
To apply to become a notary, you must complete an online notary class and an 

application.  Both can be found on the GSCCCA website: www.gsccca.org.  On the 

website, click on the selections highlighted below to begin the process. 

Notary Application Process—Polk County, Georgia 
The online course and application must be 

completed within 30 days of your current 

expiration date. 

After completing the online course, print off 

the certificate. 

You will need two endorsers who live in Polk 

County that are not related to you to sign 

Page 2 of your application. 

You must sign the application exactly as you 

enter your name on the form.  This will also 

be how you will notarize documents.  Sign 

Page 1 in front of a Notary.  Page 2 will be 

completed in the Clerk’s office. 

Bring the certificate, application and a photo 

ID to the Clerk’s office.  No appointment is 

needed.  Renewals can be done online in-

stead of in person.  Follow the instructions 

provided online. 

The application cost is $53.  We accept cash, 

credit/debit or a business check .  No personal 

checks, please. 

You will be given a certificate to use to order 

your new notary stamp.  For notary renewals, 

you may continue to use your old stamp in 

the meantime by scratching out the old expi-

ration date and entering the new one until 

you get your new stamp.  New notaries can 

begin notarizing when they receive their 

stamp. 

If you have any questions, please call our 

office at 770-749-2114, option 8. 


