including depth to groundwater if less than 6 feet during high groundwater 
season. 

4. Preliminary Plat Procedure 
a. The developer shall file with the Administrator a written application form, 3 paper 

copies and 1 digital copy of the preliminary plat (24 x 36” and 8.5 x 11” or 11 x 17”), 
review fee adopted by the City Commission and all information required to be 
submitted in the pre-application letter [6.0506(1)(C), above].  If any items required in 
the pre-application letter are not submitted, the developer shall provide a written 
explanation.     

b. After receiving the application, plat, fee and supplementary materials, the Administrator 
shall determine whether the submittal is complete and sufficient for review.   

i. When a plat and application are determined incomplete or insufficient, the 
Administrator shall provide written notice to the developer indicating what 
information must be submitted for the review to proceed.   

ii. The day the Administrator determines the plat and application are complete 
and sufficient the application shall be officially considered submitted for the 
purposes of review.    

iii. Following a public hearing on the preliminary plat application, the Planning and 
Zoning Commission shall, within 30 days from the date the application is 
deemed to be submitted, approve, conditionally approve or disapprove the 
preliminary plat by making a recommendation to the Ray City Commission.  The 
Planning and Zoning Commission may attach conditions to a recommendation 
for preliminary approval intended to ensure compliance with this ordinance and 
to mitigate anticipated impacts of the subdivision.  The Commission shall state 
the grounds upon which any plat is approved or disapproved, and written 
findings upon which the decision is based must be included in the Commission’s 
record.  

iv. If the Planning and Zoning Commission does not recommend that the City 
Commission approve or disapprove the plat within 30 days of the application 
being deemed to be submitted, the plat shall be deemed to have been approved 
by the Planning and Zoning Commission, and a certificate to that effect shall be 
issued upon demand.  The developer, however, may waive the requirement that 
the Planning and Zoning Commission act within 30 days and may consent to an 
extension of the period.    

v. Two times before the date of the public hearing, notice of the hearing shall be 
published in a newspaper of general circulation in Williams County giving the 
time and place of the hearing and the character of the subdivision. 

vi. At least 5 days before the date of the public hearing, a notice of the time and 
place of the hearing shall be sent by registered mail to the developer at the 
address shown on the plat and also to all adjacent landowners.  
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vii. At least 5 days before the date of the public hearing, the Administrator shall 
transmit a staff report, findings and recommendations to the Planning and 
Zoning Commission and the developer, and also make these documents 
available to other interested parties. 

viii. Within 14 days following the public hearing, the Administrator shall transmit a 
report, findings and the Planning and Zoning Commission’s recommendation to 
the Ray City Commission. 
 

Figure 6.0506.1 
General Subdivision Review Process Flow Chart 
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ii. Within 14 days of the Commission rendering its decision, written notice of the 
decision shall be mailed to the developer. 

d. Preliminary Plat Decision 
i. Prior to a decision on a preliminary plat application, the Administrator, Planning 

and Zoning Commission and the Governing Body shall take into consideration 
the prospective character of the development of the area included in the plat 
and of the surrounding territory.  

ii. The decision to approve, conditionally approve or deny the preliminary plat 
application shall be based compliance of the plat and application materials with 
the comprehensive plan, this ordinance and any other applicable ordinances 
and policies of the City of Ray that were in effect when the application was 
deemed to be submitted for review.  

iii. During the preliminary approval period the developer shall meet and 
demonstrate compliance with any conditions of approval and apply for final plat 
approval.   

iv. The preliminary approval for all subdivisions is valid for 3 years unless part of a 
phased development (6.0509, below), or the developer submits an extension 
request that is approved prior to expiration. 

v. If the developer fails to obtain an extension or demonstrate compliance with all 
conditions, the developer will be required to re-apply for preliminary plat 
approval subject to the regulations then in effect. 

e. Effect of Preliminary Plat Approval 
i. Approval of the preliminary plat is not an acceptance of the subdivision plat for 

record but is rather an expression of approval of the general plat as a guide to 
preparation of the subdivision for final approval and recording upon fulfillment 
of the requirements of this ordinance and any conditions of approval.  

ii. No building permit shall be issued until a final plat is filed and all public 
improvements plans are approved. 

5. Final Plat Procedure 
a. After preliminary approval but prior to expiration, the subdivider shall submit a final plat 

application and review fee, three copies of the final plat or a certified survey map 
prepared by a registered land surveyor or engineer, a developers agreement (if 
applicable), a current abstract of title with title opinion, consent to platting from all lien 
holders and mortgagees, and information demonstrating compliance with all conditions 
of approval. 

b. The Planning and Zoning Commission shall hold a public hearing in accordance with the 
North Dakota Century Code before action on the final plat is taken by the Ray City 
Commission. At least 5 days before the date of the public hearing, notice of the time 
and place of the hearing shall be sent by registered mail to the developer at the address 
shown on the plat, and notice of the hearing shall be published in a newspaper of 
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general circulation in Williams County indicating the time and place of the hearing and 
the character of the subdivision. 

c. The final plat of the proposed subdivision shall be prepared by a registered land 
surveyor or engineer and shall conform to the requirements of the preliminary plat 
approval and any conditions attached thereto by the Planning and Zoning Commission 
and Ray City Commission.  

d. If the final plat meets the requirements of this ordinance and has been submitted within 
the preliminary plat approval period and all conditions have been met, the City 
Commission of Ray shall approve the final plat of the subdivision. 

e. The City Commission must expressly accept any and all streets, sidewalks, utilities and 
other improvements, as well as any land, easements or rights-of-way and any other 
dedications. 

6.0507 Required Improvements, Developers Agreements 

1. Prior to approval of the final plat, the developer shall have installed all improvements required 
by the Ray City Commission or have entered into a developers agreement guaranteeing the 
construction, installation and maintenance of all required improvements. 

2. The Ray City Commission requires at a minimum the following improvements to be installed,  
inspected and approved before entering into a developers agreement: 

a. Street and alley grading and compaction; 
b. Rough drainage; 
c. Water mains; and 
d. Sewer facilities. 

3. A developers agreement for the remaining improvements shall be guaranteed through 
performance bond, joint certificate of deposit or other security that has been approved by the 
City Commission. 

4. The developers agreement shall include a licensed engineer’s itemized estimate, including 
supporting documentation, of the costs of installing the remaining improvements, as well as a 
schedule for the developer to install the improvements.  The City Commission reserves the right 
to reject the engineer’s estimate. 

5. The amount of the guarantee shall be 125% of the engineer’s estimate. 
6. As the public improvements are installed, certified by the developer’s engineer and approved by 

the City Engineer, the developer may request and the City Commission may grant a reduction in 
the financial security that is commensurate with the costs of the improvements that have been 
installed.  The financial security release of funds is not intended to be a construction cash 
account.  The release of funds shall only occur after major construction milestones have been 
reached.  

7. Upon final installation of all improvements, the developer shall submit to the City Engineer as-
built plans stamped by a licensed engineer.   
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6.0508  Subdivision Variances 

1. A variance from the development standards of this ordinance (Article 4) may be granted by the 
Ray City Commission after public hearing and recommendation by the Planning and Zoning 
Commission when the following criteria are met: 

a. Strict compliance with the design standards will result in unnecessary hardship to the 
developer based on conditions that are unique to the property (e.g., lot configuration, 
physical conditions, etc.).  Unnecessary hardship shall not be strictly financial in nature; 

b. Granting of the variance will not be detrimental to the public health, safety or general 
welfare or injurious to other adjoining properties; 

c. The variance will not cause a substantial increase in public costs; and 
d. The variance will not place the subdivision in nonconformance with any adopted zoning 

standards. 

2. In granting variances, the City Commission may impose reasonable conditions to secure the 
purpose and objectives of this ordinance. 

6.0509 Phased Development 

The developer may propose to file final plats or develop in phases over time according to the following 
standards: 

1. Each phase must be fully capable of functioning with all the required improvements in place in 
the event future phases are not completed or are completed at a much later time. 

2. A phasing plan must be submitted for review and approval that includes: 
a. A plat or site plan delineating each phase that includes the general timeframe for 

platting and development of each phase and, 
b. A public facilities improvement plan showing which improvements will be completed 

with each phase. 
3. The governing body may require that the parkland dedication for the entire development be 

met prior to final approval of the first phase. 
4. The first phase shall be final platted or developed within 3 years of permit approval (preliminary 

approval for subdivisions).  Each successive phase shall be final platted or developed within 3 
years of the previous phase.  

5. Modifications to an approved phasing plan which do not materially change the impacts on 
adjoining property may be approved or denied by the Administrator in consultation with the 
City Engineer.  Modifications which materially increase impacts to adjoining property owners 
shall be approved or denied by the City Commission.    

6.0510  Modifications and Vacations of Plats 

Modifications and vacations of recorded plats shall be reviewed and approved by the Ray City 
Commission after consultation with the Planning and Zoning Commission.  
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ARTICLE 6 – DEFINITIONS 

 

6.0601  Definitions 

For the purpose of this ordinance certain words or phrases used herein are defined as follows: 

1. Access – The way by which pedestrians and vehicles shall have safe and adequate ingress and 
egress to the property.   

2. Accessory building – A subordinate building, the use of which customarily is incidental to the 
main building or the main use of the premises such as garages and tool sheds.  A second 
dwelling on a lot zoned for a single family residence is not considered a permitted accessory 
building. 

3. Administrator – The administrative official, designated by the City Commission, to administer 
and enforce the provisions of this ordinance. 

4. Aggregation of Lots – The combination of two or more platted lots into fewer lots that does not 
involve the vacation of existing easements and does not involve lots with more than one zoning 
classification. 

5. Average Daily Traffic (ADT) – The average number of vehicles crossing a specific point on a 
roadway during a 24-hour period on the average working day.  The projected or estimated ADT 
for a development shall be based on the most representative land use(s) described in the 
manual entitled “Trip Generation” (latest edition) published by the Institute of Transportation 
Engineers, or a similar source. 

6. Advertising Sign – See Sign. 
7. Alley – A public way which provides only secondary access to abutting property. 
8. Amendment – Any change, revision or modification of the text of the ordinance or to the Official 

Planning and Zoning Map. 
9. Animal Hospital or Veterinary Clinic – A place where animals are treated and accommodated by 

a veterinarian. 
10. Apartment – A room or suite of rooms suitable for occupancy as a residence for one family. 
11. Bed and Breakfast Establishment – A house in which the resident owner offers overnight 

accommodations and meal service to guests for compensation. 
12. Block – A parcel of land abutting one street and surrounded by public streets, railroad rights-of-

way, parks or the boundary line of the City of Ray. 
13. Board of Adjustment – A body empowered to hear zoning variances and appeals on the 

enforcement and interpretation of the provisions of this ordinance.  The Ray City Commission 
maintains the powers of a Board of Adjustment under this ordinance. 

14. Building – Any structure intended for shelter and use of persons, animals or property. 
15. Building Height – The vertical distance from mean natural grade to the highest point on a 

building.  Building height excludes chimneys, vents and antennae. 
16. Conditional Use – Any use to which the Ray City Commission may set specific conditions, all of 

which must be met prior to the approval of said use in the district. 
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17. Day Care – Less than 24 hour, out of home care for children.  
18. Developer – Developer is a generic term used in this ordinance which means the landowner or 

person or firm who proposes to develop land.  The developer may appoint a representative for 
all proceedings by this ordinance. 

19. Development – The performance of any building, extraction, clearing, grading or excavating 
operation; the making of any material change in the use of a building, structure or land; and the 
division of land into two or more parcels. 

20. Dwelling – Any building or portion thereof intended for residential purposes on a permanent 
basis. 

21. Dwelling, Multiple Family – A building having accommodations for and occupied exclusively by 
more than two families or households on a permanent basis, which may include apartments, 
townhouses or condominium buildings. 

22. Dwelling, Single Family – A detached building designed for occupancy by one family or 
household.  Also includes manufactured homes that (a) comply with the National Manufactured 
Home Construction and Safety Standards Act or the Uniform Building Code at the time of 
production, (b) are at least 1,000 square feet in size, (c) are attached to a permanent 
foundation, (d) are connected to public water and sewer where available, (d) have a pitched 
roof, eaves and siding materials that are customarily used on site-built homes in the City of Ray, 
and (e) are built offsite in a factory on or after January 1, 1990.  Recreational vehicles, mobile 
homes and travel trailers are not single family dwellings for the purposes of this ordinance.  

23. Dwelling Unit – A space providing private living quarters for one household.  A dwelling unit may 
include individual cooking and sanitation facilities.  An apartment, single family residence and 
travel trailer are examples of dwelling units.  

24. Easement – A grant by the property owner to the public, a corporation, or persons, of the use of 
land for specific purposes. 

25. Final Plat – A plan or map prepared in accordance with the provisions of the subdivision 
regulations portion of this ordinance which is prepared to be recorded in the Register of Deeds 
office. 

26. Group Home – An assisted living facility or nursing home; a residence for developmentally, 
mentally or disabled persons; a youth foster home, transitional living facility or the like; a 
halfway house, and a licensed adult foster care facility.  

27. Height – see building height. 
28. Home Occupation – Any occupation or profession carried out by members of a family residing 

on the premises, which is clearly incidental and secondary to the use of the dwelling purposes 
and does not change the character thereof. 

29. Improvements – Street grading and surfacing, curbs and gutters, sidewalks, crosswalks, water 
mains, sanitary and storm sewers, survey monuments and other facilities. 

30. Large Scale Development – A large scale development is a project that will contain 50 or more 
residential lots or units, or is projected to generate 500 or more ADT. 
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31. Loading Space – An off-street space on the same lot as the use for the temporary parking of a 
commercial vehicle, while loading or unloading merchandise or material, which has appropriate 
means of access.   

32. Lot – A tract of land of at least sufficient size to meet minimum zoning requirements for use, 
area, and to provide such yards and other open spaces as are herein required. 

33. Lot Area – The total area within the boundary lines of the lot or parcel of land not including the 
public right-of-way. 

34. Lot, Corner – A lot abutting upon two streets at their intersection. 
35. Lot Line Adjustment – A change of an existing platted boundary line between fewer than 5 

adjoining lots that meets the following criteria: a) Does not involve lots within more than one 
zoning classification; b) Is not one lot line adjustment in a series of lot line adjustments 
proposed as a way to circumvent the subdivision process; and c) Where both of the resulting 
parcels conform to the minimum lot area and width for zoning purposes.  Lot line adjustments 
that do not meet those criteria are reviewed as subdivisions.  

36. Lot of Record – A lot, the description of which is recorded in the Office of the Register of Deeds 
at the time of adoption of this ordinance.  

37. Material (as in a material change to an application or plat) – Significant, substantially altering the 
proposal or having an impact on any of the review criteria, bringing the proposal out of 
compliance, or impacting the public’s ability to have meaningful participation and comment. 

38. Minor Change of Occupancy -  A change in the use of a lot or primary structure on a lot.  A minor 
change is one that has identical or lesser parking requirements, similar traffic generation 
potential, creates no additional signage (measured by square footage), and has, as determined 
by the zoning administrator, similar or lesser impacts on neighboring land uses.  

39. Mobile Home – A detached residential dwelling unit designed for transportation after 
fabrication on streets or highways on its own wheels or in a trailer arriving at the site where it is 
to be occupied as a dwelling complete and ready for occupancy except for minor and incidental 
unpacking and assembly operations, location on jacks or other temporary supports, connections 
to utilities and the like. 

40. Mobile Home Park – A tract of land designed and developed to accommodate mobile homes on 
lots on a lease or rental basis. 

41. Non-conforming Use – A building, structure or use of land existing at the time of enactment of 
this ordinance which does not conform to the provisions of this ordinance. 

42. Official Planning and Zoning District Map – The map showing the zoning districts of the City of 
Ray officially adopted by the Ray City Commission. 

43. Ordinance Permit – Any permit issued under this ordinance including a permit customarily called 
a zoning conformance permit, preliminary or final plat approval, rezoning, certification, 
amendment, variance, demolition or other action having the effect of permitting development. 

44. Parking Space – An area surfaced for the purpose of, and sufficient area within, for storing one 
parked automobile and which accesses onto a street or alley.  A typical parking space is 9’ x 20’. 

45. Plat – A map of subdivision recorded in the office of the Register of Deeds. 
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46. Setback – The shortest distance between the lot line and the building line, at grade, or any 
above grade extension that projects more than three feet from the outer wall at grade, of any 
building.   

a. The front setback is measured from the lot line paralleling the public street on which the 
building is addressed to the nearest principal or accessory building.  However, where a 
corner lot abuts Highway 2, the yard on Highway 2 shall be the front for the purpose of 
measuring setbacks, regardless of where the lot is accessed. 

b. The rear setback is measured from the rear lot line to any building.  The rear lot line is 
generally parallel to the street.  Corner lots have two rear yards, but except as provided 
in (a) above, may treat either as a side yards for the purpose of measuring setbacks. 

c. The side setback is measured from the side lot line to the closest building.  

47. Sign – Any outdoor advertising having a permanent location on the ground or attached to or 
painted on a building, including bulletin boards, billboards and name plates. 

48. Street – A right-of-way, dedicated to public use, providing vehicular and pedestrian traffic. 
49. Structure – Anything built, constructed, or erected which requires a permanent location on the 

ground, but not including fences. 
50. Subdivision – The division of a tract or parcel into two or more lots for the purpose, whether 

immediate or future, of sale or lease for building development, and any plat or plan which 
includes the creation of any part of one or more streets, public easements, or other rights-of-
way, whether public or private, for access to or from such lots, and the creation of new or 
enlarged parks, playgrounds, plazas, or open spaces. 

51. Temporary Workforce Housing Facility – (man camp, work camp, crew housing facility) means a 
facility serving more than 2 workers designed and intended to be used on a temporary basis for 
a specified period of time to house a variety workers.  Temporary housing facilities may include 
the use of skid units, travel-trailers, recreational vehicles, campers, mobile homes or a 
combination of these. 

52. Travel Trailer – Any portable unit designed to be used as a temporary dwelling for travel or 
recreational purposes.  The term includes those units that contain toilet and lavatory facilities 
and those that do not.  Travel trailer is synonymous with the term recreational vehicle. 

53. Un-subdivided Land – Improved or unimproved land not divided into lots or parcels on any map 
of record. 

54. Variance – A relaxation of the provisions of this ordinance so that it will not be contrary to the 
public interest and the purpose and intent of this ordinance. 
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ARTICLE 7 – ORDINANCE EFFECT AND FORCE 

 

6.0701 Effect and Force 

This ordinance shall take effect and be in force from and after its passage and publication by the City 
Commission of the City of Ray.   
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APPENDIX A 

APPLICATION FORMS AND OTHER RESOURCES 

 
Application forms may be amended from time to time by the Administrator or the City Auditor.  Review 
fees may be amended by the City Commission.  The following application forms and other resources are 
located in this appendix: 

 

1. Design guidelines 
2. Pre-application form (used for conditional use permits and subdivisions) 
3. Zoning conformance permit application  
4. Conditional use permit application  
5. Certificate of compliance/occupancy application 
6. Zoning variance application 
7. Amendment application 
8. Notice of appeal 
9. Preliminary plat application 
10. Final plat application 
11. Demolition permit application 

 

 

 



DESIGN GUIDELINES 

 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 



 
 

 

 

 

 

 



 
 

 

 

 



 
 

(Image source: City of Edgewood, WA “Design Standards”) 

(Image source: http://www.designadvisor.org/green/gold_dust.htm; homeword.org) 



Pre-Application                                    City of Ray 

 
1. Owner(s) of Record: 

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

 2. Person(s) authorized to represent the owner(s), their role (e.g. developer, engineer) and to whom a 
copy of all correspondence is to be sent:  

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

3. Property Description (Refer to Property Records) 

Street Address: _______________________________ Sec. No. _____ Township _____ Range _____ 

Subdivision Name: ____________________________ Tract No. _____ Lot No. _____ Block No. ____ 

Lot Size: _______ Acres/Square Feet (circle)              

4. Current and Proposed Uses: __________________________________________________________ 
 
5. Proposed Number of Lots or Units: _____________________________________________________ 
 
6. Describe Current Use of Surrounding Property: ___________________________________________ 
 
8. Attach a Sketch Plan that Includes the Following: 
 

A. Approximate lot boundaries with rough dimensions / acreages proposed 
B. Location of existing and proposed structures 

This application is the first step for all conditional use 
permit (CUP) and subdivision requests.  A CUP or 
preliminary plat must be approved prior to any land 
development activity. 

Office Use Only 
Date: ______Accepted by: _______ 
Fee:$_______Cash/Check #:______ 
Supporting docs rec’d date:______ 
Date of pre-app meeting ________ 



 
 

C. Location of existing and proposed easements and rights-of-way 
D. Location of existing and proposed roads 
E. Location of existing and proposed utilities (sewer, water, electrical, telephone, gas) 
F. Location of parks and open spaces (if applicable) 
G. General terrain and natural features 

 
 
Acknowledgement 
 
I hereby certify under penalty of perjury and the laws of the State of North Dakota that the information 
submitted herein, on all other forms, documents, plans or any other information submitted as a part of 
this application to be true, complete, and accurate to the best of my knowledge.  Should any 
information or representation submitted in connection with this application be incorrect or untrue, I 
understand any approval based thereon may be rescinded and other enforcement action taken.  The 
signing of this application signifies approval for representatives of the City of Ray to be present on the 
property for routine monitoring and inspection during the approval and development process. 
 
 
_________________________________________________     __________________________________  
Applicant Signature                                                                              Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Form revision date: July 2012 



Zoning Conformance Permit Application                                City of Ray 

 
1. Owner(s) of Record: 

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

 2. Person(s) authorized to represent the owner(s), their role (e.g. developer, engineer) and to whom a 
copy of all correspondence is to be sent:  

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

3. Property Description (Refer to Property Records) 

Street Address: _______________________________ Sec. No. _____ Township _____ Range _____ 

Subdivision Name: ____________________________ Tract No. _____ Lot No. _____ Block No. ____ 

Lot Size: _______ Acres/Square Feet (circle)             Zoning District: ___________________________ 

4. Type of Work: _____ New _____ Addition _____Remodel _____ Other (specify)_________________  
 
5. Proposed Use of the Building/Property: _________________________________________________ 
 
6. Total Height of the Proposed Structure or Fence:_________     Number of Dwelling Units: ________ 
  
7. Existing Floor Area: _________ square feet.           New floor area __________ square feet. 
 
8. Attach a Site Plan that Includes the Following: 
 

a. Scale  
b. North arrow 
c. Lot boundaries with dimensions noted 
d. Location of existing and proposed structures 
e. Property line setbacks 
f. Location of existing and proposed driveways, easements and rights-of-way 

This application is used to permit routine building activity 
such as minor changes of occupancy, signs, fences and 
land uses listed as “permitted” in different zoning 
districts.  A ZCP must be approved prior to any land 
development activity. 

Office Use Only 
Date: ______Accepted by: _______ 
Fee:$_______Cash/Check #:______ 
Supporting docs rec’d date:______ 



 
 

g. Location of existing and proposed utilities (sewer, water, electrical, telephone, gas) 
h. Location and dimensions of parking and loading areas, number of spaces, etc. (if applicable) 
i. Sizes, designs and locations of signs (if applicable) 

 
 

Acknowledgement 
 
I hereby certify under penalty of perjury and the laws of the State of North Dakota that the information 
submitted herein, on all other forms, documents, plans or any other information submitted as a part of 
this application to be true, complete, and accurate to the best of my knowledge.  Should any 
information or representation submitted in connection with this application be incorrect or untrue, I 
understand any approval based thereon may be rescinded and other enforcement action taken.  The 
signing of this application signifies approval for representatives of the City of Ray to be present on the 
property for routine monitoring and inspection during the approval and development process. 
 
 
_________________________________________________     __________________________________  
Applicant Signature                                                                              Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

Form revision date: July 2012 



Conditional Use Permit Application                                            City of Ray 

 

1. Proposed Use: _____________________________________________________________________ 

2. Owner(s) of Record: 

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

 3. Person(s) authorized to represent the owner(s), their role (e.g. developer, engineer) and to whom a 
copy of all correspondence is to be sent:  

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

4. Property Description (Refer to Property Records) 

Street Address: _______________________________ Sec. No. _____ Township _____ Range _____ 

Subdivision Name: ____________________________ Tract No. _____ Lot No. _____ Block No. ____ 

Lot Size: _______ Acres/Square Feet (circle)             Zoning District: ___________________________  

5. Attachments (Please refer to the zoning ordinance and any applicable development standards) 
 

� Site plan (one or more sheets) including the following: scale, site boundaries, topographic 
contours, setbacks, all easements, utilities, plans for fire protection, solid waste, stormwater 
facilities, access, road specifications, parking, surface waters, landscaping, fences, lighting and 
structures.   

� Building elevations. 
� A signage plan. 

This application is used for all conditional use permit (CUP) 
requests.  A CUP must be approved prior to any land 
development activity related to a conditional use. 

Office Use Only 
Date: ______ Accepted by: ______ 
Fee: $______ Cash/Check #:______ 
Supporting docs rec’d date:______ 
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� A narrative describing the proposed use in light of the following evaluation criteria: 
1. The conditional use will not be detrimental to or endanger the public health, safety or 

general welfare. 
2. The existing permitted uses in the neighborhood will not in any manner be substantially 

impaired or diminished by the establishment of the conditional use. 
3. The conditional use will not impede the normal and orderly development and improvement 

of the surrounding property for uses permitted in the district.  
4. Adequate utilities, access roads, drainage and other necessary site improvements have been 

provided or will be provided prior to the conditional use being initiated. 
5. Adequate measures have been or will be taken to provide ingress and egress so designed as 

to minimize traffic congestion in the public streets. 
6. The conditional use shall conform to all applicable regulations of the district in which it is 

located or a variance has been granted. 
7. The conditional use complies with all applicable development standards. 

� A current map and list of all landowners within 150 feet of the property. 
� A transportation impact analysis prepared by a qualified licensed engineer when 50 or more 

units or beds are proposed. 
� A narrative statement describing why any of the supplements are not attached (if any). 

 
Additional requirements for temporary workforce housing facilities:  

� A plan for maintenance and management of the facility including the following: road and 
parking areas, water supply, sewage disposal, solid waste disposal, emergency medical, fire 
protection, security and law enforcement, identification of unit numbers by emergency 
responders, laundry and recreational facilities, noxious weed management, landscaping, dust 
control, operational rules of the facility, an evacuation plan, owner and onsite manager contact 
information, a requirement that an updated occupancy and contact list be maintained and 
available at all times. 

� A site closure and restoration plan including a proposal for site restoration bonding along with 
an engineer’s preliminary cost calculations. 

� A phasing plan if the entire project will not be developed at once including a description of what 
infrastructure will be developed with each phase.  

� A traffic impact analysis prepared by a qualified licensed engineer when 50 or more beds are 
proposed. 

� A narrative statement describing why any of the supplements are not attached (if any). 
 
I hereby certify under penalty of perjury and the laws of the State of North Dakota that the information 
submitted herein, on all other forms, documents, plans or any other information submitted as a part of 
this application to be true, complete, and accurate to the best of my knowledge.  Should any 
information or representation submitted in connection with this application be incorrect or untrue, I 
understand any approval based thereon may be rescinded and other appropriate action taken.  The 
signing of this application signifies approval for representatives of the City of Ray to be present on the 
property for routine monitoring and inspection during the approval and development process. 
 
 
_________________________________________________     __________________________________  
Applicant Signature                                                                              Date 

Revision date: July 2012 



Certificate of Compliance/Occupancy Application                   City of Ray 

 

1. Owner(s) of Record: 

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

 2. Person(s) authorized to represent the owner(s), their role (e.g. developer, engineer, site manager) 
and to whom a copy of all correspondence is to be sent:  

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

3. Legal Description of Property (Refer to Property Records) 

Street Address: _______________________________ Sec. No. _____ Township _____ Range _____ 

Subdivision Name: ____________________________ Tract No. _____ Lot No. _____ Block No. ____ 

Lot Size: _______ Acres/Square Feet (circle)             Zoning District: ___________________________  

4. Attachments (as applicable) 
 

� Copy of permit approval (zoning conformance, conditional use, etc.). 
� A final site plan (one or more sheets) demonstrating compliance with all permit and other 

requirements including the following: scale, site boundaries, setbacks, all easements, installed 
utilities, fire protection infrastructure, solid waste facilities, stormwater facilities, road 
specifications, parking, landscaping, fences, signage and structures. 

� Engineer’s certification that all required improvements have been installed to the specifications 
of the governing body and other permit authorities. 
 
 

This application is used to demonstrate final compliance with 
all permit requirements and rules related to a specific land use.   

Office Use Only 
Date: ______ Accepted by: ______ 
Fee: $______ Cash/Check #:______ 



 
 

 
Additional requirements for temporary workforce housing facilities:  

 
� Copies of other permits.  Please list: 

 
______________________________  ______________________________ 
 
______________________________  ______________________________ 
 

� A final plan for maintenance and management of the facility including the following: road and 
parking areas, water supply, sewage disposal, solid waste disposal, emergency medical, fire 
protection, security and law enforcement, identification of unit numbers by emergency 
responders, laundry and recreational facilities, noxious weed management, landscaping, dust 
control, operational rules of the facility, an evacuation plan, owner and onsite manager contact 
information, and a requirement that an updated occupancy and contact list be maintained and 
available at all times. 

� A final site closure and restoration plan including a restoration bond and an engineer’s cost 
calculations. 

� A narrative statement describing why any of the supplements are not attached (if any) and 
describing any additional documentation provided. 

 
 
I hereby certify under penalty of perjury and the laws of the State of North Dakota that the information 
submitted herein, on all other forms, documents, plans or any other information submitted as a part of 
this application to be true, complete, and accurate to the best of my knowledge.  Should any 
information or representation submitted in connection with this application be incorrect or untrue, I 
understand any approval based thereon may be rescinded and other appropriate action taken.  The 
signing of this application signifies approval for representatives of the City of Ray to be present on the 
property for inspection and verification. 
 
 
_________________________________________________     __________________________________  
Applicant Signature                                                                              Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Revision date: July 2012 



Variance Request Application                                                       City of Ray 

 

1. Owner(s) of Record: 

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

 2. Person(s) authorized to represent the owner(s), their role (e.g. developer, engineer) and to whom a 
copy of all correspondence is to be sent:  

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

3. Property Description (Refer to Property Records) 

Street Address: _______________________________ Sec. No. _____ Township _____ Range _____ 

Subdivision Name: ____________________________ Tract No. _____ Lot No. _____ Block No. ____ 

Lot Size: _______ Acres/Square Feet (circle)             Zoning District: ___________________________  

4. Proposed Land Use: _________________________________________________________________ 
 
5. Current Land Use: __________________________________________________________________ 
 
6. What Standard Are You Requesting a Variance From? ______________________________________ 
 
 __________________________________________________________________________________ 
 
7. Attachments  
 

� Site plan (one or more sheets) including the following: scale, site boundaries, setbacks, all 
easements, structures, utilities, road specifications, parking, surface waters, landscaping, fences, 
signage, and any other information that is pertinent to and will aid in evaluating a variance 
request.   

This application is used to apply for a zoning variance.  It is the 
developer’s burden to prove that because of topographic 
conditions or other unique circumstances related to the 
property, the strict application of the zoning ordinance would 
result in an undue hardship.   

Office Use Only 
Date: ______ Accepted by: ______ 
Fee: $______ Cash/Check #:______ 
Supporting docs rec’d date:______ 



 
 

� A narrative describing the proposed land use and unique property conditions that make the 
variance necessary.  The narrative should address the following criteria: 
 
i. How due to the particular physical surroundings, lot characteristics, or topographical 

conditions of the property, strict compliance would impose an unnecessary hardship on the 
developer;   

ii. How the purpose of the variance is not based solely on a desire for economic or other gain; 
iii. How the alleged difficulty or hardship is caused by the zoning and/or development 

requirements and has not been created by any person presently having an interest in the 
property; 

iv. How the variance will not be detrimental to the public welfare or injurious to other 
properties in the area; and 

v. How the variance will not be contrary to the intent and purpose of the City of Ray Zoning 
Ordinance and Subdivision Regulations. 

� A current map and list of all landowners within 150 feet of the property. 
 
 
I hereby certify under penalty of perjury and the laws of the State of North Dakota that the information 
submitted herein, on all other forms, documents, plans or any other information submitted as a part of 
this application to be true, complete, and accurate to the best of my knowledge.  Should any 
information or representation submitted in connection with this application be incorrect or untrue, I 
understand any approval based thereon may be rescinded and other appropriate action taken.  The 
signing of this application signifies approval for representatives of the City of Ray to be present on the 
property for routine monitoring and inspection during the approval and development process. 
 
 
_________________________________________________     __________________________________  
Applicant Signature                                                                              Date 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Revision date: July 2012 



Application for Amendment                                                   City of Ray 

 
1. Owner(s) of Record: 

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

 2. Person(s) authorized to represent the owner(s), their role (e.g. developer, engineer) and to whom a 

copy of all correspondence is to be sent:  

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

4. Type of Amendment: 
 

 Map Amendment:  Provide a complete and accurate description of the area for which the 
amendment is requested and also a map showing the area. 
 
From _______ zoning district to________ zoning district.       Square feet/Acres______________ 

 
Please describe amendment:  ______________________________________________________  

   
  ______________________________________________________________________________ 
 

 Text Amendment: Enter the complete text of the proposed amendment (attach additional 
sheets as necessary). 
_____________________________________________________________________________ 
 

  _____________________________________________________________________________ 
 
  _____________________________________________________________________________ 
 
5. Please list additional materials submitted in support of your amendment request:  

 
  _____________________________________________________________________________ 
 
  _____________________________________________________________________________ 

This application is used to request an amendment to the 
Zoning Ordinance and Subdivision Regulations of the City 
of Ray, including an amendment to the Official Planning 
and Zoning Map. 

Office Use Only 
Date: ______Accepted by: _______ 
Fee:$_______Cash/Check #:______ 
Supporting docs rec’d date:______ 
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6. Please describe how the amendment request: 
 

A. Substantially complies with the comprehensive plan; 
B. Furthers the purpose and intent of the zoning ordinance and subdivision regulations; 
C. Corrects an inconsistency or error, addresses changing conditions or addresses a specific public 

challenge such as the need for affordable housing or downtown redevelopment. 
 

 
Acknowledgement 
 
I hereby certify under penalty of perjury and the laws of the State of North Dakota that the information 
submitted herein, on all other forms, documents, plans or any other information submitted as a part of 
this application to be true, complete, and accurate to the best of my knowledge.  Should any 
information or representation submitted in connection with this application be incorrect or untrue, I 
understand any approval based thereon may be rescinded and other enforcement action taken.  The 
signing of this application signifies approval for representatives of the City of Ray to be present on the 
property for routine monitoring and inspection during the approval and development process. 
 
 
_________________________________________________     __________________________________  
Applicant Signature                                                                              Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

Form revision date: July 2012 



Notice of Appeal                                                                               City of Ray 

 
1. Name of Appellant: _________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

 2. Person(s) authorized to represent the appellant, their role (e.g. attorney) and to whom a copy of all 
correspondence is to be sent:  

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

3. Describe the action being appealed and attach a copy of the decision: _________________________ 
 
 __________________________________________________________________________________ 
 
 __________________________________________________________________________________ 
 
 __________________________________________________________________________________ 
 
4. Describe the reason the action should be reversed: ________________________________________ 
 
 __________________________________________________________________________________ 
 
 __________________________________________________________________________________ 
 
 __________________________________________________________________________________ 
 
5. Additional materials may be submitted in support of your appeal.  How much time do you need to 

prepare these materials?  
 
 __________________________________________________________________________________ 
 
 
Acknowledgement 
I hereby certify under penalty of perjury and the laws of the State of North Dakota that the information 
submitted herein, on all other forms, documents, plans or any other information submitted as a part of 
this application to be true, complete, and accurate to the best of my knowledge.  Should any 

This form is used to appeal a decision of the Administrator 
to the Ray City Commission. 

Office Use Only 
Date: ______Accepted by: _______ 
Fee:$_______Cash/Check #:______ 
Supporting docs rec’d date:______ 



 
 

information or representation submitted in connection with this application be incorrect or untrue, I 
understand any approval based thereon may be rescinded and other enforcement action taken.  The 
signing of this application signifies approval for representatives of the City of Ray to be present on the 
property for routine monitoring and inspection during the approval and development process. 
 
 
_________________________________________________     __________________________________  
Applicant Signature                                                                              Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Form revision date: July 2012 



Preliminary Plat Application                                          City of Ray 

 
1. Owner(s) of Record: 

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

 2. Person(s) authorized to represent the owner(s), their role (e.g. developer, engineer) and to whom a 
copy of all correspondence is to be sent:  

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

3. Property Description (Refer to Property Records) 

Street Address: _______________________________ Sec. No. _____ Township _____ Range _____ 

Subdivision Name: ____________________________ Tract No. _____ Lot No. _____ Block No. ____ 

Lot Size: _______ Acres/Square Feet (circle)             Zoning District: ___________________________ 

4. Current and Proposed Uses: __________________________________________________________ 
 
5. Proposed Number of Lots:_______ _____________________________________________________ 
 
6. Describe Current Use of Surrounding Property: ___________________________________________ 
 
8. Attach 3 paper and digital copies of the following:  
 

A. The preliminary plat (24” x 36” and 11” x 17” or 8 ½” x 11”).  
B. The pre-application letter from the Administrator listing the information required to be 

submitted. 

This application is used to apply for preliminary plat 
subdivision approval.  Preliminary approval must be 
obtained prior to any land development activity. 

Office Use Only 
Date: ______Accepted by: _______ 
Fee:$_______Cash/Check #:______ 
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C. All of the information required to be submitted in the pre-application letter. 
D. A letter explaining why any of the required items are not included with this application (if any). 
E. Any supplemental information deemed necessary by the developer to demonstrate compliance 

with the comprehensive plan, the Zoning Ordinance and Subdivision Regulations of the City of 
Ray, and any other applicable ordinance and policies in effect. 

 
 
Acknowledgement 
 
I hereby certify under penalty of perjury and the laws of the State of North Dakota that the information 
submitted herein, on all other forms, documents, plans or any other information submitted as a part of 
this application to be true, complete, and accurate to the best of my knowledge.  Should any 
information or representation submitted in connection with this application be incorrect or untrue, I 
understand any approval based thereon may be rescinded and other enforcement action taken.  The 
signing of this application signifies approval for representatives of the City of Ray to be present on the 
property for routine monitoring and inspection during the approval and development process. 
 
 
_________________________________________________     __________________________________  
Developer Signature                                                                              Date 
 
 
 
 
_________________________________________________     __________________________________  
Landowner Signature (if different from the developer)                  Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Form revision date: July 2012 



Final Plat Application                                                             City of Ray 

 
1. Owner(s) of Record: 

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

 2. Person(s) authorized to represent the owner(s), their role (e.g. developer, engineer) and to whom a 
copy of all correspondence is to be sent:  

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

3. Property Description (Refer to Property Records) 

Street Address: _______________________________ Sec. No. _____ Township _____ Range _____ 

Subdivision Name: ____________________________ Tract No. _____ Lot No. _____ Block No. ____ 

Lot Size: _______ Acres/Square Feet (circle)             Zoning District: ___________________________ 

4. Attach 3 paper and digital copies of the following:  
 

A. The final plat (24” x 36” and 11” x 17” or 8 ½” x 11”).  
B. The preliminary approval letter. 
C. A narrative describing how all conditions of preliminary approval have been met. 
D. Supplementary information demonstrating compliance with all conditions of preliminary 

approval. 
E. A developers agreement and financial guarantee (if applicable). 
F. A current abstract of title with title opinion. 
G. A signed, notarized statement from all lien holders and mortgagees consenting to platting.  

This application is used to apply for final plat subdivision 
approval.   

Office Use Only 
Date: ______Accepted by: _______ 
Fee:$_______Cash/Check #:______ 
Date of prelim. approval:_________ 
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Acknowledgement 
 
I hereby certify under penalty of perjury and the laws of the State of North Dakota that the information 
submitted herein, on all other forms, documents, plans or any other information submitted as a part of 
this application to be true, complete, and accurate to the best of my knowledge.  Should any 
information or representation submitted in connection with this application be incorrect or untrue, I 
understand any approval based thereon may be rescinded and other enforcement action taken.  The 
signing of this application signifies approval for representatives of the City of Ray to be present on the 
property for routine monitoring and inspection during the approval and development process. 
 
 
_________________________________________________     __________________________________  
Developer Signature                                                                              Date 
 
 
 
 
_________________________________________________     __________________________________  
Landowner Signature (if different from the developer)                  Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Form revision date: July 2012 



Demolition Permit Application                                                    City of Ray 

 

1. Owner(s) of Record: 

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

 2. Person(s) authorized to represent the owner(s), their role (e.g. contractor, agent) and to whom a 
copy of all correspondence is to be sent:  

Name: ____________________________________________________________________________ 

Mailing Address: ____________________________________________________________________ 

City/State/Zip: _______________________________________ Phone: ________________________ 

License No.: _________________ Bonding Company & Limits: _______________________________ 

3. Property Description (Refer to Property Records) 

Street Address: _______________________________ Sec. No. _____ Township _____ Range _____ 

Subdivision Name: ____________________________ Tract No. _____ Lot No. _____ Block No. ____ 

Lot Size: _______ Acres/Square Feet (circle)             Zoning District: ___________________________  

4. Description of Work: ________________________________________________________________ 
 
5. Signatures from the following: 
  

a. City Engineer ___________________________________________________________________ 
 

b. Electric company ________________________________________________________________ 
 

c. Solid waste official _______________________________________________________________ 
 

d. Building official _________________________________________________________________ 

 

This application is used to apply for a demolition permit for the 
demolition (complete removal) of any structure over 100 
square feet in size.   

Office Use Only 
Date: ______ Accepted by: ______ 
Fee: $______ Cash/Check #:______ 
Supporting docs rec’d date:______ 



 
 

e. Gas company official _____________________________________________________________ 
 

f. Phone company official ___________________________________________________________ 
 

g. Cable company official ___________________________________________________________ 

 
7. Attachments  
 

� Site plan (one or more sheets) including the following: scale, north arrow, site boundaries, 
setbacks, all easements, existing and to-be-demolished structures, utilities, roads and driveways, 
surface waters, fences, signage, and any other information that is pertinent to and will aid in 
evaluating a demolition permit request.   

� Photos of the site and structure(s) to be demolished. 
� A schedule for demolition, debris removal, and filling. 
� Proposed performance bond type and amount if area to be disturbed is over 5,000 square feet. 

 
 
I hereby certify under penalty of perjury and the laws of the State of North Dakota that the information 
submitted herein, on all other forms, documents, plans or any other information submitted as a part of 
this application to be true, complete, and accurate to the best of my knowledge.  Should any 
information or representation submitted in connection with this application be incorrect or untrue, I 
understand any approval based thereon may be rescinded and other appropriate action taken.  The 
signing of this application signifies approval for representatives of the City of Ray to be present on the 
property for routine monitoring and inspection during the approval and development process. 
 
 
_________________________________________________     __________________________________  
Applicant Signature                                                                              Date 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Revision date: August 2012 
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