
 

Page 1 of 8 
 

Polk County Georgia  
MOBILE HOME PLACEMENT PERMIT APPPLICATION PACKET  

MINIMUM 1200 HEATED SF 
UPDATED (08/03/2026)  

 
 

ALL of the following documents MUST be submitted with this application packet.  
 

o  Completed and Signed application packet (All Pages) 

o Parcel # from Polk County Tax Assessors 770-749-2108. If property is newly divided or multiple  

parcels have been recombined, must visit Tax Assessors office to receive parcel # 
o  A copy of the RECORDED Warranty Deed (Deed must reflect recorded plat book and page).  

o A copy of the RECORDED Property Plat.  

o Need a plat, by a surveyor, showing home location and setbacks.  Please make sure any 

easement ingress and egress is in the description.  This does NOT have to be recorded 

o A Water availability letter from Polk County Water Authority or Hydrologist 

o Septic approval letter from Polk County Health Department 770-749-2270 

o A copy of the Driveway Certification from Road Department 770-749-2132.  Driveway culvert 

must be paid before submitting application packet.  

o Name of Power Company ________________________ 

o Copy of Mobile Home Floor plan 

o Proof of ownership (Title or Buyers Order) 

o Current Tax Sticker and Paid Receipt from Tax Commissioners Office 

o A copy of the owner’s driver’s licenses (if owner is applicant)  

Applications must be submitted in person.  
INCOMPLETE application packets will not be processed. 
 
Electrical Hook up is a separate permit (Homeowner can pull the electrical, but must sign the Owner 
Building Permit Affidavit) 
 
 
Owner’s Signature: _________________________ Date: _____________________ 
 
 
 
****************************************************************************** 

BUILDING INSPECTION DEPARTMENT 
 
Permit# ___________________ Permit Fee $___________________ Map & Parcel __________ 
 
Building Inspector: _________________________________________ Date: _______________ 
 
****************************************************************************** 
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POLK COUNTY MOBILE HOME PLACEMENT APPLICATION 

 

Owner’s Name: _________________________________ Phone #: _______________ 

Owner’s Address: _______________________________________________________ 

Email: ______________________________________________ 

Mobile Home Placement Address: __________________________________________ 

                                                       __________________________________________ 

 

MOBILE HOME DETAILS (Please include copy of floorplan) 

Mobile Home Cost: $____________________ VIN#: ___________________________ 

 Year Make & Model: _________________________ Size: __________ New or Used 

                                  _________________________  Heated sq ft _______________ 

                                  ______ Bed   _____Bath 

Mobile Home Company________________________________________________     

Mobile Home Company Address_________________________________________    

 

 Project Contact Name: ____________________  Phone:_______________________ 

 All Mobile units including mobile homes and outbuildings brought into Polk County must be 

approved BEFORE placement. Any property owner who fails to obtain prior approval of a mobile 

unit will be ticketed by the County Ordinance Officer and will be required to appear in Magistrate 

Court. 

 There can be no other dwellings on the property. 

 The mobile home must have the Housing & Urban Development (HUD) approval medallion.  

 The required skirting must be installed 30 days following final power approval. 

 The owner of property and the owner of the doublewide mobile home must be the same person. 

 Georgia State Law requires the mobile home decal issued with your mobile home placement 

permit be attached to the mobile home before that home travels on any public roadway.  

 Before final all Ordinances/Driveway requirements must be met. 

 It is the homeowner’s responsibility to make sure the covers are off and the property and inside of 

the home is accessible. If it isn’t accessible, there will be a re-inspection fee charged.    

 

Manufacture Home Installer Signature (copy of ID) ________________________ Date: __________ 

 

Manufactured Homes Retailer Signature: _____________________________Date: ______________ 
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Physical Address Assignment Application 

Addresses will only be assigned to residential homes built on official county roads. If the county 

has not accepted the road, no address will be assigned.  

Resident’s Name: ________________________________________ 

County Road Name: ______________________________________ 

House # of Nearest Neighbor: _______________________________ 

Nearest Intersecting County Road: ___________________________ 

 

Site Inspections 

A site inspection may be purchased prior to issuance of building permits or mobile home 

placement permits to verify that the proposed site meets all county requirements and 

ordinances. The Fee for a site inspection is $50.00 (this fee is subject to change). The fee is 

due before any site inspection can take place is not refundable regardless of the outcome of the 

site inspection.  

Final Inspection 

Before a final inspection is scheduled, please insure that the structure is 100% complete. 100% 

Complete means that ALL work is completed, appliances are installed and ready for the home 

owner to move in.  

Re-Inspection Fee 

A $50.00 re-inspection fee will be required when a permit-holder request an inspection, and 

upon the inspector’s arrival at the site, the work is not ready for inspection. This fee has been 

established by the Board of Commissioners and must be paid prior to the re-inspection.  

The fee will not be applied when there is a problem found within a valid inspection.  

 
 

 

Owner’s Signature: ________________________ Date: ___________________ 
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ORDINANCE CERTIFICATION 
 

I hereby provide the following Certification and Information as part of my application: 
 
Road Name: _____________________________ 
 
Lot Size: __________________ acres 
 
Is the lot in an approved subdivision: YES NO 
 
Does the lot have frontage on an existing county road?  YES  NO 
Amount of road frontage ____________feet 
 
Do you have an existing driveway? YES  NO 
Including yours, how many dwellings will use the driveway? _____________ 
 
Are there easement rights listed on your warranty deed?     YES  NO 
 
Are there any other dwellings located on the lot? YES NO 
 
Do you have sufficient property to meet county setback requirements YES NO 
 
Are there any existing accessory structures located on the lot?   YES NO 
Circle all that apply:  BARNS  STORAGE BUILDINGS  GARAGES   MOBILE HOMES   OTHER 
 
If more than one (1) acre of land is to be disturbed, has the appropriate soil erosion permit been 
obtained? YES  NO   Not applicable 
 
Do you plan to divide the lot on which the home will be located?  YES  NO  
 
Do you understand that issuance of a building permit or mobile home placement permit is not an 
authorization to subdivide property?  YES NO 
 
Do you understand that a permit may be suspended or revoked upon determination that a 
violation of the county’s ordinances is taking place  YES  NO 
 
I hereby certify that the above information is true and correct to the best of my knowledge.  
 
 
 
Owner’s signature: _______________________ Date: ____________________ 
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SETBACKS 

 

A-1 ZONE 

 

SINGLE FAMILY HOME                          ACCESSORY STRUCTURES 

              Front  40’         Front 150’ *or behind building line* 

    Rear  40’                                    Rear 25’ 

              Side   20’                                    Side 20’ 

 

 

R-1 ZONE 

SINGLE FAMILY HOME                          ACCESSORY STRUCTURES 

              Front  40’     

   Rear   30’                                    Rear 10’ 

              Side   15’                                    Side 10’ 

 

 

R-2 ZONE 

SINGLE FAMILY HOME                          ACCESSORY STRUCTURES 

              Front  30’     

   Rear   30’                                    Rear 10’ 

              Side   10’                                    Side 10’ 

 

Driveway Ordinance: Polk County requires all driveways to be inspection by the Road 

Department. The Ordinance also requires that the driveway have a concrete or asphalt 

apron poured where the driveway meets the road. *See Diagram Below*                          
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Owner’s Signature: ________________________   Date: ________________ 

    

 

 
 
 
 
 

State of Georgia  
County of Polk  

 
Location _______________________________ Permit#: _____________________ 
 

OWNER BUILDING PERMIT AFFIDAVIT 
(New Construction/Mobile Home/Remodel) 

The undersigned hereby applies for special consideration as a property owner desiring to build or serve 
as general contractor for property owned by and intended to be utilized by same. In making this request 
for an owner/builder permit, the undersigned states the following to be true. 

 Applicant agrees that the building or structure is located on real property owned by said applicant 
and upon completion for use or occupancy by applicant and will not be offered for sale or lease. 

 Applicant shall serve as the general contractor and accept inherent responsibilities for the work 
authorized by the approved permit in accordance with Georgia’s licensing law pertaining to 
Residential and General Contractors. 

 If applicant is not installing the electrical, plumbing or HVAC as building owner, he/she agrees to 
hire properly licensed electrical, plumbing and mechanical. Contractors. As general contractor, 
applicant may contract with another to hire sub-contractors without that person being licensed as 
required by the state.  

 Should applicant sell the home/building within 24 months following issuance of the certificate of 
occupancy, applicant understands he/she will not be allowed to permit another home/building 
unless applicant is duly licensed by the State of Georgia 

 Applicant agrees to build in accordance with applicable codes and strictly adhere to the 
inspections as required by the jurisdiction. And that work done in violation of the building codes 
must be corrected or may be ordered removed.  

 Applicant acknowledges that he/she is aware that a permit issued under the provisions of the 
code may be revoked for false statements of misrepresentations as to the material fact in the 
application on which the permit was based.  

 Applicant acknowledges that making false statements made in the permit application will subject 
said applicant to possible prosecution and/or fine.  Georgia Criminal Code, Article 2, Section 16-
10-20 (False Swearing) calls for possible fine of not more than $1000.00 or imprisonment for not 
less than one (1) nor more than five (5) years or both. 

 

APPLICANT/OWNER ______________________________________________ 

 

Sworn and subscribed this __________day of _____________, 20___ 

 

County of Polk 
MATT DENTON 

COUNTY MANAGER 

BRAD MCFALL 

COUNTY ATTORNEY 

JAIME ARMSTRONG 

COUNTY CLERK 

 

P.O. BOX 268, CEDARTOWN, GA 30125 

Phone 770-749-2100 Fax 770-748-5520 

 
 

BOARD OF COMMISSIONERS 

HAL FLOYD, CHAIRMAN 

CHUCK THAXTON, VICE CHAIRMAN 

LINDA LILES 

GARY MARTIN 

MICHAEL GRAVETT 

JOHN PASCHAL 
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  (seal)                _______________________________ Notary                           

 My commission expires: __________________ 

MOBILE HOME ELECTRICAL HOOKUP APPLICATION 
(Updated 06/08/2026) 

 
[ ] Original Signature of License Holder or Homeowner Required 

[ ] Current Copy of State Issued Electrical Licenses Required  
 

****Picture ID Required**** 
 

Job Address: ______________________ Parcel#:___________ City:__________ ZIP: ______ 

Property Owner: _____________________________ Phone#: _____________________ 

 

Company Name: ______________________________________________ 

Company Address: ____________________________________________ 

Licensed Installer Name: _____________________________________________ 

Mobile Home Installer State Licenses#: _______________________________Phone#:______________ 

Utility Company:   ___________ [ ] Georgia Power [ ] Carroll EMC 

  

T-Poles not allowed for Mobile Homes 

 

Owner, Licensed Electrical Contractor OR Manufactured Homes Installer Signature:  

 

__________________________________      Date: _______________________________________ 

 

Please be sure to attach State of Georgia Electrical license and ID for Electricians or ID or 

Manufactured Home Installer ID & License # and Certificate 

************************************************************************************************************************ 

BUILDING INSPECTION DEPARTMENT 

Parcel #: ____________ 

Clerk: _______________________  Permit#: _____________________  Cost: $ _____________ 

************************************************************************************************************************ 
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