COMMERCIAL, INDUSTRIAL, MULTI-FAMILY APPLICATION
Updated (06/19/2025)

All of the following documents must be submitted with this application packet.

[ ] Completed and signed application (original contractors signature required).
[ ] RECORDED Deed.
[] RECORDED Property plat. Need an overlay by a survey including the following:

e Required setbacks.

e Any easement ingress and egress is also in the description.

e Building(s) location and square footage

e Location of paved parking and driveways

e Storm water retention ponds and capacity

e Soil and sedimentation plans including 2, 5, 10, 20, 25, 50 and 100-year flood plain
report.

e Location of flood areas, if any

e Preliminary and a final plat approval signed by Board of Commissioners, Health
Department, Road Department, Building inspector and Planning and zoning.

[ 1 Hydrology report for over 0.4 of an acre disturbance

[ 1 Hydrology approval letter from Polk County Engineer

[ 1 DOT Clearance letter

[]1 Septic tank permit (Health Department) or sewer tap authorization (City)
[1 One set of engineered stamped architectural drawings of the building(s)
[1 Water availability letter

[] Driveway certification (Road Department) or Letter of concurrence (GDOT)
[ ] Planning and Zoning approval letter, if required.

[ 1 A copy of the contractors State Licenses and picture ID

Electrical, plumbing and HVAC are separate permits.
() If applying for sub permits you must provide a copy of the licenses holders licenses and a
picture ID

Sub permit applications will need to be signed by the licenses holder (electrical, plumbing,
HVAC)

Incomplete applications or applications missing any of the above listed required documents
will not be processed. Applications are submitted in person or by mail. Emailed applications
will not be processed.

***INSPECTIONS MUST BE CALLED INTO THE OFFICE BY THE GENERAL CONTRACTOR **#**

Contractor Signature: Date:




Project Location:

BUILDING DETAILS
Type of Building: [ ] Commercial [ ]Industrial [ ] Multi-Family Housing
Type of Construction: [ ] New [ ] Addition [ ] Repair [ ] Remodel

Estimated Cost: S

Project Description:

Building Size: Heated Sq. Ft Unheated Sq.Ft
# Of Stories: # of Kitchens # of Bedrooms ___ # of Bathrooms
Basement [ ] Yesor[ ] No Power Company:

OWNER DETAILS

Owner Listed on Deed: Phonett:

Owner’s Address:

Owner Signature: Date:

CONTRACTOR INFORMATION
Please provide copy of State License and Driver’s License

Construction Company:

Contractor Name: Phone #:

Contractor Address:

State License #: Business License #:

Contractor Signature: Date:

Building Inspector Approval: Date:




Physical Address Assignment Application

Addresses will only be assigned to residential homes built on official county roads. If the county
has not accepted the road, no address will be assigned.

Name:

County Road Name:

House # of Nearest Neighbor:

Nearest Intersecting County Road:

Site Inspections

A site inspection may be purchased prior to issuance of building permits or mobile home
placement permits to verify that the proposed site meets all county requirements and
ordinances. The Fee for a site inspection is $50.00 (this fee is subject to change)> The fee is due
before any site inspection can take place is not refundable regardless of the outcome of the site
inspection.

Final Inspection

Before a final inspection is scheduled, please insure that the structure is 100% complete. 100%
Complete means that ALL work is completed, appliances are installed and ready for the home
owner to move in.

Re-Inspection Fee

A $50.00 re-inspection fee will be required when a permit-holder request an inspection, and
upon the inspector’s arrival at the site, the work is not ready for inspection. This fee has been
established by the Board of Commissioners and must be paid prior to the re-inspection.

The fee will not be applied when there is a problem found within a valid inspection.

Certificate of Occupancy

Before a certificate of occupancy is issued on any structure, ALL systems will need to be
inspected. These systems cannot be properly inspected until after the power is turned on. If the
power is not ready when you are ready for final inspection, we will conduct the final on all
phases, but the C.O. will not be issued until the power is on.

You can purchase a $50.00 temp-to-perm electrical service to the house when you have the
structure at least 85% complete.

Applicants Signature: Date:




Temp to Perm Power

e Temporary power poles MUST be completely disconnected when permanent
power is approved.

Permanent power may not be connected to any structure in Polk County without an
approval from the Chief Building Official. To qualify for TTP approval the following
conditions must be met

1. Atemp-to-perm permit has been issued

2. All rough inspections have passed.

3. Electrical service is complete.

4. At least one active breaker as well as one GFI receptacle installed.
5. Sheetrock is up.

Permanent power prior to a certificate of occupancy is a privilege, not a right, and may
only be granted if all state and local building codes are met.

Once permanent power is approved a C.O. must be issued within 60 days or the power
will be disconnected. One extension may be requested.

| have read and understand the Temp-to-Perm Power regulations. | understand
that if the C.O. is not issued during the 60-day period, the permanent power will
be disconnected.

Responsible Party

Owner/Contractor Signhature: Date:

Additional Information

Owner/Contractor is responsible for property line verification.
A termite letter must be submitted prior to C.O.

Smoke detectors are required in unfinished attic space.
Smoke detectors are required in unfinished basement space

Load calculations are required for HVYAC systems

Owner/Contractor: Date:




Construction Site Requirements
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The construction driveway must have a pad of #3 stone 12’ wide and 50’ in
length

For single family homes, the finished driveway must be paved at least 25’ from
the road, 12’ wide, with a 20’ wide flare at the shoulder of the roadway.

For multifamily residences and commercial developments, the driveway must be
24’ wide paved 25; from the road. Industrial development must be 30’ wide.
The material used must be concrete (4” thick) or asphalt (27 thick).
Commercial driveways must meet the commercial developing regulations.

The construction site must have a temporary restroom (Portable Toilet).

The construction site must have a debris containing 20 cubic yards or more.
Erosion and Sedimentation controls must in place to prevent runoff.

The EPA prohibits the use of “debris fills.”

All waste and construction debris generated must be disposed of properly.

Penalties for violating ordinances could be fines of up to $1,000.00 or 60 days in jail.

Permit Expiration

Any building permit issued shall become invalid unless the work authorized by it
shall have been commenced within six (6) months of the date of issue or if the work
authorized by the permit is suspended or abandoned for a period of one (1) year.
MEANING: Your permits (ALL PERMITS) will expire 6 months from the date of issue
if no inspections have been passed. Each passed inspection will extend the life of
the permit by 12 months.

If you wish to resume work on a project after a permit has expired, you must
purchase new permits. No Refunds or Credits are authorized.

If you wish to appeal the process, you will need to contact the county zoning
administrator and requires to be placed on the agenda of the next scheduled board
meeting. You must Appear in Person.

| understand my obligations to follow all State and County regulations. |
understand that if | do not comply. | will risk having my building permit
revoked, stop work order issued, or could receive a citation from the Polk
County Ordinance Officer.

Applicant’s signature: Date:




Electrical Application
(Updated 05/30/2025)

[ ] Original Signature of License Holder or Homeowner Required
[ ] Current Copy of State Issued Electrical Licenses Required

***Picture ID Required****

Job Address: Parcel#: City: ZIP:

Property Owner: Phone#:

Company Name:

Company Address:

Licensed Contractor Name:

State Licenses#: Phonett:

Utility Company: [ 1 Georgia Power [ ] Carroll EMC

Check all that apply

[ ] Residential OR [ ] Commercial

[ 1 New Service OR [] Upgrade

[1200 amp [] 400 amp [] T-Pole [] Temp to Perm [] Solar [ ] Generator [ ] Sign [ ] Cell Tower
[] Other

[ 1 Any further description

T- Poles are allowed during the construction process of residential structures or commercial businesses
only and will not be inspected until a footing inspection has been done. If any point
construction/inspections stop for an extended period of time, the pole will be disconnected

T-Poles must be disconnected once permanent power has been approved.

T-Poles are not approved for vacant property

Property Owner/Licensed Contractor Signature:

Date:

Parcel #:

Clerk: Permit#: Cost: $




[ ]HVAC [] Plumbing Application
(Updated 05/30/2025)

[ ] Original Signature of License Holder or Homeowner Required
[ ] Current Copy of State Issued Electrical Licenses Required

***Picture ID Required****

Job Address: Parcel#: City: ZIP:

Property Owner: Phonet:

Company Name:

Company Address:

Licensed Contractor Name:

State Licenses#: Phonett:

Plumbing:
# of Fixtures: # of Gas Outlets:

Description:

HVAC: *Load Calculation Required for New Builds *

New Unit: Ton [] Electric [] Gas - # of Outlets:

Description:

Property Owner/Licensed Contractor Signature:

Date:

Parcel #:

Clerk: Permit#: Cost: $




