
1. Open microphone

CITY OF PITTSFIELD 
REGULAR MEETING 
PITTSFIELD CITY COUNCIL 
CITY COUNCIL CHAMBERS 

October 25, 2022, at 6:00 p.m. 

AGENDA 

APPOINTMENTS 

RECEIVEO·C/Tv CLER'{ CITY OF PITTSFIELD. i·;A
2022 OCT 20 PM 2: I I

2. A communication from Mayor Tyer appointing Rev. Charles Pratt and John Neiner to the Berkshire
Athenaeum Board of Trustees

3. A communication from Mayor Tyer reappointing Michael McCarthy to the Pittsfield Housing Authority

4. A communication from Mayor Tyer appointing Thomas Sakshaug to the Airport Commission

5. A communication from Mayor Tyer appointing Matthew Lauro to the Affordable Housing Trust

6. A communication from Mayor Tyer appointing Kevin Zawistowski as the Chief Information Officer

COMMUNICATIONS FROM HER HONOR THE MAYOR 

7. A communication from Mayor Tyer appointing Luke Mickle, Andrew Hopkins-Sayers and Brennan
Polidoro as Fire Fighters with the Pittsfield Fire Department

8. A communication from Mayor Tyer submitting an Order to accept a grant of funds in the amount of
$233,940.00 for the FY23 State 911 Support & Incentive Grant

9. A communication from Mayor Tyer submitting an Order to accept a grant of funds in the amount of
$13,103.04 for the FY23 Training Grant

1 o. A communication from Mayor Tyer submitting an Order to accept a grant of funds in the amount of 
$21,234.89 for the FY23 Emergency Medical Dispatch Grant 

PUBLIC HEARING 

11. A public hearing on a petition from NSTAR Electric requesting to install eleven fifty-foot poles, install
1,870 feet of three phase primary overhead cable and remove nine thirty-five-foot poles

12. A public hearing continued from October 11, 2022 on a Special Permit for a proposed coffee shop with a
drive-thru at 1030 South Street under the requirements of Section 7.839

COMMUNICATIONS AND REPORTS FROM CITY OFFICERS AND BOARDS 

13. A communication from Chief Wynn on a petition from Councilor Kavey requesting a status update
regarding body-worn cameras
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14. A communication from Director Reczkowski on a petition from Councilor Warren for the creation and
implementation of a Youth Poet Laureate for Pittsfield

15. A communication from Director Cambi on a petition from Councilor Kronick requesting the Health
Department inspect the sidewalks located at 193 Elberon Avenue

16. A communication from Director Cambi on a petition from Councilor Maffuccio requesting a status update
on the demolition status for 27 Vin Hebert Blvd

17. A communication from President Marchetti in accordance with Section 7-6 of the City Charter requesting
approval of the recommendation by the Committee of an RFP for Auditing Services

UNFINISHED BUSINESS 

18. A communication from Attorney Pagnotta on a petition requesting a legal opinion as to all the steps
necessary to create a new position (tabled February 8, 2022)

NEW BUSINESS 

19. A petition from Councilor Lampiasi requesting additional streets to be designated for snow removal

20. A petition from Councilor Kronick requesting a funding plan for the erection of a statue to honor Reverend
Samuel Harrison

REPORTS OF COMMITTEES 

21. A report from the Finance Committee on an Order for a ten-year Tax Increment Financing Agreement for
lnterprint, Inc.

22. A report from the Finance Committee on a petition from Councilor Warren requesting to elect a standard
allowance for revenue loss in the amount of ten million dollars, recommending to approve 4/1

MATTERS TENTATIVELY REFERRED BY THE PRESIDENT UNDER RULE 27 

Referred to the Commissioner of Public Services 
23. A petition from Councilor Lampiasi requesting a report detailing the projected cost of snow removal for

the 2022/2023 winter

24. A petition from Councilor Lampiasi requesting a status update to address traffic congestion and safety
concerns at laconic High School

Referred to Solicitor
25. A petition from LeMarr Talley on a pending lawsuit for arbitrary discrimination

Referred to the Community Development Department
26. A petition from Councilor Kronick for an honorary street sign on the corner of Third Street and Fenn Street

for Reverend Samuel Harrison

Referred to the Ordinances and Rules Committee
27. A petition from Councilor Warren requesting to review the Building and or Health Code Enforcement

provisions focusing on dilapidated and blighted properties
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Linda M. Tyer 
Mayor 

THE CI1Y OF PI1TSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 01201 

(413) 499-9321 • ltyer@cityofpittsfield.org

October 18, 2022 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

It is my sincere privilege to submit herewith for your consideration the following 
appointments to the Berkshire Athenaeum Board of Trustees for terms expiring as 
follows: 

Rev. Charles E. Pratt, 10 Francis Avenue, #3, Pittsfield, MA 01201 
(October 3, 2024) 

John Neiner, 156 Partridge Road, Pittsfield, MA 01201 (October 2, 2025) 



TO: 

One Wendell Avenue 

Pittsfield, MA 01201 

(413) 499-9480

www.pittsfieldlibrary.org 

MAYOR TYER 

FROM: ALEX RECZKOWSKI, LIBRARY DIRECTOR 

DATE: 17 OCTOBER 2022 

RE: APPOINTMENT TO LIBRARY TRUSTEES 

The Nominating Committee of the Library Trustees is recommending appointment of 

Rev. Charles E. Pratt, Jr., to fill the vacancy created by the resignation of Kathleen Amuso and to 

serve a term until 10/03/2024 as a mayoral appointment to the Library Trustees. Rev. Pratt is a 

long serving member, and creates a continuation of his mayoral appointment in 2019. 

The Nominating Committee of the Library Trustees is also recommending the 

appointment of John Neiner to serve a term until 10/02/2025 as a mayoral appointment to the 

Library Trustees. Mr. Neiner previously filled a partial mayoral appointment in 2015-2016; his 

current resume is attached for your reference. 

Athenaeum bylaws stipulate that "Trustees Appointed by the Mayor ... shall serve 

staggered three year terms and any vacancy in their class shall be filled by the mayor with the 

approval of the City Council." 

Thank you for your consideration of the board's request. 

Cc: Catherine VanBramer 

W6l1dev inside.
------------------------------ -----------------



John Neiner 

John is a graphic designer 

and illustrator who enjoys the 

process of creating as much as 

the final design. His experience 

includes articulating strategic 

and creative design solutions 

while following the pursuit of 

excellence. 

Under the name Neiner Creative, John has worked as a freelance graphic designer and illustrator 

since 2011. John lives in Pittsfield with his wife, Erin, and their three energetic boys: Drew, Jack, 

and Caid. John came to Pittsfield when he was five years old and thoroughly enjoys the Berkshires 

from tip-to-trail. John is a self-proclaimed 'Possibilities Extraordinaire' and is a connoisseur of all 

things creative from branding and identity design to original illustration. 

Whether he is working with local businesses and non-profits or designing for fortune 500 companies, 

John takes his creative acumen to every client project by bringing their vision to life using a well

designed, sophisticated aesthetic. He loves to create. He loves to refine. He loves to inspire. 

Past the realm of Graphic Design, John also enjoy an assortment of eclectic hobbies, including 

rock climbing, ventriloquism, juggling, magic, scratch building, sculpting, and stamp collecting. 

John also serves as the assistant pastor at Cornerstone Baptist Church on West Street in Pittsfield. 

Above all the many blessings in his life, John receives his greatest joy from being a servant of 

Christ. It is in Him and through Him only that John is what he is and does what he does. 
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ABOUT ME 

JOHN D. NEINER 

156 Partridge Road, Pittsfield, MA 01201 

P 413.443.3893 

C 413.446.3997 

john@neinercreative.com 

www.neinercreative.com 

Favorite Computer Platform: (Apple fan-boy alert) 27" iMac, 13" MacBook Pro, and iPad Pro 

Favorite Piece of Hardware: Wacom Cintiq 24HD Graphics Tablet 

Favorite Software: Adobe Illustrator CC, Adobe Photoshop CC, Adobe lnDesign CC, and Procreate App 

CREATIVE SERVICES 

Neiner Creative Proprietor I Graphic Designer/Illustrator, January 2011-Present 

http://neinercreative.com • 413.446.3997 

SABIC Freelance I Graphic Designer/Illustrator, November 2011-Present 

https://www.sabic.com/en • Project Lead: David Cameron 248.926.4219 

Bella Baby Photography Freelance I Graphic Designer, November 2011-Present 

https://www.bellababyphotography.com/ • Creative Director: Megan Kuntze 413.207.1138 

Kleinfeld Paper Freelance I Graphic Designer/Illustrator, October 2014-2016 

http://www.kleinfeldpaper.com/ • Creative Director: Karla Cushman 717.201.8872 

Wave Systems Corp. Freelance I Graphic Designer/Illustrator, January 2012-January 2014 

http://wave.com • 877.228.WAVE 

Crane & Co. Freelance I Graphic Designer/Illustrator, January 2010-September 2013 

http://crane.com • 1.800.268.2281 

Guardian Life Insurance Company of America Freelance I Graphic Designer/Illustrator, September 2008-December 2015 

https://www.guardianlife.com/ • 413.395.4122 

PAST EXPERIENCE 

Berkshire Country Day School Graphic Design Teacher 7th-9th grade; School Graphic Designer, Sept. 2010-June 2011 

55 Interlaken Road, Stockbridge, MA 01262 • http://berkshirecountryday.org • 413.637.0755 

Pixel Graphic Design Studio Graphic Designer/Illustrator, April 2008-December 2010 

29 Wendell Ave., Pittsfield, MA • http://pixelgraphics.us • 888.77.PIXEL 

Berkshire Lighting Outlet Store Manager/Retail Operations, May 2001-April 2008 

400 Pittsfield/Lenox Rd, Lenox, MA • 413.442.3343 

Northland International University Public Relations; Resident Assistant, Aug 1998-May 2001 

Dunbar, WI • http://ni.edu 
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Linda M. Tyer 
Mayor 

THE CI1Y OF PITTSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 01201 

( 413) 499-9321 • ltyer@cityofpittsfield.org

October 18, 2022 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

It is my sincere privilege to submit herewith for your consideration the following 
reappointment of Michael McCarthy, 16 Meadow Ridge Drive to the Pittsfield Housing 
Authority for a term expiring October 25, 2027. 



Linda M. Tyer 

Mayor 

THE CI1Y OF PITfSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA O 1201 
( 413) 499-9321 • ltyer@cityofpittsfield.org

October 18, 2022 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

It is my sincere privilege to submit herewith for your consideration the following 
reappointment of Dr. Thomas Sakshaug, 13 Brookside Drive, Pittsfield, MA 01201 to the 
Airport Commission for a term expiring November 12, 2025. 



Linda M. 'Iyer 
Mayor 

THE CI1Y OF PITfSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 01201 

(413) 499-9321 • ltyer@cityofpittsfield.org

October 18, 2022 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

It is my sincere privilege to submit herewith for your consideration the following 
appointment of Matthew Lauro, 25 East New Lenox Road, to the Affordable Housing 
Trust for a term expiring October 25, 2024. 

R
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; 
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mitted, 

�Q_ Tyer, Majr-



QUALIFICATION HIGHLIGHTS 

MATTHEW P. LAURO, SVP MountainOne Bank 

Matthew.Lauro@Mountainone.com 

413-455-6977

Banking professional with the proven ability to conduct analysis across a global market, stay abreast of world 

trends and identify risk. Consistently able to leverage technology, enhance research and communicate 

knowledgeable recommendations and solutions to clientele 

PROFESSIONAL EXPERIENCE 

MountainOne Bank, Berkshire County MA 

SVP, Commercial Officer May 2022- Present 

• Responsible for commercial growth through new client acquisition, new deal flow and expansion of commercial

banking capabilities

• Consult clients and potential clients on capital structure alternatives through pro-forma scenario analysis,

product offering and product knowledge

• Conduct analysis to determine borrower request, relationship size and potential facilities offered

Pittsfield Cooperative Bank, Pittsfield MA 

VP, Commercial Bank Officer Apr. 2021-May 2022 

• Oversight of a Commercial portfolio: Management oversight of Commercial Portfolio Management team and

Commercial Cash Management team

• Responsible for growing the commercial portfolio through new client acquisition and monitoring of existing

commercial clients

• Member of Asset-Liability, Steering and Compliance committee

State Street Bank & Trust Co., Boston, MA 

VP, Emerging Markets Macro Trading, FX & Rates Sept. 2017-Apr. 2021 

• Responsible for managing both proprietary and client risk across multiple emerging market currencies and rates

• Communicate and execute investment decisions based on relative valuation, historical financial data and

idiosyncratic sociopolitical events

• Synthesize financial, political, and economic developments using systematic models and written research to

track historical sovereign data and to set expectations for upcoming economic releases

• Meet with global clients to present investment research, share ideas and collaborate on overall market themes

• Publish daily & weekly reports on multi asset strategy, sector and macroeconomic fundamentals to help develop

client portfolio allocation and risk

Longfellow Investment Management Co., Boston, MA 

Analyst, Investment Grade & High Yield Credit Sept. 2016-Sept. 2017 

• Provided credit analysis and investment recommendations to portfolio managers based on "bottoms-up" credit

analysis, financial modeling and on-site management due diligence.

FIDELITY MANAGEMENT & RESEARCH CO., Boston, MA 

Associate, Credit Research June 2013- Sept. 2016 

• Covered domestic, European and Asian banks, brokers and macroeconomic factors to produce notes on a

portfolio of corporate credits

• Built and updated financial models using Excel and Visual Basic that drove internal credit ratings and

outlooks by tracking reported earnings and projecting future results

• Contributed to weekly reports on global short-term markets, sector and macroeconomic fundamentals to help

track rates and provide a sector outlook

EDUCATION 

RENSSELAER POLYTECHNIC INSTITUTE OF TECHNOLOGY, Troy, NY 

Board Seats: National Council Member: Avon Old Farms, Director: Berkshire Education and Correction 

Information Classification: General 



Linda M. Tyer 
Mayor 

THE CI1Y OF PI1TSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA O 1201 

( 413) 499-9321 • ltyer@cityofpittsfield.org

October 18, 2022 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

It is my sincere privilege to submit herewith for your consideration, the 
appointment of Kevin Zawistowski as the Chief Information Officer. 

LMT/CVB 
Enclosure 

Respectfully submitted, 

<IJ*80 01P-
Mayor Q 



Kevin Zawistowski 

117 Pollock Avenue, Pittsfield, MA 01201 

(413) 822-9423 • kevin.zawistowski@gmail.com

Security Clearance: TOP SECRET/SCI with Polygraph 

EDUCATION 

University of Maryland, Adelphi, MD 

Bachelor of Science in Computer Networks and Cybersecurity 

Cochise College, Sierra Vista, AZ 

Associate of Applied Science in Intelligence Operations 

Concentration: Intelligence Analysis 

IT CERTIFICATIONS 

August 30, 2017 

December 2010 

ISC2
: Certified Information System Security Professional (CISSP), Information Systems 

Security Management Professional (CISSP-ISSMP) 
CompTIA: A+, Network+, Security+, Linux+, LPIC-1, SUSE Certified Linux 
Administrator 
EC Council: Certified Ethical Hacker (CEH) 

WORK HISTORY 

Information System Security Manager (ISSM) 

General Dynamics Mission Systems, Pittsfield, MA 

(March 2019 - Present) 

Currently serves as the ISSM for a classified program in support of US Government customer. 

Serves as the principal advisor on all matters, technical and otherwise, involving the security of 

information systems. 

• Manages the information assurance team for 5 separate security domains in various

geographic locations

• Responsible for continuous monitoring, risk assessments, incident response and

auditing efforts for each domain

• Provides advice and recommendations regarding regulatory compliance and security

engineering requirements for current and future projects

• Develops and oversees information security education program

• Routinely briefs government and other stakeholders regarding information system

security matters

• Regularly reviews contract proposals, monitors, and reports contract security

performance in support of contract deliverables

• Leads the development of assessment and authorization packages for classified

information systems

• Familiar with common enterprise technologies such as Microsoft Windows Server,

Microsoft Active Directory, Linux, Nessus, Splunk, Remedy and other common

applications
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• Familiar with DevSecOps, Agile and Waterfall processes and common continuous

integration/ continuous delivery (Cl/CD) tools such as JIRA and Confluence
• Coordinates self-inspection and site-visits with federal government and internal

inspectors including DOD and DOJ

• Responsible for Statement of Work (SOW) and Bill of Materials (BOM) for security

deliverables including budgeting full-time employees, licensing and hardware over

multi-year contracts

Cyber Systems Administrator/ SSO Engineer 

Northrop Grumman Corp. Fort Belvoir, VA 

Army Knowledge Online (AKO) 

(July 2016- March 2019) 

AKO Single Sign-On (SSO) is a large enterprise, high availability environment that provides 

authentication and authorization to the majority of U.S. Army soldiers, civilians and contractors. 
• Provided authentication and access troubleshooting across many web platforms

including IIS/SharePoint (using ADFS) and Apache on Windows Server, Apache on Unix/

Linux and Domino web servers

• Maintained operational knowledge of Solaris Unix (Solaris 10) and Linux (RHELS/6) while

maintaining web and application servers in a high-availability mirrored environment

• Provided Tier Ill Engineering help desk support to system administrators

• Worked with complex secure network infrastructure with a wide range of hardware,

operating systems and software in a multi-domain enterprise environment.

• Regularly patched and basic tested of 550 servers (Linux/Unix).
• Became an experienced administrator with CA SiteMinder Policy Servers, Web Agents

(Apache, 115, Domino), CA SiteMinder Federation and CA Directory
• Experienced working in enterprise environment with a user base of one million+

• Frequently created shell scripts to parse logs and assist with data migration
• Participated in government accreditation processes for the AKO information system

• Configured 550 servers in accordance with DOD security regulations

• Assisted with information system security investigations pertaining to system access

• Managed both primary and alternate (mirror) site production servers

Communications Specialist (Exhibits) - GS-09 

USGS, Department of the Interior, Reston, VA 

(April 2015 - July 2016) 

Supported the internal and external communications components of the U.S. Geological 

Survey's Bureau headquarters by providing planning and logistics support for the conference 

and tradeshow program. 
• Maintained annual budget for conference and tradeshow program at USGS

headquarters

• Planned and coordinated USGS presence at major conferences/trade shows including:

DC Science and Engineering Festival and American Geophysical Union Annual Meeting

• Interfaced with public at scientific conferences in support of USGS initiatives

• Assisted in Congressional outreach briefings for select Bureau priorities
• Served as technical evaluation team member for multi-million-dollar website hosting

contract



UH-60 Blackhawk Pilot / Operations Officer - CW-2 

US Army, Fort Drum, NY 

Zawistowski, Kevin M, pg. 3 

(January 2011- May 2015) 

In addition to the duties required as a line pilot, the following additional duties were assigned 

to Company-Grade officers and Staff Officers to assist the Commander in accomplishing the 

mission. 

• Served as Battalion Operations Officer for air movement requests, coordinating

movement of personnel and equipment via helicopter in combat environments

• Acted as the primary liaison office for air movements, coordinating safety, logistics

and training with ground personnel regarding aviation operations

• Served as company Communications Security (COMSEC) custodian

• Served as company Information System Security Officer (ISSO)

• Responsible for the physical security and storage of controlled cryptographic

equipment (CCI)

• Primary point of contact for troubleshooting operational level communications

equipment, including satellite and datalink transmitters and receivers

• Responsible for maintenance of COMSEC (RF) equipment

• Responsible for training on new COMSEC procedures including classroom and

practical exercises

Intelligence Analyst (All-Source) 

US Army, Fort Riley, KS 

(January 2009 -January 2011) 

• Primary administrator for battalion intelligence information system

• Conducted physical security inspections, including sensitive storage facilities and key

control programs

• Served as assistant personnel security (PERSEC) manager

• Served as Battalion Intelligence Oversight Manager

• Conducted anti-terrorism and Operational Security (OPSEC) briefings to battalion as

needed.

• Instructed soldiers in use of biometrics equipment

• Battalion subject matter expert for unattended ground sensor (UGS) installation and

deployment



Linda M. Tyer 
Mayor 

THE CI1Y OF PITfSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 01201 

(413) 499-9321 • ltyer@cityofpittsfield.org

October 18, 2022 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors: 

I am submitting this communication to notify you that I am appointing Luke 
Mickle, Andrew Hopkins-Sayers and Brennan Polidoro as Fire Fighters with the 
Pittsfield Fire Department in accordance with Civil Service regulations. 

�
s ectfully submitted, 

. 1ncla-,Yn. t-
t.::· d M. Tyer 
Mayor 

LMT/CVB 



City of Pittsfield Fire Department 
74 COLUMBUS AVENUE, PITTSFIELD, MA 01201 (413) 448-9764 FAX (413) 448-9766 

October 17, 2022 

Mayor Linda Tyer 

Pittsfield City Hall 

70 Allen Street 

Pittsfield, MA 01201 

Mayor Tyer; 

Submitted for your consideration is a request to appoint the following to the position of 

Permanent Fire Fighter in the Pittsfield Fire Department. 

Luke Mickle 

Andrew Hopkins-Sayers 

Brennan Polidoro 

Thomas Sammons 

Fire Chief 



Linda M. Tyer 

Mayor 

THE CI1Y OF PITTSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 01201 
(413) 499-9321 • ltyer@cityofpittsfield.org

October 18, 2022

To the Honorable Members of the City Council
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201

Dear Councilors,

Submitted herewith for your consideration is an Order to accept a grant of funds in
the amount of $233,940.00 from the Massachusetts Executive Office of Public Safety and
Security State 911 Department for the FY23 State 911 Support & Incentive Grant. 

LMT/CVB
Enclosure

�eJJ>ectfully submitted,

(t)frYt�m. 0r-
Lmda M. Tyer, May
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CITY OF PITTSFIELD 

POLICE DEPARTMENT 

POLICE HEADQUARTERS, 39 ALLEN STREET, PITTSFIELD, MASSACHUSETTS 01201 (413) 448-9700, FAX (413) 448-9733 

OFFICE OF THE CHIEF OF POLICE 

PROFESSIONALISM • ETHICS • INTEGRITY• SENSITIVITY· ACCOUNTABILITY 

Honorable Linda Tyer 
Mayor-City of Pittsfield 
70 Allen St 
Pittsfield, MA 01201 

Dear Mayor Tyer, 

October 18, 2022 

Submitted for your consideration is an authorization requesting that the City of Pittsfield 
accept a FY23 State 911 Support & Incentive Grant in the amount of$233,940.00 from 
the Executive Office of Public Safety and Security State 911 Department to the Pittsfield 
Police Department. 

Respectfully submitted, 

Mich:e!J. ;f WywrJ 
Chief of Police 

c: Matthew Kerwood, Director of Finance 
Allison Crespo, City Accountant 

"DEDICATED TO EXCELLENCE" 

(413) 448-9717 



<tCitp of f ttt�f telb 
No. M A S S A C H U S E T T S 

---

IN CITY COUNCIL 

AN ORDER 

AUTHORIZING THE CITY OF PITTSFIELD TO ACCEPT A GRANT OF FUNDS IN 

THE AMOUNT OF $233,940.00 FROM THE MASSACHUSETTS EXECUTIVE OFFICE 

OF PUBLIC SAFETY - STATE 911 DEPARTMENT 

Ordered: 

That the City of Pittsfield, acting through its Mayor and City Council, and 
pursuant to M.G.L. Chapter 44, Section 53A, is hereby authorized to accept a 
FY23 State 911 Department Support & Incentive Grant in the amount of 
$233,940.00 from the Massachusetts Executive Office of Public Safety & 
Security - State 911 Department to the Pittsfield Police Department. 



Gregory - Bilotta, Margaret

From: 
Sent: 
To: 

Cc: 
Subject: 
Attachments: 

911 DeptGrants (EPS) <911deptgrants@state.ma.us> 

Thursday, October 13, 2022 4:46 PM 

Wynn, Michael 

Gregory - Bilotta, Margaret 

FY2023 Support and Incentive Grant Award 

FY23 S&I - PITTSFIELD.pdf 

CAUTION: This email originated from outside your organization. Exercise caution when opening attachments or clicking links, 

especially from unknown senders. 

Good Afternoon, 

Attached you will find a scanned copy of your award letter, contract and your Appendix A - Personnel Costs 
form for your FY2023 Support and Incentive Grant. 

Please be sure to make a copy of these for your grant ftle, as they will not be mailed. 

Your effective contract start date is: October 13, 2022 

• There shall be no reimbursement for costs incurred prior to the Effective Date of the Contract.

• All goods and services SHALL be received on or before June 30, 2023 to be eligible for

reimbursement.

• Reimbursement requests should be submitted to the Department within thirty (30) days of the date on
which the cost is incurred. Reimbursement requests must include expenditure and activity reports as well
as supporting documentation, including but not limited to, copies of receipts, proof of payment and/or

payroll records. All requests for reimbursement shall be submitted by July 31, 2023.

REIMBURSEMENT REQUEST FORMS CAN BE FOUND HERE: https://www.mass.gov/lists/state-911-
department-grant-reimbursement 

Thank you. 

Cindy Reynolds 
Grants Specialist 

State 911 Department 
151 Campanelli Drive, Suite A 
Middleborough, MA 02346 
DIRECT: 508-821-7299 
FAX: 508-947-1452 
E-Mail: 91 lDeptGrants@mass.gov
Forms I Applications I EMD Resources I Approved Trainings I www.mass.gov/E911

1 



The Commonwealth of Massachusetts 

EXECUTIVE OFFICE OF PUBLIC SAFETY AND SECURITY 

STATE911DEPARTMENT 

151 Campanelli Drive, Suite A - Middleborough, MA 02346 
Tel: 508-828-2911 - ITY: 508-947-1455 

www.mass.gov/ e9 l 1 

CHARLES D. BAKER 

Governor 

KARYR E. PoLITO 
Lt. Governor 

Oqober 13, 2022 

Chief Michael J. Wynn 

Pittsfield Police Department 

39 Allen Street 
Pittsfield, MA 01201 

Dear Chief Wynn: 

TERRENCE M. RBJDY 
Secretary 

FIWIKPOzmAK 
Executive Director 

The Commonwealth of Massachusetts, State 911 Department would like to thank you for participating in the 

FY 2023 State 911 Department Support and Incentive Grant program. 

For your files, attached please find a copy of the executed contract and the final approved Appendix A: Personnel 

Costs form for your grant. Please note your contract start date is October 13, 2022 and will run through June 30, 
2023. Please keep in mind that there shall be no reimbursement for costs Incurred prior to the effective date of 

the contract and all goods and services MUST be received on or before June 30, 2023. 

Reimbursement requests should be submitted to the Department within thirty (30) days of the date on which the 
cost is incurred. We have made the request for payment forms available on our website www.mass.gov/E9l1. 

For any questions related to this process, please contact Angela PIiiing at 508-821-7305. Please note that funding 
of reimbursement requests received more than one (1) month after the close of the fiscal year under which costs 

were incurred cannot be guaranteed. 

If, in the future, you would like to make any changes to the authorized signatory, the contract manager, and/or 

the budget worksheet, please e-maif those proposed changes to 911DeptGrants@mass.gov. Grantees are strongly 
encouraged to submit final, year�end budget modification requests on or before March 31, 2023. 

?:ii� 
Frank P. Pozniak 

Executive Director 

cc: FV 2023 Support and Incentive Grant File 



FY 2023 SUPPORT AND INCENTIVE GRANT 

COMMONWEALTH OF MASSACHUSETIS ... STANDARD CONTRACT FORM 

This bm IS joinay illauad and publshed by lho 0flco rA tho Complroler (CTR), IHI Exeaim 01b for Adrnlnlalralon and Finencl (N4Ft end Ille Operalianal 
Selvlces Division (OSD) as llt dafaull conhdfDr au Commonwealth Oeparmenta when !lldlerfonn is not pllSClllld by regulation or PolCY- The Commonweallh deems vcid
any changes made on «by attadlment (ii Ille bm of addlndllm, 811Q81181111Cltlllin. CCdletformsor Invoice llnns)totllelilnnl inlllis pimlishedbm ortolll..ll.!!llm 
contract Fonn lnJtrvction• and Contgctor Certfflcatioo•, lie CcM!)nHlrl""" I•r:n Ed CfndllH• for HIQIOQd Sqcill staw or Ille Commpnweal!IJ rr In• 
and Cpndlipn1 which n incolponllad by reference henin. Addillanal non-c:unlil:ting tarms may be added by Alllchmant. Conlrlclonl n llqllied to acceea piMlll8d farms
atCTRForms: ' . F . 111_e _l!so llOSDFc,ma: . . .m . 

CONTRACTO_R L�AL NAME: (!; -kl b � ff COMMONWEALTH DEPARTMENT NAME: 81111911 �
and : Cly of Pllsiakl' Pdice Oep¥'r1men1 IIMARS r11ntnt Codi: EPI

Phone:41M48,$717 Bll!ng Addtlll (If dlllerwlt):

CclntraclorV.ndorCodt: VC8000192128 E-11111: tltDlpl011 .p Fa: 11118-MJ.1452
YtndorCoclt Mdren ID (e.g. "AD0011: AD 001 , MIIAR8 Doc ID(1): CT EPS SUPG

to-________ ...._ __________ __(Note: TheAddrtsl ID nwatl1uetupfarEFT paymenla.) �lllllllltorOllwlDNumber:FY23SUPG 

Tht 8tandanl C011tract Fonn lnltnlctlo111 and ConlrlctlOr ceitlfk:atlolll 111d till followlng ComlllOIIWlllllh T""" and Condllfonl docullllllt m lncorpornd by llflrence
Into this Conlracf Md .... llgaly binding: (Quo ONE opllon� � Commcnml! T,ms ff Copfljgtlll Commonweallh Terms and Condibons Fq HIIJl!I and Soaal

IU Ind 
COMPENSATION: (Check ONE opllan): Tho Doplltlnenl cerllhs flat payments foraulhorlz:ed perfonnllll:811001Pfad in ac:cordllncewllh lhetenns oflhis Conlraclwlbesupporled in 
the llale 80CDUllling system by su1lclenl app,qNiatio111 or dh.- 11C11HJ1PrOP1ia �Ilda. aubiad ID inl8fl:epl for Commcn11allh owed delJla undllr 115 CMA,9;00. 
- Rate Contract. (No Maxinlln Obligation) Allactl details of all rates. units, calculations. conditions or lerms and any dlqes if 18185 or lenns n '*1g amended.) 
.l. Maximum Obllgatlon Connet. Enler lo18I maxinun obligation fa-total duration of Illa contract (or 111W IDlal I Conbal:l ls being IIIIIIICledi $ 233.940.00

BRIEF DESCRIPTION OF COtffRACT PERFORMANCE or REASON FOR AMENDMENT: (Enter Iha Ccnnctlille. pu,pose. lscal yeac{eJ hi II detailed dasaiplion of the scope of
pe,bmalce or wh9I ts being amended for a Conlnlct Amendment. Allac:tl all 8l4)pOllillg doQlmenlalfon and jualllicdcns.) Conlitct II for tlll Nllllbul'Nllllllt of fundl undertht 
State 1111 Depar1mtnt F'f 2023 Public Saflly Antnltng Point ,nd Rtglonal Emlflllll� Commu11lallon Centlr lupport and lnClllllv, 011111 n 1111tlodmd and aanlad In 
com lance wflh tlll rant klllln• ad thl fllltll'• Id llc:IUon. 
ANTICIPATED START DATE: (CompletB ONE opllooonly) The Depamiant 11111 Conncb' certify tJrllls Conlracl, or Connel AnwKlnent, 1h11 Conlrad obligllllons: 
lS,1. may be mrred as of Ille Effective Dale� lligneture dalt below) and !!P obigations have been incurrad Jlllll ID "8 EtrecM Data. 
_ 2. may be incurred 11s ot __ ,J 20_, a dale LATER lhan the Elrec:INe Date below and fill cbligationa have been ilcurred ldPr; lo lie Effective Date. 
_3. wa11 il1Cll18d as of_, 20_. a data PRIOR to the Efledlve Date below, and"8 parties agreallalt)IIYIIIIIMI for any obllgalionS incuned prior lo the Elreetiva Dale 1111

aullollzed ID be made either as selllament paymen!B or as IUlhorized raimbu188111811l paymenls. and !hat lie delalls and c:in::ums1IIII: of all obligations under Ills CclnlraCI ere
attached and I led Into tlis Contracl. A lanCe of � releases lie Conwnanwaaltl fiom fuitl8r daims nllalld ID 118M 1tions.

CONTRACT END DATE: Connel perfonnance &hall l8nnilata as of Jg 30. 2023. wlt1 no new obligallon8 being ilQffld after lhls data 11111Bss 11111 Connet is property 11111811dad,
pnMdad that hi llmlS of this Contracl and perfDnntnlll expeclations 111d obfigatons shall SUNM b tennlnatlon for the pwpose of rwoMng any claim or dispute, for canpleting any
negotiated l8rms and WIIIBlltias, ID allow any dose oul or transition perbmllnce, ,eporting, lnvok*lg or final paymenta, or during any lapse balween amondmerlls.

,I 

AUT'HORll�Ot'5IONATUREFORTHECOltflllONWEALTH� . /. � L

X: /"'\. , Date:ftl.f.]_l e,1..,,
( lgnlltul'I and Dita MUii Be Hlndwflltan It Time ofSlgnatunl) 

Print Name: El'DD\ PmolM 
PrlnlTltlll: ExecutlYI PfllctRr 



Appendix A - Personnel Cods 
(List Certified Enbanc:ed 91 ITeleeommunicators) 

NAME OF PSAP: Pittsfield Poliee Department 
{List ALL in Alphabetical Order by LAST Name· Not Rank} 

Last Name FirstName 
Hourly Pay 

Rate 
Overtime Pay 

Rate 
. 

Cadorette Henrv 20.8311 31.2487 
carr Jennifer -

' 24.1485 36.2228 
Croce Peter -- I 26.3841 ::\9.5762 
Davis Sherrod ,_ ... 23.4377 35.1566 
Hickev .Thomas - 31.8324 47.7486 
L ubold Charles 20.8311 31.24fi7 
Panse�hi. John - 23.4377 35.1566 
Pisqoo_eri .Anthonv . 24.5075 . 36,7613 
§YJl_ivan Colleen 24.8696 37.3034 
§ylli'ltn Mlchael 23.4377 35.1566 
I-'----- __

_ 
_.. 

--· . 

-· ----- ---
·- - ---

I- --

- --� ---- .. , .. 

j 
·-· ----

i 

-

---- - - --- -

.. _._,c_.,__ ____ 

- -

- --· 

__.-,.----. -

. 

-

- - - . 

---- - ---

- - . - - - "'·' -

- --

-- - -- -

-

- --

.......... ·- -

- -

I
. _, _____

- ---

----� -- ·-�--- -

- - - ---

-

•Please use additional pages If needed.



FY 2023 SUPPORT AND INCENTIVE GRANT 

Type of PSAP: (p(ease check one) 
El Primary O Regional D Regional Secondary 
D Regional Emergency Communication Center 

Name of Eligible Entity (PSAP/RECC) 

Address 
City ff own/Zip 
Telephone Number 
Fax Number 
Website 

Name & Title of Authorized Signatory 
Telephone Number 
Email Address 

City of PlttSfleld 

70 Anen Street 

Pittsfield, 01201

413-448-9717 

413-395-0131

www.cityofplttsfleld.org 

Michael J. Wynn/ Chief of Police 

413-448-9717 

mwynn@cltyofplttsfiekt.org 

Receaveo 
JUL 13 2022

STATE911DEPARTMENT

Name & Title of Grant Contract Manager 
Telephone Number 

Margaret A. Gregory-BIiotta, Grant Manager/FPOC 

413-448-9717 

Email Address mgregory@dtyofplttsfleld.org 

Total Grant Program funds requested: 

REQUIRED 
12J Applicant has a continuity of operations plan (COOP) 

[2) Applicant acknowledges its Alternate PSAP 

Goal and Desired Outcome

S 233,940.00 ,/ 

Through its submission of this application to the State 911 Department, the applying governmental entity 
affinns that the primary goal of the State 911 Department PSAP and RECC Support and Incentive Grant 
Program is to assist PSAPs and RECCs in providing enhanced 911 service and to foster the development of 
regional PSAPs, regional secondary PSAPs and RECCs. 

Sign below to acknowledge having read and agreed to the grant conditions and reporting requirements 
listed in the grant guidelines. 

Signed under the penalties perjury this 23rd ,20E._. 



FY 2023 SUPPORT AND INCENTIVE GRANT 

BUDGET SUMMARY 

Primary PSAP, Regional PSAP, Regional Secondary PSAP, & RECC 

CATEGORY AMOUNT 

A. Enhanced 911 Telecommunicator Personnel Costs $ 233,940.00 

B. Heat, Ventilation, Air Conditioning, and Other Environmental
$ 

Control Equipment

C. Computer-Aided Dispatch Systems $ 

D. Radio Console $ 

E. Console Furniture and Dispatcher Chairs $ 

F. Fire Alann Receiving and Alerting Equipment Associated with
$ 

Providing Enhanced 911 Service

G. Other Equipment $ 

TOTAL* S 233,940.00 

"'Total amount must exactly match amount requested on application page 



FY 2023 SUPPORT AND INCENTIVE GRANT 
DETAIL NARRATIVE 

Please make sure that every item listed in the above Budget Worksheet is mted in below narrative with a detailed 
description induding category of item, price per unit, quantity, brand, model and any other pertinent and 
available infonnatioa. Please indude any and all quotes to support the budget narrative. For personnel costs, 
please complete the Appendix A- Personnel Costs Form. Please use additional pages if needed. 

A. Enhanced 911 Telecommunlcator Personnel Costs-to defray the costs of salary for enhanced 9 J I telecommunicator
persoMel, including enhanced 911 telecommunicators who are emergency communications dispatchers or supervisors. In
order to be eligible for such funding. a grantee shall show that the personnel costs to be reimbursed: (I} cover only personnel
who are trained and certified as an enhanced 911 telecommunicator in accordance with the requirements of the State 911
Department, or are in the process of obtaining such certification, in accordance with the requirements of the State 911
Department; and (2) except as otherwise approved by the State 91 I Deparbnent, are solely for hours in which such personnel
are working in the capacity of an enhanced 911 telecommunicator as their primary job function; and (3) except as
otherwise approved by the State 911 Department, are solely for hours in which such persoMel are conducting
quality control/quality assurance of 91 I calls. Reimbursement may be allowed for straight time costs for on the job
training for new telecommunicators who are in the process of obtaining certification as an enhanced 911 telecommunicator,
in accordance with the requirements of the State 911 Department. Reimbursement for personnel costs related to training
may be allowed only for training courses that have been approved by the State 911 Department under the Fiscal Year 2023
State 91 I Department Training Grant, or with the prior written approval of the State 911 Department. Reimbursement for
personnel costs for individuals who have other primary job duties not directly related to enhanced 911 service, such as
firefighters or police officers who may occasionally be assigned PSAP enhanced 911 telecommunicator duty, may be
allowed only for the documented hours in which the employee is acting primarily in the capacity of an enhanced 911
telecommunicator. For example, if a police officer or firefighter is assigned to work as an enhanced 911 telecommunicator
I day a week, funding from these grants may only be used to cover the portion of such firefighter or police officer's salary
for the 1 day a week that he or she is assigned to enhanced 911 telecommunicator duty. Funding awarded through these
grants shall be assigned to specific identified personnel, and the funding shall be applied to the personnel costs associated
with such specific identified personnel.

All wage reimbursements authorized under this Program shall be allocated by the grantee in adherence with applicable 
collective bargaining agreements. However, the State 911 Department is not bound by or required to adhere to grantee 
collective bargaining agreements when determining allocations or reimbursements. 

ii Attach Appendix A 

Total Category A I $233,940.00 

B. Heat, Ventilation, Air Conditioning and Other Environmental Control Equipment - to defray costs
associated with the acquisition and maintenance of heat, ventilation and air-conditioning equipment and other
environmental control equipment. Such funds may only be used to purchase, instaJI, replace, maintain, operate,
and/or upgrade such equipment used in the physical space used for the provision of enhanced 911 service.

8. Heat, Ventilation, Air Conditioning and Other Environmental Control Equipment

Description: 

Vendor: 

Cl Attach Quote and mark with letter B 

Total Category B 



NORTH ANDOVER POLICE DEPARTMENT YES YES 

NORTH ATTLEIOROUGH POLICE DEPARTMENT YES Y"ES 

NORTH READING POLICE DEPARTMENT YES NO 

NORTH SHORE ftEGIONAl 911 CENTER PREUM PREUM 

NORTHAMPTON POUC£ DEPARlMENT YES NO 

NORTHAMPTON STATE POLICE PREUM PREUM 

NORTHBOROUGH POUC£ DEPARTMENT YES YES 

NOR1H8RIOGE POUCE DEPARTMENT YES YES 

NORTHERN MIDDLESEX REGIONAL EMERGENCY COMMUNICATIONS CENTER YES YES 

NORWOOD POLICE DEPARTMENT YES YES 

OXFORD POLICE DEPARTMENT YES YES 

PALMER POLICE DEPARTMENT YES YES 

PATRIOT REGIONAL EMERGENCY COMMUNICATIONS CENTER PRELIM 'fE5 
PEABODV POI.la DEPARTMENT YES rrES 
PEMBROKE POUCE DEPARTMENT YES YES 

PITTSFIELD POUC£ DEPARTMENT YES YES 

PL YMOUlli POLICE DEPARTMENT YES NO 

PROVINCETOWN POLICE DEPARTMENT YES YES 

QUINCY POLICE DEPARTMENT YES NO 

RANDOLPH POLICE DEPARTMENT �s YES 

RAYNHAM POUCE DEPARTMENT YES YES 

READING POLICE DEPARTMENT YES NO 

REGIONAL OLD COLONY COMMUNICATIONS ctNTER PRELIM PREUM 

REHOBOTH POLICE DEPARTMENT YES YES 

ROO<lAND POLICE DEPARTMENT YES Y£S 

ROO<PORT POLICE DEPARTMENT NO YES 

ROWLEY POLICE DEPARTMENT YES ru 

RUTlAND REGIONAL EMERGENCY COMMUNICATION CENTER PREUM PRELIM 

SALEM POUC£ DEPARTMENT VES YES 

SAUSBURY POLICE DEPARTMENT YES YES 

SANDWICH POUCE DEPARTMENT YES YES 

SAUGUS POLICE DEPARTMENT YES YES 

SCITUATEPOUCEDEPARTMENT YES YES 

SEEKONK POUCl DEPARTMENT YES YES 

SHARON POLICE DEPARTMENT YES YES 

SHELBURNE fAU.S STATE POUct PREUM PRELIM 

SHERBORN POLICE DEPARTMENT YES YES 

SHREWSIIURY POUCE DEPARTMENT YES YES 

SOMEJISET POLICE DEPARTMENT YES YES 

SOMfRVlllf POLICE DEPAltTMENT YES YES 

SOUTH HADU:Y POUCE DEPARTMENT YES YES 

SOUTH SHORE REGIONAL EMEAGENCY COMMUNICATIONS CENTtR PREUM PRELIM 

SOUTli WORCESTER COUNTY COMMUNICATIONS CENTER YES PREUM 

SOUTHAMPTON POLICE DEPARTMENT YES YES 

SOUTH80ROUGf1 POUCt DEPARTMENT �s NO 

SOUTHBRIDGE POuct DEPARTMENT YES YES 

SOUTHEASTERN MASSACHUSEm REGIONAL EMERGENCY COMMUNICATIONS CENTER YES YES 

SOVTHWIO( POLICE DEPARTMENT YES YES 

SPENCE.II POLICE DEPARTMENT YES YES 

SPRINGRELD POLICE DEPARTMENT YES YES 

STERLING COMMUNICATIONS YES YES 

STONEHAM POUC£ DEPARTMENT NO YES 

STOUGHTON POLICE DEPARTMENT YES YES 

STOW POUCE DEPARTMENT YES YES 

STURBRIDGE POLICE DEPARTMENT YES YES 

SUD8URYPOLICE DEPAR™ENT YES YES 

SUTfON POI.ICE DEPARTMEHT NO YES 

SWANSlAPOUCE DEPARlMENT YES VES 

TAUNTON FIRE DEPARTMENT YES YES 

TEMPU"TON POIJCE DEPARTMENT PREUM YES 

TRURO POI.ICE DEPARTMENT YES YES 

TYNGSBOROUGH POUCE WARTMENT YES YES 

UPTON POUCE DEPARTMENT YES YES 

UXBRIDGE POUC£ WARTMENT YES YES 

WACHUSETT REGIONAL EMERGENCY COMMUNICATIONS CENTER PRELIM PRELIM 

WAKEFIELD POI.ICE DEPARTMENT YES YES 



FY2023 
COMMONWEALTH OF MASSACHUSETIS 

CONTRACTOR AUTHO�ZED SIGNATORY LISTING 

Contractor Legal Name: �+, ,/ /111-s-/! Ltl 11, I;� "b.(>4�
Contractor Vendor/Customer Code: Ve fl tJ oo If :l I .J..f'

INSTRUCTIONS: Any Contractor (other than a sole-proprietor or an individual contractor) must provide a listing of
individuals who are authorized as legal representatives of the Contractor who can sign contracts and other legally binding 
documents related to the contract on the Contractor's behalf. In addition to this listing, any state department may require
additional proof of authority to sign contracts on behalf of the Contractor, or proof of authenticity of signature ( a notarized
signature that the Department can use to verify that the signature and date that appear on the Contract or other legal
document was actually made by the Contractor's authorized signatory, and not by a representative, designee or other
individual.) 

NOTICE: A.ccept11nce of any payment under II Contract or Grt1nt aht1II operate as II waiver of any defense by the 
Contrtlctor challenging the existence of II wdid Contract due to 11n alleged lack of actual authority to execute the 
document by the signatory. 

For privacy purposes DO NOT ATTACH any documentation containing personal information, such as bank account
numbers, social security numbers, driver's licenses, home addresses, socia] security cards or any other personally
identifiable information that you do not want released as part of a public record. The Commonwealth reserves the right to
publish the names and titles of authorized signatories of contractors. 

-
AUTHORIZED SIGNATORY NAME TITLE 

fh ,'e}t1..t../ J, Wy� "1 (!,1, ,· e.l ./ lo l· u__

� /,· (. 1) tA." ,-� /4 n-a: <'I; s/.r-#,J,·v< hhn14 fnA.n1..1 Cr 

fh L -Hkc) /:h'tl L1t1A-k�t 
1 

<!.t11'S 1s u re "4.

� � fH...i_ '41 /4..-wo• tJ 7:>,',.c_ ¢� l}I rt;An � 

I certify that I am the President, Chief Executive Officer, Chief Fiscal Officer, Corporate Clerk or Legal Counsel for the
Contractor and as an authorized officer of the Contractor I certify that the names of the individuals identified on this listing
are current as of the date of execution be]ow and that these individuals are authorized to sign contracts and other legally
binding documents related to contracts with the Commonwealth of Massachusetts on behalf of the Contractor. I understand
and agree that the Contractor has a duty to ensure that this listing is immediately updated and communicated to any state
department with which the Contractor does business whenever the authorized signatories above retire, are otherwise
terminated from the Contractor's employ, have their responsibilities changed resulting in their no longer being authorized
to sign co · Commonwealth or whenever new signatories are designated. 

Signature
Date: _t;

¥--
�

-+
U'/4--=--z_r,,,_ 

�/ 

Name&Tltle: {hA.�k,,,-wrrJ,];hnck .{[m.,.,..q_ Telephone: fld f:'if,-9'11,/,,
4 

Fax: Email: ih_t,..rwt.rt t/. I. <!� 1qi,-/rk.tJ. o'l

(Usttng cannot be accepted without all of this Information completed! 
A copy of this lisring must be attached to the "record copy" of a contract filed wilh the department. 



-· --·· ----------

COMMONWEALTH OF MASSACHUSETfS 
CONTRACTO� AUTHORIZED SIGNATORY LISTING 

Contractor Legal Name: Pittsfield_ · . 
Contractor Vendor/Customer Code: VC6000192128 

PROOF OF AUTHENTICATION OF SIGNATURE 

This page is optional and is available for a department to authenticate contract signatures. It is recommended that 
Departments obtain authentication of signature for the signatory who submits the Contractor Authoriud Listing. 

This Section MUST be completed by the Contractor Authorized Signatory in presence of notary. 

Signatory's full legal name (print or type): -=-M=a=tth=ew......,.,K=erw=-a..:..::ood=--------

Signature as it ill appear on contract or other document (Complete only in presence of notary): 

AUTHENTICATED BY NOTARY OR CORPORATE CLERK (PICK ONLY ONE) AS 
FOLLOWS: 

On this ---:3 1. day of M Ct '-:J , 20dd before me, the undersigned notary public, personally 
appeared l'::ill,¾±i'),,;1,fi,) KQ..ru.ravd (name of document signer), proved to me through 
satisfactory evidence of identification, which was .\ ·ji (\ . \ () U)'Y\, to be the 
person whose name is signed above and acknowledged to me that (he) (she) signed it voluntarily for its 
stated purpose as an authorized signatory for the Contractor. 

My MA Commission expires on: .. An I Ltz. d()._::).....:ft2

Heather C. Gregory-Brazeau
NOTARY PUBLIC 

Commonwealth Of MIISIOhualll 
Ny Clll,.,:1aslan Expires Jan. 18. 2028 

AFFIX NOTARY SEAL 

On this ___ day of ______ _, 20 __ before me, the undersigned corporate clerk, 
personally appeared _____________ (name of document signer), proved to me 
through satisfactory evidence of identification, which was-------------" to be 
the person whose name is signed above and acknowledged to me that (he) (she) signed it voluntarily for 
its stated purpose as an authorized signatory for the Contractor. 

Corporate Clerk Signature 

AFFIX CORPORA TE SEAL 



COMMONWEALTH OF MASSACHUSEITS 
CONTRACTJ).R,

� 
,THQJUZE�IGNAJ:,�RY. LISTING

Contractor Legal Name: C,,, J;,, cl flt 'fl.I , 'It I 1-h Ii f..P L>tf'd.., � 
Contractor Vendor/Custom�/ C&ie: 0 fl (} o � I q :l 14 K 

PROOF OF AUTHENTICATION OF SIGNATURE 

FY 2023 

This page is optional and is available for a depanment to authenticate contract signatures. It is recommended that 
Departments obtain authentication of signature for the signatory who submits the Contractor Authorized Listing. 
This Section MUST be completed by the Contractor Authorized Signatory in presence of notary. 

h,,cAt1e t ,[ W¥/ln
.> 

AUTHENTICATED BY NOTARY OR CORPORATE CLERK (PICK ONLY ONE) AS FOLLOWS: 

-, 

On thjs :::) I day of _M_C '"'- ,, 20�before me, the undersjgned notary public, personally 

appeared MICl·)O : .-! I.&
.,� n( . (name of document signer), proved to me through 

satisfactory evidence of identification, which was ( � , n, to be the person 
whose name is signed above and acknowledged to me that (he) (she) signed it voluntarily for its stated purpose 

as an authorized signatory for the Contractor . 

... ( .o...u. 

Notary Public Signature 
My MA Commission expires omJ O-n I lv , Jc,..:) v.; 

AFFIX NOTARY SEAL 

On this ___ day of ______ ,. 20 __ before me, the undersigned corporate clerk, personally 

appeared � (name of document signer), proved to me through 
satisfactory evidence of identification, which was _________ , to be the person 
whose name is signed above and acknowledged to me that (he) (she) signed it voluntarily for its stated purpose 

as an authorized signatory for the Contractor. 

Corporate Clerk Signature 

AFFIX CORPORA TE SEAL 



----· .----

COMMONWEALm OF MASSACHUSETTS 
CONTRACTOR AUTHORIZED SIGNATORY LISTING 

Contractor Legal Name ; Pittsfield Police Department 
Contractor Vendor/Customer Code: VC6000192128 

PROOF OF AUTHENTICATION OF SIGNATURE 

This page is optional and is available for a department to authenticate contract signatures. It is recommended that
Departments obtain authentication of signature for the signatory who submits the Contractor Authorized Listing.

This Section MUST be completed by the Contraetor Authorized Signatory in presence of notary. 

Signatory's full legal name (print or type): .... Ju ____ l ___ ie ___ D ___ a __ VJ=·s'------------

Title: Administrative Finance Manager 

Signature as twill appear on contract or other document (Complete only in presence of notary): 

AUTHENTICATED BY NOTARY OR CORPORATE CLERK (PICK ONLY ONE) AS 
FOLLOWS: 

On this 6 I day of (\..-10 � I , 20 � efore me, the undersigned notary public, personally 

appeared , I u.).A. e Dmi <"; . <name or document signer), proved to me through 
satisfactory evidence of identification, which was Q€..r:SCJt1Q,,L lLJ (/1 Qt VQ , to be the 
person whose name is signed above and acknowledged to me that (he) (she) signed it voluntarily for its 
stated purpose as an authorized signatory for the Contractor. 

�w6U��J· q��l
Notary Public Signatur� 

My MA Commission expires on: � I t.o · ;i_o d l/1 

®Heather C. Gregory-Brazeau
NOTARY PUBLIC Commonweatth or MUIICltlllllll 

r.t/ Canllmlan &pirlllJan, 11. 

AFFIX NOTARY SEAL 

On this ___ day of ______ , 20 __ before me, the undersigned corporate clerk, 
personally appeared (name of document signer), proved to me 
through satisfactory evidence of identification, which was ____________ , to be 
the person whose name is signed above and acknowledged to me that (he) (she) signed it voluntarily for 
its stated purpose as an authorized signatory for the Contractor. 

Corporate Clerk Signature 

AFFIX CORPORA TE SEAL 



FY2023 

COMMONWEALTH OF MASSACHUSETTS 
CO�fRA�J'.O

� 
AUTAIORIZED SIGNATORY LISTING

Contractor Legal Name:C1,+" ,/r,#:r, ,'iU, 11/,·u />.q#. "� 
Contractor Vendor/Customef Code: � IP � o D I ..... 9_.l._,_/_.;i.____,._f _________ _

PROOF OF AUTHENTICATION OF SIGNATURE 
This page is optional and is available for a department to authenticate contract signatures. It is recommended that 
Departments obtain authentication of signature for the signatory who submits the Contractor Authorized Listing. 
This Section MUST be completed by the Contractor Authorized Signatory In presence of notary. 

Signatory's full legal name (print or type): /h 4 ft&.v; IJ.,· I/

Title: J_,·�tA.{t.1'#.,.:f, f-l.c.1...,/ �-h�" 

X (41_/�:Z/;}4/ 
Signature as it will appear on contract or other document (Complete only In presence of notary): 

AUTHENTICATED BY NOTARY OR CORPORA TE CLERK (PICK ONLY ONE) AS FOLLOWS: 

On this 31 day of M Gt j
appeared t,A O.J-+·h,&u 1 ±fi \.A 

, 2oa;:;) before me, the undersigned notary public, personally 
{name of document signer), proved to me through 

satisfactory evidence of identification, which was -+-''---""'-.:....u.�.:.i=i,.;;.a,.;+---=:;;:....:.;"""-1<.�-¥--• to be the person 
whose name is signed above and acknowledged to me that (he) (she} signed it voluntarily for its stated purpose 
as an authorized signatory for the Contractor. 

c:tAA::d· 
Notary Public Signatu 

My MA Commission expires on: .,, .b.,, ·- , ) U . c::loci �

':-e;:.· ����--$Heather C. Gregory-Braz�u .
NOTARY PUBLIC

Ooaunonwea1t11 Of Muaaeflulena 
. lit,CD111,ilulat1 &lihsJan. 18. 2028

AFFIX NOTARY SEAL 

On this ___ day of ______ , 20 __ before me, the undersigned corporate clerk, personally 
appeared _____________ (name of document signer}, proved to me through 
satisfactory evidence of identification, which was ___________ , to be the person 
whose name is signed above and acknowledged to me that (he) (she) signed it voluntarily for its stated purpose 
as an authorized signatory for the Contractor. 

Corporate Clerk Signature 

AFFIX CORPORA TE SEAL 



Linda M. Tyer 
Mayor 

THE CITY OF PITTSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 01201 
(413) 499-9321 • ltyer@cityofpittsfield.org

October 18, 2022

To the Honorable Members of the City Council
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201

Dear Councilors,

Submitted herewith for your consideration is an Order to accept a grant of funds in
the amount of $13,103.04 from the Massachusetts Executive Office of Public Safety and
Security State 911 Department for the FY23 Training Grant. 

LMT/CVB 
Enclosure

R p
.
ect!ully submitted,

L rcL � rn. �itA-da M. Tyer, Mayo
(}



CITY OF PITTSFIELD 

POLICE DEPARTMENT 

POLICE HEADQUARTERS, 39 ALLEN STREET, PITTSFIELD, MASSACHUSETTS 01201 (413) 448-9700, FAX (413) 448-9733 

OFFICE OF THE CHIEF OF POLICE 

PROFESSION ALISM• ETHICS• INTEGRITY• SENSITIVITY• ACCOUNTABILITY 

Honorable Linda Tyer 
Mayor-City of Pittsfield 
70 Allen St 
Pittsfield, MA 01201 

Dear Mayor Tyer, 

October 18, 2022 

Submitted for your consideration is an authorization requesting that the City of Pittsfield 
accept a FY23 Training Grant in the amount of$13,103.04 from the Executive Office of 
Public Safety and Security State 911 Department to the Pittsfield Police Department. 

Respectfully submitted, 

c: Matthew Kerwood, Director of Finance 
Allison Crespo, City Accountant 

"DEDIC ATED TO EXCELLENCE" 

(413) 448-9717 



No. 
---

<tttp of Jttt�f telb 
M A S S A C H U S E T T S 

IN CITY COUNCIL 

AN ORDER 

AUTHORIZING THE CITY OF PITTSFIELD TO ACCEPT A GRANT OF FUNDS IN 

THE AMOUNT OF $13,103.04 FROM THE MASSACHUSETTS EXECUTIVE OFFICE 

OF PUBLIC SAFETY - STATE 911 DEPARTMENT 

Ordered: 

That the City of Pittsfield, acting through its Mayor and City Council, and 
pursuant to M.G.L. Chapter 44, Section 53A, is hereby authorized to accept a 
FY23 State 911 Training Grant in the amount of$13,103.04 from the 
Massachusetts Executive Office of Public Safety & Security- State 911 
Department to the Pittsfield Police Department. 



Gregory - Bilotta, Margaret

From: 
Sent: 

To: 
Cc: 
Subject: 

Attachments: 

911 DeptGrants (EPS) <911deptgrants@state.ma.us> 

Thursday, October 13, 2022 4:42 PM 

Wynn, Michael 

Gregory - Bilotta, Margaret 

FY23 Training Grant Award 

FY23 TG - PITTSFIELD.pdf 

CAUTION: This email originated from outside your organization. Exercise caution when opening attachments or clicking links, 

especially from unknown senders. 

Good Afternoon, 

Attached you will find a scanned copy of your award letter, contract, and your final approved Personnel Costs 
Worksheet(s) for your FY2023 Training Grant. 

Please be sure to make a copy of these for your grant file, as they will not be mailed. 

Your effective contract start date is: October 13, 2022 

• There shall be no reimbursement for costs incurred prior to the Effective Date of the Contract.

• All goods and services SHALL be received on or before June 30, 2023 to be eligible for
reimbursement.

• Reimbursement requests should be submitted to the Department within thirty (30) days of the date on
which the cost is incurred. Reimbursement requests must include expenditure and activity reports as well
as supporting documentation, including but not limited to, copies of receipts, proof of payment and/or

payroll records. All requests for reimbursement shall be submitted by July 31, 2023.

REIMBURSEMENT REQUEST FORMS CAN BE FOUND HERE: https://www.mass.gov/lists/state-911-

department-grant-reimbursement 

Thank you. 

Cindy Reynolds 
Grants Specialist 

State 911 Department 
151 Campanelli Drive, Suite A 
Middleborough, MA 02346 
DIRECT: 508-821-7299 
FAX: 508-947-1452 
E-Mail: 91 lDeptGrants(a•mass.gov
Forms I Applications I EMD Resources I Approved Trainings I www.mass.1wv/E9 l l

1 



The Commonwealth of Massachusetts 

EXECUTIVE OFFICE OF PUBLIC SAFETY AND SECURITY 

STATE 911 DEPARTMENT 

151 Campanelli Drive, Suite A - Middleborough, MA 02346 
Tel: 508-828-2911 - TTY: 508-947··1455 

www.mass.gov/ e911 

CHARLES D. BAKER 

Governor 

KARYN E. POLITO 

Lt Governor 

October 13, 2022 

Chief Michael J. Wynn 

Pittsfield Police Department 
39 Allen Street 

Pittsfield, MA 01201 

Dear Chief Wynn: 

TERRENCE M. REIDY 

Secretary 

FRANKPozlOAK 

Executive Director 

The Commonwealth of Massachusetts, State 911 Department would like to thank you for participating in the 

FY2023 State 911 Department Tralnln1 Grant Program. 

For your files, attached please find a copy of the executed contract and the final approved Personnel Cost 
Worksheet for your grant. Please note your contract start date is October 13, 2022 and will run through June 30, 

2023. Please keep In mind that there shall be no reimbursement for costs incurred prior to the effective date of the 

contract and all goods and services MUST be received on or before June 30, 2023. 

Reimbursement requests should be submitted to the Department within thirty (30) days of the date on which the 
cost is incurred. We have made the request for payment forms available on our website www.mass.gov/e911. For 
any questions related to this process, please contact Angela Pilling at 508-821-7305. Please note that funding of 
reimbursement requests received more than one (1) month after the close of the fiscal year under which costs were 

incurred cannot be guaranteed. 

If, in the future, you would like to make any changes to the authorized signatory, the contract manager, add 
personnel, or to request approval for trainings, please e-mail those proposed changes to 

�11Dep.t�rants@roass.gov. 

cc: FV2023 Training Grant File 



COMMONWEAL TH OF MASSACHUSETTS .. STANDARD CONTRACT FORM 

CONTRACTOR LEGAL NAME: Cltyrl PillsW COIIMONWcALTH DEPAR'IIIENT NAME: 81119 911 Deparlnnl 
tldd/1*:P. - .----- ·o-,,--- MIIARSDlplltlllllltCadl: EP8 

Y•dor Codi Addlns l>(1,9. •AD1J018): AD 001 
ft* Thi Add,_ ID must bl Ill up far EFT PIYfl*III.) 

.1. NEW CONTRACT 
PROCUREMENT OR EXCEPTION TYPE: (ChtckOIII option only) 
_ Slllewldl Con1n1c:t (OSD or III OSD-delignalldDepadrnent) 
- Colllcllve PIRIIIII (Allach 0S0 appRMII, soopa,budget) 
.l. Deparlnllt Pnlcunllllllt f111ckldes Ill Grants • s1s CMR 2.001 (ticllati0n 

Notica or RFR. and Ralponse or °'8 l)IOClllllllllll euppcllling documanlllion) 
- Emergencr Contrad (Atladl jullllca1lon for emergency,ICICIPI,. budgal)
- Conlrlcl Em ..... (Allllch �Slalu$ Fonn,. soopa,budgat) 
- Olllr Pnlourlffllnt EIClplllln lAllach lllllarizilg language. legislation

wilh lpeciftc:...,., or IMll'llllt. end exceplian �- ecope llld 

MIIMSDoc 11411:CT EPIORNr 

- CONTRACT AMENDMENT 
EntarC11rNntColllrlct End Da fllllctoAmendmant: _____ 20_. 
&leer Ammlllnllnl Alllount $ ____ (or"no change1 
AMENDMENT TYPE: (Chick OIII option only. Atlldl cfllllll of allllllment cllantla) 
- Aawldllllllt to Date, Scope or Budglt (Allac:h updatad 8C0pl and budget) 
- lnt8llm Conlrlct(Attllch jlstilca1ion for lnlalim CClllradand l""'8t8d ecope,budget) 
- ContrKt Emplopl (Altadl Ill}' ""'*' to scope or budget}
- Olhlr ProculWllllt Elceplklll (Abdi adlarizillll la� and

updalad sccpe 111d IJudgel) 

COMPENMTION: (Cllec:k ONE option� The Depmnent m1iles 1111 PIYff*lls for IMhoriz8d perfannalCI aa:epltd In IICCOldllnca with Ille 181mS of lllis CClnhcl wlbe IUpporled 
inllleslatelCC0Ullting gyalem bysullclantepp1opcillions orollllJIIOIHll)lllllllfunds.Ujectto.._forCaM'IOnllMlhOilldtlallll unds§15 CMB 9Clt 
_ Rltl Contract. (No Muinum CJbtalion>Allactl details of al 11111s, unim, c:alc:u!dana, cmlilionll or tams nl Ill}' c:hang• if ratas orllnns 118 · amandld.) 
.l,. Mafmum Obllpllon Contract. Enter Iola! maxilum oblgation f«IOIBl ciillllon of this c:atbld (or ntWtolll I Conhdis bailgemended� $ 0 

BREF DESCRIPTlON OF CONTRACT PERFORMANCE or REASON FOR AMENDMENT: (EnlBrlle ConlnlctWB. purpose, fttc:al ,-r(s) n11 delailed desaipllon of Ille soopa Ill 
perfannn:e or whit is bailg amended for I Conlract Amenmnant. Alllcll Ill aupporting documenldon and juslllic:don1.) Contrld II for the lllmbulUllllllt of funcll under 1h11 
ICm 111 Dlpartmlllt FY 2023 Tlllnlng 011nt • autllorlrild 111d ftlllNI In canqilllrlCI wllll the gllllt pldllln• 111d the granlN._ llllffll'ed appllc:IIIDn. 
ANTICIPATID SJART DATE: (Coq,lelt Ot£ opVon only) TIie Depmnanlllld Conlrac*)r Ollllf/tlr11isConracl,orConnctAmenclnll1L llltConnctobligalians: 

1 may be lncufflld IS of Ille Efflclve Dale (lalllt S9lfflll9 dale belo#) and Ill obfgations hive baal lnaunldllD!l[ ID .. Effedive DIie. 
_2.maybelncunadaof ______ 20_,adlleLATaU!antheE111c1t,,eDatebel0wllld112oblglllonshMbeenklcurradDIDlheEtac:lheDale. 
_ 3. wnlncunada of .......,.... _ __,...__,ZG_. 

adaflt PRIOR lo Ille Efective Dall below. and the pmties agree llatpayments for a,yobl9ations inCunld prlorlo lie Elective 
Dale are aulholized lo be made ellher as Htllemenl paymants or as aultorlzecl reimbullemanl payna,IB, and that the detals and cln:umslalces of al abligdonl under Ilia 
Contracl are llllchad and In led lnlo 1111s Conflacl of 1B forever rllllSes tie CanlllOIIWllllh iom further claims nilllld ID lhese ations. 

CONTRACT END DATE: CClnlr&t peiformal1C8 shall 18rmift11 nf Jya 30, 2023. will no new obligations bailg lnamld lftar lhis dell unms Ille r.onciact B Jll1lp8l1y allllldad, 
provided that lhe l9lmB of flia Con1nlct IIKI pertormance expecldons and cbligallans shll survive Its taminltion for the purposed r8SCMng any clalm or diepu18, for compleing flP/ 
negotialed l8rms and wanantils, to alow anydoseoutortransllan performance, reportlng,lnwicilg orfnalpaymema, orckmg mty laple betflemlamendmenls. 

CERTFJCATIONS: Notwillstamilg velbal or oiler' niprlSllllltion br the padias, IMI "El'rlctln DIii" Df lhis Canlllct or Amandmenl shall be the llltlt dala llll lhls Contact or 
Amendment has been execulad by an authorized S9l8tlry of the Connel«, the Depar1ment, or a later Contract or Amendment Slait Dale spedled above, subject lo any Nqlrirad 
approvals. The Conlraclorc:ettifies that they have acamed aid rvvi9wed ddocumanls incorpolalld by""9rellce11 elec:lnncdypublslled and Che Qinlrador'makes al Clltllludans 
requied under the Slandald Contract Fonn lns1nlctions and CMbaclDr Certillcdans under Iha PIN and panallies of peljuly, Ind lllth.- 1191919 lo p,'owle any required documelllation 
upon request to support cornplilnce, and agrees 11111 all terms govamjllg pe,fonnance of Ws Conlr&t 111d dcing buslllea In Manachusella are atlached or ilCOlpOl8lad by r*"1ce 
herein according to the folcMing hinldly of documant pracedlloce, 1111 a,,plicable Commonwalllh Terms and C'.cnditions, lhls Slandard Conlract Fonn, ,_ Slandard Conllad Fonn 
lnatruclons and Conlraclor Certificetions. Ille Requeel for Rlllponae (RFR) or ohlr aollcilatian, Ille Camlc1Dr's Resp0IIII (exc:Wng 111y laflguage a1ricllen by a Depar1ment as 
ooacceptable. and additional negotiatad tanns. pnMdad 1181 alfdltionlll negollated l8rms wt lllke pracedelice over Ille relMnt lllms fn Ille RFR 111d Ill Connc:IDr'a Response only if 
made usi'lg the process outlined In 191 Q,E 21.01" lncorporaled herein. provided that any amended RF or terms red fn best value, lower costs. or• more cost affective 
CClntracl 
AUTHO AUjffORl2�11G)tATURE FOR THE COMMONWEALTH: 

1 ! X: " • Datt: '., t'a ,_b,1
(Slglllhl11 and DIii Must Bl HlndWrlltn ll Timi ofSlgnaluw.) 

Pltnt Name: fmnk Pmollk

Print Tltll: Egcully1 prrg1pr 



FY 2023 Training Grant Penonnel Costs Worksheet 

CERTIFIED PERSONNEL 

PSAP Name: City of Pittsfield Police Deparbnent 

{List Personnel in Alphabetical Order by Last Name) 

LAST NAME FIRST NAME OTRate Con Ed. Travel TotalHn 

Cadorette Henry s 31.25 16 16 s 

Carr Jennifer s 36.22 16 16 s 

Croce Peter s 39.SS 16 16 s 

Davis Sharrod s 3S.65 16 16 s 

Hickey Thomas -$- 49J7- 16 16 s 

Lubold Charles $ 31.25 16 16 s 

Pansecchi John $ 3S.16 16 16 $ 

Piscioneri Anthonv $ 36.77 16 16 s 

Sullivan Colleen $ 37.31 16 16 s 

Sullivan Michael $ 35.16 16 16 s 

$ - 16 16 s 

$ - 16 16 s 

$ - 16 16 s 

$ - 16 16 $ 

s - 16 16 s 

s - 16 16 $ 

s - 16 16 $ 

s - 16 16 $ 

s - 16 16 s 

$ - 16 16 $ 

s - 16 16 $ 

$ - 16 16 s 

s - 16 16 $ 

$ - 16 16 s 

s - 16 16 s 

s - 16 16 s 

$ - 16 16 $ 

s - 16 16 $ 

s . 16 16 s 

$ - 16 16 s 

s - 16 16 $ 

$ - 16 16 $ 

s - 16 16 s 

$ - 16 16 s 

s - 16 16 $ 

s - 16 16 $ 

$ - 16 16 $ 

$ - 16 16 $ 

$ - 16 16 $ 

$ - 16 16 s 

RECERTIFICATION FEES WITH NO TRAINING HOURS: 

Total Salary 

S00.00 

579.52 

633.28 

570.40 

786.72 

500.00 

562.56 

588.32 

596.% 

562.56 

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

-

. 

-

-

· F.X: APCO £11(D ReurtJet ](ii IJI} DO NOT WR/TB ON GRAY LINliS 

DO NOT WRITE IN THIS SPACE 

00 NOT ADD LINES TO THIS WORKSHEET, AS THE FORMULAS MAV 

CHANGE, CONTINUE ON THE NEXT WORKSHEET BELOW TOTALS s �880.31 

Enter tile Vendor 

Fees for 16 Houn 

ofTnlDIDI 

$ 398.00 

$ 398.00 

$ 398.00 

$ 398.00 

s 398.00 

s 398.00 

$ 398.00 

$ 398.00 

$ 398.00 

s 398.00 

J 60.00 

s 3,980.00 



FY 2023 Training Grant Personnel Cosu Worksheet 

NEW PERSONNEL 

In the Process ofObtaJnln& Certiflcalton 

PSAP Name: Pittsfield Police Department/ In the orocess of blrine 2 new disoatchers 

Training Next Gen EMO 

LAST NAME FIRST NAME OT Kate Academy New Hire PSTl (APCO32) 

New H1ttt.. If aaalkable. need these course koun Hi 40 :U/32 

EXAMPLE OF TRAINING ACADEMY HOURS 200 NIA NfA 24 /32 

VanAlslvne Jemxl $ 19.06 24 

NewHire#2 $ 19.06 16 40 24 

$ -

$ -

. . 

$ -

$ -
·--�

$ -

$ . 
-·

$ -

$ -

s . 

s . 

$ . 

s 

$ -

$ 

s -

s -

$ 
I 

... ·-··--· 

$ -

$ 

$ 

� 

Total 

CPR Travel Houn Total Amount 

4 
4 

4 28 $ 533.68 

4 84 $ 1,601.04 

0 

0 $ -

0 s . 

0 s -
0 $ 

0 $ 

0 $ -

0 s -

0 $ 
-

0 $ . 

0 $ 

0 $ . 

0 $ 

0 $ 

0 s . 

0 $ . 

0 s 

0 s . 

0 s . 

0 s . 

Total Salary for New Hires $ 2,134.72 

#Taking 

Vendor Fees - New Hires Course Amount Course Total 

EMO New Certification $ J329.00 2 s 658.00 

CPR New Cmification $ 22S.OO 2 s 450.00 Total Vendor Fees $ 1,108.00 

PST1 (VENDOR ONL V) s II 



FY 2023 TRAINING GRANT 

�!Ecreuveo 
AUG 1 2 2022 

1. Name of Eligible Entity / PSAP / RECC
Address
City ff own/Zip
Telephone Number
Fax Number
Website

2. Name & Title of Authorized Signatory
Telephone Number
Email Address

3. Name & Title Grant Contract Manager
Telephone Number
Email Address

STATE 911 DEPARTMENT 

City of Pittsfield/ Police Department 
39 Allen Street 
Pittsfield/ 01201 
413-448-97 l 7
413-395-0131
www.cityofpittsfield.org

Michael J. Wynn/ Chief of Police 
413-448-9717 
mwynn@cityofpittsfield.org 

Margaret A. Gregory-Bilotta 
413-449-5257
mgregory-bilotta(g,cityofpittsfiel

�

4. Total Grant Program Funds Requested
'f J � I lf3. Otf 
s-M,475.36 

Applicant meets the EMO requirements established by the State 91 l Department by: 

S. Providing EMO in-house utilizing certified emergency medical dispatcben and the
following Emergency Medical Dispatch Protocol Reference System (EMDPRS):

D APCO l!] PowerPbone 

OR 

0 Priority Dispatch 

6. Utilizing the following Certified EMD Resource: _____________ _
CEMDR's Emergency Medical Dispatch Protocol Reference System (EMDPRS):

D APCO D PowerPbone D Priority Dispatch 

7. Sign below to acknowledge having read and agreed to the grant conditions 11nd reporting
requirements listed in the grant guidelines.

• 20 22



FY 2023 TRAINING GRANT 

BUDGET NARRATIVE 

A. Fees - Fees associated with attendance at approved live or online 911 training courses, including
certificationsfrecertifications for certified Telecommunicators to include 16 hours of continued education or for those
working toward certification, membership fees, and/or conference registration fees. Add the total Vendor Fees 
column(s) from the Personnel Costs Worksheet(s) with the Membenhlp & Conference Fees below to get the Total

For Membership fees, list the name and amount for each below.

Membership Fees:

For Conference fees, list the name of the conference, number attending and the amount for each conference below.

Conference Fees:

Total Category A I$ 5,088.00 J 

B. Personnel Costs - Straight time or overtime expenses for participants or replacement/backfill (who are certified 
telecommunicators), to cover participant class hours but not both to meet the minimum training and certification 
requirements for enhanced 911 telecommunicators and minimum training requirements governing emergency medical 
dispatch established by the State 91 I Department; for administrator backroom training; for other authorized training; and
straight time or overtime expenses for attendance at the State 911 Department Dispatch Academy. Add the total Salary
column(s) from the Personnel Costs Worltsheet(s) to get the Total

Total Category B I$ 8,015.04 v'

Completed/ Attached the Personnel Costs Worksheet(s) {{REQUIRED}} 

C. Training Materials and Other Products - Funding may be authorized for the purchase, installation, replacement, 
maintenance, and /or upgrade of software and other products related to the certification and training of enhanced 91 l 
telecommunicators, including but not limited to, call handling guide cards, call handling software, skill and ability pre
employment testing software, and additional related training materials such as books and manuals. 

Description: 

Attach quote for this category Total Category C 

D. Lodging - Funding for lodging expenses may be authorized for participation in training courses that are scheduled for
two (2) or more consecutive days and the distance of which is equal to or greater than ninety (90) miles away from where
travel originates. Lodging expenses may only be authorized for nights of stay that occur between consecutive training
course days, except with the prior WRITTEN approval of the State 911 Department prior to travel where {I) travel
originates from the Islands of Martha's Vineyard and/or Nantucket; or (2) in cases of extreme hardship; or (3) unless
otherwise approved by the State 911 Department in its sole discretion. Travel distance for lodging will be calculated using
the place of employment as the origination point and will be verified utilizing a recognized mileage guide such as
MapQuest. NOTE: Lodging for conferences is not eligible under the grant.

Description:

Total Category D 



COMMONWEALTH OF MASSACHUSETTS 
CONTRA��fl �UTHORIZED SIGNATORY LI.STING 

Contractor Legal Name:� t t1 o f Vi -ff->fi tut
Contractor Vendor/Customer cJe: \/ C,. lf 6 o o I q 1 f � f

INSTRUCTIONS: Any Contractor (other than a sole�proprietor or an individual contractor) must provide a listing of
individuals who are authorized as legal representatives of the Contractor who can sign contracts and other legally binding 
documents related to the contract on the Contractor's behalf. In addition to this listing, any state department may require 
additional proof of authority to sign contracts on behalf of the Contractor, or proof of authenticity of signature ( a notarized 
signature that the Department can use to verify that the signature and date that appear on the Contract or other legal document
was actually made by the Contractor's authorized signatory, and not by a representative, designee or other individual.) 

NOTICE: Acceptance of any payment under a Contract or Grant shall operaJe as a waiver of any defense by the
Contractor challenging the existence of a Wllld Contract due to an alleged lack of actual authority to execute the 
document by the signatory.

For privacy purposes DO NOT ATTACH any documentation containing personal infonnation, such as bank account 
numbers, social security numbers, driver's licenses, home addresses. social security cards or any other personally 
identifiable infonnation that you do not want released as part of a public record. The Commonwealth reserves the right to 
publish the names and titles of authorized signatories of contractors. 

AUTHORIZED SIGNATORY NAME TITLE 

Michael J. Wynn Chief of Police 

Matthew Hill Lieutenant/ COPS Bureau 

Matthew Kerwood Director of Finance 

I certify that I am the President. Chief Executive Officer, Chief Fiscal Officer, Corporate Clerk or Legal Counsel for the
Contractor and as an authorized officer of the Contractor I certify that the names of the individuals identified on this listing
are current as of the date of execution below and that these individuals are authorized to sign contracts and other legally 
binding documents related to contracts with the Commonwealth of Massachusetts on behalf of the Contractor. I understand 
and agree that the Contractor has a duty to ensure that this listing is immediately updated and communicated to any state 
department with which the Contractor does business whenever the authorized signatories above retire, are otherwise 
tenninated from the Contractor's employ, have their responsibilities changed resulting in their no longer being authoriz.ed
to si c s · the Commo ................. , or whenever new signatories are designated.

& I 
Matthew Kerwood/Director of Finance 

Name Tl e: _________________ _ 

Date: #'Z-
413-499-9466

Telephone: _______ _ 

413-443�502
Fax: _____ _ 

mketwood@cityofpittsfteld.org 
Email: ______________ _ 

(Usting cannot be accepted without all of this information completed I 
A copy of this listing must be attached to the "record copy" ofa contract filed with the department. 



COMMONWEALTH OF MASSACHUSETTS 
CO.iflRACTQ.\l, �U1;HORl7.F.D StgNATORY LISTING 

Contractor Legal Name: C, {--iir o l V, ff:s i t W
Contraetor Vendor/Custome� Cod� \[(< (o DO O jq).. f:;). g

PROOF OF AUTHENTICATION OF SIGNATURE 
This page is optional and is available for a department to authenticate contract signatures. It is recommended that 
Departments obtain authentication of signature for the signatory who submits the Contractor Authorized Listing. 
This Section MUST be eompleted by the Contraetor Authorized Signatory in presenee of notary. 

Signatory's full legal name (print or type): Matthew Kerwood

:

tl

��...._----�
-=--

Signature as it will appear on contract or other document (Complete only in presenee of notary): 

AUTHENTICATED BY NOTARY OR CORPORATE CLERK (PICK ONLY ONE) AS FOLLOWS: 

On this B:;h day of f\ uq u H , 20 �before me, the undersigned notary public, personally 

appeared ..MQ.±1 hly J J{.Q t:Wll _ j (name of document signer), proved to me through 
satisfactory evidence of identification, which was _,..��°"""'�-.>.o,q-&::,::,.a,L,JL.,.,_.__ .............. �,, to be the person 

whose name is signed above and acknowledged to me that (he) (she) signed it voluntarily for its stated purpose 

as an authorized signatory for the Contractor. ®Heather C. Gregory-Brazeau
NOTARY PUBLIC 

� \QA �l.j (3.J..OO.JA-0.A-'- Commonwealth ot Masaacllua111s
Notary Public Signa� MrConmaslon &p1res.ran. 18. 2026 

My MA Commission expires on:. j Q..o l � , ..). Qcl L-r 
AFFIX NOTARY SEAL 

On this ___ day of ______ ,. 20 __ before me, the undersigned corporate clerk, personally 

appeared (name of document signer), proved to me through 

satisfactory evidence of identification, which was _____________ , to be the person 

whose name is signed above and acknowledged to me that (he) (she) signed it voluntarily for its stated purpose 

as an authorized signatory for the Contractor. 

Corporate Clerk Signature 

AFFIX CORPORA TE SEAL 



COMMONWEALTH OF MASSACHUSETI'S 
CqN

��
Qll J!Tll0RIZED SIGNATORY LISTING 

Contractor Legal Name: Ct · & , ft$. 1 Ud 
Contractor Vendor/Customer e: VG O 2.1 J K 

PROOF OF AUTHENTICATION OF SIGNATURE 
This page is optional and is available for a department to authenticate contract signatures. It is recommended that 
Departments obtain authentication of signature for the signatory who submits the Contractor Authorized Listing. 
This Section MUST be completed by the Contractor Authorized Signatory in presence of notary. 

Signatory's full legal name (print or type): Michael J. Wynn

Title: Chief of Police

contract or other document (Complete only in presence of notary): 

AUTHENTICATED BY NOTARY OR CORPORATE CLERK (PICK ONLY ONE) AS FOLLOWS: 

On this f3-t\- day of 19U.l) L , 20dd before me, the undersigned notary public, personally 
appeared Uic...h./\41 J W �1""'1 (\. {name of document signer), proved to me through 
satisfactory evidence of identification, which was l).e.x�o·oLll 1� K.12lW i\ , to be the person
whose name is signed above and acknowledged to me that (he) (she) signed it vol n ii for i J se _ 
as an authorized signatory for the Contractor. Heather C. Gregory-Brazeau 

NOTARY PUBLIC 

a A A Clmmanwtalth or u111acbmt11 
������JL�.£.,4,�4.'.:��·��· �\(_,�l!::_,"7��1."""''- ._ .. ,...,ExpfresJm._18. 

Notaiy Public Signature 
My MA Commission expires on: JD-»"'- I � ol..(.)) V _ 

AFFIX NOTARY SEAL 

On this ___ day of ______ , 20 __ before me, the undersigned corporate clerk, personally 
appeared-------�----- (name of document signer), proved to me through 
satisfactory evidence of identification, which was _____________ ,, to be the person 
whose name is signed above and acknowledged to me that (he) (she) signed it voluntarily for its stated purpose 
as an authorized signatory for the Contractor. 

Corporate Clerk Signature 

AFFIX CORPORA TE SEAL 



COMMONWEAL TH OF MASSACHUSE'ITS 
C(l

3
RAC.:{OR AUTHQR17-li'-Q SIGNATORY LISTING 

Contractor Legal Name: l', • l fl, l/-1't,'ll4 
Contractor Vendor/Custome c&te: \J lJ O o 6 I� 2. 1 ;)..-g

PROOF OF AUTHENTICATION OF SIGNATURE 
This page is optional and is available for a department to authenticate contract signatures. It is recommended that 
Departments obtain authentication of signature for the signatory who submits the Contractor Authorized Listing. 

This Section MUST be completed by the Contractor Authorized Signatory in presence of notary. 

Signatory's full legal name (print or type): _M_a_tt_h_e_w_H_ill _____ _

Title: Lieutneant/ COPS Bureau

x'O-�.-uu::
Signature as it wiH appear on contract or other document (Complete only in presence of notary):

AUTHENTICATED BY NOTARY OR CORPORATE CLERK (PICK ONLY ONE) AS FOLLOWS: 

On this 8-11� day of f\ l,l 8 u S-4 , 20� before me, the undersigned notary public, personally

appeared Mtl±t·b,P l.O J lll-. f _ -� (name of document signer), proved to me through

satisfactory evidence of identification, which was -P£.L�Nli. I \,:t. luJO<t'\J ¥) , to be the person
whose name is signed above and acknowledged to me that (he) (she) signed it voluntarily for its stated purpose 
as an authorized signatory for the Contractor. 

$
Heather C. Gregory-Brazeau

C NOTARY PUBLIC 
d�(� -Bu��-IWt..v- A\'°:::'!::aas

.1an.

ac1�� 
Notary Public Signature ... -

My MA Commission expires on:� t lb, � 0� V

AFFIX NOTARY SEAL 

On this ___ day of ______ ,, 20 __ before me, the undersigned corporate clerk, personally 
appeared --�- _ (name of document signer), proved to me through 
satisfactory evidence of identification, which was ________ , to be the person 
whose name is signed above and acknowledged to me that (he) (she) signed it voluntarily for its stated purpose
as an authorized signatory for the Contractor. 

Corporate Clerk Signature 

AFFIX CORPORA TE SEAL 



Linda M. 'Iyer 
Mayor 

THE CI1Y OF PITTSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 0 1201 

(413) 499-9321 • ltyer@cityofpittsfield.org

October 18, 2022 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

Dear Councilors, 

Submitted herewith for your consideration is an Order to accept a grant of funds in 
the amount of $21,234.89 from the Massachusetts Executive Office of Public Safety and 
Security State 911 Department for the FY23 Emergency Medical Dispatch Grant. 

LMT/CVB 
Enclosure 

�
s ectfu!IY submitted, 

.rdo---ln0JVL[md M. Tyer, Mayo(} 



CITY OF PITTSFIELD 

POLICE DEPARTMENT 

POLICE HEADQUARTERS, 39 ALLEN STREET, PITTSFIELD, MASSACHUSETTS 01201 (413) 448-9700, FAX (413) 448-9733 

OFFICE OF THE CHIEF OF POLICE 

PROFESSIONALISM • ETHICS • INTEGRITY • SENSITIVITY • ACCOUNTABILITY 

Honorable Linda Tyer 
Mayor-City of Pittsfield 
70 Allen St 
Pittsfield, MA 01201 

Dear Mayor Tyer, 

October 18, 2022 

Submitted for your consideration is an authorization requesting that the City of Pittsfield 
accept a FY23 Emergency Medical Dispatch Grant in the amount of$ $21,234.89 from 
the Executive Office of Public Safety and Security State 911 Department to the Pittsfield 
Police Department. 

Respectfully submitted, 

c: Matthew Kerwood, Director of Finance 
Allison Crespo, City Accountant 

"DEDICATED TO EXCELLENCE" 

(413) 448-9717 



No. 

((ttp of Jttt�f ttlb 
M A S S A C H U S E T T S 

IN CITY COUNCIL 

AN ORDER 

AUTHORIZING THE CITY OF PITTSFIELD TO ACCEPT A GRANT OF FUNDS IN 

THE AMOUNT OF $21,234.89 FROM THE MASSACHUSETTS EXECUTIVE OFFICE 

OF PUBLIC SAFETY AND SECURITY-STATE 911 DEPARTMENT 

Ordered: 

That the City of Pittsfield, acting through its Mayor and City Council, and 
pursuant to M.G.L. Chapter 44, Section 53A, is hereby authorized to accept a 
FY23 State 911 Emergency Medical Dispatch Grant in the amount of$21,234.89 
from the Massachusetts Executive Office of Public Safety & Security- State 911 
Department to the Pittsfield Police Department. 



Gregory - Bilotta, Margaret

From: 
Sent: 

To: 

Cc: 

Subject: 

Attachments: 

911 DeptGrants (EPS) <911deptgrants@state.ma.us> 

Thursday, October 13, 2022 4:44 PM 

Wynn, Michael 

Gregory - Bilotta, Margaret 

FY23 EMO Grant Award 

FY23 EMD - PITTSFIELD.pdf 

CAUTION: This email originated from outside your organization. Exercise caution when opening attachments or clicking links, 

especially from unknown senders. 

Good Afternoon, 

Attached you will find a scanned copy of your award letter and contract for your FY2023 Emergency Medical 

Dispatch Grant. 

Please be sure to make a copy of these for your grant file, as they will not be mailed. 

Your effective contract start date is: October 13, 2022 

• There shall be no reimbursement for costs incurred prior to the Effective Date of
the Contract.

• All goods and services SHALL be received on or before June 30, 2023 to be eligible

for reimbursement.

• Reimbursement requests should be submitted to the Department within thirty (30)
days of the date on which the cost is incurred. Reimbursement requests must include
expenditure and activity reports as well as supporting documentation, including but not
limited to, copies of receipts, proof of payment and/or payroll records. All requests for

reimbursement shall be submitted by Julv 31, 2023.

REIMBURSEMENT REQUEST FORMS CAN BE FOUND HERE: 

https://www.mass.gov/lists/state-911-department-grant-reimbursement 

Thank you. 

Cindy Reynolds 
Grants Specialist 

State 911 Department 
151 Campanelli Drive, Suite A 
Middleborough, MA 02346 
DIRECT: 508-821-7299 
FAX: 508-947-1452 
E-Mail: 91 lDeptGrants(a mass.!!OV
Forms I Applications I EMO Resources I Approved Trainings I www.mass.1wv/E911

1 



t 
CHARLES D. BAKER 

Governor 

KARD E. POLITO 

Lt. Gouemor 

October 13, 2022 

The Commonwealth of Massachusetts 

EXECUTIVE OFFICE OF PUBLIC SAFETY AND SECURITY 

STATE 911 DEPARTMENT 

151 Campanelli Drive, Suite A - Middleborough. MA 02346 
Tel: 508-828 2911 - ITY: 508-947-1455 

www.mass.gov/e911 

TERRENCE M. REIDY 
Secretary 

l'RAIIKPozNJAK 

Executive Director 

Chief Michael J. Wynn 
Pittsfield Police Department 

39 Allen Street 
Pittsfield, MA 01201 

Dear Chief Wynn: 

The Commonwealth of Massachusetts, State 911 Department would like to thank you for participating in the 

FY2023 State 911 Department Emergency Medical Dispatch Grant Program. 

For your fi*es, attached please find a copy of the executed contract for your grant. Please note your contract start 
date is October 13, 2022 and wiU run through June 30, 2023. Please keep in mind that there shall be no 
reimbursement for costs incurred prior to the effective date of the contract and all goods and services MUST be 

received on or before June 30, 2023. 

Please note personnel costs related to EMD quality assurance for full-time employees must be for overtime hours 
and partwtlme/per-diem employees are eligible for straight time hours. Reimbursement requests for should be 

submitted to the Department wtthin thirty (30) days of the date on which the cost is incurred. We have made the 
request for payment forms available on our website www.mass.gov/e911. For any questions related to this process, 
please contact Angela Pilling at 508·821-7305. Please note that funding of reimbursement requests received more 

than one (1) month after the close of the fiscat year under which costs were incurred cannot be guaranteed. 

If, in the future, you would like to make any changes to the authorized signatory, the contract manager and/or the 

budget worksheet, please e-mail those proposed changes to 911DeptGrants@mass.gov. Grantees are strongly 
encouraged to submit final, year-end budget modification requests on or before March 31, 2023. 

Executive Director 

cc: FV2023 Emergency Medical Dispatch Grant File 



FY 2023 Emergency Medical Dispatch Grant 

COMMONWEALTH OF MASSACHUSms ... STANDARD CONTRACT FORM 

This f0rm is Jc*llly IBsued and published bylle Ollce of lie Complrallar {CTR), lie &ecutive Office tor Altnlnlslralion encl Filanoe (,fNF), and Ille Oparatiollal 
Senrices DMsian (OSD) as the defaultcanlrad for ell Commonweallh Dll>a�ts when enollar form is natpalSCribed by llgUlalan « policy. 'Ille Conmonwaallh deel'lla void any 
changas made on or by alladnnent � Ille f0rm of addendum. engagement lellara, connct forms or lnwlce 18rmS) to Ille 1811118 in Ills published form or IO Illa Stlndanl Contns! Fol!J,..,..., a WJCIO!GfrltPHIID. Ille . · . or Ille Comf119DWHIIII !Umnund Condltlonl which 
111 lncarpaalad by ref8llnce hanlln. Adillcllll na1MX1Rldlng lalml maybe added by Alladlnalt. C<llncbl 118 raqulnld ID ICOIIS published bma at CTR Forma: 

m • FIXIIII .. allo pasllld at 0SO faml:
CONTRACTOR LEGAL NAME: City of Pllsleld 
Md cllbla): Plllslield Pdlcll Deoartnenl 

E-Mall: 
ContrlclDrVtndor Code: VC6000192128 
Vendor Code Addren ID (t,I, •ADOOPI: AQ92L 

Phone:413-448-9717 
Fn:413-3954131 

INote: The Addlwss ID nwlt be utupfor EFT PIJfflentl,) 
.L NEW CONTRACT

PA0CUREMENT OR EXCEPTION TYPE: 1Ctiec11 one option only) 
_ SldlwldeContrlct (OSD or an OSOdeslgnated Department) 
_ Colllcllre Purehne (Allach OSD appruva� scape, budgal) 
.x. Depmtmtnt Procurt111111t �des a1 Granl5 • ats CMB 2,QOl tSclclation

Notice or RFR, and Response or olher pracuiement Slq)pCJling doCllnanlallon) 
_ ElllflllllCY Contract (Allach justilcelion for ameigency, sc:ap&, budget) 
_ Conlrlct E� (AIIICh � Slatus Form. acope, bulfget) 
_ 0111trP111CUrM1lntExcaptlon (Alladl arlhorizinglquge.laglslalan will 

6c: u or aannark. and ex oon libtian. mid 

COMMONWEALTH DEPARTMENT NAME: ltlle811 Dtpaitment 
IIMARSD�Code: EPS 

111111 Dltve, Sulll A. Mlddllborou;lt, MA 02348 

Pholla: 1101-821-7299 
Fa: 508-947-1452 

IOIARS Doc 1)(1� CT EP8 EIIDG 

_ CONTRACT AMENDMENT 
Enlef Cufflllt Connet End Datal!iRclDAmendmalt _, 20__. 

Enllr AlltndmentAmount $ _____ . {or "nochange1 
AMENDMENT TYPE: (Clllcll OM opllon only. MIich dllalll of llllllllhlnt cllangls.) 
_Amlndmantto Date, Scoplor Budglt(Alactl updalad scope and budget) 
_ lnllrllll Contract {Alladl )lslbtion for lntarim CcWllracl and� scope,'budget) 
_ Connct Employll (Allach any upda'88 to &eq1e or budgal) 
_ Ollltr Pioc:ulllllltll Exeeptlon (Alladl allhorizirG languagel)idlca and updated 

scope and budget) 

The S1llldlrd Conll'Kt Form IMlnlctlon• and ContrlclDrCtrllftclllont and Ille follawlngCommoiwllh Tam11 llld Condlllonldocullllllt.,. lnCOipOlltld by l9fnnca
Into� Comract Ml .,.1eg.11y bllldlng: iCllec:k ONE optiont. ..J. Cqgmqeppfllllltt!IQI 11t4(jqppp Cqmqwjb Ifflf lt!ll Condtions For lttpap D SpcilJ

PROMPT PAYMENT DISCOUNTStpPOI: CommcflwealB1 paymtl'lls are issued haugh EFT 45 days framiilvoicel9C8')l Canlrllctoll requestig accelarlllcl payments mustldanlify 
a PPD as falklws: Payment Issued wffhln 10 daya _% PPD; Payment Issued wfthln 15 days_ % PPD: Payment 1981111d wllhin 20 days_% PPD; Paynad issued within 30 days 
_% PPD. If PPD peicenlagas n 1811 blank. ldentWy ruson; ..L1g19e III SIIRdanl 45 day c:yde _�or Ready Paymens (M G.L c. 29 S &); � only initial payrnant 
(subsecJ)ent payments scheduled lo aupport llllnlard EFT 45 day payment c:yde. See Prompt Pay Discculls Pdicy.) 
BRIEF OE&CRIPTIDN OF CONTRACT PERFORMANCE or REABDN FOR AMENDMENT: (Enter Iha Connet tie. purpose, lscal year(s) and a delailad descql1ion of Iha scope of 
perfonnlrlcaorwllal Is being amended tc, a Contracl Amandment. Alac:h all supporting documenlation and jlslikations.) Coalr8G1 II fortlll llimbu""111nt of Jundt undtrtlle 
Statl911 Dlpal1mtnl FY 2023 Emergency Mldlcal Dllpatch Grant D IUlholllld and IWlnfed In compllanCI wllfl the grant guldellnn Hd Ille grhtle's approved 

n. 
ANTICIPATED START DAT£: (Complale ONE option only) The Departnent 111d Conlractor cerlft b-lltls Con1ract. or Conlract Amenclmen� lllal Contract Clbllallons: 

p.,1. may be Incurred as of Ille Effeclve Date(lalegt l9lalln dalebelow) and Dfl oblgalialls haY8 been llalrrad m:IRilo 118 EIIDctive Dale. 
_ 2. may be incun9d as of ___ _, 20__. a dale LATER than Ille Efll,ctt,,e Date below and D2 obigalians hM been inculled g ID Iha Etrac:tiw Date. 
_ 3. WIRI Incurred a of ___ 20_, a dale PRIORloU!e EffecliYe Dale below, and die parties 191118 lllt payments for my obllgallons inc:umldpriartolhe Eft'eclw 

Date are aul10rized lo be made eilher as setltmalt payments or as llllh0ll1ld rembursement paymenll. and llet fledatails and c:irmnsalcn of all ablgalicns underthl5 
Conhc:t are attach8(I and · Into Ills Contract IBllCl8 of enls forever l8leases ht Commonwaallh tram fwlMr dalms nilalld lo lhese uoos. 

CONTRACT END DATE: Cantracl peifonnance shal lennin818 as of Jua• 30, 2023, wHh no new abligatiana beltig � ehr 1h18 date unless lie Conlnlct Is prOl)8lly amended.
provided that the l8nns ol lhis Conhc:I and perfonnanca 8Xp8Cldons and abllgallans shal lUMV8 Its tannildon for Ille purpose of l8IOlw,g any clan or dispute, b' rm,plating eny 
negollalad terms 111d W11111S1las, ID allow any dose out or trlllSltion perfonnimce. ,epoitng, Invoicing« final paymenta. or cuing any lapse between llllllldmanls. 
CERTflCATIQN s: Nolwitlslllndilg verbal or oiler represenlallons by Ille pallies, the "Efflcllva Data" of 1111s Conlred or Amandmant shall be lh9 lalest daf8 ll8t this Connet or 
Amendment has been executed by an dlOrimd lijplato,y of lhe Connctor, lhe Depaltnant. or a Illar Connel or Amendment Start Date specified abowt, sutlject to any 11q1111ed 
approllals. ThtContactor certifies lltat theyhMaccessad and IN8IVed all documanlB incorporated by refelence III eltcRlicaly published and the ConbaCtormakesal cerlficalklns 
requi'8d 111der the Standard Conn:! Fonn lnslructions and Contractor Ceitfficaliuns under Iha pains and pnltles of pajury, and furthar agrees to provile any raqulred documenlallon 
upon request to support compllence. 111d agrees hit al lenns govemlng petformance of lhis Catllact and doing business in Musac:llusetls en, 81llld!ad or incorporated by rwlarna 
herein eccotding 110 the following hierartlly or docllltent pn,cadance, Iha eppfallla Commonweallh Terms and Ccindillons, llis SlandaRI Contract Fonn, the Slandard Connet Fam 
lnstruclimls end Connctor Certifications, Iha Request for Response (RFR) or olller soticilation. Ille Conlrector's Response (11tlilding any language stricken by I Departmart as 
unacceptable, and additional negotiated lellns, p,oviclad lltal additional negollaled llllms wiB take �ll(lqptill over Illa relevant tarms In fie RFR and Iha Contractor's Response only If 
�;:ng lha�pr0011S$ outlned In 801 CMR 21.07 incorporallld hlnin, provided lltat any R Rmponse terms result In best valUe, lower costs, or a men cost ef!ectlva 

�wdi · ·�THECONmACTOR: • �"') R O.IIIQNATUREFORTHECOMMONWEAL!H:/ l) /1 a{ LL
X:� / -, Date. .v _.__.__ _______ __, Date. ___ __, 

(Slg;at ��Hiitdwriuen At Time Slgnaturw) (SlgllllW9 Ind Om Muet Be Hlnclwritltn At Time of Slgnaturt) 
PrlntNll'III: HiGbllP Wynn • Print Name: _.f,..l'lll1111k1,1,Pozn.......,lillll•k� _____ _. 
Print Title: Qdofof PJfrqt PrlntTltle:_.,,Ex ... ,cutlvt,....,..,D,..lrgtnr--., ____ __, 



FY 2023 Emergency Medical Dispatch Grant 

Name of Eligible Entity / PSAP / RECC 

Address 

City of Plttstleld PoHce Department 

Cityffown/Zip 
Telephone Number 
Fax Number 
Website 

Name & Title of Authorized Signatory 

Telephone Number 

EmaH Address 

Name & Title Grant Contract Manager 

Telephone Number 

39 Allen Street 
Pittsfield/ 01201 
4 l 3-448-9717 
413-395-0131
www.pittsfieldpd.org

Michael J. Wynn/ Chief of Police 

413-448-9717

mwynn@cityofpittsfield.org 

Margaret A. Gregory-BiJotta 

413-449-5257 

STATE 91 i Df PAPIMENT 

Email Address mgegory-bilotta@cityofpittsfield.org 

Total Grant Program Funds Requested: $21,234.89 

Applicant meets the EMD requirements established by the State 911 Department by: 

Providing EMO in-house utilizing certified emergency medical dispatchers and the following 
Emergency Medical Dispatch Protocol Reference System (EMDPRS): 

C APCO Iii PowerPhone CJ Priority Dispatch 

OR 

Utilizing the following Certified EMO Resource: _____________ _ 

CEMDR's Emergency Medical Dispatch Protocol Reference System (EMDPRS): 

D APCO D PowerPhone D Priority Dispatch 

Sign below to acknowledge having read and agreed to tire grant conditions and reporting requirements listed 
in the gra11I guidelines. 

Signed under the pen hies of perj•ry this 6 ""1 day of$� , 20 )...'"2... 



FY 2023 Emergency Medical Dispatch Grant 

Budget Worksheet 

Funding Category 
Amount 

Detailed Narrative 
Requested 

t. Certified EMD Resource s Name of CEMDR: 

(Attached copy of signed contract with CEMDR) 

Annual Maintenance for Powerphone Software 
$6,187 .SO ( See Attached Quote) 

2. Emergency Medical
Dispatch Protocol

S 6,187.50 

Reference System

El\11) Guide/Cardsels, 1-'l\lD Annual \-laintenance, •.MD 
�Oftll·arr (if eligible tntit) ), 

(.\ltach quott(s) for this categor>) 

PFD Deputy Chief Ronald Clement or PFD Deputy Fire 
Chief Neil Myers conducting the EMO/QA review of 
10% of EMD Calls. The reported EMD calls for FY22 
CCForm I 0% of 6215 = 621 calls @ 30 minutes per call 
-= 186.30/2'e:"93.15. OT=77.1Sx93.IS=$7,186.52(N. 
Myers) and 76.66 x 93.15 = $7,140.87 (R. Clement) 

3. Other Emergency Medical S 15,047.39 
Police Departments CPR Certified Training Instructor 
to conduct (3) 4-hour CPR Counes at (OT Rate of Pay) 

Dispatch and Quality $60.00/hr. = $720.00 .I 
Assurance of Emergency
Medical Dispatch Services

G,, .;:?.!5' &fVlt:, (¼l(� 'tuf_o.-.fdl,"6
t'or'Q:A, PSAPs musl pro�id, name ofth, indl\-idual(s), pa) rat, and 
numb,r of Q/A rniew hours )'OU arr rrquuting 

Atlarh sii:nrd ronlratt for M,dical Oirtctor or I h1rd- part) nndor 
rondurlin11 � �ID nst rrvlt\\ for this ratrgor). 

Joor CPR Instructor, lisl namr of iustrurtor. fl. of 4•hour rourus bring 
taught and O"I pa) ratr. 

Total Amount or Grant s 21,234.89 
Funding Requested 

D 



Bill To S111p To 

Pittsfield Police Department 
39Allen St. 
Pittsfield, MA, 01201 

Pittsfield Police Department 

13118c,tonPos1Rd 

Mlldlson, CT 00443 
, eoo 537 es,1 

Quote 

QL!Ofe number: 

Date: 

BaleaPeraon: 

Valid unlll: 

19977 
,2022-10-12 
Nancy Aery 
2022-10-31 

Ouclr'hly Part Number Ouoled Lir.e l·em List Price U111t Price Ext. Price Discount 

1.00 TRSMAINT Annual Software & System 
Maintenance for EMO 

Currency: USO 

Tax Rate: IMO% 
Shipping Provider: 

$0.00 $6,187.50 $6,187.50 

Subtotal: 
Discount: 
Discounted Subtotal; 
Tax: 
Shipping: 
Total 

Grand Total 
Subtolal: 
DiS<:ount: 
Discounted Subtotal: 
Tax: 
Shipping: 
Total 

0.00% 

$6,187.50 
$0.00 

$6,187.50 
$0.00 
$0.00 

$6,187.50 

$6,187.50 
$0.00 

$6,187.50 
$0.00 
$0.00 

$6,187.50 

1 / 1 



COMMONWEAL TH OF MASSACHUSETrS 
CONTRA

�
�� �UTH�ED SIGNATORY LISTING 

Contractor Legal Name:
�, +1 o ,.ft� tla.. t'o Ii U 1:>e f6-<1-"r'M t-::l:

Contractor Vendor/Customer "c e: \} i (t 6 O o l 4 l I� t

INSTRUCTIONS: Any Contractor (other than a sole-proprietor or an individual contractor) must provide a listing of 
individuals who are authorized as legal representatives of the Contractor who can sign contracts and other legally binding 
documents related to the contract on the Contractor's behalf. In addition to this listing, any state department may require 
additional proof of authority to sign contracts on behalf of the Contractor, or proof of authenticity of signature (a notari1.ed 
signature that the Department can use to verify that the signature and date that appear on the Contract or other legal document 
was actually made by the Contractor's authorized signatory, and not by a representative, designee or other individual.} 

NOTICE: Acceptance of any payment under a Contract or Grant shall operate as a waiver of any defense by the
Contractor challenging the existence of a valid Contract due to an alleged lack of actaal authority to �ute the 
doc11Nnt by the signatory.

For privacy purposes DO NOT ATTACH any documentation containing personal infonnation, such as bank account 
numbers, social security numbers, driver's licenses, home addresses, social security cards or any other personally 
identifiable information that you do not want released as part of a public record. The Commonwealth reserves the right to 
publish the names and titles of authorized signatories of contractors. 

AUTHORIZED SIGNATORY NAME TITLE 

Michael J. Wynn Chief of Police 

Matthew Hill Lieutenant/ COPS Bureau 

Matthew Kerwood Director of Finance 

I certify that I am the President, Chief Executive Officer, Chief Fiscal Officer, Corporate Clerk or Legal Counsel for the 
Contractor and as an authorized officer of the Contractor I certify that the names of the individuals identified on this listing
are current as of the date of execution below and that these individuals are authori1.ed to sign contracts and other legally 
binding documents related to contracts with the Commonwealth of Massachusetts on behalf of the Contractor. I understand 
and agree that the Contractor has a duty to ensure that this listing is immediately updated and communicated to any state 
department with which the Contractor does business whenever the authorized signatories above retire, are otherwise 
tenninated from the Contractor's employ, have their responsibilities changed resulting in their no tonger being authorized 
to sign contracts with the Commo or whenever new signatories are designated. 

Date: ""4/4 t--
/7-lgnature 

413-499-9466
& Tl I 

Matthew Kerwood/Director of Finance 
Name t e: ________________ _ Telephone: _______ _ 

413-443-6502
Fax: _____ _ 

mkerwood@cityofpittsfield.org 
Email: _____________ _ 

(Llstina cannot be accepted without aU of this information completed) 
A copy of this listing must be attached to the "record copy" of a contract filed with the department. 



COMMONWEAL TH OF MASSACHUSETfS 
COJYTRACT�.�UTHO�D SIGNATORY LISTING

Contractor Legal Name: c,hf ol V.H:st ,'W ft l«'c.t D�-� 
Contractor Vendor/Custome� cw». \f C,,. (o O o o I�). l :l-f 

PROOF OF AUTHENTICATION OF SIGNATURE 
This page is optional and is available for a department to authenticate contract signatures. It is recommended that
Departments obtain authentication of signature for the signatory who submits the Contractor Authorized Listing. 

This Section MUST be completed by the Contractor Authorized Signatory la presence of notary. 

Signatory's full legal name (print or type): _M_a_tt_h_e_w_K_e_rw_ood ___ _

Title: Director of Finance

AUTHENTICATED BY NOTARY OR CORPORATE CLERK (PICK ONLY ONE) AS FOLLOWS: 

On this� day of � , 20� before me, the ,mcfeisigned notaJy public, personally

appeared {)'\at\\ qJ!) Yw& (name of document signer), proved to me through
satisfactory evidence of identification, which was �·Y U\MYL . to be the person
whose name is signed above and acknowledged to me that (he) (slie) signed it voluntarily for its stated purpose 
as an uthorized signat ry for the Contractor. 

No 
W 

Sabr.lna Gogan 
NOTARY PUBLIC 

CamfflOIIWealth of Mu1achu11t11 
-Commluion &plru Mar. 25, 2027

AFFIX NOTARY SEAL 

On this ___ day of ______ , 20 __ before me, the undersigned corporate clerk, personally 
appeared ___ �---·-----�-· (name of document signer), proved to me through 
satisfactory evidence of identification, which was -� _ • to be the person 
whose name is signed above and acknowledged to me that (he) (she) signed it voluntarily for its stated purpose 

as an authorized signatory for the Contractor. 

Corporate Clerk Signature 

AFFIX CORPORA TE SEAL 



COMMONWEALTH OF MASSACHUSETl'S CQNXlJ;<>.J lIT.tlftRIZED SIGNATORY LISTING
Contractor Legal Name: Ct· • Vi ff> i tlt.f Yo I i U. D 'f�r'1. 
Contractor Vendor/Customer e: Vu O 2..1 �g 

PROOF OF AUTHENTICATION OF SIGNATURE
This page is optional and is available for a department to authenticate contract signatures. It is recommended that
Departments obtain authentication of signature for the signatory who submits the Contractor Authorized Listing. 
This Section MUST be completed by the Contractor Authorized Signatory in presence of notary.

Signatory's full legal name (print or type): Michael J. Wynn

Title: Chief of Police

Signature as it will appear o t or other document (Complete only in presence of notary):

AUTHENTICATED BY NOTARY OR CORPORATE CLERK (PICK ONLY ONE) AS FOLLOWS:

On this __1ti':_ day of )� , 20 :J'J before me, the undersigned notary public, personally
appeared m, lV\4-e\ u }jv,n (name of document signer), proved to me through
satisfactory evidence of identification, which was � ll.t cf t;:l'\,tUI\... , to be the person
whose name is signed above and acknowledged to me that (he) (she) signed it voluntarily for its stated purpose
as an uthorized signato for the Contractor.

$, Sabrina Gogan
NOTARY PUBLIC 

�1 �) laon:......!.. 
_ __. __ :_:-_mm_ .. _:.n_lllh_�_-_:_c�-::_:_,_ 

AFFIX NOTARY SEAL

On this ___ day of ______ , 20 __ before me, the undersigned corporate clerk, personally
appeared (name of document signer), proved to me through
satisfactory evidence of identification, which was -----�----��-· to be the person
whose name is signed above and acknowledged to me that (he) (she) signed it voluntarily for its stated purpose
as an authorized signatory for the Contractor.

Corporate Clerk Signature

AFFIX CORPORA TE SEAL



COMMONWEALTH OF MASSACHUSETTS 
C(}

3l
CJOR AUTJWIUZEf �!_GN ... TORV LISTING 

Contractor Legal Name: C• • fl, H-it1'tld fo fjq �t.t�,d.
Contractor Vendor/Cn1tome C e: \J {, Q of I � 2) ;\. g 

PROOF OF AUTHENTICATION OF SIGNATURE 
This page is optional and is available for a department to authenticate contract signatures. It is recommended that 
Departments obtain authentication of signature for the signatory who submits the Contractor Authorized Listing. 
This Section MUST be completed by the Contractor Authorized Signatory in presence of notary. 

Signatory's full legal name (print or type): _M_a_tt_h_e_w_H_I_II ____ _

Title: Lieutneant/ COPS Bureau 

X 

Signature as it will appear on contract or other document (Complete only in presence of notary): 

AUTHENTICATED BY NOTARY OR CORPORATE CLERK (PICK ONLY ONE) AS FOLLOWS: 

On Ibis� day ofn , 20 dJ. before me, the undersigned notaty public, personally
appeared m(A_, \ (name of document signer), proved to me through 
satisfactory evidence of identification, which was 

�[)f\Jl.l\u 'rtJ.o\,lrQ 
, to be the person

\ 
whose name is signed above and acknowledged to me tat(he) (she) signed it voluntarily for its stated purpose 

Sabr.lna Gogan 
NOTARY PUBLIC 

COmmonwtlltl of Mlltaclllllltta 
My COIIIMllon � Ma 25, 2027 

AFFIX NOTARY SEAL 

On this ___ day of ______ , 20 __ before me, the undersigned corporate clerk, personally 
appeared (name of document signer), proved to me through 
satisfactory evidence of identification, which was ____________ , to be the person 
whose name is signed above and acknowledged to me that (he) (she) signed it voluntarily for its stated purpose 
as an authorized signatory for the Contractor. 

Corporate Clerk Signature 

AFFIX CORPORA TE SEAL 



EVERS:URCE 

PETITION FOR SOLELY OWNED POLE AND WIRE LOCATIONS 

By the City Council of Pittsfield, Massachusetts 

NSTAR ELECTRIC COMP ANY DBA EVERSOURCE requests permission to relocate 
and/or install poles, wires, cables and fixtures, including the necessary sustaining and 
protecting fixtures along and across the following public way: 

Location - Valentine Road, Pittsfield. 
Amendment to Petition 10148833 Overhead portion to a total of: 
- Install eleven ( 11) fifty-foot poles
- Install 1,870 feet of three phase primary overhead spacer cable
- Remove nine (9) thirty-five-foot poles.
This also reflects amendment to the spacing of the poles.

Reason - Upgrade manhole/conduit system to improve quality and reliability along 
with rebuilding the existing overhead poles to Lakeway Drive. 

Wherefore it prays that after due notice and hearing as provided by law, let it be granted a 
location for and permission to construct and maintain a pole, wires and cables, together 
with such sustaining and protecting fixtures as they may find necessary, said pole to be 
erected substantially in accordance with the plan filed herewith and made a part hereof 
marked 10148833AMEND.

Also for permission to lay and maintain underground laterals, cables and wires in the above 
or intersecting public ways for the purpose of making connections with such poles and 
buildings as it may desire for distributing purposes. 

Your petitioners agree to reserve space for one crossarm at a suitable point on each of said 
poles for the fire and police telephone signal wires belonging to the municipality and used 
by it exclusively for municipal purposes. 

EVERS OUR CE 

Joanne Fox 
District Representative 

Dated this 7th day of October, 2022 

CITY COPY 
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PVI Site Design 
18 Glendale Road, Norwood, MA - 339.206.1030 

Master Planning  - Civil Engineering - Land Entitlements 
 

 
 
City Council       PVI PROJ. #  21-026 
70 Allen Street  
Pittsfield, MA, 01201 
 
August 16, 2022 

 
RE:  1030 South Street – Pittsfield, MA 
 
Dear Council Members,  
 
On behalf of the applicant, Jamsan Hotel Management, we are please to submit the 
enclosed Special Permit and Site Plan Approval applications with supporting 
documents for a proposed coffee shop with drive-thru at 1030 South Street, Pittsfield.  
Enclosed with this letter is the following:  
 

• Site Plan Approval Application Form 
• Site Plan Review Application Fee of $200 
• Special Permit Application Form 
• Special Permit Application Fee of $200 
• Site Plans (7 Sheets) 
• Stormwater Design Narrative 
• Traffic Analysis 

 
The project requires a Special Permit based on Zoning Code section 4.201 and complies 
with the requirements of Section 7.839.    
 
Project Overview:  
 
The proposed project is a proposed redevelopment of a former gas station use at the 
referenced address.   The project area includes two parcels.  The first, is the primary lot 
utilized by the gas station.  A second “pork-chop” lot that exists between the primary lot 
and the Hilton Garden Inn property to the west will also be utilized for the development.   
 
The project had a departmental review in November 2021.  Comments from this 
meeting were incorporated into the final design.   
 
The proposed project has been designed to improve traffic patterns in the area, 
provides stormwater management controls, and improves the general aesthetics of the 
neighborhood by redeveloping an existing outdated property.   
 
 
 
 
 
 
 
 



 

Special Permit Application  Page 2 of 2 
1030 South St, Pittsfield, MA 

 
We look forward to presenting the project at the next available public hearing.  If you 
have any questions, or require additional information, please feel free to contact our 
office.  
 
Thank you.   
 
 
PVI Site Design, LLC 
 
 
_________________________________ 
Timothy J. Power, PE 
Principal 
tpower@PVIsitedesign.com 
339-206-1030 
 
Copy:    Ashok Patel (Jamsan Hotel Management) 
Enclosures:   As Noted  

mailto:tpower@PVIsitedesign.com


PVI Site Design, LLC . 
339: 206.1030 

18 Glendale Road 
Norwood, MA 02062 

PVI Site Design, LLC 
339.206.1030 

18 Glendale Road 
Norwood, MA 02062 
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City Council SP Application Sep 2021.doc 

 
CITY COUNCIL - SPECIAL PERMIT APPLICATION 

*Must include Site Plan Review data required for Community Development Board (CDB) approval 
 

 
 

Office Use Only 

Filing Date:  Hearing Date:  

Decision & Decision Date:  Permit Number:  

Applicant 

Name(s): Jamsan Hotel Management, Ashok Patel 

Address: 83 Hartwell Avenue, Lexington,MA 02421 

Phone/Email: (781) 863-8500 apatel@jamsan.us 

Property Owner (if other than applicant) 

Name(s) & Address: S&H Hotel Lenox LLC, Jenical Hospitality LLC, JSM Hotels Lenox LLC 

Phone/Email: (781) 863-8500 apatel@jamsan.us 

Attorney/Architect/Engineer Attorn

Name(s) & Address: PVI Site Design, LLC, Timothy Power 

Phone/Email: (339) 206-1030 tpower@pvisitedesign.com 

Project Information                       

Section(s) of ordinance upon which application is based:    Section(s)         7.839           

Description of Project 
or Changes Proposed: 

(attaching additional 
description is encouraged) 

Remove existing (former) service station building and pavement and replace with 
proposed coffee shop with associated outdoor seating, trash enclosure, and parking. 
The proposal maintains the existing curb cut for both entry and exit, providing two- 
way traffic through the parking area, drive-through lane and waiting lane serving 21 
cars, with bypass lane after order point. Existing cross-access to the adjacent 
commercial parcel (Jiffy Lube, Car Wash, et al.) will be closed off with curbed 
landscaped and paved medians. An accessible route will be provided to South Street 

Property Information 

Address: 1030 South Street and 0 South Street 

Assessors Parcel ID No.: H010001003 and H010001006 

NOTICE:  Applications are not considered valid until all fees & completed forms are submitted to the 
appropriate City offices. 

 Twenty two (22) copies of this application are required, including plans and any information called for by the zoning ordinance. 
 Applicant shall submit the required fee &application packages to the City Clerk who will time - date stamp two (2) sets. 
 Applicant shall then submit one (1) stamped application package & eleven (11) sets to the City Clerk; the remaining ten (10) sets 

including a stamped copy shall be submitted to the CDB. 
 A filing fee of $200 is due to the City of Pittsfield upon submittal of this application to the City Clerk ($1,000 for shopping 

centers, plazas or malls).  You will be billed separately for all Legal Notices that are placed in a local newspaper of general 
circulation. Applications regarding Commercial, Industrial, or Residential projects not including one-family, two-family, or three-
family dwellings are responsible for the cost of notices to abutters within 500 feet of the subject property via USPS Certified Mail. 

 You will be notified by mail of the date & time for your hearings.  You or your representative should attend the hearings &  
be prepared to offer additional information in support of your application. 
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Deed Book & Pg: Book/Page 6503/330 and 6249/116 

Zoning District(s): B-G 

Current Land Use §4.202: Service Station 

Proposed Land Use: Retail Sales and Services, Drive-In, Drive-Up or Drive-Through 

Current 
Intensity Regulations 

(§4.203): 

 
Min. Lot Area         N/A         sq. ft.         Min. Lot Width         N/A         ft 
 
Min. Front/Side/Rear yards            N/A          /           N/A          /         N/A       ft 
 
Max. Bldg. Coverage    N/A      %           Max Bldg. Ht         50         ft

Proposed 
Intensity Regulations 

(§4.203): 

 
Min. Lot Area         52,347         sq. ft.           Min. Lot Width        1,130         ft 
 
Min. Front/Side/Rear yards           43         /         31         /         172         ft 
 
Max. Bldg. Coverage         6        %            Max Bldg. Ht         22        ft 
 

No. of Existing Bldgs: 1 No. of Proposed Bldgs: 1 

Total Floor Area Each 
Existing Bldg.: 

618 
Total Floor Area Each 

Proposed Building: 
2,700 

Parking Spaces Required: 2/3 Employees (7 max): 4.6 27.9 
1/3 seats (70 max): 23.3 total No. of Proposed Spaces: 28 

No. of Dwelling Units 
Proposed: 

N/A 

Past Special Permits:  ____ Yes      X   No    If Yes, Dates:      ______________________ 

Past Variances:  ____ Yes      X   No    If Yes, Dates: _____________________________ 

Plan must include:  

 Key map not less than 1”: 800’  

 Map indicating uses of all properties within 200’ 

 Topo map with 2’ contours 

 Site plan showing all existing and proposed elements to a scale of not less than 1”:100’. Must include a blank space for 
endorsement by Community Development Board 

 Computation of total lot area, building FAR for each uses and lot coverage 

 Proposed accessory use or uses of buildings, structure or land     Note: Refer to Section 7.3 for more specific requirements 
 
 
 
 
 
 
________________________________________  __________________________________________ 
Signature(s) of Applicant(s)      Signature(s) of Property Owner(s)  
 
 
CITY HALL OFFICE USE ONLY  
 
Received by the City Clerk on ________________________     Fee paid $____________      _____________________________________  
                                                           City Clerk 
 
 
Received by the CD Board on ________________________               _____________________________________  
                       Executive Secretary
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CITY OF PITTSFIELD – COMMUNITY DEVELOPMENT BOARD 

 
SITE PLAN APPROVAL APPLICATION 

 
 
 
 
 
 
 
 
 
 
 

Office Use Only 

Filing Date:  Hearing Date:  

Decision & Decision Date:  Permit Number:  

Applicant 

Name(s): Jamsan Hotel Management, Ashok Patel 

Address: 83 Hartwell Avenue, Lexington,MA 02421 

Telephone(s) & Email: (781) 863-8500 apatel@jamsan.us 

Owner (if other than applicant) 

Name & Address: S&H Hotel Lenox LLC, Jenical Hospitality LLC, JSM Hotels Lenox LLC 

Phone & Email: (781) 863-8500 apatel@jamsan.us 

Attorney/Architect/Engineer (circle one) 

Name & Address: PVI Site Design, LLC, Timothy Power 

Phone & Email: (339) 206-1030 tpower@pvisitedesign.com 

Project Information 

Section of ordinance upon which application is based:    Section 7.839 

Description of Project or 
Changes Proposed: 

(attaching additional information is 
encouraged) 

Remove existing (former) service station building and pavement and 
replace with proposed coffee shop with associated outdoor seating, 
trash enclosure, and parking. The proposal maintains the existing curb 
cut for both entry and exit, providing two- way traffic through the 
parking area, drive-through lane and waiting lane serving 21 cars, with 
bypass lane after order point. Existing cross-access to the adjacent 
commercial parcel (Jiffy Lube, Car Wash, et al.) will be closed off with 
curbed landscaped and paved medians. An accessible route will be 
provided to South Street. 

Property Information 

Address: 1030 South Street and 0 South Street 

Assessors Parcel ID No.: H010001003 and H010001006 

Deed Book & Pg: Book/Page 6503/330 and 6249/116 Zoning District(s):B-G 

NOTICE:  Applications are not considered valid until all fees & completed forms are submitted to the appropriate City offices. 
 This application must either be typewritten or written in a clear, legible hand. 
 Eleven (11) copies of this application are required, including plans and any information called for by the zoning ordinance.   
 Applicant shall submit the application packages to the City Clerk to be time - date stamped. 
 A filing fee of $200 is due to the City of Pittsfield upon submittal of this application to the City Clerk. 
 You will be notified by mail of the date & time for your hearing.  You or your representative should attend & be prepared to  

offer additional information in support of your application. 
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Lot Size: 27,217 + 21,130 = 52,347 Sq. Ft.                             0.625+0.485 = 1.11Acres 

Current Land Use (§4.202): Service Station 

Proposed Land Use: Retail Sales and Services, Drive-In, Drive-Up or Drive-Through 

Current Intensity 
Regulations (§4.203): 

 
Min. Lot Area         N/A         sq. ft.         Min. Lot Width         N/A         ft 
 
Min. Front/Side/Rear yards            N/A          /           N/A          /         N/A       ft 
 
Max. Bldg. Coverage    N/A      %           Max Bldg. Ht         50      ft

Proposed Intensity 
(§4.203): 

 
Min. Lot Area         52,347         sq. ft.           Min. Lot Width        1,130         ft 
 
Min. Front/Side/Rear yards           43         /         31         /         172         ft 
 
Max. Bldg. Coverage         6        %            Max Bldg. Ht         22        ft 
 

No. of Existing Bldgs: 1 No. of Proposed Bldgs: 1 
Total Floor Area Each 

Existing Bldg.: 
618 

Total Floor Area Each 
Proposed Building: 

2,700 

Parking Spaces Required: 2/3 Employees (7 max):4.6 27.9 
1/3 seats (70 max):  23.3 total No. of Proposed Spaces: 28 

Dwelling Units Proposed: N/A 

Past Special Permits / Site 
Plan Approvals: 

 ____ Yes      X   No    If Yes, Dates:      ______________________ 

Past Variances:  ____ Yes      X   No    If Yes, Dates: _____________________________ 

Plan must include:  

 Key map not less than 1”: 800’  

 Map indicating uses of all properties within 200’ 

 Topo map with 2’ contours 

 Site plan showing all existing and proposed elements to a scale of not less than 1”:100’. Must include a blank space for 
endorsement by Community Development Board 

 Computation of total lot area, building FAR for each uses and lot coverage 

 Proposed accessory use or uses of buildings, structure or land 
 

Note: Refer to Section 7.3 for more specific requirements 
   
 

________________________________________   __________________________________________ 
Signature of Applicant(s)     Signature of Property Owner(s)  
 
CITY HALL OFFICE USE ONLY  
 
Received by the City Clerk on ________________________           __________________________________________________________  
                   City Clerk 
 
 
Received by the CD Board on ________________________     Fee paid $____________        _____________________________________  
                Executive Secretary
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Master Planning  - Civil Engineering - Land Entitlements 
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TECHNICAL MEMORANDUM 

TO:  City of Pittsfield      DATE: August 15, 2022 
City Council       PVI PROJ. #  21-026 
70 Allen Street  
Pittsfield, MA, 01201 
       

RE:   1030 South Street – Traffic Analysis 

 

BACKGROUND 

The applicant, Jamsan Hotel Management, is proposing to construct a new coffee 
shop with drive-through facility located at 1030 South Street (Routes 7 & 20), Pittsfield, 
MA.  The site formerly had a service station and associated parking areas.   As of the 
date of this memo, the gas station structure has been demolished.   

This memo has been prepared to satisfy the requirement of Section 7.839 Eating Est. 
Drive Through Requirements of the Pittsfield Zoning Code as a requirement of the 
Special Permit Application.    

The analysis demonstrates that given the high traffic located on Routes 7/20, the new 
use has a negligible impact on average trips per day and therefore no additional traffic 
mitigation is necessary.   

TRIP GENERATION SUMMARY 

The site was most recently used as gas station with eight pump locations.   The new use 
will be a coffee shop of approximately 2,285 SF.  The MassDOT Transportation Data 
Management System (TDMS) has recent traffic count data on Rts 7 and 20 in the vicinity 
of the project.  The average trips per day in 2021 was 22,470.  Recent data in 2022 
shows that average trips per day can vary between 20,000 to 30,000 trips per day. A 
copy of this data is enclosed with this memo.   

Below is a comparison of these two uses for trip generation.  ITE Trip Generation pages 
for each use are enclosed with this memo.   

Timeframe Existing:   
Gas Station 

Proposed:  
Coffee Shop 

Net Change 

Weekday Average 1,376 1,870 +494 
Weekday AM Peak 84 223 +139 
Weekday PM Peak 115 88 -27 
Saturday 102 190 +88 

Table 1: Trip Generation Summary – Based on ITE 10th Edition 

As demonstrated by the table above, the proposed use is similar in intensity as it relates 
to traffic from the previous gas station use.  The change in use results in an increase in 
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trips of 0.2% over average use which falls within the expected variability of the area.  
Therefore, this change is a negligible impact to the traffic in the area.   

ZONING DESIGN REQUIREMENTS 

Section 7.839 D provides requirements for the drive-through design.  The following is a 
discussion of how the site layout meets these requirements.   

1. The design and layout for waiting spaces shall provide for the movement of 
traffic about the site and shall not cause any obstruction of the required parking 
area, entrances, or exists. 

The drive-through queue is located to the back of the property beyond the proposed 
parking area and provides a separate lane for additional car queue movements and 
by-pass traffic.   

2.  The minimum number of waiting spaces for each service area shall be six. This 
number includes the space at the immediate service area. The "immediate 
service area" shall be defined as the area where the order is placed or where 
initial contact is first made. A waiting space shall be nine feet in width and 
twenty feet in length. 

The design provides for up to 14 cars in the queue lane from the service point to the last 
space before cars potentially impact the parking lot. An additional 7 cars can queue in 
the by-pass lane if needed to prevent obstructions in the parking lot.   

3. Canopies must be setback a minimum of ten (10) feet from all street right-of-way 
lines, twenty (20) feet from all properties residentially zoned and in a residential 
use, and ten (10) feet from all other property lines. 

All canopies are setback more than 10-ft from the property lines.  

4. Landscaping must be provided to minimize the visual impacts of the drive-in, 
drive-up or drive-through areas, including entrances, exits and waiting areas, 
and to enhance the streetscape and structure. 

A landscape plan prepared by a Registered Landscape Architect has been provided 
in the design plans and provides all required screening.   

5. (a).The applicant shall furnish a traffic study/report detailing the impacts of traffic 
on the adjoining street, and the volume of traffic generated by the facility. The 
report will contain information on the mitigation of the impacts on the adjoining 
streets and intersections in the area. 
(b). This report will be reviewed by the City Engineer who will submit his 
comments and recommendations to the Special Permit Granting Authority. 

This memo serves to satisfy this requirement.  

6. The site shall be designed to contain areas that will accommodate snow storage 
in a manner so as not to decrease the required off-street parking or impact on 
the waiting space areas. 



  
 

Page 3 of 3 
 

Refer to the Landscape Plan for proposed snow storage areas.   In general, snow will be 
removed from all paved surfaces with incidental storage in landscaped areas adjacent 
to curbing.  In larger storms, snow can be stored on the landscaped area inside of the 
drive-through lanes as illustrated on the drawings.   

 

TURNING MOVEMENTS – LINE OF SIGHT 

The existing property has two curb-cuts on South Street, one of which is combined with 
the adjacent Jiffy Lube use.   

The proposed design will close the connection to the Jiffy Lube site and close the curb-
cut that is shared with the adjacent property.  This design simplifies turning movements 
for drivers.   

Line of Sight:  

Based on the MassDOT TDMS, the 85th percentile speed on South Street is between 56 
and 57 miles per hour (mph).  Using a conservative 60 mph as the design basis, the 
recommended Stopping Sight Distance (SSD) is 570 Feet.   Below is a table of the SSD 
provided at the new driveway entrance:  

Direction Design Speed SSD Required (ft) SSD Provided (ft) 
Southbound 60 mph 570 810 +/-  
Northbound 60 mph 570 930 +/- 

Table 2: Stopping Sight Distance at Driveway 

 

SUMMARY 

The proposed use generates a similar number of daily trips as the existing use and 
therefore a negligible impact on traffic in the area.  The car queue at the drive-through 
use provides ample space to prevent obstruction within the site’s parking area and into 
the public right-of-way.   The new driveway entrance will simplify turning movements, 
and provides adequate line of sight to drivers.   

 

   

PVI Site Design, LLC 

 

_________________________________ 

Timothy J. Power, PE 
 

 

Copy:    Ashok Patel (JHM)  



Coffee/Donut Shop with Drive-Through Window
(937)

Vehicle Trip Ends vs: 1000 Sq. Ft. GFA
On a: Weekday

Setting/Location: General Urban/Suburban
Number of Studies: 2

Avg. 1000 Sq. Ft. GFA: 2
Directional Distribution: 50% entering, 50% exiting

Vehicle Trip Generation per 1000 Sq. Ft. GFA
Average Rate Range of Rates Standard Deviation

820.38 738.66 - 869.00 *

Data Plot and Equation Caution – Small Sample Size
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Fitted Curve Equation: Not Given R²= ****

Trip Gen Manual, 10th Edition Institute of Transportation Engineers
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Gasoline/Service Station
(944)

Vehicle Trip Ends vs: Vehicle Fueling Positions
On a: Weekday,

AM Peak Hour of Generator

Setting/Location: General Urban/Suburban
Number of Studies: 49

Avg. Num. of Vehicle Fueling Positions: 10
Directional Distribution: 50% entering, 50% exiting

Vehicle Trip Generation per Vehicle Fueling Position
Average Rate Range of Rates Standard Deviation

10.53 3.50 - 30.00 5.45

Data Plot and Equation
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X = Number of Vehicle Fueling Positions

Study Site Average Rate

Fitted Curve Equation: Not Given R²= ****

Trip Gen Manual, 10th Edition Institute of Transportation Engineers
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Gasoline/Service Station
(944)

Vehicle Trip Ends vs: Vehicle Fueling Positions
On a: Weekday,

PM Peak Hour of Generator

Setting/Location: General Urban/Suburban
Number of Studies: 58

Avg. Num. of Vehicle Fueling Positions: 10
Directional Distribution: 50% entering, 50% exiting

Vehicle Trip Generation per Vehicle Fueling Position
Average Rate Range of Rates Standard Deviation

14.41 4.25 - 75.50 7.50

Data Plot and Equation
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X = Number of Vehicle Fueling Positions

Study Site Average Rate

Fitted Curve Equation: Not Given R²= ****

Trip Gen Manual, 10th Edition Institute of Transportation Engineers
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Gasoline/Service Station
(944)

Vehicle Trip Ends vs: Vehicle Fueling Positions
On a: Saturday, Peak Hour of Generator

Setting/Location: General Urban/Suburban
Number of Studies: 4

Avg. Num. of Vehicle Fueling Positions: 11
Directional Distribution: 50% entering, 50% exiting

Vehicle Trip Generation per Vehicle Fueling Position
Average Rate Range of Rates Standard Deviation

12.77 9.92 - 16.75 3.40

Data Plot and Equation Caution – Small Sample Size
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Study Site Average Rate

Fitted Curve Equation: Not Given R²= ****

Trip Gen Manual, 10th Edition Institute of Transportation Engineers
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Coffee/Donut Shop with Drive-Through Window
(937)

Vehicle Trip Ends vs: 1000 Sq. Ft. GFA
On a: Weekday

Setting/Location: General Urban/Suburban
Number of Studies: 2

Avg. 1000 Sq. Ft. GFA: 2
Directional Distribution: 50% entering, 50% exiting

Vehicle Trip Generation per 1000 Sq. Ft. GFA
Average Rate Range of Rates Standard Deviation

820.38 738.66 - 869.00 *

Data Plot and Equation Caution – Small Sample Size
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X = 1000 Sq. Ft. GFA

Study Site Average Rate

Fitted Curve Equation: Not Given R²= ****

Trip Gen Manual, 10th Edition Institute of Transportation Engineers
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Coffee/Donut Shop with Drive-Through Window
(937)

Vehicle Trip Ends vs: 1000 Sq. Ft. GFA
On a: Weekday,

AM Peak Hour of Generator

Setting/Location: General Urban/Suburban
Number of Studies: 23

Avg. 1000 Sq. Ft. GFA: 2
Directional Distribution: 49% entering, 51% exiting

Vehicle Trip Generation per 1000 Sq. Ft. GFA
Average Rate Range of Rates Standard Deviation

97.96 18.32 - 282.05 42.48

Data Plot and Equation

T 
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ip
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s

X = 1000 Sq. Ft. GFA

Study Site Average Rate

Fitted Curve Equation: Not Given R²= ****

Trip Gen Manual, 10th Edition Institute of Transportation Engineers
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Coffee/Donut Shop with Drive-Through Window
(937)

Vehicle Trip Ends vs: 1000 Sq. Ft. GFA
On a: Weekday,

PM Peak Hour of Generator

Setting/Location: General Urban/Suburban
Number of Studies: 9

Avg. 1000 Sq. Ft. GFA: 2
Directional Distribution: 51% entering, 49% exiting

Vehicle Trip Generation per 1000 Sq. Ft. GFA
Average Rate Range of Rates Standard Deviation

37.43 2.09 - 60.50 17.40

Data Plot and Equation

T 
= 

Tr
ip

 E
nd

s

X = 1000 Sq. Ft. GFA

Study Site Average RateFitted Curve

Fitted Curve Equation: T = 43.59(X) - 11.08 R²= 0.53

Trip Gen Manual, 10th Edition Institute of Transportation Engineers
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Coffee/Donut Shop with Drive-Through Window
(937)

Vehicle Trip Ends vs: 1000 Sq. Ft. GFA
On a: Saturday, Peak Hour of Generator

Setting/Location: General Urban/Suburban
Number of Studies: 10

Avg. 1000 Sq. Ft. GFA: 2
Directional Distribution: 50% entering, 50% exiting

Vehicle Trip Generation per 1000 Sq. Ft. GFA
Average Rate Range of Rates Standard Deviation

87.70 48.42 - 138.28 33.38

Data Plot and Equation

T 
= 

Tr
ip

 E
nd

s

X = 1000 Sq. Ft. GFA

Study Site Average RateFitted Curve

Fitted Curve Equation: Ln(T) = 0.65 Ln(X) + 4.71 R²= 0.58

Trip Gen Manual, 10th Edition Institute of Transportation Engineers
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Directions: 2-WAY
1 2
NB  

1 2
SB  

 Transportation Data Management
System

Disclaimer: MassDOT has a wide range of traffic volume data. What is displayed here is data that has been
captured within the past 10 years. ... more

Record 1 of 1 Goto Record  go

Location ID 40 MPO ID  
Type SPOT HPMS ID  

On NHS No  On HPMS No  
LRS ID  LRS Loc Pt.  

SF Group R3 Route Type  

AF Group R3 Route  

GF Group R3 Active Yes

Class Dist Grp R3 Category HPMS

Seas Clss Grp MHD Statewide   

WIM Group    
QC Group Perm

Fnct'l Class (3) Other Principal Arterial Milepost  
Located On Rtes. 7 & 20 

Loc On Alias LENOX PITTSFIELD STATE ROAD 
NORTH OF RTE.7A JUNCTION 

More Detail 

STATION DATA

AADT 
 Year AADT DHV-30 K % D % PA BC Src

2021 22,470 2,400 11 53 20,831 (93%) 1,639 (7%)  
2020 19,827 2,217 11 55 18,359 (93%) 1,468 (7%)  
2019 25,276 2,568 10 52 24,458 (97%) 818 (3%)  

2018 35,1983    32,346 (92%) 2,852 (8%) Grown
from 2016

2017 34,6683    32,623 (94%) 2,045 (6%) Grown
from 2016

|<<  <  >  >>|     1-5 of 21

Travel Demand Model

 Model
Year

Model
AADT AM PHV AM PPV MD PHV MD PPV PM PHV PM PPV NT PHV NT PPV

List View All DIRs Report Center

https://www.ms2soft.com/
https://www.mass.gov/traffic-volume-and-classification
javascript:Expand('detail')


Year AADT

VOLUME COUNT
Date Int Total

Sat 8/13/2022 15 25,793
Fri 8/12/2022 15 30,925
Thu 8/11/2022 15 28,661
Wed 8/10/2022 15 29,057
Tue 8/9/2022 15 30,090
Mon 8/8/2022 15 27,150
Sun 8/7/2022 15 20,930
Sat 8/6/2022 15 24,443
Fri 8/5/2022 15 29,674

Thu 8/4/2022 15 28,148

|<< <  > >>| 1-10 of 4701

Year Annual Growth
2021 13%
2020 -22%
2019 -28%
2018 2%
2017 1%
2016 0%
2015 45%
2014 -2%
2013 1%
2012 -9%

| | 1 10 f 20

VOLUME TREND 

https://mhd.public.ms2soft.com/tcds/tcount.asp?offset=0&id=299954011&a=96&sdate=2022-08-13&local_id=40&classDate=&speedDate=&gapDate=&count_type=%27VOLUME%27
https://mhd.public.ms2soft.com/tcds/tcount.asp?offset=0&id=299936799&a=96&sdate=2022-08-12&local_id=40&classDate=&speedDate=&gapDate=&count_type=%27VOLUME%27
https://mhd.public.ms2soft.com/tcds/tcount.asp?offset=0&id=299918443&a=96&sdate=2022-08-11&local_id=40&classDate=&speedDate=&gapDate=&count_type=%27VOLUME%27
https://mhd.public.ms2soft.com/tcds/tcount.asp?offset=0&id=299893271&a=96&sdate=2022-08-10&local_id=40&classDate=&speedDate=&gapDate=&count_type=%27VOLUME%27
https://mhd.public.ms2soft.com/tcds/tcount.asp?offset=0&id=299855324&a=96&sdate=2022-08-09&local_id=40&classDate=&speedDate=&gapDate=&count_type=%27VOLUME%27
https://mhd.public.ms2soft.com/tcds/tcount.asp?offset=0&id=299806904&a=96&sdate=2022-08-08&local_id=40&classDate=&speedDate=&gapDate=&count_type=%27VOLUME%27
https://mhd.public.ms2soft.com/tcds/tcount.asp?offset=0&id=299678768&a=96&sdate=2022-08-07&local_id=40&classDate=&speedDate=&gapDate=&count_type=%27VOLUME%27
https://mhd.public.ms2soft.com/tcds/tcount.asp?offset=0&id=299564529&a=96&sdate=2022-08-06&local_id=40&classDate=&speedDate=&gapDate=&count_type=%27VOLUME%27
https://mhd.public.ms2soft.com/tcds/tcount.asp?offset=0&id=299547350&a=96&sdate=2022-08-05&local_id=40&classDate=&speedDate=&gapDate=&count_type=%27VOLUME%27
https://mhd.public.ms2soft.com/tcds/tcount.asp?offset=0&id=299528866&a=96&sdate=2022-08-04&local_id=40&classDate=&speedDate=&gapDate=&count_type=%27VOLUME%27
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SECTION 1 – PROJECT OVERVIEW 
1.1 INTRODUCTION 

The applicant, Jamsan Hotel Management, is proposing to construct a new coffee shop with 
drive thru and associated site improvements.  The project will occur on two adjacent parcels.  
The first parcel is partially developed and was formerly a gas station use.  The second parcel is a 
“pork-chop” lot that abuts the property to the rear but with frontage on South Street.   

While it is a partial re-development, the project will result in a net increase of impervious area.  In 
accordance with the Ten Stormwater Management Standards as outlined in the Massachusetts 
Stormwater Management Handbook Vol. 1-3 (Handbook), the project will meet all 10 standards 
for the increase in impervious area.  This will be achieved by the use typical best management 
practices (BMPs) including a shallow underground recharge system, and water quality structure.    

Descriptions of each BMP and sizing calculations are included in this report.   

 

1.2 LOCATION, TOPOGRAPHY, AND SOILS 

LOCATION: 

The project site is located at 1030 South Street, Pittsfield, MA, Assessor’s parcels H010001003 and 
H010001006.  The project site has direct access from South Street on its eastern boundary.  The 
property is abutter by a Jiffy Lube to the south, and the driveway to the Hilton Garden Inn to the 
north.  The Hilton Garden Inn property is abutting to the left.   As noted, the project will occur 
over two parcels.  The front parcel is the location of a former gas station use.  The rear property is 
undeveloped and wooded.   

TOPOGRAPHY 

The topography within the Development Area is sloping generally from west to east.   The front 
parcel is relatively flat with slopes ranging from 2% to 4%.  The rear parcel has varying steep 
slopes generally 3:1.   

SOILS 

The underlying soils have been obtained from the Natural Resources Conservation Service as 
made available by the Web Soil Survey website and are generally consistent across the site.  The 
soil types are as follows:  

TABLE 1.1 – NRCS SOIL TYPES 

NRCS MAP UNIT MAP UNIT NAME HYDROLOGIC SOIL GROUP 
602 Urban Land - 

512B Pittsfield Loam A 
 

The majority of the site falls within the area of Urban Land.  Surrounding land is entirely Pittsfield 
Loam and on-site soil testing confirmed soils consistent with this material. Therefore, Hydrologic 
Soil Group A has been assumed for the entire project area.   

     



1.3 WATERSHED DESCRIPTIONS 

Runoff from the project area can be evaluated using three primary Design Points with related 
watershed areas.  Refer to Figure 1 and Figure 2 for Existing and Proposed Watershed Plans 
respectively, found in the appendix.  Watershed plans provide information on total area, Curve 
Numbers, and Time of Concentration for each watershed.   

1.3.1 EXISTING CONDITIONS 

WATERSHED EX-1A 

This area encompasses the majority of the project area and drains into the existing drainage 
system on the property.   It consists of partially developed area, grassy areas cleared as part of 
the gas station use, and undeveloped area of the rear parcel.  Runoff flows into the existing 
drainage system, noted as Design Point DP-1.  

WATERSHED EX-1B 

Watershed EX-1B includes a large portion of the developed gas station property included paved 
areas, and roof-top runoff.   The area flows into a catch basin connected to the existing 
drainage system, DP-1.   

WATERSHED EX-2 

This area represents the remaining developed portions of the former gas station use.   This area 
flows overland directly into South Street.  This is evaluated as DP-2 

WATERSHED EX-3 

Area EX-3 is an undeveloped area in the western portion of the property that flows overland to 
the abutting Jiffy Lube Property, identified as DP-3 

1.3.2 PROPOSED CONDITIONS 

In the proposed conditions, the coffee shop use will be constructed with associated parking and 
other improvements.   Below is a description of the proposed watersheds and BMP’s employed 
in each.    

WATERSHED PR-1A 

This area includes the north-westerly portion of the parking lot and drive-thru area and includes 
paved areas, new landscaped areas, and remaining undeveloped wooded areas.   The runoff 
from this area will be captured through trench drains in the parking lot that are routed to an 
underground recharge system that provides both detention and groundwater recharge.  
Overflow from this system will be directed to the existing drain system, DP-1.  

WATERSHED PR-1B 

This watershed includes parking areas north of the new building.  This areas will flow into the 
existing drainage system through new closed drainage system components.  

WATERSHED PR-1C 

This watershed is the drive-thru area south of the new building.   The area will also flow into the 
existing drainage system through new closed drainage system components. 



WATERSHED PR-2 

This watershed is the remaining paved portions of the new use and landscaped areas on the 
east side of the building abutting South Street.   Similar to existing conditions, runoff from this area 
will flow overland to South Street.   

WATERSHED PR-3 

As in existing conditions, this watershed area is made up of undeveloped and landscaped areas 
the flow overland to the Jiffy Lube property, DP-3.   

As summary of existing and proposed runoff flows and volumes are presented in Table 2.1 of this 
report.   Additional detail regarding cover types and routing methods are included in the 
HydroCAD calculations found in the appendix of this report.   

 

1.4 METHODOLOGY 

The peak rate of runoff and sizing of retention BMP’s was determined using techniques and data 
found in the following: 

1. Urban Hydrology for Small Watersheds – Technical Release 55 by the United States 
Department of Agriculture Soils Conservation Service, June 1986. Runoff curve numbers 
and 24-hour precipitation values were obtained from this reference. 

2. HydroCAD© Stormwater Modeling System by HydroCAD Software Solutions LLC, version 
10.0.  The HydroCAD program was used to generate the runoff hydrographs for the 
watershed areas, to determine discharge/stage/storage characteristics for the infiltration 
systems, to perform drainage routing and to combine the results of the runoff 
hydrographs.  This software is based on the Soil Conservation Service (SCS) TR-20 program 

3. Rainfall data is based on the NRCC rainfall data provided in the “look-up tables” in the 
HydroCAD program.   

  



SECTION 2 – STORMWATER MANAGEMENT STANDARDS 
The following is a review of the project and how each of the 10 SWM Standards are met.   
Various supporting calculations are provided in the appendix when necessary.    

2.1 STANDARD 1 – NO NEW UNTREATED DISCHARGES CAUSING EROSION 

The proposed project does not create a new discharge to any “Waters of the Commonwealth”.   
As shown on the site plans, the system will utilize the municipal drainage systems to reach the 
final outfall.  As there are no new open discharges proposed, no computations for outlet 
protection are necessary.  The new drainage system on the property will provide a treatment to 
the maximum extent practicable where there are currently no treatment BMPs.   

2.2 STANDARD 2 - PEAK RATE ATTENUATION 

Calculations are provided in the appendix to show that the proposed development will not 
cause an increase in peak discharge rates. Refer to the HydroCAD calculations provided within 
this report for detailed breakdowns of each watershed.   As summary of peak flows for each 
Design Point are provided below.   

TABLE 2.1 – RUNOFF FLOW (CFS) COMPARISON 

Design 
Point   2-YEAR 10-YEAR 100-YEAR 

DP-1 
Existing 0.24 0.51 2.28 

Proposed 0.23 0.51 2.25 

DP-2 
Existing 0.30 0.53 1.09 

Proposed 0.15 0.37 0.99 

DP-3 
Existing 0 0 0.02 

Proposed 0 0 0.02 

 

2.3 STANDARD 3 - ANNUAL RECHARGE TO GROUNDWATER 

Annual recharge is based on soil type for the project.   As noted in Section 1.2, the soil type is 
assumed to fall within Hydrologic Soil Group A.  The project qualifies as a partial redevelopment, 
therefore, to meet Standard 3 for this soil type, a recharge rate of 0.6 x the Total new Impervious 
area.   

On-site soil investigations determined shallow groundwater for the project making retrofit 
recharge systems for the full property not practicable.  However, the design meets the 
requirement for a partial redevelopment wherein recharge is provided for the increase in 
impervious area.    As the site has no groundwater recharge practices today, this represents an 
improvement over existing conditions.   

 



Below is a summary of the required recharge for the new development.  Impervious areas were 
determined using AutoCAD drafting software to delineate and quantify the area.  

Required Recharge: 

Existing impervious Area:  13,844 Square Feet (SF) 

New Impervious Area:   20,923 SF 

Net Increase:   7,709 SF  

Recharge Constant:   0.6 Inches (in.) 

Required Recharge Rate: 7,709 SF  x (0.6 in. / 12) =  354 Cubic Feet (CF) 

Recharge Provided:  

Volume below lowest outlet:  480 CF 

480 > 354 = Standard Met 

The HydroCAD calculations in the Appendix provides a table from of the hydrograph for the 
proposed infiltration system.   The system will drain down within the 24 hour time of the storm for 
the 10-yr storm event.   

As outlined above, Standard 3 is met for all new impervious areas and only to the maximum 
extent practicable for the redevelopment portions of the site.   

 

2.4 STANDARD 4 - WATER QUALITY 

TSS Removal 

Stormwater management systems shall be designed to remove 80% of the average annual post-
construction load of Total Suspended Solids (TSS).  A summary of TSS removal rates for each 
treatment train is noted in Table 2.4 below.  Supporting calculations on the DEP approved 
calculation sheet are included in the Appendix.    

TABLE 2.4 – TSS REMOVAL RATES 

WATERSHED PRETREATMENT TSS 
REMOVED 

TOTALL TSS 
REMOVED 

PR-1A 80% 96% 
PR-1B & C - 80% 

  
 

2.5 STANDARD 5 - LAND USES WITH HIGHER POTENTIAL POLLUTANT LOADS (LUHPPL) 

The proposed uses on the project are not considered LUHPPL’s, and therefore the standard does 
not apply.   

 

 



2.6 STANDARD 6 - CRITICAL AREAS 

Stormwater from the project does not flow to a Critical Area, therefore the Standard does not 
apply.  

2.7 STANDARD 7 - REDEVELOPMENT 

As previously noted, the project can be considered a partial re-development project.  The 
project meets the standards to the full extent for all new impervious areas, and to the maximum 
extent practicable for the redevelopment areas.    

2.8 STANDARD 8 - CONSTRUCTION PERIOD CONTROLS 

A Site Preparation Plan is included in the site plans to provide general guidance to the 
contractor for best practices in erosion controls on the site.   The plans call for perimeter 
sediment controls, and other best practices to prevent erosion and sedimentation.   

2.9 STANDARD 9 – LONG TERM OPERATION AND MAINTENANCE PLAN 

An Operation and Maintenance Plan is included in Section 3 of this report.  Literature for the 
Water Quality Unit and Isolator row from the respective manufacturers is included in this 
document.   

2.10 STANDARD 10 – ILLICIT DISCHARGES 

The following text appears on the Proposed Grading and Drainage Plan:  

“The storm water management system proposed shall not be connected 
to the wastewater management system and shall not be contaminated 
by contact with process wastes, raw materials, toxic pollutants, hazardous 
substances, oil, or grease per Massachusetts DEP Storm Water Standard 
10.” 

  



SECTION 3 – OPERATION & MAINTENANCE PLAN 

In accordance with the standards set forth by the Stormwater Management Regulations issued 
by the Department of Environmental Protection (DEP), PVI Site Design, LLC (PVI) has prepared 
the following Operation and Maintenance (O&M) plan for the proposed stormwater 
management system at the Industrial Mixed Use development in Hull, MA. This O&M plan 
addresses post construction pollution prevention and maintenance of stormwater systems.  

This plan is broken into two major sections. The first section describes pollution prevention 
techniques to encourage source controls that prevent pollution. The second section is devoted 
to a post-development operation and maintenance plan of the stormwater management 
system.  Reference is made to the drawing “Grading and Drainage Plan, Sheet C102” prepared 
by PVI as last revised, that details the proposed drainage system and its components.  

BASIC INFORMATION 

Proponent: Jamsan Hotel Management 
Address: 85 Hartwell Ave 
City: Lexinton, MA 02420 
 
Civil Engineer:  PVI Site Design, LLC.  18 Glendale Road, Norwood, MA (339) 206-1030 

 

3.1 LONG TERM POLLUTION PREVENTION PLAN 

As a commercial use property, there are several potential sources of pollution including gasoline 
and oil from visiting vehicles, cleaning chemicals, and supplies related to building uses. Other 
than leaks from vehicles, it is anticipated that these materials will be stored and maintained 
inside the building, however the following pollution prevention techniques are provided in the 
event that there is a spill outside the facility that may enter the stormwater management system. 

Good House Keeping 

The following measures will be employed to control potential sources of contamination and 
prevent pollution at The Project property: 

Deicing 

To prevent increased pollutant concentrations in stormwater discharges, the amount of road salt 
applied will be controlled. Calibration devices for spreaders in trucks will be encouraged to 
contractors employed to plow the parking area. The amount of deicing materials used will be 
monitored with the goal of using only enough to make the roadway and parking areas safe.  
Limiting salt not only benefits the stormwater management system, but also saves on cost of 
snow and ice removal.   

Snow Storage/Disposal 

Snow storage/disposal will be allowed in landscaped islands within the property.  In large storm 
events, temporary stockpiles may be generated for off-site disposal following a storm.  As a 
residential use, each space will need to remain open, therefore off-site disposal will be required.    

 

 



Pavement Sweeping 

The project will implement a pavement sweeping program to remove contaminants directly 
from paved surfaces to prevent their release into the drainage system. Pavement sweeping can 
be an effective initial treatment for reducing pollutant loadings in stormwater. Once removed 
from paved surfaces, the sweeping will be handled and disposed of in accordance with the 
MassDEP’s Bureau of Waste Prevention’s written policy regarding the reuse and disposal of street 
sweepings. 

Fertilizer/Pesticide/Herbicide Application 

No pesticides or herbicides are to be used unless a single spot treatment is required for a specific 
control application. Fertilizer usage will be avoided. If deemed necessary, slow release fertilizer 
will be used, and applied only in the minimum amounts recommended by the manufacturer. 
Once applied, the fertilizer will be worked into the soil to limit exposure to stormwater. Storage 
will be in a covered area; and the contents of any partially used bags will be transferred to a 
sealable, plastic bin to avoid spills. Fertilizer will be used to begin the establishment of vegetation 
in bare or damaged areas, but will not be applied on a regular basis unless necessary. 

Materials Management/Housekeeping Practices 

The following product-specific practices will be followed on-site. Recommendations are 
provided for petroleum products, fertilizers, solvents, paints, and other hazardous substances, 
and concrete. Petroleum Products - No vehicle maintenance or handling of petroleum products 
will occur on site outside of a building. Petroleum products will be stored in tightly sealed 
containers that are clearly labeled. Any asphalt substances used on-site will be applied 
according to manufacturer's recommendations. No petroleum-based or asphalt substances will 
be stored within 100 feet of a waterway. 

Solvents, Paints, and other Hazardous Substances - All containers will be tightly sealed and stored 
indoors when not required for use. Excess materials will not be discharged to the storm sewer 
system, but will be properly disposed according to manufacturer's instructions or state and local 
regulations. Outside storage on the property will be prohibited. 

Spill Prevention and Control 

The Property Manager will be responsible for training of people in the proper handling and 
cleanup of spilled materials. No spilled hazardous materials or hazardous wastes will be allowed 
to come in contact with storm water discharges. If such contact occurs, the storm water 
discharge will be contained on site until appropriate measures in compliance with state and 
federal regulations are taken to dispose of such contaminated storm water.   An “In Case of 
Emergency or Hazardous Spill” sign with appropriate contract information can be posted in the 
common area of the residential building.   

In order to minimize the potential for a spill of hazardous materials to come into contact with 
storm water, the following steps will be implemented: 

1. All materials with hazardous properties (such as pesticides, petroleum products, fertilizers, 
detergents, construction chemicals, acids, paints, paint solvents, cleaning solvents, 
additives for soil stabilization, concrete curing compounds and additives, etc.) will be 
stored in a secure location, with their lids on, preferably under cover, when not in use. 

2. The minimum practical quantity of all such materials will be kept on the site. 



3. A spill control and containment kit (containing, for example, absorbent materials, acid 
neutralizing powder, brooms, dust pans, mops, rags, gloves, goggles, plastic and metal 
trash containers, etc. will be provided at the maintenance and/or storage area of the 
site. 

4. Manufacturers recommended methods for spill cleanup will be clearly posted and site 
personnel will be trained regarding these procedures and the location of the information 
and cleanup supplies. 

In the event of a spill, the following procedures should be followed: 

1. All spills will be cleaned up immediately after discovery. 
2. The spill area will be kept well ventilated and personnel will wear appropriate protective 

clothing to prevent injury from contact with the hazardous substances. 
3. The Owner and Property Manager will be notified immediately. 
4. Spills of toxic or hazardous materials will be reported to the appropriate federal, state, 

and/or local government agency, regardless of the size of the spill. 
5. If the spilt material enters the drainage system, the catch basin or other structure acting 

as the inlet shall be cleaned via a vac truck as soon as possible and before the next 
rainfall event to the extent practicable. 

The Property Manager will be the spill prevention and response coordinator. He will designate 
the individuals who will receive spill prevention and response training. These individuals will each 
become responsible for a particular phase of prevention and response. The names of these 
personnel will be posted in the material storage area and other applicable areas onsite. 

 

3.2 STORMWATER MANAGEMENT SYSTEM – OPERATION AND MAINTENANCE 
 
Paved Areas – Paved areas should be swept as part of the routine site maintenance. 
Pavement sweeping is an excellent source control for sedimentation to the existing 
drainage system and should be performed on a quarterly basis (four times a year) on or 
around the following times:  

• April 1 – The end of snow season to capture sediment from winter sanding 
• June 15 – General cleanup for Summer Months 
• September 1 – General cleanup subsequent to active summer months. 
• December 1 – Remove leaf litter and typical Autumn season debris.   

 
1. Deicing - Salt for de-icing on the paved areas during the winter months shall be limited to 

the minimum amount practicable. Sand containing the minimum amount of sodium 
chloride (or approved equivalent) needed for handling may be applied as part of the 
routine winter maintenance activities. 
 

2. Snow Removal – Snow may be stored in landscape areas at the edges of parking areas.  
Damaged landscape and plants will need to be restored in the spring.   If snow storage 
areas are not adequate for larger storms, snow piles will need to be removed from the 
site to prevent a loss of parking spaces.   
 

3. Building Drains – Building drains are equipped with cleanouts within the building in 
accordance with plumbing codes.   Exterior gutters and downspouts should be 
inspected in the fall and cleaned of any leaf or other debris.   Downspout connections to 



underground pipes should be removed and inspected for debris.  Any blockages should 
be cleared.    
 

4. Deep Sump Catch Basins – Sumps shall be inspected quarterly during the first year to 
determine sediment collection. Sumps shall be cleaned annually at a minimum, and 
when sediment and debris are within 2-feet of the outlet pipe.  Catch Basins should be 
inspected four times per year when the parking lot is swept.   
 

5. Proprietary Sediment Separators – Water Quality Units are CDS Inline treatment units as 
provided by Contech.  The Unit is models 2015-4.  Maintenance of the structures should 
be per manufacturer’s recommendations.   At a minimum, the unit should be inspected 
at the completion of construction to remove any construction sediment and/or debris, 
and then six (6) months after initial operation to determine rate of sediment capture.   
The unit should be cleaned every 3 years and more frequently as needed.   
 

6. Underground Recharge Systems – Inspect the Underground Recharge Systems 
immediately following construction activities to ensure no construction sediment has 
entered the system. The systems should be inspected following the first major rainfall 
event to confirm it is draining within the design parameters.   Visual inspections of the 
system should be performed annually at a minimum to confirm no carry over of sediment 
from the collection system.   All points of access should be inspected, including inlets, 
outlets, and any inspection ports.  
 

7. All sediments removed from the infiltration systems and catch basin sumps shall be 
disposed of properly, and in accordance with applicable local and state regulations. 
 

8. All vegetated areas on the site shall be stabilized and maintained to control erosion. Any 
disturbed areas shall be re-seeded as soon as practicable. Trash and debris should be 
removed on a regular basis. 
 

9. Work within any drainage structures shall performed in accordance with the latest OSHA 
regulations, and only by individuals with appropriate OSHA certification. Maintenance 
Responsibilities - All post-construction maintenance activities shall be documented and 
kept on file for up to 3 years and made available to the proper town authorities upon 
request. 
 

For questions regarding proper maintenance, it is recommended to contact the Civil Engineer of 
Record:  

PVI Site Design, LLC 
Attn: Timothy Power, PE 
18 Glendale Road 
Norwood, MA 02062 
(339) 206 1030 



 
 
 
 
 
 
 

APPENDIX A 
Watershed Plans 
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APPENDIX B 
HydroCAD Calculations 
• Existing Conditions 
• Proposed Conditions 
• Infiltration System Stage-Storage Table 
• Infiltration Basin Drain Down Table 
• Rain Garden – 1” Storm Calculations 
• Swale – Water Quality Calculations 
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1030 South St, Pittsfield
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Summary for Subcatchment EX-1: Undeveloped Area

Runoff = 0.00 cfs @ 14.36 hrs,  Volume= 120 cf,  Depth> 0.05"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  2-Year Rainfall=2.81"

Area (sf) CN Description
3,623 98 Paved parking, HSG A
1,220 98 Roofs, HSG A

118 98 Roofs, HSG A
12,149 49 50-75% Grass cover, Fair, HSG A
13,275 30 Woods, Good, HSG A
30,385 49 Weighted Average
25,424 83.67% Pervious Area
4,961 16.33% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment EX-1: Undeveloped Area

Runoff

Hydrograph

Time  (hours)
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NRCC 24-hr B
2-Year Rainfall=2.81"
Runoff Area=30,385 sf
Runoff Volume=120 cf
Runoff Depth>0.05"
Tc=6.0 min
CN=49

0.00 cfs



1030 South St, Pittsfield
NRCC 24-hr B  2-Year Rainfall=2.81"Existing Conditions
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Summary for Subcatchment EX-1B: Parking Area

Runoff = 0.24 cfs @ 12.13 hrs,  Volume= 626 cf,  Depth> 1.43"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  2-Year Rainfall=2.81"

Area (sf) CN Description
3,864 98 Paved parking, HSG A

* 1,395 49
5,259 85 Weighted Average
1,395 26.53% Pervious Area
3,864 73.47% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment EX-1B: Parking Area

Runoff

Hydrograph

Time  (hours)
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NRCC 24-hr B
2-Year Rainfall=2.81"
Runoff Area=5,259 sf
Runoff Volume=626 cf
Runoff Depth>1.43"
Tc=6.0 min
CN=85

0.24 cfs
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Summary for Subcatchment EX-2: DP-2 - South St

Runoff = 0.30 cfs @ 12.13 hrs,  Volume= 773 cf,  Depth> 1.36"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  2-Year Rainfall=2.81"

Area (sf) CN Description
3,744 98 Paved parking, HSG A
1,073 98 Roofs, HSG A
2,007 49 50-75% Grass cover, Fair, HSG A
6,824 84 Weighted Average
2,007 29.41% Pervious Area
4,817 70.59% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment EX-2: DP-2 - South St

Runoff

Hydrograph

Time  (hours)
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NRCC 24-hr B
2-Year Rainfall=2.81"
Runoff Area=6,824 sf
Runoff Volume=773 cf
Runoff Depth>1.36"
Tc=6.0 min
CN=84

0.30 cfs
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Summary for Subcatchment EX-3: DP-3 - Offsite

Runoff = 0.00 cfs @ 0.00 hrs,  Volume= 0 cf,  Depth= 0.00"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  2-Year Rainfall=2.81"

Area (sf) CN Description
3,634 32 Woods/grass comb., Good, HSG A

202 98 Paved parking, HSG A
3,836 35 Weighted Average
3,634 94.73% Pervious Area

202 5.27% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment EX-3: DP-3 - Offsite

Runoff

Hydrograph

Time  (hours)
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NRCC 24-hr B
2-Year Rainfall=2.81"
Runoff Area=3,836 sf

Runoff Volume=0 cf
Runoff Depth=0.00"

Tc=6.0 min
CN=35

0.00 cfs
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Summary for Reach DP-1: Existing Drains

Inflow Area = 35,644 sf, 24.76% Impervious,  Inflow Depth > 0.25"    for  2-Year event
Inflow = 0.24 cfs @ 12.13 hrs,  Volume= 746 cf
Outflow = 0.24 cfs @ 12.13 hrs,  Volume= 746 cf,  Atten= 0%,  Lag= 0.0 min

Routing by Stor-Ind+Trans method, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs

Reach DP-1: Existing Drains
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Inflow Area=35,644 sf
0.24 cfs

0.24 cfs
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Summary for Subcatchment EX-1: Undeveloped Area

Runoff = 0.11 cfs @ 12.21 hrs,  Volume= 820 cf,  Depth> 0.32"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  10-Year Rainfall=4.09"

Area (sf) CN Description
3,623 98 Paved parking, HSG A
1,220 98 Roofs, HSG A

118 98 Roofs, HSG A
12,149 49 50-75% Grass cover, Fair, HSG A
13,275 30 Woods, Good, HSG A
30,385 49 Weighted Average
25,424 83.67% Pervious Area
4,961 16.33% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment EX-1: Undeveloped Area

Runoff

Hydrograph

Time  (hours)
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NRCC 24-hr B
10-Year Rainfall=4.09"
Runoff Area=30,385 sf
Runoff Volume=820 cf
Runoff Depth>0.32"
Tc=6.0 min
CN=49

0.11 cfs
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Summary for Subcatchment EX-1B: Parking Area

Runoff = 0.42 cfs @ 12.13 hrs,  Volume= 1,111 cf,  Depth> 2.54"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  10-Year Rainfall=4.09"

Area (sf) CN Description
3,864 98 Paved parking, HSG A

* 1,395 49
5,259 85 Weighted Average
1,395 26.53% Pervious Area
3,864 73.47% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment EX-1B: Parking Area

Runoff

Hydrograph

Time  (hours)
2423222120191817161514131211109876543210

F
lo

w
  (

cf
s)

0.46
0.44
0.42

0.4
0.38
0.36
0.34
0.32

0.3
0.28
0.26
0.24
0.22

0.2
0.18
0.16
0.14
0.12

0.1
0.08
0.06
0.04
0.02

0

NRCC 24-hr B
10-Year Rainfall=4.09"
Runoff Area=5,259 sf
Runoff Volume=1,111 cf
Runoff Depth>2.54"
Tc=6.0 min
CN=85

0.42 cfs
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Summary for Subcatchment EX-2: DP-2 - South St

Runoff = 0.53 cfs @ 12.13 hrs,  Volume= 1,392 cf,  Depth> 2.45"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  10-Year Rainfall=4.09"

Area (sf) CN Description
3,744 98 Paved parking, HSG A
1,073 98 Roofs, HSG A
2,007 49 50-75% Grass cover, Fair, HSG A
6,824 84 Weighted Average
2,007 29.41% Pervious Area
4,817 70.59% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment EX-2: DP-2 - South St

Runoff

Hydrograph

Time  (hours)
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NRCC 24-hr B
10-Year Rainfall=4.09"
Runoff Area=6,824 sf
Runoff Volume=1,392 cf
Runoff Depth>2.45"
Tc=6.0 min
CN=84

0.53 cfs
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Summary for Subcatchment EX-3: DP-3 - Offsite

Runoff = 0.00 cfs @ 24.00 hrs,  Volume= 2 cf,  Depth> 0.01"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  10-Year Rainfall=4.09"

Area (sf) CN Description
3,634 32 Woods/grass comb., Good, HSG A

202 98 Paved parking, HSG A
3,836 35 Weighted Average
3,634 94.73% Pervious Area

202 5.27% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment EX-3: DP-3 - Offsite

Runoff

Hydrograph

Time  (hours)
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NRCC 24-hr B
10-Year Rainfall=4.09"
Runoff Area=3,836 sf
Runoff Volume=2 cf
Runoff Depth>0.01"
Tc=6.0 min
CN=35

0.00 cfs
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Summary for Reach DP-1: Existing Drains

Inflow Area = 35,644 sf, 24.76% Impervious,  Inflow Depth > 0.65"    for  10-Year event
Inflow = 0.51 cfs @ 12.15 hrs,  Volume= 1,931 cf
Outflow = 0.51 cfs @ 12.15 hrs,  Volume= 1,931 cf,  Atten= 0%,  Lag= 0.0 min

Routing by Stor-Ind+Trans method, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs

Reach DP-1: Existing Drains
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Inflow Area=35,644 sf
0.51 cfs

0.51 cfs
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Summary for Subcatchment EX-1: Undeveloped Area

Runoff = 1.44 cfs @ 12.14 hrs,  Volume= 4,043 cf,  Depth> 1.60"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  100-Year Rainfall=7.04"

Area (sf) CN Description
3,623 98 Paved parking, HSG A
1,220 98 Roofs, HSG A

118 98 Roofs, HSG A
12,149 49 50-75% Grass cover, Fair, HSG A
13,275 30 Woods, Good, HSG A
30,385 49 Weighted Average
25,424 83.67% Pervious Area
4,961 16.33% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment EX-1: Undeveloped Area

Runoff

Hydrograph

Time  (hours)
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NRCC 24-hr B
100-Year Rainfall=7.04"
Runoff Area=30,385 sf
Runoff Volume=4,043 cf
Runoff Depth>1.60"
Tc=6.0 min
CN=49

1.44 cfs
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Summary for Subcatchment EX-1B: Parking Area

Runoff = 0.85 cfs @ 12.13 hrs,  Volume= 2,316 cf,  Depth> 5.29"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  100-Year Rainfall=7.04"

Area (sf) CN Description
3,864 98 Paved parking, HSG A

* 1,395 49
5,259 85 Weighted Average
1,395 26.53% Pervious Area
3,864 73.47% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment EX-1B: Parking Area

Runoff

Hydrograph
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NRCC 24-hr B
100-Year Rainfall=7.04"
Runoff Area=5,259 sf
Runoff Volume=2,316 cf
Runoff Depth>5.29"
Tc=6.0 min
CN=85

0.85 cfs
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Summary for Subcatchment EX-2: DP-2 - South St

Runoff = 1.09 cfs @ 12.13 hrs,  Volume= 2,941 cf,  Depth> 5.17"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  100-Year Rainfall=7.04"

Area (sf) CN Description
3,744 98 Paved parking, HSG A
1,073 98 Roofs, HSG A
2,007 49 50-75% Grass cover, Fair, HSG A
6,824 84 Weighted Average
2,007 29.41% Pervious Area
4,817 70.59% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment EX-2: DP-2 - South St

Runoff

Hydrograph

Time  (hours)
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NRCC 24-hr B
100-Year Rainfall=7.04"
Runoff Area=6,824 sf
Runoff Volume=2,941 cf
Runoff Depth>5.17"
Tc=6.0 min
CN=84

1.09 cfs
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Summary for Subcatchment EX-3: DP-3 - Offsite

Runoff = 0.02 cfs @ 12.24 hrs,  Volume= 161 cf,  Depth> 0.50"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  100-Year Rainfall=7.04"

Area (sf) CN Description
3,634 32 Woods/grass comb., Good, HSG A

202 98 Paved parking, HSG A
3,836 35 Weighted Average
3,634 94.73% Pervious Area

202 5.27% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment EX-3: DP-3 - Offsite

Runoff

Hydrograph

Time  (hours)
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NRCC 24-hr B
100-Year Rainfall=7.04"
Runoff Area=3,836 sf
Runoff Volume=161 cf
Runoff Depth>0.50"
Tc=6.0 min
CN=35

0.02 cfs
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Summary for Reach DP-1: Existing Drains

Inflow Area = 35,644 sf, 24.76% Impervious,  Inflow Depth > 2.14"    for  100-Year event
Inflow = 2.28 cfs @ 12.14 hrs,  Volume= 6,360 cf
Outflow = 2.28 cfs @ 12.14 hrs,  Volume= 6,360 cf,  Atten= 0%,  Lag= 0.0 min

Routing by Stor-Ind+Trans method, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs

Reach DP-1: Existing Drains

Inflow
Outflow

Hydrograph

Time  (hours)
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Inflow Area=35,644 sf
2.28 cfs

2.28 cfs
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Summary for Subcatchment PR-1A: Drive thru

Runoff = 0.22 cfs @ 12.15 hrs,  Volume= 792 cf,  Depth> 0.39"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  2-Year Rainfall=2.81"

Area (sf) CN Description
10,722 98 Paved parking, HSG A
10,985 39 >75% Grass cover, Good, HSG A
2,811 30 Woods, Good, HSG A

24,518 64 Weighted Average
13,796 56.27% Pervious Area
10,722 43.73% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment PR-1A: Drive thru

Runoff

Hydrograph

Time  (hours)
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NRCC 24-hr B
2-Year Rainfall=2.81"
Runoff Area=24,518 sf
Runoff Volume=792 cf
Runoff Depth>0.39"
Tc=6.0 min
CN=64

0.22 cfs



1030 South St, Pittsfield
NRCC 24-hr B  2-Year Rainfall=2.81"Proposed Conditions

  Printed  8/15/2022Prepared by PVI Site Design, LLC
Page 3HydroCAD® 10.00-26  s/n 09993  © 2020 HydroCAD Software Solutions LLC

Summary for Subcatchment PR-1B: Parking Lot

Runoff = 0.23 cfs @ 12.14 hrs,  Volume= 630 cf,  Depth> 0.79"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  2-Year Rainfall=2.81"

Area (sf) CN Description
5,618 98 Paved parking, HSG A
2,282 39 >75% Grass cover, Good, HSG A
1,316 39 >75% Grass cover, Good, HSG A

377 39 >75% Grass cover, Good, HSG A
9,593 74 Weighted Average
3,975 41.44% Pervious Area
5,618 58.56% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment PR-1B: Parking Lot

Runoff

Hydrograph

Time  (hours)
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NRCC 24-hr B
2-Year Rainfall=2.81"
Runoff Area=9,593 sf
Runoff Volume=630 cf
Runoff Depth>0.79"
Tc=6.0 min
CN=74

0.23 cfs
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Summary for Subcatchment PR-2A: DP-2 - South St

Runoff = 0.15 cfs @ 12.14 hrs,  Volume= 430 cf,  Depth> 0.61"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  2-Year Rainfall=2.81"

Area (sf) CN Description
4,267 98 Paved parking, HSG A

166 98 Paved parking, HSG A
4,019 39 >75% Grass cover, Good, HSG A
8,452 70 Weighted Average
4,019 47.55% Pervious Area
4,433 52.45% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment PR-2A: DP-2 - South St

Runoff

Hydrograph

Time  (hours)
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NRCC 24-hr B
2-Year Rainfall=2.81"
Runoff Area=8,452 sf
Runoff Volume=430 cf
Runoff Depth>0.61"
Tc=6.0 min
CN=70

0.15 cfs
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Summary for Subcatchment PR-3: DP-3 - Offsite

Runoff = 0.00 cfs @ 0.00 hrs,  Volume= 0 cf,  Depth= 0.00"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  2-Year Rainfall=2.81"

Area (sf) CN Description
2,107 30 Woods, Good, HSG A

150 98 Paved parking, HSG A
1,483 39 >75% Grass cover, Good, HSG A
3,740 36 Weighted Average
3,590 95.99% Pervious Area

150 4.01% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment PR-3: DP-3 - Offsite

Runoff

Hydrograph

Time  (hours)
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NRCC 24-hr B
2-Year Rainfall=2.81"
Runoff Area=3,740 sf

Runoff Volume=0 cf
Runoff Depth=0.00"

Tc=6.0 min
CN=36

0.00 cfs
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Summary for Reach DP-1: Existing Drain Pipe

Inflow Area = 34,111 sf, 47.90% Impervious,  Inflow Depth > 0.22"    for  2-Year event
Inflow = 0.23 cfs @ 12.14 hrs,  Volume= 630 cf
Outflow = 0.23 cfs @ 12.14 hrs,  Volume= 630 cf,  Atten= 0%,  Lag= 0.0 min

Routing by Stor-Ind+Trans method, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs

Reach DP-1: Existing Drain Pipe

Inflow
Outflow

Hydrograph

Time  (hours)
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Inflow Area=34,111 sf
0.23 cfs
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Summary for Reach DP-2: South St

Inflow Area = 8,452 sf, 52.45% Impervious,  Inflow Depth > 0.61"    for  2-Year event
Inflow = 0.15 cfs @ 12.14 hrs,  Volume= 430 cf
Outflow = 0.15 cfs @ 12.14 hrs,  Volume= 430 cf,  Atten= 0%,  Lag= 0.0 min

Routing by Stor-Ind+Trans method, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs

Reach DP-2: South St

Inflow
Outflow
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Inflow Area=8,452 sf
0.15 cfs
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Summary for Reach DP-3: Off-Site

Inflow Area = 3,740 sf, 4.01% Impervious,  Inflow Depth = 0.00"    for  2-Year event
Inflow = 0.00 cfs @ 0.00 hrs,  Volume= 0 cf
Outflow = 0.00 cfs @ 0.00 hrs,  Volume= 0 cf,  Atten= 0%,  Lag= 0.0 min

Routing by Stor-Ind+Trans method, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs

Reach DP-3: Off-Site

Inflow
Outflow

Hydrograph

Time  (hours)
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Inflow Area=3,740 sf

0.00 cfs
0.00 cfs
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Summary for Pond 1P: Underground Recharge

Inflow Area = 24,518 sf, 43.73% Impervious,  Inflow Depth > 0.39"    for  2-Year event
Inflow = 0.22 cfs @ 12.15 hrs,  Volume= 792 cf
Outflow = 0.04 cfs @ 13.02 hrs,  Volume= 789 cf,  Atten= 82%,  Lag= 51.9 min
Discarded = 0.04 cfs @ 13.02 hrs,  Volume= 789 cf
Primary = 0.00 cfs @ 0.00 hrs,  Volume= 0 cf

Routing by Stor-Ind method, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs / 2
Peak Elev= 41.79' @ 13.02 hrs   Surf.Area= 1,519 sf   Storage= 178 cf

Plug-Flow detention time= 34.0 min calculated for 789 cf (100% of inflow)
Center-of-Mass det. time= 32.3 min ( 943.5 - 911.2 )

Volume Invert Avail.Storage Storage Description
#1A 41.50' 969 cf 22.83'W x 66.55'L x 2.00'H Field A

3,039 cf Overall - 615 cf Embedded = 2,424 cf  x 40.0% Voids
#2A 42.00' 615 cf ADS_StormTech SC-160LP +Cap  x 90  Inside #1

Effective Size= 18.0"W x 12.0"H => 0.96 sf x 7.12'L = 6.8 cf
Overall Size= 25.0"W x 12.0"H x 7.56'L with 0.44' Overlap
90 Chambers in 10 Rows

1,585 cf Total Available Storage

     Storage Group A created with Chamber Wizard

Device Routing     Invert Outlet Devices
#1 Discarded 41.50' 1.020 in/hr Exfiltration over Surface area   

Conductivity to Groundwater Elevation = 39.50'   
#2 Primary 40.00' 12.0"  Round Culvert X 2.00   

L= 150.0'   CPP, square edge headwall,  Ke= 0.500   
Inlet / Outlet Invert= 40.00' / 36.00'   S= 0.0267 '/'   Cc= 0.900   
n= 0.013  Corrugated PE, smooth interior,  Flow Area= 0.79 sf   

#3 Device 2 42.15' 4.0" Vert. Orifice/Grate    C= 0.600   
#4 Device 2 42.30' 4.0" Vert. Orifice/Grate X 2.00    C= 0.600   
#5 Device 2 43.25' 4.0' long Sharp-Crested Rectangular Weir   2 End Contraction(s)   

1.0' Crest Height   

Discarded OutFlow  Max=0.04 cfs @ 13.02 hrs  HW=41.79'   (Free Discharge)
1=Exfiltration  ( Controls 0.04 cfs)

Primary OutFlow  Max=0.00 cfs @ 0.00 hrs  HW=41.50'   (Free Discharge)
2=Culvert  (Passes 0.00 cfs of 7.56 cfs potential flow)

3=Orifice/Grate  ( Controls 0.00 cfs)
4=Orifice/Grate  ( Controls 0.00 cfs)
5=Sharp-Crested Rectangular Weir  ( Controls 0.00 cfs)
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Pond 1P: Underground Recharge

Inflow
Outflow
Discarded
Primary

Hydrograph

Time  (hours)
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Inflow Area=24,518 sf
Peak Elev=41.79'
Storage=178 cf

0.22 cfs
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Summary for Subcatchment PR-1A: Drive thru

Runoff = 0.76 cfs @ 12.14 hrs,  Volume= 2,087 cf,  Depth> 1.02"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  10-Year Rainfall=4.09"

Area (sf) CN Description
10,722 98 Paved parking, HSG A
10,985 39 >75% Grass cover, Good, HSG A
2,811 30 Woods, Good, HSG A

24,518 64 Weighted Average
13,796 56.27% Pervious Area
10,722 43.73% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment PR-1A: Drive thru

Runoff

Hydrograph

Time  (hours)
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NRCC 24-hr B
10-Year Rainfall=4.09"
Runoff Area=24,518 sf
Runoff Volume=2,087 cf
Runoff Depth>1.02"
Tc=6.0 min
CN=64

0.76 cfs
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Summary for Subcatchment PR-1B: Parking Lot

Runoff = 0.51 cfs @ 12.14 hrs,  Volume= 1,327 cf,  Depth> 1.66"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  10-Year Rainfall=4.09"

Area (sf) CN Description
5,618 98 Paved parking, HSG A
2,282 39 >75% Grass cover, Good, HSG A
1,316 39 >75% Grass cover, Good, HSG A

377 39 >75% Grass cover, Good, HSG A
9,593 74 Weighted Average
3,975 41.44% Pervious Area
5,618 58.56% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment PR-1B: Parking Lot

Runoff

Hydrograph

Time  (hours)
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NRCC 24-hr B
10-Year Rainfall=4.09"
Runoff Area=9,593 sf
Runoff Volume=1,327 cf
Runoff Depth>1.66"
Tc=6.0 min
CN=74

0.51 cfs
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Summary for Subcatchment PR-2A: DP-2 - South St

Runoff = 0.37 cfs @ 12.14 hrs,  Volume= 978 cf,  Depth> 1.39"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  10-Year Rainfall=4.09"

Area (sf) CN Description
4,267 98 Paved parking, HSG A

166 98 Paved parking, HSG A
4,019 39 >75% Grass cover, Good, HSG A
8,452 70 Weighted Average
4,019 47.55% Pervious Area
4,433 52.45% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment PR-2A: DP-2 - South St

Runoff

Hydrograph

Time  (hours)
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NRCC 24-hr B
10-Year Rainfall=4.09"
Runoff Area=8,452 sf
Runoff Volume=978 cf
Runoff Depth>1.39"
Tc=6.0 min
CN=70

0.37 cfs
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Summary for Subcatchment PR-3: DP-3 - Offsite

Runoff = 0.00 cfs @ 24.00 hrs,  Volume= 5 cf,  Depth> 0.02"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  10-Year Rainfall=4.09"

Area (sf) CN Description
2,107 30 Woods, Good, HSG A

150 98 Paved parking, HSG A
1,483 39 >75% Grass cover, Good, HSG A
3,740 36 Weighted Average
3,590 95.99% Pervious Area

150 4.01% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment PR-3: DP-3 - Offsite

Runoff

Hydrograph

Time  (hours)
2423222120191817161514131211109876543210

F
lo

w
  (

cf
s)

0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000
0.000

0
0
0
0
0
0
0
0
0
0

NRCC 24-hr B
10-Year Rainfall=4.09"
Runoff Area=3,740 sf
Runoff Volume=5 cf
Runoff Depth>0.02"
Tc=6.0 min
CN=36

0.00 cfs
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Summary for Reach DP-1: Existing Drain Pipe

Inflow Area = 34,111 sf, 47.90% Impervious,  Inflow Depth > 0.60"    for  10-Year event
Inflow = 0.51 cfs @ 12.14 hrs,  Volume= 1,692 cf
Outflow = 0.51 cfs @ 12.14 hrs,  Volume= 1,692 cf,  Atten= 0%,  Lag= 0.0 min

Routing by Stor-Ind+Trans method, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs

Reach DP-1: Existing Drain Pipe

Inflow
Outflow

Hydrograph

Time  (hours)
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Inflow Area=34,111 sf
0.51 cfs

0.51 cfs
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Summary for Reach DP-2: South St

Inflow Area = 8,452 sf, 52.45% Impervious,  Inflow Depth > 1.39"    for  10-Year event
Inflow = 0.37 cfs @ 12.14 hrs,  Volume= 978 cf
Outflow = 0.37 cfs @ 12.14 hrs,  Volume= 978 cf,  Atten= 0%,  Lag= 0.0 min

Routing by Stor-Ind+Trans method, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs

Reach DP-2: South St

Inflow
Outflow

Hydrograph

Time  (hours)
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Inflow Area=8,452 sf
0.37 cfs

0.37 cfs
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Summary for Reach DP-3: Off-Site

Inflow Area = 3,740 sf, 4.01% Impervious,  Inflow Depth > 0.02"    for  10-Year event
Inflow = 0.00 cfs @ 24.00 hrs,  Volume= 5 cf
Outflow = 0.00 cfs @ 24.00 hrs,  Volume= 5 cf,  Atten= 0%,  Lag= 0.0 min

Routing by Stor-Ind+Trans method, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs

Reach DP-3: Off-Site

Inflow
Outflow

Hydrograph

Time  (hours)
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Inflow Area=3,740 sf
0.00 cfs

0.00 cfs
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Summary for Pond 1P: Underground Recharge

Inflow Area = 24,518 sf, 43.73% Impervious,  Inflow Depth > 1.02"    for  10-Year event
Inflow = 0.76 cfs @ 12.14 hrs,  Volume= 2,087 cf
Outflow = 0.14 cfs @ 12.66 hrs,  Volume= 2,083 cf,  Atten= 82%,  Lag= 31.1 min
Discarded = 0.05 cfs @ 12.66 hrs,  Volume= 1,718 cf
Primary = 0.08 cfs @ 12.66 hrs,  Volume= 365 cf

Routing by Stor-Ind method, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs / 2
Peak Elev= 42.34' @ 12.66 hrs   Surf.Area= 1,519 sf   Storage= 695 cf

Plug-Flow detention time= 102.8 min calculated for 2,083 cf (100% of inflow)
Center-of-Mass det. time= 101.6 min ( 976.0 - 874.4 )

Volume Invert Avail.Storage Storage Description
#1A 41.50' 969 cf 22.83'W x 66.55'L x 2.00'H Field A

3,039 cf Overall - 615 cf Embedded = 2,424 cf  x 40.0% Voids
#2A 42.00' 615 cf ADS_StormTech SC-160LP +Cap  x 90  Inside #1

Effective Size= 18.0"W x 12.0"H => 0.96 sf x 7.12'L = 6.8 cf
Overall Size= 25.0"W x 12.0"H x 7.56'L with 0.44' Overlap
90 Chambers in 10 Rows

1,585 cf Total Available Storage

     Storage Group A created with Chamber Wizard

Device Routing     Invert Outlet Devices
#1 Discarded 41.50' 1.020 in/hr Exfiltration over Surface area   

Conductivity to Groundwater Elevation = 39.50'   
#2 Primary 40.00' 12.0"  Round Culvert X 2.00   

L= 150.0'   CPP, square edge headwall,  Ke= 0.500   
Inlet / Outlet Invert= 40.00' / 36.00'   S= 0.0267 '/'   Cc= 0.900   
n= 0.013  Corrugated PE, smooth interior,  Flow Area= 0.79 sf   

#3 Device 2 42.15' 4.0" Vert. Orifice/Grate    C= 0.600   
#4 Device 2 42.30' 4.0" Vert. Orifice/Grate X 2.00    C= 0.600   
#5 Device 2 43.25' 4.0' long Sharp-Crested Rectangular Weir   2 End Contraction(s)   

1.0' Crest Height   

Discarded OutFlow  Max=0.05 cfs @ 12.66 hrs  HW=42.34'   (Free Discharge)
1=Exfiltration  ( Controls 0.05 cfs)

Primary OutFlow  Max=0.08 cfs @ 12.66 hrs  HW=42.34'   (Free Discharge)
2=Culvert  (Passes 0.08 cfs of 10.26 cfs potential flow)

3=Orifice/Grate  (Orifice Controls 0.08 cfs @ 1.48 fps)
4=Orifice/Grate  (Orifice Controls 0.01 cfs @ 0.68 fps)
5=Sharp-Crested Rectangular Weir  ( Controls 0.00 cfs)
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Pond 1P: Underground Recharge

Inflow
Outflow
Discarded
Primary

Hydrograph
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Inflow Area=24,518 sf
Peak Elev=42.34'
Storage=695 cf

0.76 cfs

0.14 cfs

0.05 cfs0.08 cfs
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Summary for Subcatchment PR-1A: Drive thru

Runoff = 2.40 cfs @ 12.13 hrs,  Volume= 6,186 cf,  Depth> 3.03"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  100-Year Rainfall=7.04"

Area (sf) CN Description
10,722 98 Paved parking, HSG A
10,985 39 >75% Grass cover, Good, HSG A
2,811 30 Woods, Good, HSG A

24,518 64 Weighted Average
13,796 56.27% Pervious Area
10,722 43.73% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment PR-1A: Drive thru

Runoff

Hydrograph

Time  (hours)
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NRCC 24-hr B
100-Year Rainfall=7.04"
Runoff Area=24,518 sf
Runoff Volume=6,186 cf
Runoff Depth>3.03"
Tc=6.0 min
CN=64

2.40 cfs
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Summary for Subcatchment PR-1B: Parking Lot

Runoff = 1.25 cfs @ 12.13 hrs,  Volume= 3,255 cf,  Depth> 4.07"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  100-Year Rainfall=7.04"

Area (sf) CN Description
5,618 98 Paved parking, HSG A
2,282 39 >75% Grass cover, Good, HSG A
1,316 39 >75% Grass cover, Good, HSG A

377 39 >75% Grass cover, Good, HSG A
9,593 74 Weighted Average
3,975 41.44% Pervious Area
5,618 58.56% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment PR-1B: Parking Lot

Runoff

Hydrograph

Time  (hours)
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NRCC 24-hr B
100-Year Rainfall=7.04"
Runoff Area=9,593 sf
Runoff Volume=3,255 cf
Runoff Depth>4.07"
Tc=6.0 min
CN=74

1.25 cfs
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Summary for Subcatchment PR-2A: DP-2 - South St

Runoff = 0.99 cfs @ 12.13 hrs,  Volume= 2,569 cf,  Depth> 3.65"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  100-Year Rainfall=7.04"

Area (sf) CN Description
4,267 98 Paved parking, HSG A

166 98 Paved parking, HSG A
4,019 39 >75% Grass cover, Good, HSG A
8,452 70 Weighted Average
4,019 47.55% Pervious Area
4,433 52.45% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment PR-2A: DP-2 - South St

Runoff

Hydrograph

Time  (hours)
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NRCC 24-hr B
100-Year Rainfall=7.04"
Runoff Area=8,452 sf
Runoff Volume=2,569 cf
Runoff Depth>3.65"
Tc=6.0 min
CN=70

0.99 cfs
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Summary for Subcatchment PR-3: DP-3 - Offsite

Runoff = 0.02 cfs @ 12.20 hrs,  Volume= 177 cf,  Depth> 0.57"

Runoff by SCS TR-20 method, UH=SCS, Weighted-CN, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs
NRCC 24-hr B  100-Year Rainfall=7.04"

Area (sf) CN Description
2,107 30 Woods, Good, HSG A

150 98 Paved parking, HSG A
1,483 39 >75% Grass cover, Good, HSG A
3,740 36 Weighted Average
3,590 95.99% Pervious Area

150 4.01% Impervious Area

Tc Length Slope Velocity Capacity Description
(min) (feet) (ft/ft) (ft/sec) (cfs)

6.0 Direct Entry, Assumed

Subcatchment PR-3: DP-3 - Offsite

Runoff

Hydrograph

Time  (hours)
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NRCC 24-hr B
100-Year Rainfall=7.04"
Runoff Area=3,740 sf
Runoff Volume=177 cf
Runoff Depth>0.57"
Tc=6.0 min
CN=36

0.02 cfs
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Summary for Reach DP-1: Existing Drain Pipe

Inflow Area = 34,111 sf, 47.90% Impervious,  Inflow Depth > 2.39"    for  100-Year event
Inflow = 2.25 cfs @ 12.17 hrs,  Volume= 6,789 cf
Outflow = 2.25 cfs @ 12.17 hrs,  Volume= 6,789 cf,  Atten= 0%,  Lag= 0.0 min

Routing by Stor-Ind+Trans method, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs

Reach DP-1: Existing Drain Pipe

Inflow
Outflow

Hydrograph

Time  (hours)
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Inflow Area=34,111 sf
2.25 cfs

2.25 cfs
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Summary for Reach DP-2: South St

Inflow Area = 8,452 sf, 52.45% Impervious,  Inflow Depth > 3.65"    for  100-Year event
Inflow = 0.99 cfs @ 12.13 hrs,  Volume= 2,569 cf
Outflow = 0.99 cfs @ 12.13 hrs,  Volume= 2,569 cf,  Atten= 0%,  Lag= 0.0 min

Routing by Stor-Ind+Trans method, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs

Reach DP-2: South St

Inflow
Outflow

Hydrograph
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Inflow Area=8,452 sf
0.99 cfs
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Summary for Reach DP-3: Off-Site

Inflow Area = 3,740 sf, 4.01% Impervious,  Inflow Depth > 0.57"    for  100-Year event
Inflow = 0.02 cfs @ 12.20 hrs,  Volume= 177 cf
Outflow = 0.02 cfs @ 12.20 hrs,  Volume= 177 cf,  Atten= 0%,  Lag= 0.0 min

Routing by Stor-Ind+Trans method, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs

Reach DP-3: Off-Site

Inflow
Outflow

Hydrograph

Time  (hours)
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Inflow Area=3,740 sf
0.02 cfs
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Summary for Pond 1P: Underground Recharge

Inflow Area = 24,518 sf, 43.73% Impervious,  Inflow Depth > 3.03"    for  100-Year event
Inflow = 2.40 cfs @ 12.13 hrs,  Volume= 6,186 cf
Outflow = 1.40 cfs @ 12.22 hrs,  Volume= 5,866 cf,  Atten= 42%,  Lag= 5.2 min
Discarded = 0.07 cfs @ 12.22 hrs,  Volume= 2,332 cf
Primary = 1.33 cfs @ 12.22 hrs,  Volume= 3,534 cf

Routing by Stor-Ind method, Time Span= 0.00-24.00 hrs, dt= 0.05 hrs / 2
Peak Elev= 43.32' @ 12.22 hrs   Surf.Area= 1,519 sf   Storage= 1,476 cf

Plug-Flow detention time= 68.2 min calculated for 5,866 cf (95% of inflow)
Center-of-Mass det. time= 40.0 min ( 881.7 - 841.7 )

Volume Invert Avail.Storage Storage Description
#1A 41.50' 969 cf 22.83'W x 66.55'L x 2.00'H Field A

3,039 cf Overall - 615 cf Embedded = 2,424 cf  x 40.0% Voids
#2A 42.00' 615 cf ADS_StormTech SC-160LP +Cap  x 90  Inside #1

Effective Size= 18.0"W x 12.0"H => 0.96 sf x 7.12'L = 6.8 cf
Overall Size= 25.0"W x 12.0"H x 7.56'L with 0.44' Overlap
90 Chambers in 10 Rows

1,585 cf Total Available Storage

     Storage Group A created with Chamber Wizard

Device Routing     Invert Outlet Devices
#1 Discarded 41.50' 1.020 in/hr Exfiltration over Surface area   

Conductivity to Groundwater Elevation = 39.50'   
#2 Primary 40.00' 12.0"  Round Culvert X 2.00   

L= 150.0'   CPP, square edge headwall,  Ke= 0.500   
Inlet / Outlet Invert= 40.00' / 36.00'   S= 0.0267 '/'   Cc= 0.900   
n= 0.013  Corrugated PE, smooth interior,  Flow Area= 0.79 sf   

#3 Device 2 42.15' 4.0" Vert. Orifice/Grate    C= 0.600   
#4 Device 2 42.30' 4.0" Vert. Orifice/Grate X 2.00    C= 0.600   
#5 Device 2 43.25' 4.0' long Sharp-Crested Rectangular Weir   2 End Contraction(s)   

1.0' Crest Height   

Discarded OutFlow  Max=0.07 cfs @ 12.22 hrs  HW=43.29'   (Free Discharge)
1=Exfiltration  ( Controls 0.07 cfs)

Primary OutFlow  Max=1.29 cfs @ 12.22 hrs  HW=43.29'   (Free Discharge)
2=Culvert  (Passes 1.29 cfs of 12.64 cfs potential flow)

3=Orifice/Grate  (Orifice Controls 0.42 cfs @ 4.76 fps)
4=Orifice/Grate  (Orifice Controls 0.76 cfs @ 4.38 fps)
5=Sharp-Crested Rectangular Weir  (Weir Controls 0.11 cfs @ 0.68 fps)
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Pond 1P: Underground Recharge

Inflow
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Primary
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Inflow Area=24,518 sf
Peak Elev=43.32'
Storage=1,476 cf

2.40 cfs

1.40 cfs

0.07 cfs

1.33 cfs
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Hydrograph for Pond 1P: Underground Recharge

Time
(hours)

Inflow
(cfs)

Storage
(cubic-feet)

Elevation
(feet)

Outflow
(cfs)

Discarded
(cfs)

Primary
(cfs)

0.00 0.00 0 41.50 0.00 0.00 0.00
0.50 0.00 0 41.50 0.00 0.00 0.00
1.00 0.00 0 41.50 0.00 0.00 0.00
1.50 0.00 0 41.50 0.00 0.00 0.00
2.00 0.00 0 41.50 0.00 0.00 0.00
2.50 0.00 0 41.50 0.00 0.00 0.00
3.00 0.00 0 41.50 0.00 0.00 0.00
3.50 0.00 0 41.50 0.00 0.00 0.00
4.00 0.00 0 41.50 0.00 0.00 0.00
4.50 0.00 0 41.50 0.00 0.00 0.00
5.00 0.00 0 41.50 0.00 0.00 0.00
5.50 0.00 0 41.50 0.00 0.00 0.00
6.00 0.00 0 41.50 0.00 0.00 0.00
6.50 0.00 0 41.50 0.00 0.00 0.00
7.00 0.00 0 41.50 0.00 0.00 0.00
7.50 0.00 0 41.50 0.00 0.00 0.00
8.00 0.00 0 41.50 0.00 0.00 0.00
8.50 0.00 0 41.50 0.00 0.00 0.00
9.00 0.00 0 41.50 0.00 0.00 0.00
9.50 0.00 0 41.50 0.00 0.00 0.00

10.00 0.00 1 41.50 0.00 0.00 0.00
10.50 0.02 4 41.51 0.01 0.01 0.00
11.00 0.04 12 41.52 0.04 0.04 0.00
11.50 0.12 83 41.64 0.04 0.04 0.00
12.00 1.06 657 42.31 0.11 0.05 0.05
12.50 0.53 1,152 42.81 0.85 0.06 0.79
13.00 0.25 819 42.46 0.32 0.05 0.27
13.50 0.16 740 42.38 0.19 0.05 0.14
14.00 0.12 697 42.34 0.14 0.05 0.09
14.50 0.10 673 42.32 0.12 0.05 0.07
15.00 0.08 648 42.30 0.10 0.05 0.05
15.50 0.07 621 42.27 0.09 0.05 0.04
16.00 0.07 604 42.26 0.08 0.05 0.03
16.50 0.06 589 42.25 0.07 0.05 0.02
17.00 0.06 575 42.23 0.07 0.05 0.02
17.50 0.05 561 42.22 0.06 0.05 0.01
18.00 0.05 544 42.21 0.06 0.05 0.01
18.50 0.04 528 42.19 0.05 0.05 0.00
19.00 0.04 514 42.18 0.05 0.05 0.00
19.50 0.04 501 42.17 0.05 0.05 0.00
20.00 0.04 488 42.16 0.05 0.05 0.00
20.50 0.04 474 42.14 0.05 0.05 0.00
21.00 0.04 458 42.13 0.05 0.05 0.00
21.50 0.04 440 42.12 0.05 0.05 0.00
22.00 0.03 420 42.10 0.05 0.05 0.00
22.50 0.03 399 42.08 0.05 0.05 0.00
23.00 0.03 375 42.06 0.05 0.05 0.00
23.50 0.03 349 42.04 0.05 0.05 0.00
24.00 0.03 323 42.02 0.05 0.05 0.00
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Stage-Area-Storage for Pond 1P: Underground Recharge

Elevation
(feet)

Surface
(sq-ft)

Storage
(cubic-feet)

41.50 1,519 0
41.52 1,519 12
41.54 1,519 24
41.56 1,519 36
41.58 1,519 49
41.60 1,519 61
41.62 1,519 73
41.64 1,519 85
41.66 1,519 97
41.68 1,519 109
41.70 1,519 122
41.72 1,519 134
41.74 1,519 146
41.76 1,519 158
41.78 1,519 170
41.80 1,519 182
41.82 1,519 194
41.84 1,519 207
41.86 1,519 219
41.88 1,519 231
41.90 1,519 243
41.92 1,519 255
41.94 1,519 267
41.96 1,519 280
41.98 1,519 292
42.00 1,519 304
42.02 1,519 328
42.04 1,519 351
42.06 1,519 375
42.08 1,519 398
42.10 1,519 422
42.12 1,519 445
42.14 1,519 469
42.16 1,519 492
42.18 1,519 515
42.20 1,519 538
42.22 1,519 561
42.24 1,519 583
42.26 1,519 606
42.28 1,519 628
42.30 1,519 651
42.32 1,519 673
42.34 1,519 695
42.36 1,519 717
42.38 1,519 738
42.40 1,519 760
42.42 1,519 781
42.44 1,519 803
42.46 1,519 824
42.48 1,519 845
42.50 1,519 865
42.52 1,519 886
42.54 1,519 906

Elevation
(feet)

Surface
(sq-ft)

Storage
(cubic-feet)

42.56 1,519 926
42.58 1,519 946
42.60 1,519 966
42.62 1,519 985
42.64 1,519 1,004
42.66 1,519 1,023
42.68 1,519 1,041
42.70 1,519 1,059
42.72 1,519 1,077
42.74 1,519 1,094
42.76 1,519 1,111
42.78 1,519 1,127
42.80 1,519 1,143
42.82 1,519 1,159
42.84 1,519 1,174
42.86 1,519 1,188
42.88 1,519 1,203
42.90 1,519 1,216
42.92 1,519 1,230
42.94 1,519 1,243
42.96 1,519 1,256
42.98 1,519 1,268
43.00 1,519 1,281
43.02 1,519 1,293
43.04 1,519 1,305
43.06 1,519 1,317
43.08 1,519 1,330
43.10 1,519 1,342
43.12 1,519 1,354
43.14 1,519 1,366
43.16 1,519 1,378
43.18 1,519 1,390
43.20 1,519 1,402
43.22 1,519 1,415
43.24 1,519 1,427
43.26 1,519 1,439
43.28 1,519 1,451
43.30 1,519 1,463
43.32 1,519 1,475
43.34 1,519 1,488
43.36 1,519 1,500
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Soil Map Unit Polygons

Soil Map Unit Lines

Soil Map Unit Points
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Water Features
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Transportation
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Interstate Highways
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Major Roads

Local Roads

Background
Aerial Photography

The soil surveys that comprise your AOI were mapped at 
1:25,000.

Warning: Soil Map may not be valid at this scale.

Enlargement of maps beyond the scale of mapping can cause 
misunderstanding of the detail of mapping and accuracy of soil 
line placement. The maps do not show the small areas of 
contrasting soils that could have been shown at a more detailed 
scale.

Please rely on the bar scale on each map sheet for map 
measurements.

Source of Map: Natural Resources Conservation Service
Web Soil Survey URL: 
Coordinate System: Web Mercator (EPSG:3857)

Maps from the Web Soil Survey are based on the Web Mercator 
projection, which preserves direction and shape but distorts 
distance and area. A projection that preserves area, such as the 
Albers equal-area conic projection, should be used if more 
accurate calculations of distance or area are required.

This product is generated from the USDA-NRCS certified data as 
of the version date(s) listed below.

Soil Survey Area: Berkshire County, Massachusetts
Survey Area Data: Version 16, Sep 2, 2021

Soil map units are labeled (as space allows) for map scales 
1:50,000 or larger.

Date(s) aerial images were photographed: Aug 15, 2021—Nov 
8, 2021

The orthophoto or other base map on which the soil lines were 
compiled and digitized probably differs from the background 
imagery displayed on these maps. As a result, some minor 
shifting of map unit boundaries may be evident.
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Map Unit Legend

Map Unit Symbol Map Unit Name Acres in AOI Percent of AOI

78A Kendaia silt loam, 0 to 3 
percent slopes, extremely 
stony

0.4 1.3%

108C Farmington-Rock outcrop 
complex, 3 to 15 percent 
slopes

6.9 22.2%

511C Pittsfield loam, 8 to 15 percent 
slopes, very stony

0.2 0.6%

511D Pittsfield loam, 15 to 25 
percent slopes, very stony

6.2 20.0%

512B Pittsfield loam, 3 to 8 percent 
slopes, extremely stony

11.8 38.0%

602 Urban land 2.4 7.6%

904E Lyman-Tunbridge association, 
15 to 60 percent slopes, 
extremely stony

3.2 10.3%

Totals for Area of Interest 31.0 100.0%

Soil Map—Berkshire County, Massachusetts
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Web Soil Survey
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Berkshire County, Massachusetts

512B—Pittsfield loam, 3 to 8 percent slopes, extremely stony

Map Unit Setting
National map unit symbol: 98vx
Elevation: 0 to 1,000 feet
Mean annual precipitation: 32 to 50 inches
Mean annual air temperature: 45 to 50 degrees F
Frost-free period: 145 to 240 days
Farmland classification: Not prime farmland

Map Unit Composition
Pittsfield and similar soils: 85 percent
Minor components: 15 percent
Estimates are based on observations, descriptions, and transects of 

the mapunit.

Description of Pittsfield

Setting
Landform: Drumlinoid ridges
Landform position (two-dimensional): Summit, shoulder
Landform position (three-dimensional): Side slope
Down-slope shape: Convex
Across-slope shape: Convex
Parent material: Friable coarse-loamy eolian deposits over friable, 

calcareous coarse-loamy basal till derived from limestone

Typical profile
H1 - 0 to 9 inches: loam
H2 - 9 to 32 inches: fine sandy loam
H3 - 32 to 64 inches: gravelly sandy loam

Properties and qualities
Slope: 3 to 8 percent
Surface area covered with cobbles, stones or boulders: 9.0 percent
Depth to restrictive feature: More than 80 inches
Drainage class: Well drained
Runoff class: Low
Capacity of the most limiting layer to transmit water 

(Ksat): Moderately high to high (0.60 to 6.00 in/hr)
Depth to water table: More than 80 inches
Frequency of flooding: None
Frequency of ponding: None
Available water supply, 0 to 60 inches: Moderate (about 8.2 

inches)

Interpretive groups
Land capability classification (irrigated): None specified
Land capability classification (nonirrigated): 7s
Hydrologic Soil Group: A

Map Unit Description: Pittsfield loam, 3 to 8 percent slopes, extremely stony---Berkshire 
County, Massachusetts

Natural Resources
Conservation Service

Web Soil Survey
National Cooperative Soil Survey

8/10/2022
Page 1 of 2



Ecological site: F144BY506ME - Semi-rich Till Slope
Hydric soil rating: No

Minor Components

Amenia
Percent of map unit: 10 percent
Hydric soil rating: No

Kendaia
Percent of map unit: 3 percent
Landform: Depressions
Hydric soil rating: Yes

Farmington
Percent of map unit: 2 percent
Hydric soil rating: No

Data Source Information

Soil Survey Area: Berkshire County, Massachusetts
Survey Area Data: Version 16, Sep 2, 2021

Map Unit Description: Pittsfield loam, 3 to 8 percent slopes, extremely stony---Berkshire 
County, Massachusetts

Natural Resources
Conservation Service

Web Soil Survey
National Cooperative Soil Survey

8/10/2022
Page 2 of 2



Berkshire County, Massachusetts

602—Urban land

Map Unit Setting
National map unit symbol: 98wd
Mean annual precipitation: 32 to 50 inches
Mean annual air temperature: 45 to 50 degrees F
Farmland classification: Not prime farmland

Map Unit Composition
Urban land: 100 percent
Estimates are based on observations, descriptions, and transects of 

the mapunit.

Data Source Information

Soil Survey Area: Berkshire County, Massachusetts
Survey Area Data: Version 16, Sep 2, 2021

Map Unit Description: Urban land---Berkshire County, Massachusetts

Natural Resources
Conservation Service

Web Soil Survey
National Cooperative Soil Survey

8/10/2022
Page 1 of 1



 
 
 
 
 

APPENDIX D 
TSS Removal Calculations 



INSTRUCTIONS: Non-automated: Mar. 4, 2008

1. Sheet is nonautomated. Print sheet and complete using hand calculations. Column A and B: See MassDEP Structural BMP Table
2. The calculations must be completed using the Column Headings specified in Chart and Not the Excel Column Headings
3. To complete Chart Column D, multiple Column B value within Row x Column C value within Row
4. To complete Chart Column E value, subtract Column D value within Row from Column C within Row
5. Total TSS Removal = Sum All Values in Column D

Location:                           

A B C D E
TSS Removal Starting TSS Amount Remaining

BMP1 Rate1
Load* Removed (B*C) Load (C-D)

1.00

Total TSS Removal =

Separate Form Needs to 
be Completed for Each 
Outlet or BMP Train

Project:
Prepared By: *Equals remaining load from previous BMP (E)

Date: which enters the BMP
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Non-automated TSS Calculation Sheet must be used if Proprietary BMP Proposed
1. From MassDEP Stormwater Handbook Vol. 1 Mass. Dept. of Environmental Protection

PR-1A

WQ Unit 80%

Underground Recharge 80% 0.20 0.16

0.80 0.20

0.04

96%

Pittsfield Starbucks
PVI Site Design, LLC

08-16-2022



INSTRUCTIONS: Non-automated: Mar. 4, 2008

1. Sheet is nonautomated. Print sheet and complete using hand calculations. Column A and B: See MassDEP Structural BMP Table
2. The calculations must be completed using the Column Headings specified in Chart and Not the Excel Column Headings
3. To complete Chart Column D, multiple Column B value within Row x Column C value within Row
4. To complete Chart Column E value, subtract Column D value within Row from Column C within Row
5. Total TSS Removal = Sum All Values in Column D

Location:                           

A B C D E
TSS Removal Starting TSS Amount Remaining

BMP1 Rate1
Load* Removed (B*C) Load (C-D)

1.00

Total TSS Removal =

Separate Form Needs to 
be Completed for Each 
Outlet or BMP Train

Project:
Prepared By: *Equals remaining load from previous BMP (E)

Date: which enters the BMP
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Non-automated TSS Calculation Sheet must be used if Proprietary BMP Proposed
1. From MassDEP Stormwater Handbook Vol. 1 Mass. Dept. of Environmental Protection

WQ Unit 80% 0.80 0.20

Pittsfield Starbucks
PVI Site Design, LLC

08-16-2022

PR-1BN & PR1-C

80%
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#1030
PROPOSED

COFFEE SHOP
2,200 SF±

FFE 1143.70

SOUTH STREET
ROUTE 7 AND 20

TRENCH DRAIN TD1
RIM: 1143.5 MIN.
INV: 1142.5 (8" OUT)

TRENCH DRAIN TD2
RIM: 1143.5 MIN

INV: 1142.50 (8" OUT)

UNDERGROUND RECHARGE SYSTEM
90 STORMTECH SC-160LP CHAMBERS

INV IN:  1142.00
BOTTOM OF STONE: 1141.50

SEE DETAIL

CB1
WQ INLET
RIM:1140.90
INV: 1137.40

CB2
WQ INLET

RIM:1141.80
INV: 1138.50

12
"D

8"D8"D

8"
D

8"D

DMH2
RIM:1140.65
INV: MATCH EXISTING

OUTLET CONTROL STRUCTURE
RIM: 1146.80

INV: 1142.00 8" IN
INV: 1140.00 12"OUT

SEE DETAIL FOR BAFFLE WALL

12" D TO GO BELOW
TRENCH DRAIN
DO NOT CONNECT

WATER QUALITY STRUCTURE
RIM: 1144.50

INV: 1142.25 IN
INV: 1142.00 OUT

EXISTING 12" DRAIN
PIPE TO REMAIN

EXISTING 12" DRAIN
PIPE TO REMAIN

EXISTING 12"
DRAIN TO

REMAIN

ETC

ETC

PROVIDE NEW UNDERGROUND
ELECTRIC SERVICE

COORDINATE WITH ELECTRIC
COMPANY

PROPOSED SEWER SERVICE
CONFIRM CONNECTION WITH

LOCAL SEWER DEPARTMENT
6"

 P
V

C

APPROX. LOCATION OF EXISTING WATER SHUTOFF

PROPOSED WATER TAP
FINAL LOCATION TBD

COORDINATE WITH WATER DEPARTMENT

PROVIDE SHUT-OFF AT PROPERTY LINE

EXISTING
UTILITY POLE

8" RD

12"D

C101
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RA
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IN

G
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D
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TIL
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 P
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PROPERTY LINE
EXISTING BUILDING
EXISTING WATER SERVICE

EXISTING CONTOUR LINE

PROPOSED CONTOUR MAJOR LINE100

PROPOSED LIGHT POLE

EXISTING SEWER SERVICE

PROPOSED DRAIN LINE
PROPOSED CONTOUR MINOR LINE102

PROPOSED DRAIN MANHOLE
PROPOSED CATCH BASIN

PROPOSED BUILDING

PROPOSED SPOT GRADE81.61
PROPOSED FLARED END SECTION

PROPOSED UNDERGROUND CHAMBERS
PROPOSED DETENTION SYSTEM LIMITS

GRADING AND DRAINAGE LEGEND

GRADING NOTES:
1. AREAS OUTSIDE THE LIMITS OF PROPOSED WORK DISTURBED BY THE CONTRACTOR'S OPERATIONS SHALL BE RESTORED BY THE

CONTRACTOR TO THEIR ORIGINAL CONDITION, AT THE CONTRACTOR'S EXPENSE.
2. PROTECT AND MAINTAIN EXISTING ON-SITE DRAINAGE STRUCTURES AND PIPES UNLESS OTHERWISE NOTED.
3. WHERE PROPOSED GRADES MEET EXISTING GRADES, CONTRACTOR SHALL BLEND GRADES TO PROVIDE A SMOOTH TRANSITION

BETWEEN EXISTING AND NEW WORK.  PONDING AT TRANSITION AREAS WILL NOT BE ALLOWED.
4. CONTRACTOR SHALL MAINTAIN POSITIVE DRAINAGE AWAY FROM ALL BUILDING FOUNDATIONS, STRUCTURES AND PLANTING BEDS.
5. MAXIMUM SLOPE IN DISTURBED AREAS SHALL NOT EXCEED 3:1, UNLESS OTHERWISE NOTED.
6. ENSURE ALL EXISTING (TO REMAIN), AND PROPOSED MANHOLE COVERS PROPERLY IDENTIFY UTILITY SERVICED.
7. CONTRACTOR SHALL VERIFY EXISTING GRADES AND NOTIFY OWNER'S REPRESENTATIVE OF ANY DISCREPANCIES.
8. BITUMINOUS CONCRETE ELEVATIONS AT CATCH BASINS TO BE 1/4 INCH ABOVE RIM ELEVATION SHOWN FOR BASIN.

DRAINAGE NOTES:
1. CONTRACTOR TO ADJUST UTILITY ELEMENT MEANT TO BE FLUSH WITH GRADE (CLEAN-OUTS, UTILITY MANHOLES, CATCH BASINS,

INLETS, ETC.) THAT IS AFFECTED BY SITE WORK OR GRADE CHANGES, WHETHER SPECIFICALLY NOTED ON PLANS OR NOT.
2. WHERE AN EXISTING UTILITY IS FOUND TO CONFLICT WITH THE PROPOSED WORK, THE LOCATION, ELEVATION, AND SIZE OF THE

UTILITY SHALL BE ACCURATELY DETERMINED WITHOUT DELAY BY THE CONTRACTOR, AND THE INFORMATION FURNISHED TO THE
ENGINEER FOR RESOLUTION OF THE CONFLICT.

3. THE CONTRACTOR SHALL ALTER THE MASONRY OF THE TOP SECTION OF ALL EXISTING DRAINAGE STRUCTURES AS NECESSARY FOR
CHANGES IN GRADE, AND RESET ALL WATER AND DRAINAGE FRAMES, GRATES, AND BOXES TO THE PROPOSED FINISH SURFACE
GRADE.

4. CONTRACTOR SHALL PROVIDE ALL FITTINGS,  BENDS, AND OTHER APPURTENANCES NECESSARY FOR INSTALLATION OF DRAINAGE
SYSTEM WHETHER SPECIFICALLY NOTED OR NOT.

5. ALL DRAINAGE PIPE SHALL BE REINFORCED CONCRETE PIPE UNLESS OTHERWISE NOTED.  ALL DRAINAGE SHALL BE INSTALLED IN
ACCORDANCE WITH THE PITTSFIELD PLANNING BOARD SUBDIVISION RULES AND REGULATIONS AND TO THE SATISFACTION OF THE
PITTSFIELD DPW.

ILLICIT DISCHARGE STATEMENT
THE STORM WATER MANAGEMENT SYSTEM PROPOSED SHALL NOT BE CONNECTED TO THE WASTEWATER MANAGEMENT SYSTEM AND
SHALL NOT BE CONTAMINATED BY CONTACT WITH PROCESS WASTES, RAW MATERIALS, TOXIC POLLUTANTS, HAZARDOUS SUBSTANCES,
OIL, OR GREASE PER MASSACHUSETTS DEP STORM WATER STANDARD 10.
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ME
RG

E
LE

FT

ETC

ETC

SLOPE
STABILIZATION
SEED MIX
±1960 SF

SNOW STORAGE
AREA ±2100 SF

LAWN
SNOW STORAGE
AREA ±3685 SF

RETAINING WALL

AR

EXISTING SLOPE AND
VEGETATION TO REMAIN

AR

JV 8

TO 6

PV 42
IN GRAVEL MULCH, REFER
TO MAINTENANCE EDGE
DETAIL

GT

KL 3

CK 13

PV 9

KL

PV 20, IN GRAVEL MULCH
REFER TO MAINTENANCE
EDGE DETAIL

LA 3

IG 5

KL3

LA 3

TO 1

SN 15
PV 11

KL 3

IO 3

JV 3

CK 3
GB

PV 9

GB

PV 9

CK 5

SN 5

GT AR 3

PV 9

SOUTH STREET
ROUTE 7 AND 20

#1030
PROPOSED

COFFEE SHOP
2,200 SF±

FFE 1142.70

LAWN

CK 3
PV 3

PV 9

CK 9

UNDERGROUND
INFILTRATION
AREA

1. DO NOT SCALE DRAWINGS.

2. SCREENED IMAGES SHOW EXISTING CONDITIONS.  WHERE EXISTING CONDITIONS LIE UNDER OR ARE IMPINGED
UPON BY PROPOSED BUILDINGS AND/OR SITE ELEMENTS, THE EXISTING CONDITION WILL BE REMOVED, ABANDONED
AND/OR CAPPED OR DEMOLISHED AS REQUIRED.

3. EXISTING CONDITIONS INFORMATION IS REPRODUCED FROM THE SURVEY PREPARED BY LANDTECH CONSULTANTS,
DATED MARCH 7, 2022

4. THE LOCATIONS OF EXISTING UNDERGROUND UTILITIES ARE SHOWN IN AN APPROXIMATE WAY ONLY AND HAVE
NOT BEEN INDEPENDENTLY VERIFIED BY THE OWNER OR ITS REPRESENTATIVE.  THE CONTRACTOR SHALL DETERMINE
THE EXACT LOCATION OF ALL EXISTING UTILITIES BEFORE COMMENCING WORK, AND AGREES TO BE FULLY
RESPONSIBLE FOR ANY AND ALL DAMAGES WHICH MAY BE OCCASIONED BY THE CONTRACTOR'S FAILURE TO
EXACTLY LOCATE AND PRESERVE ALL UNDERGROUND UTILITIES.

5. CONTRACTOR(S) SHALL THOROUGHLY FAMILIARIZE THEMSELVES WITH ALL CONSTRUCTION DOCUMENTS,
SPECIFICATIONS, CONSERVATION COMMISSION NOTICE OF INTENT, AND SITE CONDITIONS PRIOR TO BIDDING AND
PRIOR TO CONSTRUCTION.

6. ANY DISCREPANCIES BETWEEN DRAWINGS, SPECIFICATIONS, AND SITE CONDITIONS SHALL BE REPORTED
IMMEDIATELY TO THE OWNER'S REPRESENTATIVE FOR CLARIFICATION AND RESOLUTION PRIOR TO BIDDING OR
CONSTRUCTION.

7. ALL WORK CONDUCTED WITHIN PUBLIC RIGHTS-OF-WAY SHALL CONFORM TO THE REQUIREMENTS AND
SPECIFICATIONS OF THE MUNICIPAL HIGHWAY DEPARTMENT AND DEPARTMENT OF PUBLIC WORKS STANDARDS.

8. PRIOR TO THE START OF ANY EXCAVATION FOR THE PROJECT, BOTH ON AND OFF THE SITE, THE CONTRACTOR SHALL
NOTIFY DIGSAFE AND BE PROVIDED WITH A DIGSAFE NUMBER INDICATING THAT ALL EXISTING  UTILITIES HAVE BEEN
LOCATED AND MARKED.

9. OWNER'S REPRESENTATIVE TO FLAG ALL TREES TO BE TRANSPLANTED PRIOR TO CONSTRUCTION START.

10. CONTRACTOR SHALL VERIFY ALL TREE REMOVALS AND/OR TRANSPLANTS WITH OWNER'S REPRESENTATIVE PRIOR TO
CONSTRUCTION START.

11. CONTRACTOR SHALL MAINTAIN POSITIVE DRAINAGE AWAY FROM ALL BUILDING FOUNDATIONS, STRUCTURES, AND
PLANTING BEDS.

12. MAXIMUM SLOPE WITHIN DISTURBED AREAS SHALL NOT EXCEED 3:1, UNLESS OTHERWISE NOTED.

13. THE LANDSCAPE CONTRACTOR SHALL SUPPLY ALL PLANT MATERIALS IN QUANTITIES SUFFICIENT TO COMPLETE ALL
PLANTINGS SHOWN ON THIS DRAWING.

14. ALL MATERIALS SHALL CONFORM TO THE GUIDELINES ESTABLISHED BY THE AMERICAN NURSERY AND LANDSCAPE
ASSOCIATION.

15. ALL PLANTS SHALL BEAR THE SAME RELATIONSHIP TO FINISH GRADE AS TO ORIGINAL GRADES BEFORE DIGGING.

16. ALL PLANTS TO BE BALLED IN BURLAP OR CONTAINERIZED.

17. MULCH FOR PLANTED AREAS TO BE AGED PINE BARK: PARTIALLY DECOMPOSED, DARK BROWN IN COLOR AND FREE
OF WOOD CHIPS  THICKER THAN 1/4 INCH.

18. SAFE USE OF MULCH IS REGULATED THROUGH 527 CMR 1.00, SECTION 10.13.10.4. THE REGULATION PROHIBITS THE
NEW APPLICATION OF MULCH WITHIN 18” AROUND COMBUSTIBLE EXTERIORS OF BUILDINGS, SUCH AS WOOD OR
VINYL, BUT NOT BRICK OR CONCRETE. THE MAINTENANCE EDGE SHOWN N THE PROJECT DETAILS SHALL BE USED IN
PLANT BEDS WITHIN 18" OF A COMBUSTIBLE BUILDING SURFACE.

19. ALL PLANT BEDS SHALL BE EDGED IN 4-INCH COMMERCIAL GRADE BLACK STEEL LANDSCAPE EDGING.

20. PLANTING SOIL MIX SHALL BE COMPRISED OF LOAM THOROUGHLY INCORPORATED WITH ROTTED MANURE
PROPORTIONED 5 C.Y. TO 1 C.Y. OR EQUIVALENT.  FERTILIZER SHALL BE ADDED PER RATES RECOMMENDED IN SOILS
ANALYSIS TO BE PROVIDED BY CONTRACT.

21. PLANT SPECIES AS INDICATED IN THE PLANT LIST ARE SUGGESTIONS ONLY.  FINAL SELECTION OF SPECIES SHALL
OCCUR AT THE TIME OF PLANT PURCHASE, DEPENDING ON AVAILABILITY.  PLANT SIZE AND QUANTITY SHALL NOT
CHANGE WITHOUT APPROVAL OF OWNER'S REPRESENTATIVE.

22. ALL PLANT MATERIALS ARE SUBJECT TO THE APPROVAL OF THE OWNER'S REPRESENTATIVE, AT THE NURSERY, AND AT
THE SITE.

23. ALL AREAS OF THE SITE WHICH HAVE BEEN DISTURBED AND NOT OTHERWISE DEVELOPED SHALL BE LOAMED WITH A
MINIMUM DEPTH OF 6" DEPTH TOPSOIL AND SEEDED.

24. CONTRACTOR SHALL BEGIN MAINTENANCE IMMEDIATELY AFTER PLANTING AND CONTINUE UNTIL FINAL WRITTEN
ACCEPTANCE OF PLANT MATERIAL.

24. THE LANDSCAPE CONTRACTOR SHALL GUARANTEE ALL PLANT MATERIALS FOR ONE (1) FULL YEAR FROM DATE OF
ACCEPTANCE.

LANDSCAPE NOTES

2-3" ROUND STONE TOPDRESSING;
COLOR TO BE SELECTED BY OWNER'S
REPRESENTATIVE
FINISH GRADE, SLOPE AWAY FROM
STRUCTURE

COMPACTED SUBGRADE

NON-WOVEN POLYPROPYLENE
FABRIC LAP END SPLICES 8" MIN.
STAPLE SPLICES 6" O.C. ALONG SEAM.

4"
18"

BLACK POWDER COATED COMMERCIAL
GRADE GALVANIZED STEEL LANDSCAPE
EDGE  SECURED WITH 12-IN STAKES

6"
6"

SEEDED OR SODDED LAWN

PREPARED TOPSOIL

LOOSEN AND SCARIFY
MINIMUM 6-INCH DEPTH
OF SUBGRADE PRIOR TO
PLACEMENT OF TOPSOIL
UNDISTURBED OR
COMPACTED SUBGRADE

RIPPED OR SCARIFIED
SUBGRADE, SLOPE
WITH FINISHED GRADE

3" MULCH COVER

REFER TO PLAN AND SCHEDULE FOR SPACING REQUIREMENTS

PLANTING SOIL MIX:   6" MIN.
TOPSOIL WITH SOIL
AMENDMENTS AND EXISTING
SOIL, PREPARED TO
HOMOGENOUS MIXTURE

EXISTING SUBGRADE

ROOTBALL

PLACE ROOT BALL ON UNDISTURBED SOIL. IF SOIL
HAS BEEN DISTURBED, COMPACT TO MINIMIZE
SETTLING.

PLANTING SOIL MIX: BACKFILL IN LOOSE LIFTS OF
6"-8" DEPTH. SETTLE WITH THOROUGH WATERING

CUT AND REMOVE ALL BURLAP FROM ROOT BALL

PLANT SAUCER, 4" CONTINUOUS, NO SAUCER
WHERE SHRUBS OCCUR IN BEDS

3" BARK MULCH IN SAUCER, NOT TO BE
PILED AGAINST ROOT FLARE OR TRUNK

FINISH GRADE

6"
MIN.

NOTES:
1. SHRUB SHALL BEAR SAME RELATIONSHIP  TO FINISHED GRADE AS IT BORE TO NURSERY

OR FIELD GRADE.
2. WHERE SHRUBS OCCUR IN GROUPINGS IN PLANT BEDS, PROVIDE CONTINUOUS LOAM

BED DEPTH OF ROOT BALL.

4 X WIDTH OF
ROOT BALL

PROVIDE GALVANIZED TURNBUCKLES; ONE PER WIRE

WARNING FLAG 18" ABOVE FINISH GRADE

METAL GROUND ANCHORS

FINISH GRADE

WIRE AROUND TREE IN ENCASED REINFORCED HOSE, SECURE WIRE
ENDS WITH MALLEABLE CABLE CLAMPS

PLANT SAUCER, 4" CONTINUOUS, NO SAUCER WHERE TREES OCCUR
IN BEDS

SET ANGLE OF GUYS TO ENTER GROUND AT LIMIT OF
BRANCH SPREAD
CUT AND REMOVE ALL BURLAP AND WIRE BASKETS
FROM ROOT BALL

PLANTING SOIL MIX: BACKFILL IN LOOSE LIFTS OF 6"-8"
DEPTH. SETTLE WITH THOROUGH WATERING

PLACE ROOT BALL ON UNDISTURBED SOIL. IF
SOIL HAS BEEN DISTURBED, PROVIDE
COMPACTION TO MINIMIZE SETTLING.

ROOTBALL

NOTE:

1.  TREE SHALL BEAR SAME RELATIONSHIP  TO FINISHED  GRADE AS IT BORE TO NURSERY OR FIELD
GRADE

2.  INSTALL THREE GUYS PER TREE; EQUALLY SPACED AROUND BALL. ATTACH GUYS AT 2/3 HEIGHT
OF TREE; USE DOUBLE STRAND  GALVANIZED STEEL WIRE

1"-0"

MIN.

3 X WIDTH OF ROOTBALL

3" BARK MULCH IN SAUCER

PLANT SAUCER, 4" CONTINUOUS HEIGHT

FINISH GRADE

ROOTBALL

PLACE BALL ON SUBGRADE

SEED OR SOD AS NOTED ON PLANS

PLANTING SOIL MIX: BACKFILL IN LOOSE LIFTS OF
6"-8" DEPTH. SETTLE WITH THOROUGH WATERING

CUT AND REMOVE BURLAP FROM TOP 1/3 OF
ROOTBALL CUT AND REMOVE WIRE BASKETS
ENTIRELY

NOTE: TREE SHALL BEAR SAME
RELATIONSHIP  TO FINISHED GRADE AS IT
BORE TO NURSERY OR FIELD GRADE
TRUNK FLARE SHALL BE VISIBLE ABOVE
SOIL

KEEP 2" CLEAR OF TRUNK, EXTENT OF TREE PIT

3 X WIDTH OF ROOTBALL
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2 TYPICAL DECIDUOUS TREE PLANTING

3 TYPICAL EVERGREEN TREE PLANTING

4 TYPICAL SHRUB PLANTING

7 TYPICAL MAINTENANCE EDGE 5 TYPICAL GROUNDCOVER PLANTING6 TYPICAL LAWN INSTALLATION

SUGGESTED PLANT SCHEDULE
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CITY OF PITTSFIELD 

POLICE DEPARTMENT 

POLICE HEA DQUART ERS, 39 ALLEN STREET, PITTS FI E LD, MASSACHUS ETTS 01201 (413) 448-9700, FAX (413) 448-9733 

OFFICEOFTHECHIEFOF POLICE 

PROFESSIONALISM • ETHICS • INTEGRITY • SENSITIVITY • ACCOUNTABILITY 

TO: 
FROM: 
RE: 

DATE: 

c: 

Councilors, 

Members of the Pittsfield City Co
i

n ii 
Michael Wynn, Chief of Poli9 

1 
Q 

Requested Bodyworn Camera 
1
S tus Report 

October 20, 2022 

FILE 
Mayor's Office 
City Clerk's Office 
Solicitor's Office 

In response to Councilor Kavey's petition, the Department has prepared the following 
timeline and status update regarding our bodyworn camera (BWC) implementation 
program: 

(413) 448-9717

Since March 2022 the Pittsfield Police Department (PPD) has undertaken a systematic 
process to implement the use of Body Worn Cameras (BWCs) by Pittsfield Police 
officers during the course of their official duties. Between March and May 2022 
department commanders, IT personnel, trainers, and other stakeholders identified three 
preferred vendors of BWCs to evaluate and consider for implementation within the 
department. Those three vendors (Axon, BodyWorn, and WatchGuard) were selected 
based on reputation, compatibility with existing evidence management platforms and 
communications equipment, vendor responsiveness, and technical support. 

Once these vendors had been identified, department personnel began meeting with 
vendor representatives to examine the cameras, learn about their capabilities and 
limitations, explore storage/records management platforms, and design a testing and 
evaluation period. Simultaneously, department personnel also began drafting a 
temporary policy to utilize during the testing and evaluation period and pursuing grant 
funding to offset the cost of fully implementing a body worn camera program within the 
department: 

The following timeline outlines department activities toward implementing a BWC 
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program since March: 

3/29/2022 Introductory meeting with BodyWorn (Utility) tech rep (multiple 
departments) 
4/26/2022 Watchguard (Motorola) Evidence Management System 
Meeting/Demonstration 
5/17/2022 Watchguard (Motorola) Command Central Evidence Web Demonstration 

6/1/2022 
6/15/2022 
6/20/2022 
7/14/2022 
7/21/2022 
8/2/22 

8/3/2022 
submitted 

Introductory Meeting with Axon tech rep 
BodyWorn (Utility) product review 
Watchguard (Motorola) product demonstration 
Axon Road Show product demonstration, Pittsfield 
BodyWorn (Utility) product demonstration 
Axon Digital Evidence Management System demonstration 
Commonwealth Law Enforcement Body Camera Task Force 
Recommended Regulations finalized 
Axon Testing and Evaluation (T&E) request paperwork signed and 

8/11/2022 Temporary BWC policy (T&E period) submitted for internal review (Lexipol 
sample policy) 
Axon T&E cameras received 

8/12/2022 PPD Grants Administrator begins Law Enforcement Body-worn Camera 
state grant application 

8/17/2022 BodyWorn (Utility) T&E request paperwork signed and submitted 

8/25/2022 
9/1/2022 
9/14/2022 
9/22/2022 
10/3/2022 

Patrol union responds with requested policy revisions 
LE Body Camera TF recommendation received 
State LE BWC grant application submitted 
Council petition for status report received 
Temporary policy 2nd draft circulated 
Temporary policy agreed upon by internal stakeholders 
Initial request for T&E volunteer participants made 

10/11/2022 BodyWorn (Utility) request for expanded T&E response received (pending 
due diligence) 
10/13/2022 Eight (8) initial pilot participants selected 

Temporary pilot policy issued 
10/15/2022 Pilot participants receive initial BWC training 

Axon T&E is tentatively scheduled to begin in the next 4 days 

At the time of this report, the department anticipates beginning the Axon T&E period 
within the next 4 days. We are awaiting confirmation from BodyWorn (Utility) that they 
will agree to our request for an enhanced T&E trial. WatchGuard (Motorola) has been 
dropped from consideration due to lack of vendor responsiveness, comparable data 
storage cost, and negative reviews. 
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CITY OF PITTSFIELD 

CITY COUNCIL, CITY HALL, 70 ALLEN STREET, PITTSFIELD, MASSACHUSETTS 01201 

To the City Council of the City of Pittsfield:-

The undersigned respectfully 

Request that the Police Chief report back to the Council on the status of the implementation of 
body cameras for Pittsfield Police Officers. 

Respectfully submitted, 

p cCtwJ\ 1< 
Patrick Kavey 7' 
Ward 5 Councilor 
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CITY OF PITTSFIELD 

HEALTH DEPARTMENT, 100 NORTH STREET, PITTSFIELD, MA 01201 

October 18, 2022 

Honorable City Council of 
The City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

• Re: A petition from Councilor Kronick requesting the Health Department inspect
the sidewalks located at 193 Elberon Avenue. (Rose Manor)

Honorable members of the City Council: 

The Health Department had a discussion with the Director of Maintenance for the 
Pittsfield Housing Authority on October 13, 2022. The Director of Maintenance provided 
the Health Department with a scope of work project document that addresses the 
sidewalks and driveways that will be replaced in the spring of 2023. The Health 
Department did an inspection and advised the Director of Maintenance to caution off any 
immediate dangers that could be in the sidewalk currently until the replacement in the 
spring. The Health Department accepts the plan from the Pittsfield Housing Authority to 
replace sidewalks and driveways in the spring of 2023. The plan has been attached for 
your review. 

Sincerely 

h ea.di 
Andy Cambi 
Director of Public Health 

Attachment: Work Order for Site Paving and Upgrades Phase 1 

TEL (413) 499-9411- FAX: {413) 448-9798 



Prepared by: John Olsen PM: Linda Katsudas CA: Tom Boyer 

WORK ORDER SCOPE OF SERVICES 
AND PAYMENT FOR SERVICES 

DHCD Project� 236089 
Pittsfield Housing Authority 

Site Paving and Upgrades, Phase 1 
667-02 Rose Manor

June 16, 2022

RFS DHCD HD2O20 

Pursuant to Article 6 of RFS DHCD HD2020, the scope. of services under this work order is described herein. The 
construction budget for this project Is $550,000 

I. Background:
The Elderly Housing development at Rose Manor consists of nine one/two-story buildings of 12 units each built
in 1966, and seven one/two story buildings of 8 units each built in 1986, situated around a looped drive on a
moderately sloped site. There is also a centrally located single story Community Building (1966) with a more
recent addition. The residential buildings are split-level with open staircases in the center.

The roads, parking areas and walks are predominantly bituminous concrete, with some areas of cement concrete. 
These have deteriorated badly over the years, with numerous frost heaves and curbing damaged from vehicle 
impact. PHA is seeking designer services for a phased replacement of all bituminous paving and selective 
replacement of curbing and concrete pavement ·throughout the site. 

The LHA does have a copy of the original construction drawings for this development. Asbestos/Lead testing is 
not required for this project. The buildings will be occupied during construction. 
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II. Project Goals and General Scope:

The Goal of the project is: To fully upgrade vehicular and pedestrian circulation and safety throughout the 
entire Rose Manor site. 

The Scope of the project includes, but is not limited to: 
• Performing a topographical survey of the site to document existing conditions, Including, but not

necessarily limited to, storm drainage, critical spot elevations, surface utility locatlons, locations of
trees within the project design area, and pavement alignments incidental to the design of the project.

• Identification and removal/recycling of existing pavements by whatever means Is most cost effective
and otherwise beneficial to the project.

• Replacement of all bituminous surfaces (roads, walks and parking areas} with like material. Granite
curbing shall be used at the head of all parking areas and wherever judged to be most suitable by the
Designer in consultation with the Authority. Cement-concrete paving shall be replaced only where
necessary.

• Replacement of site step runs shall be left to a later construction phase.
• Walkways leading to building entrances shall be ramped where possible to allow barrier-free access.
• A proper number of accessible parking spaces shall be designated, designed and distributed according

to MAAB design requirements. Accessible curb cuts shall be provided at all road crossing points and at
accessible parking spaces. All other parking spaces shall be striped to maintain the existing parking
space count. No new spaces are anticipated.

It is anticipated that the project will be ready for a Spring, 2023 construction start. 

Issues of sustainability, resiliency to climate hazards, and indoor air quality as relate to the project should be 
considered in the project design. Guidelines for these Issues are on the Design and Constructlon Guidelines and 
Standards Webpage and information on the programs are on the Public Housing Sustainability, Resilience and 
Healthv Building Environments webpage. 

Issues of aging in place should be considered in the project design. See the DHCD Aging in Place Checklist on the 
Design and Construction Guidelines and Standards Webpage. 

Ill. Project Phases: 
Work under this Work Order is divided into the Project Phases as listed below. Each Project Phase may consist of 

one or more required submissions, and may include site visits, meetings with the LHA, DHCD, and others, or other 
tasks as described. 

• The DHCD Design and Construction Guidelines and Standards which are applicable to the scope of work
of this project can be found at https://www.mass.gov/service-details/design-construction-guidelines
standards

• Electronic Submissions should be made at:
https://caphub.azurewebsites.net/Project/Detail?fishNumber=236089&tab=design-tab . Sign in with
your user name and password to access projects to which you have been assigned. Electronic
Submissions should be made in PDF format. A copy of the standard DHCD A/E Document Submission
Transmittal Form for hard copies will be available by link from the electronic submission window and
can be found at https://www.mass.gov/service-details/design-construction-Ruidelines-standards.

• The Pittsfield Housing Authority contacts for the project will be Ms. Constance Scott at
conniescott@pittsfieldhousing.org and Mr. Eric Depson at EricDepson@pittsfieldhousing.org. The
DHCD contact will be John Olsen at john.olsen@masS.li)OV.

• Submittals are to be by electronic submittal to cap Hub
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A. Study/Investigative Phase: waived for this project.

B. Schematic Design Phase:

1. The Designer shall Schedule and Conduct a "Kick-Off" meeting/ teleconference with housing authority
and DHCD representatives to review the project. If appropriate to the size and complexity of the project,
a "Kick Off via teleconference" is acceptable and includes representatives of the housing authority and
OHCD. Prior to the meeting the Designer shall:
a. Thoroughly review the requirements of the Work Order including scope, budget, and schedule.
b. Conduct a thorough on-site review of conditions relating to the project.
c. Collect and study all available drawings, reports, maintenance reports and other existing data

pertaining to the project.
d. Analyze all applicable codes and regulations, the DHCD Design and Construction Guidelines and

Standards and any special design standards supplied by the Housing Authority.
e. Interview Housing Authority staff. Meet with local building officials if applicable.
f. Determine at the meeting which ebidding host is to be utilized.

2. The designer shall provide meeting minutes 1 week after the meeting.
3. The Designer shall conduct a topographical survey of the site and perform all other investigative work that

may be necessary.
4. MIiestone Work Product Submission: Prepare and submit a formal "Schematic Design" submission

incorporating the scope, suggestions or additions to the scope which will include but not be limited to:
preliminary sketches and details, an outline specification, a cost estimate broken down according to CSI
specification· sections, and a schedule update. Should the construction cost estimate produced at the
Schematic Design Phase exceed the construction budget for this project by 10%, a written statement
with supporting details shall be prepared recommending how the scope of work could be modified, to
comply with the construction budget for this project, including alt�rnates that might be recommend.

5. If required by the Authority, meet with DHCD and the Authority to resolve any issues.

C. Design Development Phase: waived for this project.

D. Construction Documents Phase:

1. If required by the Authority, meet with DHCD and the Authority to review and select design options
developed in previous design review phases.

2. MIiestone Work Product Submission: Prepare and submit a "Construction Document Submission" at the
100% level of completion:
a. Include a revised cost estimate broken down according to CSI specification sections as part of the

submission.
b. Incorporate the OHCD "front end" sections, Including Division 01, General Requirements of the

Technical Specifications into the Project Manual. The "front end" sections are available on the DHCD
website to facilitate editing at https://www.mass.gov/public-housing-modernization
documentation/need-to-know

c. Include Specifications prepared in CSI standard format.
d. Include changes required from previous submission.

3. After review and written comments prepared by the Authority, their RCAT if applicable and the
Department for the 1000/4 submission have been addressed, a single construction bid package shalt be
prepared for the solicitation of competitive bids in accordance with MGL Chapter 149 Section 44A-J bid
requirements.

4. After Approval to Bid has been issued, the Designer shall prepare arid transmit a PDF version of the bid
set documents to the electronic plan rooms for posting on their website. (see DHCD advertisement to
bid to see multiple choices available for a plan room).
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To the City Council of the City of Pittsfield:-

October 4, 2022 

Honorable members of the City Council: 

20 22 

The undersigned respectfully 

The undersigned respectfully requests that the Health Department review the condition of the 

sidewalks at Rose Manor, 193 Elberon Avenue. Rose Manor is host to an elderly/disabled population 

of whom many are reliant on walking aids, referred to as 'walkers'. The sidewalks are severely 

degraded and cannot accommodate walkers. As a result, residents are resorting to using the street 

and are at risk of accidents. Furthermore, the uneven grading of the asphalt sidewalks have resulted 

in numerous falls resulting in injuries. 

My request is that the Director of Health conduct an inspection and coordinate with the Pittsfield 

Housing Authority to restore these sidewalks to even grade to eliminate trip hazards and to 

accommodate wheelchair and walkers. 

Primary complaints direct to the five units on the east branch from the main entrance . 
.............. b OIIUll 11.'-"UI 1'-'- IJ ..... ._. .. u,_,,.,_ "-"'T HVUI JU 'UUJ UJ "-'-'111116• 

Go 

Signed: Charles Kronick, Councilor Ward 2 
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CITY OF PITTSFIELD 

HEALTH DEPARTMENT, 100 NORTH STREET, PITTSFIELD, MA 01201 

October 18, 2022 

Honorable City Council of 
The City of Pittsfield 
70 Allen Street 
Pittsfield, MA 01201 

• Re: A petition from Councilor Maffuccio requesting a status update on the
demolish status for 27 Vin Hebert Blvd.

Honorable members of the City Council: 

The Health Department has issued a nuisance condemnation order for this property on 
August 29, 2022. After one year of being in a condemnation status, the Board of Health 
will review the property status. The property may be escalated to a demolition candidate. 
At which point a demolition order is issued to the owner of the property. At this present 
time this property is not a demolition candidate for the City of Pittsfield. 

Sincerely 

tt� 
Andy Cambi 
Director of Public Health 

TEL (413) 499-9411- FAX: (413) 448-9798 



cc 1 

<ttttp of t}ttt�f ttlb 

RECEIVED-CliY CLERr{
CITY OF PITTSFIELD. MA

2022 OCT -5 AM 9: 20 

October 4, 22 
________ 20 

To the City Council of the City of Pittsfield:-

The undersigned respectfully 

Honorable member's of the City Council and Colleagues submitted is a petition asking for a 

status update of 27 Vin Herbert and if the City plans to demolish it, this property has been 

abandoned for many year and that a response be submitted to the City Council at it's next 

September meeting. 

Respectfully, 

Anthony Maffuccio 

Ward 7 Councilor 



CITY OF PITTSFIELD 

CITY COUNCIL, CITY HALL, 70 ALLEN STREET, PITTSFIELD, MASSACHUSETTS 01201 

October 19, 2022 

To the Honorable members of the City Council: 

In accordance with Section 7-6 of the City Charter I requested the Purchasing Agent to issue an 

RFP for Auditing Services. Proposals were received and I followed the recommendations of the 

Purchasing Agent to establish a committee to review the proposals. 

The committee consisted of Director Kerwood, Accountant Crespo and myself. 

The Committee is recommending that we retain the services of Scanlon and Associates. 

The next step is a vote approving this recommendation. 

Sincerely, 

President Peter Marchetti 



NAME OF COMPANY: 
--- -- ----------------

CITY OF PITTSFIELD 

MASSACHUSETTS 

PURCHASING DEPARTMENT 

RFP#23-002 

Request for Proposals for: Municipal Auditing Services for 3 Years 

Submission Deadline: August 22, 2022 @ 2:00 PM 

Linda M. Tyer, Mayor 

Colleen Hunter-Mullett, Purchasing Agent 

City of Pittsfield Purchasing Department, 70 Allen Street, Pittsfield, MA 01201 
(413) 499-9470 Telephone (413) 448-9818 Fax
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I. General Information and Proposal Submission Requirements

This request for proposals is issued in accordance with the provisions of M. G .L. Chapter 30B

1. Proposal Submission

A. All proposals must be received in the City of Pittsfield Purchasing Department, 70 Allen Street,
Pittsfield, MA 01201 on or before 2:00 P.M. August 22, 2022. The clock in the Purchasing Office
shall be the sole determining factor of time.

B. If, at the time of the scheduled proposal submission deadline, City Hall is closed due to
uncontrolled events such as fire, snow, ice, or building evacuation, the proposal deadline will be
postponed until 2:00 p.m. on the next nonnal business day. Proposals will be accepted until that
date and time.

C. Each proposer must submit One (1) original and Three (3) copies of their proposal.

D. Each proposal must be clearly marked on the outside of the envelope "Sealed Proposal Enclosed,
RFP #23-002 Municipal Auditing Services for 3 Years".

E. Price proposals must be submitted in a separate sealed envelope, clearly marked, "Sealed Price
Proposal Enclosed, RFP23-002 Municipal Auditing Services for 3 Years".

F. The submission of a proposal will be construed to mean that the proposer is fully informed as to
the extent and character of the supplies, materials, or equipment required and a representation that
the proposer can furnish the supplies, materials, or equipment satisfactorily in complete
compliance with the specifications.

2. Required Submittals

Please use this checklist to ensure you have included all required submittals with your proposal.

All proposals shall include:

A completed proposal-pricing sheet - submitted in a separate sealed envelope. 
A completed and signed proposal signature and addenda acknowledgement page. 
A completed and signed non-collusion affidavit. 
A completed and signed affidavit of compliance. 
A completed and signed attestation of taxes. 
A completed reference sheet. 

3. Ouestions Concerning Request for Proposals

Questions concerning this RFP should be directed to the City of Pittsfield Purchasing Agent, in
writing, no later than five business days prior to the scheduled proposal opening. No questions will be 
considered, or interpretations issued, unless such request is received in the Purchasing Department
within the specified time-period.

City of Pittsfield RFP#23-002 Municipal Auditing Services for 3 Years 
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4. Addenda

If any changes are made to this RFP, an addendum will be sent via certified mail, facsimile, or e-mail
to all proposers on record as having picked up the RFP. All addenda must be acknowledged on the
bid forms. Failure to do so may result in automatic rejection of bid.

5. Modifications by Proposer

A proposer may correct, modify, or withdraw a proposal by written notice received by the City prior
to the time and date set for the proposal opening. Proposal modifications must be submitted in a
sealed envelope clearly labeled "Modification No. _." Each modification must be numbered in
sequence, and must reference the original RFP.

6. Pre-Proposal Conference

There will be no pre-proposal conference for this project

7. Cancellation of Request for Proposals

The City of Pittsfield may cancel this RFP if the City of Pittsfield determines that cancellation or
rejection serves the best interests of the City.

8. Proposal Pricing

All proposal prices, submitted in a separate sealed envelope, shall remain firm for thirty (30) days
following the RFP opening and shall be submitted in a lump sum for each fiscal year audit and
submitted on the Price Proposal Form located on page 15 of this RFP.

Proposals must be signed as follows: 

A If the proposer is an individual, by her/him personally; 

B. If the proposer is a partnership, by the name of the partnership, followed by the signature of each
general partner;

C. If the proposer is a corporation, by the authorized officer, whose signature must be attested to by
the Clerk/Secretary of the corporation and the corporate seal affixed.

II. Purchase Description/Scope of Services

The City of Pittsfield is seeking proposals from qualified firms/individuals to perform auditing services
for a period of three (3) years. Services shall include, but not be limited to auditing of the financial
statements of the governmental activities, the business-type activities, the aggregate discretely presented
component unit, each major fund, and the aggregate remaining fund information.for the years ended June
30, 2022, June 30, 2023, and June 30, 2024, except for the opinion, insofar as it relates to the amounts
included for the Pittsfield Contributory Retirement System, which are as of and for the year ended on
December 31st of each year of this contract. The Berkshire Athenaeum shall not be audited under this
contract, but shall be audited by others.

City of Pittsfield RFP#23-002 Municipal Auditing Services for 3 Years 
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These audits are to be performed in accordance with ( 1) Generally accepted auditing standards generally 
accepted in the United States of America as set forth by the Government Auditing Standards (GAS), 
Standards of financial audits as set forth in the U.S. Government Accountability Office's Government 
Auditing Standards issued by the Comptroller General of the United States, provisions of the Single 
Audit Act Amendments of 1996 and the U.S. Office of Management, Budget (0MB) Circular A-133, 
Audits of States, Local Governments, and Non-Profit Organizations, and Standards as set forth by local 
or state charter, code or other legal mandate. 

The successful firm or individual shall be familiar with government standards for federal, state and local 
government, OPEB, PERAC, and hold a valid license from the Commonwealth of Massachusetts 
Division of Professional Licensure. There is no expressed or implied obligation for the City of Pittsfield 
to reimburse firms or individuals for nay expenses incurred in preparing proposals in response to this 
request. 

1. Description of Government and Scope of Services Required

Year of Incorporation: 17 61

Charter Date: 1932 (Chapter 280 of the Acts of 1932)

Form of Government: M.G.L. c. 43 "Plan B", a city government and legislative body comprised
of the Mayor and a City Council.

Term Length and Term Limits of Elected Officials: Term of four (4) years for Mayor and term
of two (2) years for Councilors.

Composition of Governing Body: Mayor and City Council consisting of eleven (11) members -
four (4) At-Large Councilors and seven (7) Ward Councilors.

Population Size and Other Relevant Demographics: Population is 44,737 as of2010 census;
Pittsfield is a __ square miles with __ square miles being land and __ square miles being
water. Within City limits are 2 large lakes, Onota Lake and Pontoosuc Lake.

Activities and services provided by the government to its citizenry:

Human Services
Municipal Solid Waste and Recycling Services
Household Hazardous Waste Collection Events

Accounting and Reporting Structure, including chart of accounts or summary description of
number and types of funds and account groups"

Accounting systems/Software used in accounting and financial reporting activities: Munis

Basis of Accounting used in daily operations: Statutory/UMAS

Component units and joint ventures included in the reporting entity:

Pittsfield Community Development 
Pittsfield Retirement System 
Pittsfield Water/Sewer/Wastewater Enterprise Fund 

City of Pittsfield RFP#23-002 Municipal Auditing Services for 3 Years 
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Pension Plans and actuarial services information: 

Pittsfield Retirement Board 

Additional resource information (for example, budget documents, official statements, annual 
financial reports, policies and procedures, prior internal or external audits, single audits), 
along with contact names and numbers to obtain access to this information: 

Matthew M. Kerwood, Finance Director 
Allison M. Crespo, City Accountant 

413-499-9466
413-499-9425

Scanlon & Associates, CPA' s performed the annual audit for the past several years including the 
most recent annual audit of the City in 2020 for the fiscal year ended June 30, 2020. A copy of the 
audit report(s) is available upon request from the City Finance Director or City Accountant, as 
noted above. The cost of the City's annual audit range from $77,000.00 to $86,800 over a 5-year 
period. 

1.2 Nature of Services Required 

The independent auditor will prepare the annual financial statements for the City of 
Pittsfield, Massachusetts in accordance with generally accepted accounting principles and in 
conformity with municipal audit requirements of the Commonwealth of Massachusetts. The audit 
shall comply with the Single Audit Act requirements issued by the Commonwealth of 
Massachusetts and the Comptroller General of the United States. 

AJI duties and responsibilities of the independent auditor shall be conducted in accordance with all 
pertinent provisions of the Massachusetts General Laws and ordinances of the City of Pittsfield. 

The primary purpose of the audit will be to express an opinion on the fair presentation of its general 
purpose financial statements in conformity with generally accepted accounting principles. If 
conditions are discovered which lead to the belief that material errors, defalcations, or other 
irregularities exist, or if any other circumstances are encountered that require extended services, the 
independent auditor will promptly advise the Mayor. 

To meet the requirements of this Request for Proposals, the audit shall be perfonned in 
accordance with: 

(a) Generally accepted auditing standards generally accepted in the United States of America
as set forth by the Government Auditing Standards (GAS)

(b) Standards for financial audits as set forth in the U;S. Government Accountability Office's
Government Auditing Standards issued by the Comptroller General of the United States

(c) Provisions of the Single Audit Act Amendments of1996 and the U.S. Office of
Management and Budget (0MB) Circular A-133, Audits of States, Local Governments,
and Non-Profit Organizations

(d) Standards as set forth by local or state charter, code, or other legal mandate

The audit examination shall include: 

1.2.1 Year end audit of the financial statements of the governmental activities, the business-type 
activities, each major fund, and the aggregate remaining fund information, which 
collectively comprise of the basic financial statements of the City of Pittsfield as of and for 
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the year ended each June 30 during the term of the contract in accordance with generally 
accepted accounting principles. 

1.2.2 Required supplementary information (RSI), such as management's discussion and analysis 
(MD&A), to accompany the City of Pittsfield's basic financial statements. Unless problems 
are encountered with the presentation of the RSI or with procedures relating to it, no 
opinion will be presented. The following RSI is required by generally accepted accounting 
and will be subjected to certain limited procedures, but will not be audited: Management's 
Discussion and Analysis {MDA); Schedule of Revenues, Expenditures, and Changes in 
Fund Balances - Budget and Actual - Budgetary Basis-General Fund; and Schedules of 
funding Progress and Contributions from Employer. 

l .2.3 Supplementary information other than RSI shall accompany the City of Pittsfield's basic 
financial statements. The following supplementary information will be subject to the 
auditing procedures applied in the audit of the basic financial statements and will provide 
an opinion on it in relation to the basic financial statements: 

(a) Schedule of Expenditures of Federal Awards

1.2.4 Expected Deliverables (Reports): 

(a) Expressed opinion on the fair presentation of the City of Pittsfield's
financial statements in conformity with generally accepted accounting principles
(b) A report on compliance and internal control over financial reporting based on an
audit of the financial statements

(c) Single audit report relative to federal funded programs, directly or indirectly, on
compliance and internal control over compliance application to each major federal
program

(d) Printing and binding of thirty (30) copies of the completed audit report(s) (including
audited general purpose financial statements, opinions, and any other supporting
documentation required) and a separately bound management letter.

(e) The Independent auditor shall also be responsible for filing copies of the completed
audit report(s) with required state and federal agencies.

Sinde Audit and General Pumose Financial Statements Draft Report must be completed no 
later than March 15. subsequent to the year being audited. 

1.2.5 Management letter indicating deficiencies or opportunities for accounting and reporting 
improvements, specifically identifying any reportable condition or material weakness. In 
the required report(s) on compliance and internal controls, the independent auditor shall 
communicate any reportable condition found during the audit. A reportable condition shall 
be defined as a significant deficiency in the design or operation of the internal control 
structure, which could adversely affect the organization's ability to record, process, 
summarize and report financial data consistent with the assertions of management in the 
financial statements. 

Non-reportable conditions discovered by the independent auditor shall be reported in a 
separate letter to management, which shall be referred to in the report(s) on compliance and 
internal controls. 

1.2.6 The report on compliance and internal controls shall include all material instances of 
noncompliance. All nonmaterial instances of noncompliance shall be reported in a separate 
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management letter, which shall be referred to in the report on compliance and internal 
controls. 

1.2. 7 The independent auditor shall be required to make an immediate written report of all 
irregularities and illegal acts of which they become aware to the following parties: Mayor, 
City Auditor and/or City Comptroller. 

1.2.8 In addition to completing the annual audit, the independent auditor shall be available during 
normal business hours throughout the contract period to provide the City with advice and 
guidance on financial accounting and reporting issues. The independent auditor will also be 
expected to keep the City abreast of the working requirements of all new accounting and 
financial pronouncements of the Governmental Accounting Standards Board, the United 
States Office of Management and Budget; and the Commonwealth of Massachusetts. 

1.2.9 At the conclusion of each annual audit, a representative of the independent auditor may be 
required to appear before the Mayor and City Council to discuss the findings resulting from 
the audit. 

1.3 Responsibilities of the City/Assistance Provided by City during Audit 

1.3 .1 The City shall receive from the independent auditor every two (2) to four ( 4) weeks as 
work progresses, a status report and invoice for services to date in accordance with M.G.L. 
c. 41, § 56. Invoices will be paid within thirty (30) days ofreceipt of a correct invoice,
unless a prompt payment discount is offered. The City shall review and evaluate the
progress of the project, and if necessary or advisable, notify the independent auditor
whether the work performed is or is not satisfactory and timely. If significant additional
time is necessary, due to unexpected circumstances, the independent auditor shall notify the
City before incurring any additional costs to the City.

1.3.2 The City shall, as available, provide to the independent auditor adequate office space 
including desk, chairs, and a file cabinet for the duration of the project for convenience use 
while performing audit services for the City. 

1.3.3 The City's assistance to the independent auditor shall be limited to preparation of a 
working trial balance, preparation of all year-ended schedules, photocopying documents, 
location of records (the pulling and filing of specific documents will be the responsibility of 
the independent auditor who will be required to file these documents in an orderly manner) 
or as itemized on an audit preparation checklist for use by a specific department. 

1.4 Responsibilities of the Independent Auditor 

1 .4.1 The independent auditor shall retain audit records and/or the disposition of auditor 
records as required by law for a period of not less than 7 years and available to the City 
as well as governmental auditors or other oversight agencies, if they request them at no 
additional cost to the City. 

1.4.2 The independent auditor shall prepare the annual financial statements. 

1.4.3 The independent auditor shall prepare the Schedule of Expenditures of Federal Awards. 

1 .4.4 The independent auditor shall complete the Management Discussion & Analysis {MD&A) 
and shall assist management in accepting responsibility and sign-off of recommendations. 
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1.4.5 The independent auditor shall maintain the fixed asset and depreciation schedules. 

1.4.6 The independent auditor shall maintain the debt amortization schedules for the financial 
statements which breaks down the individual issues by governmental activities and 
business-type activities, as well as inside and outside the debt limit. The Independent 
Auditor shall obtain information from the City or financial advisors. 

1.4.7 The independent auditor shall request a report of expenditures over $20,000 from the 
City Auditor's office to generate data for the annual fixed asset additions. 

1.5 Audit Timetable 

1.5 .1 The independent auditor will be required to submit, for each year of the contract, a 
comprehensive work schedule which sets forth dates by which certain milestones in the 
audit process must be reached: starting date, completion date, and the independent auditor's 
staff assignments for each year of the contract. Single Audit and General Purpose Financial 
Statements must be completed no later than March 15th, subsequent to the year being 
audited. 

1.6 Audit Staffmg 

1.6.1 The independent auditor must, for each year of the contract, set forth the staffing to be 
utilized under the contract. All personnel assigned to the contract shall be subject to the 
approval of the Mayor prior to the commencement of the individual's duties with the City 
and may be removed for cause from the contract by the independent auditor upon written 
notification from the Mayor. 

1.6.2 The qualifications of each individual set forth above will be provided to the City by 
submitting full resumes, which must include prior work experience, dates, positions, 
responsibilities for each employer, education and professional affiliations. 

1.6.3 Since the project staffing is such an integral part of the contract, the independent auditor 
shall contractually commit all individuals as submitted in their proposal, to the contract. 
Any deviation from the proposed individuals and man hours will constitute a breach of 
agreement to any contractual agreement which may result from this Request for Proposals. 

1.6.4 Should it become impossible for a contractually committed individual to complete his/her 
duties, for a reason such as termination of employment, any change in the independent 
auditor's staffing as outlined in the proposal will be subject to the approval of the City. 
The City shall notify the independent auditor within fifteen (15) business days of the 
acceptance or rejection of any such staff substitutions. Any substituted person must be of 
an experience level equal to or greater than the person being replaced. 

III. Minimum Quality Requirements

Proposers must meet all provisions of the Minimum Evaluation Criteria in order to qualify for 
consideration under the Comparative Evaluation Criteria. Any proposer who does not satisfy 
this requirement will be considered non-responsive and its proposal will receive a rating of 
Unacceptable. 
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1. Proposers must provide all of the services described in Section II: Scope of Services and
comply with all Bid Submission Requirements listed in Section I.

2. Proposers must have record of responsible audit services with minimum of five (5) years of
satisfactory performance under at least five (5) different contracts, one of which must be a
Massachusetts municipality or equivalent, similar in size and scope to the City's proposed
contact or has past experience providing auditing services for the City.

3. Proposer complies with applicable requirements for peer review and continuing
professional education as required by the Commonwealth's Division of Professional
Li censure.

4. Proposer's business must be licensed to do business in the Commonwealth of
Massachusetts as may be required.

5. Proposer must perform the substantive portion of the principal work described in the Scope
of Services.

6. Proposer has submitted at least five (5) references, one (1) of which is a Massachusetts
municipality, school district or equivalent for which the Proposer has completed successful
audit services or has had a past contract with the City in good standing.

7. Knowledge of the City's municipal accounting software used by the City Auditor and
Comptroller is preferred, as this software is required to aid in posting adjustments to entries
and preparation of reports.

IV. Evaluation Criteria

Proposals submitted will be evaluated by an audit evaluation committee selected by the Mayor,
anticipated to include the City Auditor and the City Comptroller. During the evaluation process, the
Audit Committee and the City reserve the right, where it may serve the City's best interest, to request
additional information or clarifications from proposers, or to allow corrections of errors or omissions. At
the discretion of the Mayor, proposers submitting proposals may be requested to make oral presentations
as part of the evaluation process. Proposers who satisfy all provisions of the Minimum Evaluation Criteria
will be evaluated by the measures as set forth below.

All proposers eligible for rating through this section will be rated for each of the categories through the
following distinctions:

A) Non-Advantageous
B) Advantageous
C) Highly Advantageous

4.1 Proposer's relevant experience with municipal audit programs in the Commonwealth of 
Massachusetts ("MA,,). 

A) Not Advantageous:
The proposer has five (5) years of experience in performing successful audit services in MA.
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B) Advantageous:
The proposer has more than five (5) years of experience but less than ten (10) years in
perfonning successful audit services in MA.

C) Highly Advantageous:
The proposer has ten (10) or more years experience in performing successful audit services in
MA.

4.2 Proposer's demonstrated ability to complete audit services on a timely basis: 

A) Not Advantageous:
Two of the proposer's references indicate that the audit services were completed with
substantial delays attributable to the proposer, and no current audit or audit completed in
the last year experienced substantial delays attributable to the proposer.

B) Advantageous:
Only one of the proposer's references indicates that the audit services were completed
with substantial delays attributable to the proposer, and no current audit or audit
completed in the last three (3) year experienced substantial delays attributable to the
proposer.

C) Highly Advantageous:
All of the proposer's references indicate that the audit services were completed on
schedule or with minimal, insignificant delays.

4.3 Qualification and experience of the audit staff, including consultants, if any, to be assigned to 
the audit for the City. 

A) Not Advantageous:
Three (3) years' experience in a municipal audit team capacity, experience in the
Commonwealth of Massachusetts and has complied with continuing education
requirements.

B) Advantageous:
More than three (3), but less than five (5) years' experience in a municipal audit team
capacity, experience in the Commonwealth of Massachusetts and has complied with
continuing education requirements.

C) Highly Advantageous:
Has five (5) or more years' experience in a municipal audit team capacity, experience in
the Commonwealth of Massachusetts and has complied with continuing education
requirements.

Oral Interview/Presentation: 

During the evaluation process, the Evaluation Committee has the discretion to request proposers to make 
an oral presentation on its ability to set milestones and related timelines for management to provide the 
necessary financial records and related information needed by the Proposer while performing the audit 
examination in order to meet the submission deadlines required by the RFP. Such presentation may 
provide firms with an opportunity to answer any questions on a proposer's proposal that the evaluator(s) 
may have. During the presentation, the City may include interviews of the staff who will actually be 
assigned to perfonn the audit examination. 
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Not Advantageous: The proposer's oral presentation was unclear, disorganized and did not demonstrate 
the proposer's ability to work with management to meet required submission deadlines. 

Advantageous: The proposer's oral presentation was clear, well organized and demonstrated the 
proposer's ability to work with management to meet required submission deadlines. 

V. References

l. Proposers must submit a complete list of municipalities or similar type contracts for which the
proposer has completed audit services in the past five (5) years, with contact names and phone
numbers, one of which must be a Massachusetts municipality, school district or equivalent, similar in
size and scope to the City's proposed contact as noted in Section 3.2 above. If the proposer has a past
working relationship with the City, provide names of previous contacts and length of engagement of
services.

2. Proposers must submit a list of the audit service contracts for which the proposer is currently
committed. Contracts included but not limited to municipalities, governmental agencies, commercial
and nonprofit organizations.

3. Poor references may be a basis for a detennination that the proposer is not a responsible proposer.

VI. Rule for Award

1. The contract shall be awarded to the most advantageous proposal from a responsive and responsible
proposer, taking into consideration price and all evaluation criteria set forth in the RFP.

2. The contract will be awarded within thirty (30) days after the proposal opening. The time for award
may be extended for up to 30 additional days by mutual agreement between the City and highest
ranked proposer.

VII. Insurance Requirements

1. Contractor's Public Liabilitv and Property Damage Insurance.
Contractor's liability insurance shall be purchased and maintained by the Contractor to protect him
from claims for damages because of bodily injury, including death, and from claims for damages,
other than to the work itself, to property which may arise out of or result from the Contractor's
operation under this agreement, whether such operations be by himself or by any or anyone directly
or indirectly employed by any of them. The insurance shall name the City of Pittsfield as an
additional insured and shaU be written for not less than $500,000 each person, $1,000,000 each
occurrence for bodily injury, and $500,000 each occurrence, $1,000,000 aggregate for property
damage, or such amount as required by law, whichever is greater, and shall include contractual
liability applicable to the Contractor's obligations. Coverage must include the following: Premises/
Operations, Elevators and Hoists, Independent Contractors, Contractual Liability Assumed Under this
Contract, Products/completed operations, Broad Fonn Property Coverage, and Personal Injury.

2. Workmen's Compensation Insurance.

Workmen's Compensation Insurance must be provided at the Contractor's expense in accordance with
the provisions of M.G.L. Chapter 149, § 34A. The Contractor shall, before commencing performance
of this Contract, provide by insurance for the payment of compensation and the furnishing of other
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benefits under M.G.L. Chapter 152, § 25C, as amended, to all persons to be employed under the 
Contract, and the Contractor shall continue such insurance in full force and effect during the term of 
this Contract. Proof of compliance with the aforesaid stipulations shall be furnished to the City's 
Purchasing Agent when requested and by submitting two copies of a properly endorsed insurance 
certificate issued by a company authorized to write Workmen's Compensation Insurance policies in 
the Commonwealth of Massachusetts. Any cancellation of such insurance whether by the insurer or 
by the insured shall not be valid unless written notice thereof is given by the party proposing 
cancellation to the other party and the Purchasing Agent at least fifteen (15) days prior to the intended 
effective date thereof, which date shall be expressed in said notice. 

3. Vehicle Liability Insurance.

The Contractor shall take out and maintain at his own expense during the life of this Contract vehicle 
liability insurance. The insurance shall name the City of Pittsfield as an additional insured and shall 
be written for not less than $500,000 each person, $1,000,000 each occurrence for bodily injury, and 
$500,000 each occurrence, $1,000,000 aggregate for property damage, or such amount as required by 
law, whichever is greater, and shall include contractual liability applicable to the Contractor's 
obligations. Coverage must include the following: Owned Vehicles, Leased Vehicles, Hired 
Vehicles, Non-Owned Vehicles 

4. Certificates of Insurance.

The Contractor shall deposit with the City Certificates of Insurance for the coverage required by this 
Article XI, in form and substance satisfactory to the City, and shall deliver to the City new policies 
and certificates thereof for any insurance about to expire at least ten (10) days before such expiration. 
All such insurance policies shall contain an endorsement requiring thirty (30) days written notice to 
the City prior to cancellation of change in coverage, scope or amount of any such policy or policies. 
Compliance by the Contractor with the insurance requirement, however, shall not relieve the 
Contractor from liability under the indemnity provisions. 

5. Indemnification

The vendor agrees to indemnify the City of Pittsfield, its successors, agents, servants, employees, or 
assigns against any and all claims for loss, liability, or damage arising out of or in connection with the 
work done or to be performed and in connection with or arising out of the acts or negligent omissions 
of the Vendor's employees, whether negligent or intentional, foreseeable or unforeseeable, within or 
without the scope of his employment, while said employees are upon, entering, or leaving the 
premises upon which this agreement is being performed. 

VIII. Equal Opportunity Compliance

The Vendor shall carry out the obligations of this Contract in compliance with all of the requirements 
imposed by or pursuant to Federal, State, and local ordinances, statutes, rules, and regulations prohibiting 
discrimination in employment, including, but not limited to, Title VII of the Civil Rights Act of 1964; the 
Age Discrimination in Employment Act of 1967; Section 504 of the Rehabilitation Act of 1973, and 
M.G.L. c. 151B, Massachusetts Executive Order 74, as amended by Executive Orders 116, 143, and 227,
and any other executive orders, rules, regulations, and requirements relating thereto enacted by the
Commonwealth of Massachusetts as they may from time to time be amended. The Vendor shall not
discriminate against any qualified employee or applicant for employment because of race, color, national
origin, ancestry, age, sex, religion, physical or mental handicap, or sexual orientation.
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IX. Additional Terms and Conditions

1. If the Successful Proposer fails to deliver, within the time specified, or fails to make replacement of
rejected articles when so requested, immediately or as requested by the City of Pittsfield, the city may
purchase from other sources to take the place of the items rejected or not delivered. The Purchasing
Agent reserves the right to authorize immediate purchase from other sources against rejections on any
contract when necessary. On all such purchases, the Successful Proposer hereby agrees to reimburse
the City of Pittsfield promptly for excess costs occasioned by such purchases. Should the cost be less,
the Successful Proposer shall have no claim to the difference. Such purchases shall be deducted from
the contract quantity.

2. A contract may be canceled at the Successful Proposer's expense upon non-performance of
the contract.

X. Specimen Contract

A specimen contract is included in this proposal package; this contract is included as a fair representation 
of the contract under which the Successful Proposal will work. Please notice that the Contract Agreement 
incorporates by reference all the terms, specifications, and conditions of the bid. 
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PRICE PROPOSAL FORM 

Submitted in Separate SeaJ,ed Envelope 

This form will be used by the Proposer as their Price Proposal. Proposers must fil] out this form for each 
year of the contract in its entirety and submit it in a separate envelope marked as their Price Proposal per 
Section 1.2 of this RFP. Fees shall be a flat fee, not to exceed amount. 

(1) Audit Fee for Year Ending June 30, 2022, not to exceed

(2) Audit Fee for Year ending June 30, 2023, not to exceed

(3) Audit Fee for Year ending June 30, 2024, not to exceed

Total Fixed Cost of Three (3) Year Contract: 

$ ________ _ 

$ _____ _ __ _ 

----- - ---

$ ____ _ ___ _ 

Please attach a list of incidental charges that might occur in the course of the audit that are not 
included above in the fixed fee proposal. 

The undersigned agrees to furnish a11 labor & materials required for the above-referenced services in 
accordance with the specifications and proposal docwnents incorporated herein for the price specified 
above. Said price is effective for at least ninety (90) calendar days from the deadline for submission of 
proposals. 

The undersigned certifies under penalties of perjury that this proposal has been made and submitted in 
good faith and without collusion or fraud with any other person pursuant to M.G.L. Chapter 30B, § 10. As 
used in this certification, the word "person" shall mean any natural person, business, partnership, 
corporation, union, committee, club, or other organization, entity, or group of individuals. 

The undersigned further certifies under penalty of perjury that the said undersigned is not presently 
debarred from bidding or contracting with any state or municipal agency in the commonwealth under the 
provisions ofM.G.L. c.29, § 29F; M.G.L. c., §25C(10), or any other applicable debarment provisions of 
any other chapter of the Massachusetts General Laws, or any rule or regulation promulgated thereunder, 
nor the federal government Excluded Parties List System (EPLS). 

The undersigned, as the individual signing this proposal hereby certifies, under the penalties of perjury, 
that to the best of their knowledge and belief, the individual/corporation/company is in compliance with 
all laws of the Commonwealth relating to taxes, reporting of employees and contractors, and withholding 
and remitting child support pursuant to M.G.L. c.62C, §49A. 

The undersigned, as the individual signing this proposal hereby certifies, under the penalties of perjury, 
that to the best of their knowledge and belief, the individual/corporation/company is in compliance with 
all state laws pertaining to contributions to the unemployment compensation fund and to payments in lieu 
of contributions pursuant to M.G.L. c.151A, §19A. 
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PROPOSAL SIGNATURE AND ADDENDA ACKNOWLEDGEMENT PAGE 

Having fully examined, read, and in understanding of the specifications for this job and being familiar 
with all of the conditions surrounding the proposed work, including any addenda for which receipt of is 
acknowledged below, the undersigned proposes to complete all work as specified in this request for 
proposals. 

This proposal includes addenda numbered: __________ _ 

Signature for Individual 

Name of Company Telephone Number 

Name and Title of Individual Authorized to Sign Fax Number 

Signature E-Mail Address

Date 

Signature for Partnerships (must be signed by ALL general partners) 

Name of Partnership 

Name and Title of Partner 

Name and Title of Partner 

Telephone Number of Company Offices 

Fax Number of Company Offices 

Use additional sheet it necessary 

Date 

Signature 

Signature 

email address 
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PROPOSAL SIGNATURE AND ADDENDA ACKNOWLEDGEMENT .PAGE CONTINUED 

Signatures for Corporation 

Name of Corporation 

Name and Title of Duly Authorized Company 
Officer 

Telephone Number 

Fax Number 

E-Mail Address

Signature of Clerk 

Please furnish the following additional information: 

Incorporated in what state? ___ _ _ __ 

President: 
------- --------

Treasurer: 
---------------

Secretary: 
- ---

Date 

Signature 

Corporate Seal (affix below) 

If you are a foreign (out of state) corporation, are you registered with the Secretary of the 
Commonwealth in accordance with the provisions of M.G.L. Chapter 156D § 15.03? 

If you are selected for this work, you are required, under M.G.L. Chapter 30 §391, to 
obtain from the Secretary of State, Foreign Corporation Section, a certificate stating that 
your corporation is registered, and to furnish said certificate to the City of Pittsfield before 
award. 
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NON-COLLUSION AFFIDAVIT 

The undersigned certifies under penalties of perjury that this bid or proposal has been made and 
submitted in good faith and without collusion or fraud with any other person. As used in this 
certification, the word "person" shall mean any natural person, business, partnership, corporation, 
union, committee, club, or other organization, entity, or group of individuals. 

Signature of individual submitting bid or proposal 

···--·- ---------------

Name of Company 

Date 
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AFFIDAVIT O:F COMPLIANCE 

Massachusetts Corporation 

Foreign Corporation 

Non-Profit Corporation 

Partnership 

Sole Proprietorship *

Name of Corporation -------------- ----

Address 
-------------------

As President, or authorized company officer, of the above named corporation, I do hereby certify 
that the above named corporation has filed with the State Secretary all certificates and annual 
reports required by M. G .L. Chapter 156B § 109 and by Chapter 181 §4 

Signed under the penalties of perjury this _ ___ day of ___ _ _ _____ _ 

Signature and Title of Authorized Company Officer 

Corporate Seal (affix below): 

*If a sole proprietorship, you must indicate your status as a sole proprietorship; the person signing this bid
shall be deemed to be the sole proprietor and legal entity for the purposed of this bid and contract.
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ATTESTATION OF TAXES 

Any person failing to sign the Attestation of Taxes shall not be allowed to obtain, renew, or 
extend a license, permit, or public contract. 

Pursuant to M.G.L. Chapter 62C, §49A, I hereby certify, under the penalties of perjury, that, to 
the best of my know]edge and belief, I am in compliance with all the laws of the Commonwealth 
relating to taxes, reporting of employees and contractors, and withholding and remitting child 
support. 

Signature and Title of Authorized Company Officer 

Date 

Corporate Seal (affix below): 
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LEGAL NOTICE PUBLISHED FOR TIDS RFP 

CITY OF PITTSFIELD 
PURCHASING DEPARTMENT 
REQUEST FOR PROPOSALS 

The City of Pittsfield, Massachusetts, acting through its Mayor and its Purchasing Agent, will receive sealed 
proposals for: 

RFP #23-002 Municipal Auditing Services for 3 Years 
Estimated Cost: $260,000.00 

Proposal procedures will be in accordance with the latest edition of M.G.L. Chapter 30B. Said proposals will 
be addressed to the Purchasing Agent, Room 102, City Hall, 70 Allen Street, Pittsfield, MA 01201. These 
proposals will be received until 2:00 P .M. August 22, 2022. Any proposals received after the specified time 
will not be accepted. All proposals will be submitted in a sealed envelope clearly marked "SEALED 
PROPOSAL ENCLOSED RFP#lJ-002 Municipal Auditing Services for 3 Years". Price proposals must 
be submitted in a separate sealed envelope clearly marked "SEALED PRICE PROPOSAL ENCLOSED 
RFP#23-002 Municipal Auditing Services for 3 Years". All general Proposers may obtain complete sets of 
plans and specifications at the Purchasing Office after 9:00 AM on August 2, 2022. 

The City of Pittsfield Purchasing Agent reserves the right to accept or reject any or all proposals or to waive 
any informality in the proposing. Also reserved is the right to reject, for cause, any proposal in part or whole, 
if it is judged by the Purchasing Agent that the best interests of the City will be served thereby. Wages are 
subject to the prevailing wage requirements of M.G.L. Chapter 149, §26-27F, inclusive. Attention is called to 
the "Equal Opportunity Clause" and the standard Federal Equal Employment Opportunity Construction 
contract specifications. All Proposers will receive consideration without regard to race, color, religion, age, 
sex, marital status, sexual orientation, gender identity, national origin, disability, or veteran status. 

Colleen Hunter-Mullett, MCPPO 
Purchasing Agent 
********************************************************************* 

NOTICE TO THE NEWSPAPER: 

INSERT ABOVE AD UNDER THE HEADING: 
-LEGAL NOTICE-

FOR DATE: August 2, 2022 
INVOICE AGAINST PO#: 
BERKSHIRE EAGLE ACCOUNf NUMBER: 110335 
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SPECIMEN CONTRACT 

CONTRACT 

+ FOR SERVICES•

for 

RFP# 

This contract (hereinafter, the "Contract") is entered into on, or as of this date by and between the City of 
Pittsfield, a municipal corporation duly organized under the laws of the Commonwealth of Massachusetts 
(hereinafter, the "City"), acting through its Purchasing Agent and Purchasing Department, and: 

"Contractor" 

Address of Contractor 
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WITNESSETH 

WHEREAS, the City desires to engage the Contractor to supply certain services in connection with the 
undertakings of the City; and 

WHEREAS, the Contractor is ready, willing and able to provide such services to the City; 

WHEREAS, pursuant to M.G.L. c. 30B, for goods and services over $25,000, competitive sealed proposal 
procedures must be followed; 

WHEREAS, the City represents it has followed the proposing procedures of M.G .L. c. 30B, and 

WHEREAS, the Contractor was duly selected by the City; 

NOW THEREFORE, in consideration in consideration of the mutual covenants herein contained and other 
good and valuable consideration, the receipt and sufficiency of which is hereby acknowledged, the parties 
agree as follows: 

ARTICLE I - DEFINITIONS 

All contracts require proper acceptance of the described services by the City of Pittsfield. Proper 
acceptance shall be understood to include the certification of acceptable performance of services by 
authorized representatives of the City to secure that the services are complete and are as specified in the 
Contract. 

2. Contract Documents.

All documents relative to the Contract including (where used) fustructions to Bidders, Proposal Form and
Contractor's Proposal, General Conditions, Supplementary General Conditions, General Specifications,
Other Specifications included in the Project Manual, Draws, other Bid Documentation composed and
publicly advertised under the above-referenced bid number, all addenda issued during the bidding period,
and all applicable Supplements. The Contract Documents are complimentary, and what is called for by
any one shall be as binding as if called for by all. The intention of the documents is to include all labor
and materials, equipment and transportation necessary for the proper performance of the Contract.

3. The Contractor.

The "other party" to any contract with the City. This term shall (as the sense and particular contract so
require), include Contractor, Vendor, Engineer, or other label used to identify the other party in the
particular contract. Use of the term "contractor" shall be understood to refer to any other such label used.

4. Date of Substantial Perfonnanc�.

The date when the goods are delivered and services performed in accordance with the contracts
documents, as modified by Amendments and Change Orders, as the need arises.

5. Goods.

Goods, Supplies or Materials.
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Those having a direct contract with the Contractor. The tenn includes one who furnished material 
worked to a special design according to the Drawings or Specifications of this work, but does not include 
one who furnishes material not so worked. 

7. Work.

The services or materials contracted for, or both.

ARTICLE II - SCOPE OF WORK 

The Contractor shall provide all the supplies, materials and equipment, and perform all the labor, services 
and supervision in accordance with the terms and conditions of this Contract and in accordance with the 
Contract Documents and as follows: 

ARTICLE Ill -CONTRACT PRICE 

The contract price to be paid to the Contractor by the City is: $ 

ARTICLE IV-PAYMENTS 

1. Payments will be made to the Contractor within thirty (30) days subject to the receipt of an invoice for 
payment and a detailed invoice sheet listing services and time spent from the Contractor or listing goods
and price per unit. The City will make no payment for goods supplied prior to the execution of this
Contract.

2. The payments of the amounts due under this Contract or in accordance with any written amendments by
the parties shall release the City from any and all claims for payments in any way relating to this Contract
or any amendments thereto.

ARTICLE V - INVOICING 

Final invoices from the Contractor for all work performed and good provided to the City under this 
Contract are due no later than ninety (90) days from the completion day of the Contract. Any invoice 
received past the ninety (90) day date will not be paid by the City. 

ARTICLE VI - TERM OF CONTRACT AND TIME FOR PERFORMANCE 

This Contract shall be fully performed by the Contractor on or before , unless extended pursuant to 
a provision for extension contained in the Contract documents at the sole discretion of the City, and not 
subject to assent by the Contractor, and subject to the availability and appropriation of funds. The time limits 
stated in the Contract documents are of the essence of the Contract. 

ARTICLE VII - SUPPLY OF SERVICES TO THE CITY 

1. Additional Services

The Purchasing Department may, at its sole discretion, amend this Contract for a maximum oftwenty
five percent (25%), in compliance with M.G.L. c. 30B, §13.
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ARTICLE VIII - PROVISION OF SERVICES TO THE CITY 

The following terms and conditions shall apply to the Contractor: 

1. Ke.).'.]>ersonnel.

a. The Contractor represents that the key individuals named in this section are its full-time employees
and will be assigned to the performance of the Contractor's obligations under this Contract for the
indicated percentage of the individual's total available work time for the duration of the indicated
phases:

Name and Title Percent

b. The services of each named key individual shall be required unless that individual becomes
unavailable to the Contractor only for reasons such as the individual's death, disability, or termination
of the underlying employment relationship.

c. If the key individual named in this section becomes unavailable for such reasons, the Contractor shall
give the City the resume of a proposed replacement, and offer the City an opportunity to interview
that person. If the City is not reasonably satisfied that the proposed replacement has comparable
ability and experience, he shall so notify the Contractor, whereupon the Contractor shall propose
another replacement and the City shall have the same right of approval. Such process shall be
repeated until a proposed replacement shall be approved by the City.

d. The City shall have the right to require the Contractor to remove any key individual from his
assignment for cause and upon reasonable notice.

2. Termination of Personnel.

a. The City shall monitor the Contractor's efforts in order to account for all work performed by
Contractor personnel and to determine if Contractor personnel are performing satisfactorily at the
appropriate skill levels specified in this Contract.

b. The City may require the Contractor to relieve any of Contractor's personnel from any further work
under this Contract if in the City's opinion it appears that:

i. The individual does not perform at the applicable skill level specified in this Contract;

ii. The individual does not deliver work which conforms to the performance standards stated in this
Contract; or

m. Personality conflicts with City personnel hinder effective progress on the work of the project of
unit to which the individual is assigned.

c. The Contractor shalJ immediately notify the City of the resignation or discharge of any Contractor
personnel assigned to this Contract, and such personnel shall be forthwith relieved of any future work
under this Contract.
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3. Perfo@ance and Pavment Bonds.

The City may, in its sole and unfettered discretion, require the Contractor to obtain and deposit with the 
City the following bond(s) in the amount of: 

PERFORMANCE BOND 
PAYMENT BOND 

Other Bond, as may be required by the City 

$ 
_ ___ _ 

$ 
_____ _ 

$ _____ _ 

with sureties satisfactory to the City to guarantee the faithful performance by the Contractor of all its
obligations under this Contract for payment by the Contractor and its Subcontractors for all labor 
performed or furnished and for a11 materials used or employed in connection with the Contract. Each 
bond shall incorporate by reference the terms of this Contract. 

4. Additional Services.

The Purchasing Department may, at its sole discretion, amend this Contract for a maximum of 10% of the 
original contract amount for services in the event that the awarding authority finds that it is in the best 
interest of the City, and such amendment is consistent with the law. Any additional services must be 
billed at the same or lesser price as in the original Proposal. 

5. Clean Up.

The Contractor shall, on a daily basis, keep the City's premises free of waste material and rubbish caused 
by the services contemplated herein, and shall remove all material and rubbish upon completion or 
termination of this Contract, together with all tools, equipment, machinery, and surplus materials, and 
shall conduct a general clean up of those areas of the City's premises affected by the Contractor's work, 
including the cleaning of all steps and interior floors and walls in such areas. 

6. Publication. Reproduction and Use of Material.

a. Materials produced in whole or in part under this Contract shall not be subject to copyright, except by
the City, in the United States or in any other country. The City or its duly authorized representatives
have unrestricted authority to, without payment of any royalty, commission, or additional fee or any
type or nature, publicly disclose, reproduce, distribute and otherwise use, and authorize others to use,
in whole or in part, any reports, data or other materials prepared under this Contract.

b. All data, reports, programs, software, equipment, plans, drawings, and any other documentation or
product paid for with municipal funds shall vest in the City at the termination of this Contract. The
Contractor shall at all times obtain the prior written approval of the City before it, either during or
after tennination of the Contract, makes any statement bearing on the work performed or date
collected under this Contract to the press or issues any material for publication through any medium
of communication.

7. Findings Confidential.

Any reports, information, data, etc. given to or prepared or assembled by the Contractor under this 
Contract is to be kept confidential and shall not be made available to any individual or organization by the 
Contractor (except agents, servants, or employees of the Contractor) without the prior written approval of 
the City. The Contractor understands that he/it may acquire or have access to, in the sole discretion of the 
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City, "personnel data" of the City. The Contractor shall comply with all laws and regulations relating to 
confidentiality, security, privacy and use of confidential data and personnel data and comply with M.G.L. 
c. 66A, so far as same may apply.

ARTICLE IX - RESPONSIBILITIES OF THE CITY 

The City shall assume responsibility for assisting the Contractor insofar as possible for the purposes of 
efficiency, but nothing herein shall be construed as relieving the Contractor of his responsibility to provide 
the goods and services called for by this Contract. 

ARTICLE X - FISCAL YEAR; APPROPRIATION 

1. The fiscal year of the City is the twelve-month period ending June 30 of each year. The obligations of the
City under this Contract, or under any amendment to this Contract, for any fiscal year, are subject to the
appropriation to the City of funds sufficient to discharge the City obligations that accrue in that fiscal
year, and authorization to spend such funds for the purposes of this Contract.

2. If, for any fiscal year during the term of this Contract, funds for the discharge of the City's obligations
under this Contract are not appropriated and authorized, or funds so appropriated and authorized are
insufficient for that purpose, then this Contract shall terminate as of the last day of the preceding fiscal
year, or when such appropriated and authorized funds are exhausted, whichever is later, without liability
to the City for damages, penalties or other charges on account of such termination.

ARTICLE XI - INSURANCE 

1 Contractor's Public Li�bility and Property Damage Insurance. 

Contractor's liability insurance shall be purchased and maintained by the Contractor to protect him from 
claims for damages because of bodily injury, including death, and from claims for damages, other than to 
the work itself, to property which may arise out of or result from the Contractor's operation under this 
agreement, whether such operations be by himself or by any or anyone directly or indirectly employed by 
any of them. The insurance shall name the City of Pittsfield as an additional insured and shall be written 
for not less than $500,000 each person, $1,000,000 each occurrence for bodily injury, and $500,000 each 
occurrence, $1,000,000 aggregate for property damage, or such amount as required by law, whichever is 
greater, and shall include contractual liability applicable to the Contractor's obligations. Coverage must 
include the fo11owing: Premises/ Operations, Elevators and Hoists, Independent Contractors, Contractual 
Liability Assumed Under this Contract, Products/completed operations, Broad Form Property Coverage, 
and Personal Injury. 

2. Workmen's Compensation Insurance.

Workmen's Compensation Insurance must be provided at the Contractor's expense in accordance with the 
provisions of M.G.L. Chapter 149, § 34A. The Contractor shall, before commencing performance of this 
Contract, provide by insurance for the payment of compensation and the furnishing of other benefits 
under M.G.L. Chapter 152, § 25C, as amended, to all persons to be employed under the Contract, and the 
Contractor shall continue such insurance in full force and effect during the term of this Contract. Proof of 
compliance with the aforesaid stipulations shall be furnished to the City's Purchasing Agent when 
requested and by submitting two copies of a properly endorsed insurance certificate issued by a company 
authorized to write Workmen's Compensation Insurance policies in the Commonwealth of 
Massachusetts. Any cancellation of such insurance whether by the insurer or by the insured shall not be 
valid unless written notice thereof is given by the party proposing cancellation to the other party and the 
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Purchasing Agent at least fifteen (15) days prior to the intended effective date thereof, which date shall be 
expressed in said notice. 

3. Vehicle Liability Insurance.

The Contractor shall take out and maintain at his own expense during the life of this Contract vehicle
liability insurance. The insurance shall name the City of Pittsfield as an additional insured and shall be
written for not less than $500,000 each person, $1,000,000 each occurrence for bodily injury, and
$500,000 each occurrence, $1,000,000 aggregate for property damage, or such amount as required by law,
whichever is greater, and shall include contractual liability applicable to the Contractor's obligations.
Coverage must include the following: Owned Vehicles, Leased Vehicles, Hired Vehicles, Non-Owned
Vehicles.

4. Certificates of Insurance.

The Contractor shall deposit with the City Certificates of Insurance for the coverage required by this
Article XI, in form and substance satisfactory to the City, and shall deliver to the City new policies and
certificates thereof for any insurance about to expire at least ten (10) days before such expiration. All
such insurance policies shall contain an endorsement requiring thirty (30) days written notice to the City
prior to cancellation of change in coverage, scope or amount of any such policy or policies. Compliance
by the Contractor with the insurance requirement, however, shall not relieve the Contractor from liability
under the indemnity provisions.

ARTICLE XII - THE CONTRACTOR'S BREACH AND THE CITY'S REMEDIES 

Failure of the Contractor to comply with any of the terms or conditions of this Contract shall be deemed a 
material breach of this Contract, and the City shall have all of the rights and remedies provided in the 
Contract documents, the right to cancel, terminate or suspend the Contract in whole or in part, the right to 
maintain any and all actions in law or equity or other proceedings with respect to a breach of this Contract, 
including damages and specific performance, and the right to select among the remedies available to it by all 
of the above. 

ARTICLE XIII - TAX EXEMPT STATUS 

The City represents that it is exempt from federal excise, state and local taxes, and that sales to it are 
exempted from Massachusetts sales and use tax. If in the future the City becomes subject to any such taxes, 
the City shall reimburse the Contractor from any cost or expense incurred. Any other taxes imposed on the 
Contractor on account of this Contract shall be borne solely by the Contractor. 

ARTICLE XN - PERMITS AND APPROVALS 

Permits, licenses, approvals and all other legal or administrative prerequisites to its performance of the 
Contract shall be secured and paid for by the Contractor. 

ARTICLE XV - AUDIT, INSPECTION, AND RECORD KEEPING 

1. At any time during nonnal business hours, and as often as the City may deem it necessary, there shall be
made available in the office of the Contractor for the purpose of audit, examination, and/or to make
excerpts or transcripts, all records, contracts, invoices, materials, payrolls, records of personnel,
conditions of employment and other data relating to all matters covered by this Contract.
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2. For a period of three (3) years after final payment of this Contract or any extension thereof, the Contractor
shall make its work papers, records and other evidence of audit available to the City of its duly authorized
representatives. The City shall be entitled to reproduce any or all such documents at its own expense, for
which provision shall be made at the time the need for reproduction arises.

ARTICLE XVI - PERSONNEL 

The Contractor represents that there has been or will be secured all personnel required for the 
performance of the work, services, and/or items to be provided under this Contract. Such personnel shall not 
be employees of or have any contractual relationship with the City. All of the services required hereunder 
will be performed by the Contractor or under the supervision of the Contractor, and all personnel engaged in 
the work shall be fully qualified. 

ARTICLE XVII - SUBCONTRACTORS 

To ensure the prompt and efficient performance of its obligations hereunder, the Contractor may 
subcontract any of the work to be performed by it, provided that the Contractor has first obtained in writing 
the approval from the City for said subcontracting. The Contractor shall be responsible for the acts, errors 
and omissions of its Subcontractors and shall ensure that in its agreement with same that the Subcontractors 
are bound to the City under the same clauses contained in this Contract by which the Contractor is bound to 
the City. The Contractor shall also require any Subcontractors to obtain and maintain insurance and other 
insurance terms and conditions as herein stated and as required hereunder for the Contractor. 

ARTICLE XVIll - GOVERNING LAW AND CHOICE OF FORUM 

This Contract shall be governed and interpreted in accordance with the laws of the Commonwealth of 
Massachusetts, without giving effect to its conflict oflaws provisions. Any suit, action, or proceeding against 
the Contractor with respect to this Contract, or any judgment entered by any court in respect thereof may be 
brought in the Courts of the Commonwealth of Massachusetts, or in the United States Courts located in the 
Commonwealth of Massachusetts as the City in its sole discretion may elect and the Contractor hereby 
submits to the non-exclusive jurisdiction of such courts for the purpose of any such suit, action, or 
proceeding. 

ARTICLE XIX- STATUTORY COMPLIANCE 

1. This Contract will be construed and governed by the provisions of applicable federal, state and local laws
and regulations; and wherever any provision of the Contract or Contract documents shall conflict with
any provision or requirement of federal, state and local law or regulation, then the provisions of law and
regulation shall control. Where applicable to the Contract, the provisions of Massachusetts General Laws
are incorporated by reference into this Contract, including, but not limited to, M.G.L. c. 30B.

2. Whenever applicable law mandates the inclusion of any term and provision into a municipal contract, this
Section shall be understood to import such term or provision into the contract. To whatever extent any
provision of this Contract shall be inconsistent with any law or regulation limiting the power of liability
of cities and towns, such law or regulation shall control.

3. The Contractor shall give all notices and comply with all laws and regulations bearing on the performance
of the Contract. If the contractor performs the Contract in violation of any applicable law or regulation,
the Contractor shall bear all costs arising therefrom.

4. The Contractor shall keep itself fully informed of all existing and future State and National Laws and
Municipal ordinances, by-laws and regulations and of all orders and decrees of any bodies or tribunals
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having jurisdiction in any manner affecting those engaged or employed in the work, of the materials used 
in the work, or in any way affecting those engaged or employed in the work, if any discrepancy or 
inconsistency is discovered in the Drawings, Specifications or Contract for this work in violation of any 
such law, by-law, regulation, order or decree, it shall forthwith report the same in writing to the City. It 
shall, at all times, itself observe and comply with and shall cause all its agents, employees and 
Subcontractors to observe and comply with all such existing and future laws, by-laws, regulations, orders 
and decrees; and shall protect and indemnify the City, and its duly appointed agents against any claim or 
liability arising from or based on any violation whether by him or its agents, employees or Subcontractors 
of any such law, ordinance, by-law, regulation orders or decrees. 

ARTICLE XX - CONFLICT OF INTEREST 

Both the City and the Contractor stipulate to the applicability of State Conflict oflnterest Law (M.G.L. c. 
268A), and this Contract expressly prohibits any activity that shall constitute a violation of that law. The 
Contractor shall be deemed to have investigated its applicability to the performance of this Contract; and by 
executing the Contract documents the Contractor certifies to the City that neither it nor its agents, employees, 
or Subcontractors are thereby in violation of M.G .L. c. 268A. 

ARTICLE XXI - CONTRACTOR'S REPRESENTATIONS AND CERTIFICATIONS 

By signing this Contract, the Contractor represents and certifies under the penalties of perjury that: 

1. the Contractor is a duly organized and validly existing corporation, or either a partnership, trust, or sole
proprietorship, and is qualified to do business in good standing in the Commonwealth of Massachusetts,
with the power and authority to consummate the transactions contemplated herein;

2. pursuant to M.G.L. c. 62C, §49A, the Contractor has filed all state tax returns, paid all taxes and complied
with all laws of the Commonwealth relating to truces;

3. pursuant to M.G.L. c. 151A, §19A, the Contractor has complied with all the laws of the Commonwealth
relating to contributions and payments in lieu of contributions to the Employment Security System;

4. the Contractor has filed with the Secretary of State all certificates and annual reports required pursuant to
M.G.L. c. 158B, §109 (business corporation), or M.G.L. c. 180, §26A (non-profit corporation), or M.G.L.
c. 181, §4 (foreign corporation), whichever is applicable;

5. the Contractor provides workers' compensation insurance and all other insurance benefits required by
M.G.L. C. 152;

6. the Contractor is not presently debarred or suspended from providing goods and/or services to the City
under the provisions of M.G.L. c. 29, §29F, or an other applicable debarment or suspension provision of
any other chapter of the General Laws or federal law, or any rule or regulation promulgated thereunder;

7. pursuant to the provisions of M.G .L. c. 7 A, §6, the Contractor filed a statement under the pains and
penalties of perjury setting forth the names and addresses of all persons having a financial interest in this
Contract, not including, however, any person whose only financial interest consists of the holding of one
percent (1 %) or less of the capital stock of the Contractor;

8. the person signing this Contract certifies that he/she has been authorized by the Contractor to commit the
Contractor contractually and had been authorized to execute this Contract on its behalf;

City of Pittsfield RFP#23-002 Municipal Auditing Services for 3 Years 
31 



9. the bid upon which this Contract was based was made without collusion or fraud with any other person
and will in all respects bona fide and fair (as used in this Paragraph 9, the word "person" shall mean any
natural person, joint venture, partnership, corporation, or other business or legal entity); and

10. the Contractor has paid all real estate, personal property or excise tax, water charges, fines or any other
municipal lien charges due to the City.

ARTICLE XXIl- MINIMUM WAGE/PREVAILING WAGE 

The Contractor will carry out the obligations of this Contract in full compliance with all the requirements 
imposed by or pursuant to M.G.L. c. 151, §1, et. seq. (Minimum Wage Law) and any executive orders, rules, 
regulations, and requirements of the Commonwealth of Massachusetts as they may from time to time be 
amended. The Contractor will at all times comply with the wage rates as determined by the Commission or 
the Department of Labor and Industries, under the provisions ofM.G.L. c. 149, §§ 26-27D (Prevailing Wage), 
to the extent same applies to this Contract. 

ARTICLE XXIIl- OSHA 10-HOUR CERTIFICATION 

All employees that will be employed at the worksite shall have successfully completed a course in 
construction safety and health approved by the United States Occupational Safety and Health Administration 
that is at least 10 hours in duration at the time the employee begins work and shall furnish documentation of 
successful completion (certificate) of said course with the first certified payroll report for each employee. 

ARTICLE XXIV - NON-DISCRIMINATION AND EQUAL EMPLOYMENT 

The Contractor shall carry out the obligations of this Contract in compliance with all of the requirements 
imposed by or pursuant to Federal, State, and local ordinances, statutes, rules, and regulations prohibiting 
discrimination in employment, including, but not limited to, Title VII of the Civil Rights Act of 1964; the Age 
Discrimination in Employment Act of 1967; Section 504 of the Rehabilitation Act of 1973, and M.G.L. c. 
151B, Massachusetts Executive Order 74, as amended by Executive Orders 116, 143, and 227, and any other 
executive orders, rules, regulations, and requirements relating thereto enacted by the Commonwealth of 

Massachusetts as they may from time to time be amended. The Contractor shall not discriminate against any 
qualified employee or applicant for employment because of race, color, national origin, ancestry, age, sex, 
religion, physical or mental handicap, or sexual orientation. 

ARTICLE XXV - CONDITION OF ENFORCEABILITY AGAINST THE CITY 

The Contract is only binding upon, and enforceable against, the City if: (I) the Contract is signed by the 
Mayor; (2) endorsed with approval of the City Auditor as to appropriation and availability of funds; and (3) 
endorsed with the approval of the City Solicitor's Office as to form and legality. 

ARTICLE XXVI - TERMINATION OF THE CONTRACT 

1. For Cause.

If, through any cause, the Contrnctor shall fail to fulfill in a timely or proper manner his obligations under
this Contract, or if the Contractor shall violate any of the covenants, agreements, or stipulations of this
Contract, the City shall thereupon have the right to immediately terminate this Contract upon written
notice to the Contractor of such termination and specifying the effective date of termination.

2. Without Cause by the Citv�
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The City may tenninate this Contract for its convenience and without cause upon fourteen (14) days 
written notice from the City to the Contractor. If the Contract is terminated under this section, the 
Contractor shall be paid an amount which bears the same ratio to the total services performed by the 
Contractor by the date of termination, or the total value of the goods to be delivered by the Contractor, 
less payments previously made by the City for such services or goods, provided, however, that if by the 
date of tennination less than sixty percent (60%) of the total services have been performed by the 
Contractor, or if less than sixty percent (60%) of the total value of the goods to be delivered by the 
Contractor, have been received by the City, then the Contractor shall be reimbursed for that portion of the 
out-of-pocket expenses, not otherwise reimbursed under this Contract, reasonabl incurred by the 
contractor during the Contract period, which is directly attributable to the uncompleted portion of the 
services or undelivered goods covered by this Contract. 

3. Return of Property.

Upon tennination, the Contractor shall immediately return to the City without limitation, all documents,
plans, drawings, tools and items of any nature whatsoever, supplied to the Contractor by the City or
developed by the Contractor in accordance with this Contract.

ARTICLE XXVII - INDEPENDENT CONTRACTOR 

1. It is expressly acknowledged by the parties hereto that the Contractor is an independent contractor, and
nothing in this Contract shall be construed or interpreted to create an employer/employee relationship,
joint venture relationship, or landlord/tenant relationship between the Contractor and the City. No rights
or benefits of an employee of the City shall accrue or be vested in the Contractor under any personnel
policies or benefit plans maintained by the City for the benefit of its employees. The Contractor shall not
be entitled to any payment from the City in the nature of benefits under the Workers' Compensation Act
for any accident, illness, or event occurring in or relating to the City and arising out of the Contractor's
duties hereunder.

2. Neither federal, nor state income tax, nor payroll tax of any kind will be withheld or paid by the City on
behalf of the Contractor or the employees of the Contractor. The Contractor will not be treated as an
employee with respect to the work performed hereunder for federal and state tax purposes. The
Contractor understands that he is responsible to pay, according to law, his or her income tax. If the
contractor is not a corporation, the Contractor further understands that the Contractor may be liable for
self-employment (social security) tax.

3. The Contractor shall supply, at his sole expense, all equipment, tools, materials, and supplies necessary to
accomplish the work contemplated by this Contract.

ARTICLE xxvm - CORPORATE VENDOR 

If the Contractor is a corporation, it shall endorse upon this Contract (or attach hereto) its Clerk's 
Certificate certifying the corporate capacity and authority of the party signing this Contract for the 
corporation. 

ARTICLE XXIX - EXTENSION 

The City reserves the right to extend this Contract for a maximum not to exceed ninety (90) days at it sole 
discretion. Both parties may mutually agree in writim�. to extend this Contract for a period in excess of ninety 
(90) days.

ARTICLE XXX - LIABILITY OF PUBLIC OFFICIALS 
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To the full extent pennitted by the law, no official, employee, agent or representative of the City shall be 
individually or personally liable on any obligation of the City under this Contract. 

ARTICLE XXXI · INDEMNIFICATION 

The Contractor shall release, indemnify and hold harmless the City, its departments, employees and 
agents from and against any and all liability, loss, damages, costs or expenses for personal injury or damage 
to real or tangible personal property which the City, its departments, employees and agents may sustain, incur 
or be required to pay, including the cost of attorneys' fees, arising out of or in connection with the 
performance of this Contract by reason of any negligent action/inaction or willful misconduct by the 
Contractor, its employees, agents, Subcontractors, servants, or anyone directly or indirectly employed by any 
of them. 

ARTICLE XXXII - NOTICES 

Any notice or other communication by one party to the other shall be in writing and shall be given, and be 
deemed to have been given, if either delivered personally or mailed, postage prepaid, certified mail (return 
receipt requested), addressed as follows: 

To the Citv: 

City of Pittsfield 
City Hall 
Office of the Mayor 
70 Allen Street 
Pittsfield, MA 0 1201 

Io _the Contractor: 

As Listed on Page 1 Above 

City of Pittsfield 
City Hall 
Purchasing Department 
70 Allen Street 
Pittsfield, MA 01201 

Any party may change the address for notice by notifying the other party in a reasonable time, in writing, 
of the new address. 

ARTICLE XXXIII-NON-RESIDENT PROCESSING; SIGNATURES 

Every Contractor who is a nonresident of the Commonwealth of Massachusetts, or a nonresident co
partner of a Contractor hereby appoints the Secretary of the Commonwealth of Massachusetts and his 
successor in office to be his true and lawful attorney in and for Massachusetts, upon whom all lawful 
processes in any action or proceeding arising out of this contract may be served. When legal process against 
any such person is served upon the Secretary of State, a copy of such process shall forthwith be sent by 
registered mail with a return receipt requested by the City or its lawful Attorney to said Contractor or 
nonresident co-partner at the address set forth in the Contract. Said Contractor or said nonresident co-partner 
hereby stipulates and agrees that any lawful process against it which is served on said attorney shall be of the 
same legal force and validity as if served on said Contractor or said co-partner. Such authority shall continue 
in force so long as any liability remains outstanding against said Contractor or said co-partner. 
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ARTICLE XXXIV - GENERAL PROVISIONS 

1. Arbitration.

Arbitration is not in any way applicable to the terms or performance of this Contract.

2. Assignment.

The Contractor shall not assign any interest in this Contract, and shall not transfer any interest in same,
whether by agreement or novation, without the prior written approval of the City, provided, however, that
claims for money due to the Contractor by the City under this Contract may be assigned to a bank, trust
company, or other financial institution or to a trustee in bankruptcy, without such approval. Written
notice of any such assignment or transfer shall be furnished promptly to the City.

3. Supervening Law and Severability

The parties recognize that this Contract shall be subject to amendments to Federal, State, and local laws,
regulations, and ordinances. Any provisions of law that invalidate, or otherwise are inconsistent with, the
terms of this Contract, or that would cause one or both of the parties to be in violation of that law, shall be
deemed to have superseded the terms of this Contract. Notwithstanding such invalidity or illegality, the
remaining terms and provisions of this Contract shall remain in full force and effect in the same manner
as if the invalid or illegal provision had not been contained herein.

4. Further Actions.

Each of the parties agrees that it shall hereafter execute and deliver such further instruments and do such
further acts and things as may be required or useful to carry out the intent and purpose of this Contract
and as are consistent with the terms hereof.

5. Amendment/Waiver.

Changes to any of the provisions specified in this Contract can occur only when mutually agreed upon by
the Contractor and the City, set forth in writing, and signed by both the Contractor and the City. All
conditions, covenants, duties and obligations contained in this Contract can be waived only by written
agreement by the parties. Forbearance or indulgence in any form or manner by a party shall not be a
waiver, nor in any manner limit the legal or equitable remedies available to that party. No waiver by
either party of any default or breach shall constitute a waiver of any subsequent default or breach.

6. Cagtioq,s.

The captions of the sections in this Contract are for convenience and reference only and in no way define,
limit or affect the scope or substance of any section of this Agreement.

7. ;Binding of Successors.

This Contract shall be binding upon the contractor, its assigns, transferees, and/ or successors in interest
(and where not corporate, the heirs and estate of the Contractor).
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8. Com lete Contract.

This instrument, together with its endorsed supplements, and the other components of the Contract 
documents, constitutes the entire contract between the parties, with no other agreements other than those 
incorporated herein. In the event that there are attachments which were submitted from the successful 
bidder and which conflict with the City Contract and all of its supplements, the terms and provisions of 
the City contract shalI prevail. 
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By: 

By: 

By: 

By: 

IN WITNESS WHEREOF, the parties hereunto have signed this Contract as a sealed instrument 
on the date first written above. 

CITY OF PITTSFIELD THE CONTRACTOR 

By: 
Linda M. Tyer Signature of Contractor 
Mayor 

Department Head Name of Contractor 

Title of Contractor 

Colleen Hunter-Mullett Street Address 
Chief Procurement Officer 

City, State and Zip 

Tax ID or Social Security No. 
City Attorney 
Certified as to Form and Legality 

FOR CORPORATIONS ONLY: 

By: 
Clerks' Signature 

Print or Type Clerk's Name 
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ATTESTATION OF FUNDS 

PROJECT 

CONTRACT AMOUNT $ 

APPROPRIATION NUMBER 

I hereby certify that as of this date, , there are $ 
expenditure on the above named project. 

Allison M. Crespo, 
City Accountant 

Date 

appropriated and available for 

The contract amount will be the TOT AL AMOUNT paid by the City for the completion of the above named 
project. Any other amounts for this contract over and above the contract amount and/or the amount 
appropriated as above attested must be approved by the City and its authorized agents in advance, and 
amounts over and above the original appropriation as above attested are also subject to further appropriation 
by the Mayor and the City Council of the City of Pittsfield. 

In any estimated amounts of materials to be supplied by the Contractor in the performance of the terms of this 
Contract, the City makes the best good faith estimate of the quantities. The cost of any materials to be 
supplied to the City in fulfillment of the terms of this Contract in excess of the CONTRACT AMOUNT 

and/or the appropriated amount attested above must be approved by the City and its authorized agents in 
advance, and amounts over and above the original appropriation as above attested are also subject to further 
appropriation by the Mayor and the City Council of the City of Pittsfield. 

The provisions of this paragraph apply especially to work to be completed beyond the current fiscal 
year of the City of Pittsfield. 

The City of Pittsfield shall not be held liable for failure of the Mayor or the City Council to appropriate funds 
in excess of the original amount appropriated as above attested, nor shall the City be held liable for a failure 
of the City and its authorized agents to approve an amendment of the contract amount. 

City of Pittsfield RFP#23-002 Municipal Auditing Services for 3 Years 
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We are pleased to present our proposal to perform audit services for the City of Pittsfield, 
Massachusetts. Along with our professional expertise, focus on project management, and overall 
audit efficiencies, we have over 45 years of experience working with governmental organizations 
to offer to the City of Pittsfield. With Melanson as your auditors, you will have access to 
unparalleled professional services and responsiveness. 

In this proposal, we are offering an audit team from our Greenfield office that specializes in audits 
of cities, towns, and retirement systems. That team will be dedicated to servicing your 
organization, not only during the audit process, but throughout the year by providing answers to 
your questions and any continuing support you may need. 

We understand the work that needs to be performed and commit to meet, or exceed, all terms 
and conditions included in the Request for Proposal (RFP), and affirm the following: 

Independence 
Our firm and staff are independent of the City of Pittsfield - as defined by Generally Accepted Auditing 

Standards (GAGAS), and the standards applicable to financial audits contained in Government 

Auditing Standards - issued by the Comptroller General of the United States. Melanson ensures 
independence with professional standards by annual certification of all employees and weekly 
circulation of client lists. Further, we ensure independence by applying the safeguards outlined 
by GAGAS when we perform non-audit services. 

license to Practice and Qualified to Perform Independent Audits in Massachusetts 
Melanson, and all key staff assigned to the audit, are licensed to practice as Certified Public 
Accountants in Massachusetts, and specialize in audits of governmental organizations. All staff 
to be assigned have city audit experience. 

Firm Qualifications and Experience 
Melanson is one of the largest non-national CPA firms in New England, specializing in 

Merrimack. New Hampshire 
Andover, Massachusetts 
Greenfield, Massachusetts 
Ellsworth. Maine 800.282.2440 I melansoncpas.com 
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governmental auditing and accounting. We are the largest New Hampshire-based accounting 

firm and have been rated as one of the top firms in New England in the 2013 through 2022 issues 
of Accounting Today. Our Governmental Services Department includes 6 principals and a staff of 

35 that work exclusively on governmental audits. Melanson has many years of experience 

assisting clients with Annual Comprehensive Financial Reports, should the city decide to submit. 

Melanson has experience auditing municipalities in Massachusetts. We are familiar with the city's 
accounting software, and we are familiar with the required reports that are sent to the 

Commonwealth of Massachusetts. 

Client-Specific Risk-Based Audit Approach 

We utilize a risk-based audit process, developed from the latest risk assessment standards. This 

methodology helps our auditors plan and produce higher quality audits that both minimize 

compliance risk and maximize effectiveness and efficiency. 

Timing 

We agree to meet the required timing of the completion of audit fieldwork and the issuance of 

reports. 

By responding to this RFP, we assure you and the City of Pittsfield that, if selected, we will comply 

with all provisions of the RFP and our proposal throughout the term of the contract. We look 

forward to continuing our professional relationship with you. If you have any questions regarding 

this proposal, please call. 

Sincerely, 

Tanya Campbell, CPA 

Principal 

413.773.5405 

tcampbell@melansoncpas.com 

2 

Scott McIntire, CPA 
Principal 

603.882.1111 

smcintire@melansoncpas.com 
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PROFILE OF THE FIRM 

Our Firm 

Melanson is one of the largest non-national CPA firms in New England, specializing in 
governmental, nonprofit, and commercial auditing. We have been rated as one of the top firms in 
New England from 2013 through i022, and as the 11th Fastest Growing Firm in the U.S. in the 2019 
issue of Accounting Today. In addition, we also provide accounting, tax, fraud, forensic, and 
advisory services. We currently have 14 principals, 18 managers, and over 50 staff, with offices in 
Andover and Greenfield, Massachusetts; Merrimack, New Hampshire; and Ellsworth, Maine. We 
have built our firm over the last 45 years by providing attentive and proactive service to our clients, 
and by delivering those services in an effective and efficient manner. We provide a team of 
dedicated professionals and strategic alliances focused on client service. Our goal is to become your 
partner in business, as well as provide timely and helpful services to you. 

Governmentai Services Department 
Our Governmental Services Department includes 6 principals and a staff of 35 that work 
exclusively on governmental audits, providing us with the capacity and depth not only to audit 
your organization, but also to lend our expertise as a resource. Four of the six governmental 
principals have over 20 years of auditing experience. We are experienced in audits of federal 
funds, in compliance with 0MB guidelines, as we audit hundreds of federally funded major 
programs annually. Our expertise in these various disciplines means that we are uniquely 
qualified to perform the services you need. 

Our continued success and growth in the governmental services area is the result of closely 
monitoring the following specific goals and objectives that have been implemented by our 
Governmental Services Department over the last 45 years: 

• Provide a high level of principal participation and supervision in all audits.

• Provide availability of principal and staff throughout the year.

• Provide technical expertise unsurpassed In the industry.

• Provide highly experienced staff that thoroughly understands the uniqueness of
governmental accounting and auditing.

• Develop procedures to provide quality audit services in an efficient and cost-effective
manner.

• Provide quality recommendations and training to our clients to simplify and improve their
accounting records and internal controls.

• Provide timely service and minimize disruptions to clients' staff.

• Implement internal quality control steps to ensure our work product meets the highest
standards of quality and accuracy.

800.282.2440 I melansoncpas.com 
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We have stayed focused on implementing these goals over the years, which has resulted in our 

current leadership role in the governmental arena. 

Leadership 

Our Firm has always played a leadership role in advising clients of upcoming accounting 

standards. Melanson takes a leading role in promoting the implementation of new GASB 

standards. Our principals and managers are active speakers throughout New England on fraud 

prevention and identification, GASB 84, GASB 87, and many other topics. 

Project Management 

We stress proper planning in all of our engagements. Once awarded the engagement, we work 

with you to specifically determine goals and objectives that will ensure a successful and timely 

audit. Together we prioritize and develop a timeline with clear and concise milestones and 

deadlines. We obtain an in-depth understanding of audit risks specific to your organization. With 

proper planning, issues will be identified early in the audit process which will contribute to the 

efficiency and timeliness of the audit. 

During fieldwork, we document your organization's entity-level controls and control activities, 

and perform walk-throughs of key processes and test the effectiveness of controls as part of the 

risk assessment process, in accordance with the most recent auditing standards. We pay 

particular attention to areas that we consider high audit risk areas related to controls over 

financial reporting. In order to facilitate an organized and timely audit and reporting process, we 

will identify issues that need clarification or additional research as early in the audit process as 

possible. 

We view the Mayor and City Council as integral parts of the audit process. We feel that it is 

important to establish a clear channel of communication among those charged with governance, 

management, and the auditor. While most of our work and communication is with management, 

it is important that the Mayor and City Council be kept informed of the audit progress and any 

issues that may need to be resolved. 

Risk-Based Audit Approach 

At Melanson, we utilize a risk-based audit process, developed from the latest risk assessment 

standards. This risk-based methodology was created by auditors, for auditors, and has passed the 

American Institute of Certified Public Accountants (AICPA) Peer Review. This methodology helps 

our auditors plan and produce higher-quality audits that both minimize compliance risk and 

maximize effectiveness and efficiency and focuses on changes in risk from the prior year to help 

ensure that we are neither under-auditing nor over-auditing. 

800.282.2440 I melansoncpas.com 
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RISK-BASED 

METHODOLOGY: 

Increases 
efficiency and 

accuracy of risk
based audits by: 

Although the risk assessment standards have been effective for some years, peer reviewers still 

find that many auditing professionals have not truly implemented a risk-based auditing approach. 

If these firms are using older audit programs and methodologies that do not adequately address 

risk, or are using new technology to generate the audit programs similar to what they have used 

in the past, deficiencies are more common. 

Experienced Staff 

The members of our team have extensive experience in audit and accounting. Our Firm has 42 

CPAs, 10 of whom have 10 or more years of experience auditing New England local governments, 

particularly in the state of Massachusetts. Principals and managers in our firm typically have in 

excess of 20 years of audit and accounting experience. Our staff accountants average 

approximately 5 years of full-time audit and accounting service experience. Melanson has very 

low turnover of personnel, which means that you will generally be assigned the same audit 

personnel each year, without having to "re-train" new auditors. The engagement principal and 

audit manager of your audit team will be closely involved in your audit to ensure that you get the 

answers you need, when you need them, and to facilitate continuity of service. 

800.282.2440 I melansoncpas.com 
7 



<!J MELANSON

Quality Control System 

We have developed a very detailed quality control system within our firm to deliver our services 
at the highest level. All work is closely supervised. In addition, an Engagement Quality Review 

(EQR) is performed by a Melanson principal that is not part of, and is independent of, the audit 

team. For more than 30 years, we have undergone rigorous peer reviews that have resulted in 

the highest level of compliance. All of our peer reviews, including our most recent, concluded 

with our receiving the best rating possible and no related letter of comments. This process 
furthers our efforts to provide the highest level of quality to our audits. 

Management Letters 
We view management letters as a mechanism to communicate ways to improve controls and 

efficiencies over financial systems and reporting. We also encourage management to include 

responses to our comments in the final management letter. 

Technical Resource 

Melanson has been a leader in the accounting and auditing profession for over 45 years. We are 

proactive when new accounting and auditing standards are published as we implement many 

standards in advance. When new accounting and audit pronouncements are introduced, we lead 
the way in working with clients by guiding them through their implementation of the sometimes 

complex issues. 

Involvement in Professional Organizations 

In order to keep abreast with the ever-changing accounting and auditing pronouncements, and 
other timely issues, we maintain an active role in the following professional organizations: 

• AICPA - American Institute of CPAs

• AICPA PCPS - Private Companies Practice Section

• AICPA GAQC - Governmental Audit Quality Center

• AICPA G400 Group (largest 500 CPA firms in the US)

• ACFE -Association of Certified Fraud Examiners

• New England Government Finance Officers Association

• Massachusetts Association of School Business Officials

• Massachusetts Society of CPAs

• Massachusetts Government Finance Officers Association

• PCAOB - Public Company Accounting Oversight Board

8 
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Paperless Technology 

Our audit staff utilize laptop computers and paperless audit software to maximize engagement 
efficiencies. Portable scanners are used in the field so that our audit staff can scan original 

documentation without requiring hardcopies of client documentation. We employ a secure web

based portal {ShareFile} that allows for the secure transfer of data between our offices and 

clients. ShareFile will be used during the audit process as a means for City departments to upload 

reports and other documents requested during the audit. This will expedite the audit process and 

allow our team to be more efficient when we are remote and on-site. 

Security of Data 
All computers that are utilized outside the offices (i.e., laptops) have encrypted hard drives to 

prevent unauthorized access, particularly in case of theft. Encrypted USB drives are available to 

all employees to allow for the secure transfer and temporary storage of data while at a client 

location. Additionally, all remote connectivity used by our employees is encrypted. 

Services to Governmental Organizations 
Accounting, Audit, and Financial Reporting 

Melanson has been performing audits and preparing financial statements of governmental 

organizations since 1976. These audits range in size from complex, multi-tiered organizations to 

small governmental organizations with few staff. 

Single Audits/Uniform Guidance Compliance Audits 

Certain entities may fall under Federal 0MB guidelines that require a single audit to be performed 

with respect to federal programs, depending on the level of federal dollars spent. We complete 
hundreds of single audits annually and consider ourselves leaders in this area. 

800.282.2440 I melansoncpas.com 
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APPROACH AND PLAN TO SERVICES TO BE PROVIDED 

Our Responsibilities 

The objective of an audit is to obtain reasonable assurance (not absolute assurance) about 

whether your financial statements as a whole are free from material misstatement, whether due 

to fraud or error. Reasonable assurance is a high level of assurance and requires us to plan and 

perform the audit so that audit risk will be limited to an appropriately low level. 

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in 

the financial statements; therefore, our audit will involve judgment about the number of 

transactions to be examined and the areas to be tested. We will plan and perform the audit to 

obtain reasonable, rather than absolute, assurance about whether your financial statements are 

free of material misstatement, whether from errors, fraudulent financial reporting, 

misappropriation of assets, or violations of laws or governmental regulations. 

Service Plan 

We utilize a risk-based audit methodology that emphasizes using knowledge of your organization 

to make risk assessments required regarding the financial statement audit. All audits are risk

based to some extent because an auditor does not test 100% of the transactions of an entity. The 

more accurately an auditor assesses an entity's risks of material misstatement, the more likely 

the auditor will be to direct audit effort to those areas expected to contain risks of material 

misstatement, whether due to error or fraud, and the more assurance the auditor has that the 

procedures performed in response to the risk assessments will detect material misstatements. 

Therefore, the primary drivers of our audit will be: 

• Obtaining an understanding of your organization and its environment, including internal

control, sufficiently enough to accurately assess the risks of material misstatement and

provide a basis for designing and implementing responses to the assessed risks of material

misstatement.

• Obtaining sufficient appropriate audit evidence about whether material misstatements exist,

through designing and performing audit procedures that are responsive to the risks of

material misstatement.

• Forming an opinion on your financial statements based on conclusions drawn from the audit

evidence obtained.

800.282.2440 I melansoncpas.com 
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Our risk-based service plan for the audit of your financial statements includes the following eight 

steps: 

8. Evaluate, conclude,
and report procedures

7 Perform substantive 
tests for s1gn1f1cant 

accounts, transactions, 
and disclosures 

6 Perform tests of the 
operating effectiveness 

of internal controls. 

1. Conduct preliminary
engagement activities.

Risk-Based 

Service Plan 

5 Design audit 
procedures 111 response 

to assessed risks. 

2. Obtain an
understanding of the 
organization and ,ts 

environment. 

3 Evaluate the design of 
internal controls 

4 Assess the risks of 
material misstatement 

The understanding obtained in each process affects the decisions made in the next step. Although 

most steps in the methodology are performed sequentially, an audit is not a linear process. We 

may reconsider decisions made in an earlier process based on evidence obtained in later stages 

of the audit. 

In general, knowledge and understanding of your organization should flow through the above eight 

processes and affect the audit as follows: 

• Knowledge gained from preliminary engagement activities and the determination of

materiality is used to customize the audit plan for risk assessment procedures.

• Knowledge gained from risk assessment and other procedures, such as preliminary analytical

procedures, is used to identify and assess the risks of material misstatement.

• Knowledge gained from risk assessment procedures and the identification of risks of material

misstatement is used to customize the audit plan for further audit procedures.

• Evidence gained from further audit procedures is evaluated to determine whether audit risk

has been reduced to an appropriately low level, and the appropriate auditor's report is issued.

800.282.2440 I melansoncpas.com 
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Sampling 

During our audit, we may perform sampling in order to evaluate some characteristic of a balance 

or class of transactions, or to obtain audit evidence. The sampling performed may be either non

statistical or statistical, and may be used for tests of controls, substantive tests, and also dual

purpose tests. Tests of controls provide evidence about the operating effectiveness of a control 

in preventing or detecting material misstatements in a financial statement assertion. In tests of 

controls, the auditor is usually concerned about the rates of any deviation from a prescribed 

control procedure. Tests of controls are necessary when the audit strategy is to rely on the 

effectiveness of the control. Substantive procedures are audit procedures designed to obtain 

evidence about the validity and propriety of the accounting treatment of transactions and 

balances or to detect misstatements. Substantive procedures differ from tests of controls in that 

the auditor is interested primarily in a conclusion about dollars. Substantive procedures include 

tests of details of transactions and balances and analytical procedures. 

THE AUDIT TEAM 

Team Qualifications 

The audit team prides itself on providing a personal approach to a professional relationship. 

At Melanson, we strive to maintain audit team continuity on our audit engagements because it 

allows the audit to run more smoothly and efficiently from year to year. Because we maintain 

the same staff, this allows for better communication and teamwork between your organization 

and the auditor. 

In addition to the following audit team members, there will also be several staff accountants 

assigned to the engagement. These individuals work exclusively with the audit team and will be 

re-assigned to the engagement in subsequent years. Staff accountants are fully supervised at all 

times during fieldwork. 

800.282.2440 I melansoncpas.com 
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Education: 
Bachelor of Science, Business 
Management (concentration In 
Accounting) - Babson College 

Professional Memberships: 
-American Institute of Certified
Public Accountants (AICPA)
- MA Society o f  Certified Public
Accountants (MSCPA)

Speaking Engagements & 
Seminar�: 
- Attends AICPA Governmental
Auditing Conference
- Speaker at various
Governmental Accounting
organizations and municipal
consulting services

Community Service: 
- Former chairperson of her
Town's Finance Committee
- Youth Sports Director

Tanya Campbell, CPA 

Principal 

Tanya Campbell, CPA is a principal in the Governmental Services 

Department of Melanson and has been with the firm since 2006. 

Since joining the firm, Tanya has worked on governmental 

financial statement audits and Federal grant audits. Her 

experience has f ocused on audit services for numerous 

municipalities, and she is currently participating in over 

40 government audits annually. She is also responsible for the 

Governmental Services Department's Uniform Guidance 

(Federal grant audit) protocol and compliance. 

Participation in the Ci ty of Pittsfi eld Audi t 

Tanya will be the engagement principal for the City of Pittsfield's 

audit and will be present throughout fieldwork. She will also 

review audit work papers and reports, and will be the key 

contact person for the audit. 

800.282.2440 I melansoncpas.com 
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Education: 
Bachelor of Science, Accounting 
- Plymouth State University

Professional Memberships: 

- American Institute of Certified
Public Accountants (AICPA)
- MA Government Finance
Officers Association
- MA Municipal Accountants
and Auditors Association
- NESGFOA Special Review
Committee for Annual
Comprehensive Financial
Reports
- NH Government Finance
Officers Association

Speaking Engagements & 
Seminars: 
- Attends AICPA Governmental
Auditing Conference
- Speaker at various
Governmental Accounting
organizations and municipal
consulting services

Scott C. McIntire, CPA 

Principal 

Scott McIntire, CPA is a principal of Melanson's Governmental 

Services Department and has been with the firm since 1988.

Scott has nearly 33 years of governmental accounting and 

auditing experience and manages over 40 audits annually, 

including several municipal and international airports. He 

oversees 11 Annual Comprehensive Financial Reports annually 

and evaluates Annual Comprehensive Financial Reports 

throughout the country as a member of the Government 

Finance Officers Association's Special Review Committee. 

Participation in the City of Pittsfield Audit 

Scott will serve as the concurring principal in the City of 

Pittsfield's audit. He will bring his years of industry expertise and 

experience to the city and will offer insight in key audit areas 

and disclosures. 

800.282.2440 I melansoncpas.com 
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Education: 
Master of Science, Taxation and 
Bachelor of Science, Accounting 
- Bentley University

Professional Memberships: 
-American Institute of Certified
Public Accountants (AICPA)
-MSCPA
-NHSCPA
-AICPA's Not-for-Profit Section
-MA Association of School
Business Officials (MASBO)
-NH Association of School
Business Officials (NHASBO)
- GFOA, NHGFOA

Speaking Engagements & 
Seminars: 
- Presented on OMB's
Administrative Requirements,
Cost Principles, and Audit
Requirements for Federal
Awards to the NHSCPA, MA
Municipal Accountants and
Auditors Association, and the
National Community
Development Association

Sheryl L Stephens Burke, CPA, MST 

Principal 

Sheryl Stephens Burke is a Certified Public Accountant licensed 

in New Hampshire, Massachusetts, Vermont, and Maine with 

over 30 years of public accounting experience. She has been 

with the firm since 1990. 

In accordance with our firm's policies and procedures, our 

governmental audit engagements are subject to an Engagement 

Quality Review (EQR). An EQR is a process designed to provide 

an objective evaluation, before the report is released, of the 

significant judgements the engagement team made and the 

conclusions it reached in formulating the auditor's report. The 
Engagement Quality Review Principal is a principal who is not 

part of the audit team, but has specialized experience in 

governmental auditing and accounting, who evaluates the work 

of the audit team. 

Participation in the City of Pittsfield Audit 

Sheryl will serve as the engagement quality review principal in 

the City of Pittsfield's audit. At the conclusion of the fieldwork, 

she will perform quality reviews of audit documentation and 

reports. 

800.282.2440 I melansoncpas.com 
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Education: 

Master of Science, Accountancy 
- Westfield State University

Professional Memberships: 
- American Institute of Certified
Public Accountants (AICPA)

Nadzeya Shkoda, CPA1 MSA 

Manager 

Nadzeya Shkoda, CPA is a manager in Melanson's Governmental 

Services Department, joining the firm in June 2014. 

Since joining the firm, Nadzeya has worked on governmental 

financial statement audits, single audit compliance 

engagements, and other special projects and manages 

approximately 20 audits annually. 

Participation in the City of Pittsfield Audit 

Nadzeya will act as the manager in the City of Pittsfield's audit 

and will be present throughout fieldwork. 

800.282.2440 I melansoncpas.com 
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Education: 

Master of Business 
Administration - Fitchburg State 
University 
Bachelor of Science, Accounting 
• Western New England
University

Community Involvement: 

- Member of Follow My Steps
Foundation

Sabrina Lyesiuk, MBA 

Supervisor 

Sabrina Lyesiuk is a supervisor in the Governmental Services 

Department at Melanson and has been with us since 2016. 

Since joining the firm, Sabrina's experience has focused on 

governmental financial statement audits, 0MB A-133/Uniform 

Guidance single audits, end-of-year report audits, contributory 

retirement system audits, reconciliation assistance as well as 

other special projects. Her audit experience includes over 7 

contributory retirement systems and 15 Massachusetts cities 

and towns. 

Participation in the City of Pittsfield Audit 

Sabrina will serve as a supervisor in the City of Pittsfield's audit. 

800.282.2440 I melansoncpas.com 
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DELIVERABLES 

Financial Audit of the City 
• Independent auditor's report and financial statements, including supplementary schedules,

if requested.

• A management letter of comments and recommendations related to the financial

statements, internal controls, accounting, accounting systems, legality of actions, other

instances of noncompliance with regulatory requirements, and other matters coming to our

attention during the financial audit.

• A Governance letter.

Single Audit 
• A report on internal control over financial reporting and on compliance and other matters

based on an audit of financial statements performed in accordance with Government

Auditing Standards.

• A report on compliance with requirements that could have a direct and material effect on

each major program and on internal control over compliance in accordance with the

Single Audit Act.

End-of-Year Compliance Audit 
• An independent accountant's report on applying agreed-upon-procedures over compliance

applicable to the Massachusetts School Districts' end-of-year financial report.

financial Audit of the Retirement System 
• Independent auditor's report and financial statements.

• Independent auditor's report on the audit of specific elements, accounts and items of

financial statements.

• A management letter of comments and recommendations related to the financial

statements, internal controls, accounting, accounting systems, legality of actions, other
instances of noncompliance with regulatory requirements, and other matters coming to our

attention during the financial audit.

Other 
• Attendance at meetings, as requested, to review/present the audit reports.

• Electronic and bound copies of reports, as requested - to be printed after acceptance of

the audit.

800.282.2440 I melansoncpas.com 
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• Consultation and answers to technical questions, as requested.

• Filing copies of completed audit reports with required state and federal agencies, where

applicable.

TIMING 

We will be able to comply with the time requirements outlined in the RFP as long as 

documentation from the City of Pittsfield is provided in accordance with the agreed-upon 

schedule. 

Preliminary Fieldwork 

In order to meet your report deadlines, we will need to perform preliminary fieldwork -typically 2 -

3 days on-site. We are available to schedule this work whenever the city is used to having preliminary 

fieldwork completed. 

Financial Audit and Single Audit Fieldwork 

We will commence fieldwork at a mutually convenient date {as long as the books are ready to be 

audited-i.e., all accounts have been reconciled and the books are "closed") -typically 2-3 weeks. 

Audit fieldwork will be a combination of remote and on-site testing and we attempt to perform the 

audit of federal grants during this time or shortly after. Key information that is needed from the city 

in order to commence field work includes the following: 

• Final trial balance to be audited for all funds and accounts.

• Bank statements and reconciliations to the general ledger.

• Support for receivables, inventory, prepaid expenses, payables and accrued expenses and

reconciliations to the general ledger.

Audited trial balance reports and adjusting journal entries {fund basis) will be provided to the city 

for review within 3 weeks following the conclusion of fieldwork, as long as all related 

documentation (fund basis) has been received. 

Draft Reports 

Draft reports are expected to be provided within 4 weeks following the conclusion of fieldwork, 

or the receipt of all requested documentation {fund basis, government-wide, and internal control 

documentation), whichever is later. Government-wide documentation needed to complete the 

financial statements includes the following: 

• GASB 74/75 valuation from actuary.

19 

800.282.2440 I melansoncpas.com 



� MELANSON 
• Support for capital assets, additions, disposals, and depreciation information.

• Long-term debt schedules and related support.

Final Reports 

We will be available to review the draft reports with city staff, to discuss any findings or issues, 
and to answer any questions prior to issuance of the final reports. Final reports, both electronic 
and hard copy, will be provided upon acceptance of the draft report and the receipt of all 
requested documentation. Presentation of the audit to the City Auditor, Mayor and/or City 
Council will also be provided, if requested. Final reports will be issued no later than March 15th•

End-of-Year Compliance Audit
The End-of-Year Compliance Audit Reports (EOYR) are typically due to the Massachusetts
Department of Elementary and Secondary Education {DESE) by March 31st

• We usually obtain the
City's EOYR file and documentation during the City's audit fieldwork and perform the testing once
OESE has released their annual compliance supplement.

Retirement System Audit 
We will commence fieldwork at a mutually convenient date (as long as the books are ready to be 
audited - i.e., all accounts have been reconciled and the books are "closed"). Audit fieldwork will 
be a combination of remote and on-site testing and typically lasts 1-2 weeks. In order to issue 
final reports we will need the GASB 67 /68 reports from the System's actuary. 

800.282.2440 I melansoncpas.com 
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REFERENCES 

Listed below are municipalities for which Melanson has audited and provided consulting 

services. 

Town of West Springfield, Massachusetts 
Ms. Sharon Wilcox 

Chief Financial Officer 

413.263.3025 

City of Fitchburg, Massachusetts 

Mr. Calvin Brooks 

City Auditor 

978.829.1840 

City of Holyoke, Massachusetts 
Ms. Tanya Wdowiak 

City Auditor 

413.322.5589 

Town of Amherst, Massachusetts 

Ms. Sonia Aldrich 
Comptroller 

413.259.3026 

Town of Montague, Massachusetts 
Ms. Carolyn Olsen 

Town Accountant 
413.863.3200 x121 

PEER REVIEW 

Every three years Melanson undergoes an in-depth peer review process, which includes an 

evaluation of our audit quality control system and review of sample governmental audit work 
papers and financial statements. The results of our peer reviews have always resulted in a "clean 

opinion" with no exceptions. This is the best result possible from a peer review. 

Our most recent peer review report is presented on the following page. There was no letter of 

comments. 

800.282.2440 I melansoncpas.com 
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0 
allied 
CPAs, PC 

BUFFALO 
36 Niogoro Stre.-1 
Tonawanda, NY 14150 
P: (716) 694-0336 

COOPERSTOWN 
55-57 Grovo Strem 
Cooperstown, NV 13326 
P:(607) 282-4161 

ONEONTA 
189 Main Street, Suile 302 
Oneonta, NY lJ 820 
r: (607! 432-3462 

PERRY 
199 S. Main S1,.,et, PO Sox 1 
Perry, NY 14.530 
f: [585! 237-3887 

ROCHESrER 

150 Stole Street, Suite 30 l A 
Rochester, NV 1461.d 
P: {585) 410-6733 

VICTOR 
6536 Anthor,y Dri••. Suite e
Victor, NY 14564 
P: 1585) 410-6733 

alliedfp.com 

Report on the Firm's System of Quality Control 

June 15, 2021 

To Principals of Melanson, PC 
and the New England Peer Review Committee 

We have reviewed the system of quality control for the accounting and auditing practice of 
Melanson, PC (the firm} in effect for the year ended March 31, 2021. Our peer review was 
conducted in accordance with the standards for Performing and Reporting on Peer Reviews 
established by the Peer Review Boa«:! of the Ametican Institute of Certified Public Accountants 
(Standards). 

A summary of the nature, objectives, scope, limitations of, and the procedures performed in a 
System Review as described in the Standards may be found at wv.1w.aicpa.om/p:-sumn1efY. 
The summary also inciudes an explanation of how engagements identified as not performed or 
reported in conformity with applicable professional standards, if any, are evaluated by a peer 
reviewer to determine a peer review rating. 

Firm's Responsibility 

The finn is responsible for designing a system of quality control a nd complying wrth it to provide 
the firm with reasonable assurance of performing and reporting in conformity with applicable 
professional standards In all material respects. The firm is also responsible for evaluating 
actions to promptly remediale engagements deemed as not performed or reported in 
confonnily with professional standards, when appropriate, and for re mediating weaknesses in 
its system of quality control. if any. 

Peer Reviewer"s Responsibility 

Our responsibility is to express an opinion on the design of the system or quality control and 
the finn's compliance therewith based on our review. 

Required Selections and Considerations 

Engagements selecied for review included engagements performed under Government 
Auditing Standards, including compliance audits under the Single Audit Act. and audits of 
employee benefit p lans. 

As a part of our peer review, we considered reviews by regulatory enti1ies as communicated 
by the firm, if applicable, in determining the nature and extent of our procedures. 

Opinion 

In our opinion, the system of quality control for the accounting and auditing practice of 
Melanson, PC in effect for the year ended March 31, 2021, has been suitably designed and 
complied with to provide the firm with reasonable assurance of perfom,ing and reporting in 
conformity with applicable professional standards in all material respects. Firms can receive a 
rating of pass, pass with deficiency(ies) or fail. Melanson, PC has received a peer review rating 
of pass. 

Allied CPAs, PC 
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EXPERIENCE 

Massachusetts 

Counties: 

Barnstable County 

Franklin Regional Council of Governments 

Plymouth County 

Cities: 

City of Amesbury 

City of Fitchburg 

City of Holyoke 

City of Leominster 

City of Lynn 

City of Newburyport 

City of Watertown 

Town of West Springfield (City Government) 

Town of Weymouth (City Government) 

Towns: 

Town of Amherst 

Town of Ashburnham 

Town of Ashby 

Town of Ashland 

Town of Athol 

Town of Belmont 

Town of Bernardston 

Town of Blandford 

Town of Boxford 

Town of Concord (Annual Comprehensive 

Financial Report) 

Town of Danvers (Annual Comprehensive 

Financial Report} 

Town of Dartmouth 

Town of Douglas 

Town of Dover 

Town of Dracut (Annual Comprehensive 

Financial Report} 

Town of Easton 

Town of Fairhaven 

Town of Franklin 

23 

Town of Hadley 

Town of Hanover 

Town of Hardwick 

Town of Hudson 

Town of Kingston 

Town of Lexington 

Town of Longmeadow (Annual 

Comprehensive Financial Report) 

Town of Ludlow 

Town of Lynnfield (Annual Comprehensive 

Financial Report) 

Town of Medfield 

Town of Medway 

Town of Millis 

Town of Montague 

Town of Needham 

Town of North Attleborough 

Town of Norwell (Annual Comprehensive 

Financial Report) 

Town of Norwood 

Town of Randolph 

Town of Reading 

Town of Rutland 

Town of Sharon 

Town of Sheffield 

Town of Southampton 

Town of Sutton 

Town of Townsend 

Town of Uxbridge 

Town of Wayland (Annual Comprehensive 

Financial Report) 

Town of Westford 

Town of Whitman 

Town of Wilbraham 

Town of Williamsburg 

Retirement Systems: 

Amesbury Contributory Retirement System 

Berkshire County Retirement System 
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Concord Contributory Retirement System 

Danvers Contributory Retirement System 

Fairhaven Contributory Retirement System 

Fitchburg Contributory Retirement System 

Gardner Contributory Retirement System 

Holyoke Contributory Retirement System 

Leominster Contributory Retirement 

System 

Lexington Contributory Retirement System 

Lynn Contributory Retirement System 

Minuteman Contributory Retirement 

System 

Montague Contributory Retirement System 

Needham Contributory Retirement System 

Newburyport Contributory Retirement 

System 

Norwood Contributory Retirement System 

Reading Contributory Retirement System 

Watertown Contributory Retirement 

System 

West Springfield Contributory Retirement 

System 

School Districts: 

Adams-Cheshire Regional School District 

Ashburnham-Westminster Regional School 

District 

Athol-Royalston Regional School District 

Cape Cod Regional Vocational Technical 

School 

Concord-Carlisle Regional School District 

Franklin County Technical School District 

Gill-Montague Regional School District 

Greater Lawrence Technical School 

Greater Lowell Regional Vocational 

Technical School District 

Hawlemont Regional School District 

Minuteman Regional Vocational Technical 

High School 

Mohawk Trail Regional School District 

Montachusett Regional School District 

24 

New Salem-Wendell Union School District 

Pathfinder Regional School District 

Southeastern Regional Vocational School 

District 

Wachusett Regional School District 

Whittier Regional Vocational Technical 

School District 

Electric Enterprise Divisions: 

Cohasset Water & Sewer 

Concord Municipal Light Plant 

Danvers Electric Division 

Littleton Electric & Water Department 

Norwood Electric Department 

Peabody Municipal Light Plant 

Reading Municipal Light Plant 

Wakefield Municipal Gas and Light 

Department 

Wakefield Municipal Cooperative 

Corporation 

Other Governmental Organizations: 

Bondsville Fire and Water District 

Bourne, MA Landfill 

CASE Collaborative 

Dedham-Westwood Water District 

Lexington Housing Assistance Board 

Merrimack Valley Nutrition Project 

Pioneer Valley Planning Commission 

Salem-Beverly Water Supply Board 

Springfield Redevelopment Authority 

Springfield Water and Sewer Commission 

(Annual Comprehensive Financial Report) 

Turners Falls Fire and Water District 

Warren Water District 

New Hampshire 

Counties/Districts: 

County of Belknap 

County of Coos 

County of Grafton 

800.282.2440 I melansoncpas.com 



� MELANSON
County of Rockingham 

Sullivan County 

Tilton-Northfield Fire District 

Tilton-Northfield Water District 

Cities: 

City of Claremont 

City of Concord (Annual Comprehensive 

Financial Report) 

City of Dover (Annual Comprehensive 

Financial Report} 

City of Keene (Annual Comprehensive 

Financial Report} 

City of Laconia 

City of Laconia Water Works 

City of Manchester 

City of Nashua (Annual Comprehensive 

Financial Report) 

City of Portsmouth (Annual Comprehensive 

Financial Report} 

City of Rochester 

City of Somersworth 

Towns· 

Town of Bedford (Annual Comprehensive 

Financial Report) 

Town of Deering 

Town of Derry (Annual Comprehensive 

Financial Report) 

Town of Durham 

Town of Exeter 

Town of Goffstown 

Town of Hollis 

Town of Litchfield 

Town of Londonderry (Annual 

Comprehensive Financial Report) 

Town of North Hampton 

Town of Pelham 

25 

Town of Raymond 

Town of Sandown 

School Districts: 

Concord School District (SAU 8) 

Derry Cooperative School District 

Mascenic Regional School District (SAU 87) 

Oyster River School District 

Other Governmental Organizations· 

Central New Hampshire Regional Planning 

Commission 

Nashua Regional Planning Commission 

Nashua Region Solid Waste Management 

District 

New Hampshire/Vermont Solid Waste 

Project 

North Country Council 

Rockingham Planning Commission 

Strafford Regional Planning Commission 

Upper Valley Lake Sunapee Planning 

Commission 

Maine 

Cities: 

City of Portland (Annual Comprehensive 

Financial Report) 

Vermont 

Cities: 

City of Burlington (Annual Comprehensive 

Financial Report) 

City of Saint Albans (Annual Comprehensive 

Financial Report) 

School Districts: 

Burlington School District 
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PROPOSAL SIGNATURE AND ADDENDA ACKNOWLEDGEMENT PAGE 

Having fully examined, read, and in understanding of the specifications for this job and being familiar 
with all of the conditions surrounding the proposed work. including any addenda for which receipt of is 
acknowledged below, the undersigned proposes to complete all work as specifie,d in this request for 
proposals. 

This proposal includes addenda numbered: �-----

Si:!nature for Individual 

.Mela.n�on 
Name of Company 

Tanya Campbell, CPA - PrinciQal _. 
Name and Title of Individual Authorized to Sign 

Signature 

413.773.5405 
Telephone Number 

413. 773. 7304
Fax Number 

tcam_pbell@melansoncpas._com 
E-Mail Address

��_ust 22, 2022 
Date 

Si!;nature for Pa..rtnenhips (must be signed by ALL general partners) 

Name of Partnership Date 

Name and Title of Partner Signature 

Name and Title of Partner Signature 

Telephone Number of Company Offices email address 

- . � . -

Fax Number of Company Offices 

Use additional sheet it nuessary 

City of Pittsfield RFP#23-002 Municipal Auditing Services for 3 Years 
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PROPOSAL SIGNATURE AND ADDENDA ACKNOWLEDGEMENT PAGE CONTINUED 

Sienatures for Corp-0ration 

Melanson 
- .. 

Name of Coiporation 

Scott Mclntir� CPA - P.rincipal 
Name and Title of Duly Authorized Company 
Officer 

603.882.1111 
Telephone Number 

603.�82.9456
Fax Number 

smcintire@melansQocpas,com 
E-Mail Address

l:i . /1/ . . 

::.z_·n-. a. £� 
Signature of Clerk <::::/ 

Please furnish the following additional information: 

Incorporated in what state? New H�mpshire 

President: ..2eo.tt.T�o�0�tb�a .... k-e_...r,�C-P�A _____ _ 

Treasurer:_Jq_seph O'Connqr.._CPA 

Secretary: Lori Liberty, CPA 

August 2?, 2022 
Date 

�c�--
signature 

Corporate Seal (affix below) 

�\\\\\\1111111111� 
��� •• '!.l•!lij·1, � , u ,�o�

� � �- � 
ii� � �
i i ': 5 
e =� : = 
s; - lb:.. ;::, 
� . �� �� ,,,,,Af...aMP.!,i''�' � -� •lt,......... � 

�� 1986 � 
.,,,,,,,,,mn,,,,,� 

If you are a foreign (out of state) corporation. are you registered with the Secretary of the 
Commonwealth in accordance with the provisions of M.G.L. Chapter 156D § 15.03? 

Yes ___ _ 

If you are selected for this work, you are required, under l\'I.G.L. Chapter 30 §391, to 
obtain from the Secretary of State, Foreign Corporation Section, a certificate stating that 
your corporation is repstered, and to furnish said certificate to tbe City of Pittsfield before 
award. 

City of Pittsfield RFP#23-002 Municipal Auditing Services for 3 Years 
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NON-COLLUSIQN_AFFIDAVIT 

The undersigned certifies under penalties of perjury that this bid or proposal has been made and 
submitted in good faith and without collusion or -fraud with any other person. As used in this 
certification, the word "person" shall mean any natural person, business, partnership, corporation, 
union, committee, club, or other organization, entity, or group of individuals. 

--· - - -- _...._ .. . 

Signature of individual submitting bid or proposal 

Melanson 

Name of Company 

�u_gl!st Z_2,_ lQ?2 
Date 

City of Pittsfield RFP#23-002 Municipal Auditing Services for 3 Years 

28 



X 

AFFIDAVIT OF COMPLIANCE 

Massachusetts Corporation 

Foreign Corporation 

Non-Profit Corporation 

Partnership 

Sole Proprietorship • 

Name of Corporation Melanson

Address 9 �_xecutive Park Drive, . ..,,S,.,,,u,...it=e�l�D-0 ___ _ 

Merrima�J<, NH 03054 

As President, or authorized company officer, of the above named corporation, I do hereby certify 
that the above named corporation has filed with the State Secretary all certificates and annual 
reports required by M.G.L. Chapter156B §109 and by Chapter 181 §4 

Signed under the penalties of perjury this _ =22--.. day of Augu_st _ 

Signature and Title of Authorized Company Officer 

Corporate Seal (affix below): 

, _2022 

*If a sole proprietorship, you must indicate your status as a sole proprietorship; the person signing this bid
shall be deemed to be the sole proprietor and legal entity for the purposed of this bid and contract.

City of Pittsfield RFP#23-0O2 Municipal Auditing Services for 3 Years 
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ATTESTATION OF TAXES 

Any person failing to sign the Attestation of Taxes shall not be allowed to obtain, renew, or 
extend a license, permit, or public contract. 

Pursuant to M.G.L. Chapter 62C, §49A, I hereby certify, under the penalties of perjury, that, to 
the best of my knowledge and belief, I am in compliance with all the laws of the Commonwealth 
relating to taxes, reporting of employees and contractors, and withholding and remitting child 
support. 

�� 
_ _ _ _ _ _ Principal 
Signature and Title of Authorized Company Officer 

August_.fb,,,2022
Date 

Corporate Seal (affix below): 

City of Pittsfield RFP#23-002 Municipal Auditing Services for 3 Years 
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City of Pittsfield 

City Auditing Services Proposal 

For the Fiscal Years Ended June 30, 2022, 2023 and 2024 

RFP #23-002 Auditing Services 

SCANLON & ASSOCIATES, LLC 

THOMAS J. SCANLON, JR., CPA 
8 Tina Drive 
South Deerfield, MA 01373 
Phone: (413) 665-4001 
Fax: (413) 665-0593 
E-mail: tscanlonjr@scanlon-cpa.com

Contact: Thomas J. Scanlon Jr., CPA 
Dated: August 22, 2022 



CITY OF PITTSFIELD 

City Auditing Services Proposal 

For the Fiscal Years Ended June 30, 2022, 2023 and 2024 

Table of Contents 

Proposal Letter.................................................................................................................................... 3-1 O 

Firm's Background........................................ ...................................................................................... 3 

P artners' Background.......................................................................................................................... 3 

Audit Approach.................................................................................................................................... 4 

Work Plan..................................... ................ ..................................................................................... 4-5

Partner Participation ... . . . .. . .. . .. .. .. .. . . .. . .. .. .. .... . . .. .. .. .. .. .. .. .. . .. .. .. .. . .. . .. .. .. .. .. . .. .. .. . . . . .. ... .. .. .. .. .. . . . . . . .. . .. .. .. .. .. .. 5 

Publications and Technical Resources............................................................................................. . 5 

Report Requirements...................... ............. .................................................................................... 5-6

Professional Experience................ . ........................................................................................ .......... 7 

Summary of Recent Audit Experience ..................................................................................... .......... 7-8

External Quality Control Review.......................................................................................................... 8 

Continuing Professional Education .. .. .. ... . .. . .. .. .. ... . . ..... ..... .... .... .... ... . .. .. ... . ... . . . .. .. . .. .. .... . .. .... .. ... . .. .... ... . . 8 

Positive Affirmations............................................................................................................................ 8 

References.......................................................................................................................................... 9 

List of Firm Personnel.......................................................................................................................... 9-1 O 

Timing.................................................................................................................................................. 10 

Summary............................................................................................................................................. 10 

Append ix A - Quality Control Peer review Re port .. . .... .. ... ..... ... ... .. ... ... .... . ...... ..... .. . .. ..... . . .. ... . . ............ A-1 

2 



S£1JJ19Ds 
CERTIFIED PUBLIC ACCOUNTANTS 

August 22,2022 

City of Pittsfield 

Purchasing Department 

70 Allen Street 

Pittsfield, MA 01201 

SCANLON & ASSOCIATES, LLC, 8 Tina Drive, s. Deerfield, MA 0137: 

413.665.4001 (t) 413.665.0593 (f) 

We are pleased to present this proposal in response to your request for proposals to perform audit 

services of the basic financial statements and single audit for the City of Pittsfield for the fiscal years 

ended June 30, 2022, 2023 and 2024. This offer is effective for at least 30 days. 

As a partner of Scanlon & Associates, LLC, I would like to thank you for this opportunity and to express 

our desire and interest in being your independent auditor. This proposal contains information on our firm's 

background, experience in governmental auditing and our approach to the City's audit. 

Firm's Background 

Scanlon & Associates, LLC is a Certified Public Accounting firm with offices located in South Deerfield 

and Paxton, Massachusetts. The partners, Thomas J. Scanlon, Jr. and Daniel B. Haynes, employ nine 

auditors. The partners are separately authorized to negotiate and contractually bind the firm. The firm has 

been performing audits since 1979, and the staff includes five auditors with more than 20 years' 

experience performing governmental audits. Our policy is to render personalized, competent and timely 

services. Our employees are extensively trained and evaluated on a regular basis. Although our company 

has grown, we remain small enough to know our clients and assist them in their needs on a regular and 

ongoing basis. 

Partners' Background 

Thomas Scanlon, Jr. is a Certified Public Accountant in Massachusetts. He is a member of the American 

Institute of Certified Public Accountants. He is a graduate of the University of Massachusetts at Amherst 

and began working at the firm, Thomas J. Scanlon, CPAs started by his father, in 1992. He is now the 

managing partner of the firm's municipal auditing practice. 

Daniel B. Haynes, CPA, is a Certified Public Accountant in Massachusetts. He is a member of the 

American Institute of Certified Public Accountants and the Massachusetts Society of Certified Public 

Accountants. He is a graduate of Bentley University in Waltham, Massachusetts where he received a 

Bachelor of Science degree in Accounting. Before the establishment of his own practice in 1990, Mr. 

Haynes was employed as a Government Finance Specialist at General Electric Company and as a 

partner with another CPA firm in Massachusetts. Dan is currently the administrator of finance for the Tri

County Vocational High School in Franklin, Massachusetts. Dan's primarily role with the firm is quality 

control and consulting/reviewing the firm's audit engagements. 

3 



Audit Approach 

We make it a point to meet with our clients after we are hired to discuss our approach to your audit and to 

inform you about what will be needed from the City during the audit process and when various segments 

of the audit will occur. We believe this early planning benefits the City and makes for a more efficient and 

expedient completion of the fieldwork. We would anticipate starting fieldwork in the winter with the 

expectation of issuing reports before March 15th of each year. This time frame relies on the condition of 

records and such. Final reports will be issued once the drafts have been reviewed and approved by the 

City, which we would anticipate that to be shortly after the drafts have been issued. 

Our audit approach includes performing as much of our audit fieldwork as possible at City Hall, which 

enables us to increase audit efficiency and maximize communication. We will request certain documents 

to be uploaded to our firm's portal so we can do some work remotely. The audit fieldwork will be a 

combination of both on-site and remote. We are committed to helping our clients benefit from the audit 

experience. We look for ways to improve the accounting systems and internal controls of the cities, towns 

and school districts we audit. When we discover areas where improvements could be made, we discuss 

them informally with key personnel and help them in the implementation process. We are available year

round to answer questions and assist our clients. 

Work Plan 

Our overall procedures have been designed based upon our comprehensive experience performing 

municipal engagements and we strive to not only meet professional standards, but to provide "value 

added" service to our clients. We tailor our procedures based upon the client's environment and our 

understanding with each client. Our general approach to each major phase of the engagement is 

summarized as follows: 

• Planning and Risk Assessment - In our planning procedures we meet with client personnel to

discuss audit plan and areas of concern. We read minutes of boards and committees, distribute

questionnaires to various personnel, review changes in accounting standards and guidelines and

provide a list of documents needed. At this stage we provide a general timeline of expected

fieldwork and such. We gain a general understanding of the City's financial operations and start

to assess risk. At this time we will request certain documents to be uploaded to our firm's portal.

• Internal Control Procedures-We will evaluate and gain an understanding of the internal controls

over the accounting and financial systems. We will complete our evaluation of the system through

interviews, questionnaires, walk-through of system and procedures and complete various

checklists. Because of all our auditing and accounting experience is primarily with Massachusetts

Municipalities and Districts we are familiar with standards and best practices followed throughout

Massachusetts. This phase will be a combination of on-site and remote work.
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• Audit Testing - An audit includes examining, on a test basis, evidence supporting the amounts

and disclosures in the financial statements, therefore, our audit will involve judgement about the

number of transactions and areas to be tested. A detailed audit program will be developed at this

time. Our procedures will include tests of documents supporting transactions recorded in the

accounts on the City's general ledger. This may include tests of physical existence, direct

confirmations and use of analytical procedures. For instance, we will measure budget to actual

results for revenue and expenditures and review general ledger for deficit accounts. This phase

will be a combination of on-site and remote work.

• Review and Reporting - Upon the completion of fieldwork a final review of work papers and other

documents will be completed by the partner and audit manager. Once the final review is complete

the report will begin to be drafted and when completed will be distributed to the City for review

and acceptance.

Partner Participation 

Although several members of our firm will be assisting with the audit fieldwork, a partner will be in charge 

throughout the audit and will participate in all segments of the City's audit engagement. Only trained 

experienced staff will be assigned to the audit. Occasionally, new accountants will be present in a training 

capacity, but a supervisor will be present at all times to oversee any work being done. Our turnover is 

very low so we have continuity in staffing from year to year. 

Publications and Technical Resources 

We subscribe to many publications and computer aids available to municipal government auditors in 

order to better serve our clients and assist in accounting, finance and budget issues, and other 

procedures required by new government laws. We maintain an extensive library that includes Audits of 

Local Governments, Governmental Financial Statement Illustrations and Trends, Risk-Based Audits of 

Local Governments, the PPC Governmental Update, GASB (Governmental Accounting Standards Board) 

publications and more. We subscribe to The Beacon, a publication of the Massachusetts Municipal 

Association. This helps keep us informed about problems facing our clients, along with possible solutions. 

Report Requirements 

1) Audits of the financial statements of the various funds of the City of Pittsfield shall be performed in

accordance with auditing standards generally accepted in the United States of America and the

standards for financial audits contained in Government Auditing Standards issued by the

Comptroller of the United States and shall include such tests of the accounting records and such

other auditing procedures considered necessary in the circumstances. The audits will be conducted

in accordance with the newly adopted Governmental Accounting Standard Board Statements.

Copies of the report will be submitted to the Bureau of Accounts, and the Federal Audit

Clearinghouse.
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The report will contain an auditor's opinion about whether the general purpose financial statements 
fairly present the financial position of the City and results of its financial operations in accordance 
with U.S. generally accepted accounting principles. 

2) Audits of Federal Financial Assistance in accordance with the Single Audit Act, and the audit
requirements for federal awards (Uniform Guidance), will also be performed. This audit will include
a determination of major programs in accordance with audit requirements for federal awards
(Uniform Guidance) and other procedures we consider necessary to enable us to express such
opinions and to render the required reports.

The report will contain an auditor's statement on internal control over financial reporting and on
compliance and other matters based on an audit of financial statements performed in accordance
with Government Auditing Standards. The report will include controls that were evaluated and the
significant deficiencies and material weaknesses, if any, identified as a result of the evaluation. It
will also include an auditor's statement on compliance with requirements that could have a direct
and material effect on each major program and on internal control over compliance in accordance
with the Single Audit Act Amendments of 1996, and audit requirements for federal awards (Uniform
Guidance).

3) The audits shall cover the fiscal years ending June 30, 2022, 2023 and 2024. Copies of the final
report will be forwarded to the Bureau of Accounts, Division of Local Services, the Federal Audit
Clearinghouse and other appropriate agencies as required.

4) A management letter of comments and recommendations shall be submitted in a separate letter
containing the specific observations and recommendations relating to compliance with federal, state
and local laws, internal control, accounting practices, policies, systems, procedures and other
,matters as may be appropriate as a result of the examination.

As part of the audit process, we will study and evaluate the City's internal accounting system. All 
significant deficiencies, material weaknesses and other inefficiencies will be outlined in a formal 
management letter that will be reviewed with key personnel at the completion of the audit. 
Following discussion, this report will be presented in bound form along with the audited financial 
statements to the client and appropriate agencies. 

We believe the management letter should be presented in such a way to assist our clients in 
improving accounting systems and internal control. We offer our clients the opportunity to 
respond to our comments. We listen to clients' explanations and create a dialogue to come up 
with a plan for improvement in areas documented in the management letter. In subsequent years, 
we follow up on these issues to assure improvements are being implemented. 

6) A post-audit conference will be held with the City's Management, City Finance Director, City
Accountant and City Collector to review draft copies of the aforementioned reports prior to
publication and distribution of the reports in final form.

6 



Professional Experience 

We have extensive knowledge in auditing municipalities, counties and other governmental units. Our 

clients consist of large cities, small and medium-sized towns, school districts and water districts in 

Massachusetts. Officials of these entities will verify our reputation when it comes to providing quality 

services throughout many years. 

Because of our extensive experience in municipal and school district auditing and the fact that many of our 

clients have retained us for more than 1 O years, we believe your City will benefit from our services and our 

dedication to working with City personnel during the audit. Additionally, we willingly and promptly answer 

questions and offer assistance throughout the year. It is our goal to provide quality service and greater 

productivity while at the same time to be competitive and to schedule fieldwork in such a way as to alleviate 

excessive disruptions to your staff. 

The firm has passed quality review in conformity with standards established by the Peer Review Board of 

the American Institute of Certified Public Accountants. Our 2021 review report accompanies this letter 

City of Chicopee 
City of Northampton 
City of Westfield 

Towns 

Town of Alford 

Town of Belchertown 

Town of Brookfield 

Town of Chesterfield 

Town of Dalton 

Town of Deerfield 

Town of Erving 

Town of Grafton 

Town of Granville 

Town of Hampden 

Town of Lanesborough 

Town of Leverett 

Town of Norton 

Town of Northbridge 

Town of Palmer 

Town of Shrewsbury 

Town of Southwick 

Town of Tisbury 

Town of Warwick 

Town of Wendell 

Summary of Recent Audit Experience 
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City of Easthampton 
City of Pittsfield 
City of North Adams 

Town of Auburn 

Town of Brimfield 

Town of Charlemont 

Town of Colrain 

Town of Dudley 

Town of East Longmeadow 

Town of Great Barrington 

Town of Granby 

Town of Holland 

Town of Huntington 

Town of Leicester 

Town of Milford 

Town of North Brookfield 

Town of Otis 

Town of Richmond 

Town of South Hadley 

Town of Spencer 

Town of Sunderland 

Town of Ware 

Town of West Brookfield 



Town of West Stockbridge 

Town of Westborough 

Districts 

Dalton Fire District 

South Deerfield Water Supply District 

South Hadley Fire District No. 2 

Central Berkshire Regional School District 

Northborough/Southborough Regional 

School District 

Retirement Systems 

City of Chicopee Retirement System 

Town of Milford Retirement System 

Town of Shrewsbury Retirement System 

City of Pittsfield Retirement System 

Town of Windsor 

Town of Worthington 

Great Barrington Water District 

South Hadley Fire District No. 1 

Southern Berkshire Regional School District 

Frontier Regional School District 

Mount Greylock Regional School District 

Southern Worcester Vocational Regional School 

District 

City of Northampton Retirement System 

City of Westfield Retirement System 

City of Easthampton Retirement System 

City of North Adams Retirement System 

Extemar QuaHty Control Review 

The Federal Government, as outlined in its Standards for Audit of Governmental Organizations, Programs, 

Activities and Functions, requires all firms performing governmental audits to undergo a peer review every 

three years. The purpose of the review is to determine that the level of quality control standards in place at 

a firm meets the requirements of the profession. Our firm has always successfully completed its peer 

reviews, which were conducted by an independent reviewer firm. Our reviewers have complimented us for 

our excellent attention to detail in our workpapers. Attached is a copy of the latest quality review report for 

our firm. 

Continuing Professional Education 

In addition, governmental auditors must obtain eighty (80) hours of continuing professional education over a 

two-year period with twenty-four (24) hours specifically related to governmental accounting and auditing. All 

auditors on our staff involved in governmental audits have met the continuing professional education 

requirements. 

Positive Affirmations 

The firm is licensed by the Massachusetts Board of Public Accountancy. The firm and its members meet the 

independence requirements of Government Auditing Standards. 

The documentation that is generated as a result of the engagement will be maintained for a period of at 

least five years after the completion of the engagement and will be made available upon a valid request to 

authorized representatives of any cognizant federal audit agency, the GAO or the Commonwealth of 

Massachusetts. 

8 



Leah Talbot, Finance Director 
Town of Westborough 
34 West Main Street 
Westborough, MA 01581 
(508) 366-3006

Sharyn Riley, C ity Auditor 
City of Chicopee 
70 Allen Street 
Chicopee, MA 01013 
(413) 594-1412

References 

Zachary Taylor, Finance Director 
Town of Milford 
52 Main Street 
Milford, MA 01757 
(508) 634-2309

Mary Thompson, Finance & Asst. Town Manager 
Town of Shrewsbury 
100 Maple Avenue 
Shrewsbury, MA 01545 
(508) 841-8367

Joe Bergeron, Business Administrator 
Mount Greylock RSD 

Matthew Bames - City Treasurer/Collector 
City of Westfield 

1781 Cold Spring Road 59 Court Street 
Williamstown, MA 01267 Westfield, MA 01085 
(413) 458-9582 Ext. 4005 (413) 572-6228

LIST OF FIRM PERSONNEL 

ORGANIZATION CHART, LIST OF PROFESSIONAL STAFF, 

YEARS OF EXPERIENCE AND AREAS OF EXPERTISE 

PRINCIPALS: 

SUPERVISORS: 

SENIOR AUDITORS: 

Thomas J. Scanlon, Jr. 
Certified Public Accountant 

Daniel B. Haynes 
Certified Public Accountant 

Douglas Selkirk 
(Passed all parts of CPA exam) 

Jeffrey Gendron 
Certified Public Accountant 

Jo Ann Webster 

Steven Stanlick 

Matthew Nowicki 
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25+ years of Municipal Experience 

25+ years of Municipal Experience 

25+ years of Municipal Experience 

20+ years of Municipal Experience 

20+ years of Municipal Experience 

15+ years of Municipal Experience 

15+ years of Municipal Experience 



STAFF AUDITORS: 

OFFICE MANAGER: 

Michael Pelletier 

Kyle Mitchell (CPA) 

Doug Williams 

Jessica Terrillion 

15+ years of Municipal Experience 

8 years of Municipal Experience 

6 years of Municipal Experience 

2 Year of Municipal Experience 

All of the above personnel would be eligible to be assigned to the City's audit. The core audit team for the 
City would be made up of one partner (Thomas Scanlon Jr), two supervisors and up to four senior and staff 
auditors. 

Timing 

Subject to the availability of City staff and closing of general ledger we would anticipate starting fieldwork in 

the winter with the expectation of issuing reports before March 15th of each year. This time frame relies on 

the condition of records and such. Final reports will be issued once the drafts have been reviewed and 

approved by the City, which we would anticipate to be shortly after the drafts have been issued. 

The final report and exit conference shall be presented at the request of the administration. We will be 

progress billing throughout fieldwork and final invoice will be submitted at the conclusion of the audit. 

Summary 

This proposal will remain in effect for a period of thirty (30) days from the submission date and thereafter 

until withdrawn, a contract is made and approved, or the procurement is canceled, whichever occurs first. 

The undersigned has the authority to contractually bind Scanlon & Associates, LLC. 

Our firm recognizes that its sole product is prompt and effective service of the highest quality. Our goal is to 

serve our clients to their complete satisfaction. The individuals in our firm are highly trained and experienced 

professionals who work well with our clients. 

We appreciate the opportunity to submit this proposal and look forward to hearing from you. If you have any 

additional questions regarding our proposal, please do not hesitate to contact our office. 

Sincerely, 

T�JS�Jr-. 

Thomas J. Scanlon Jr., CPA 

Managing Partner 

Scanlon & Associates, LLC 
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WATSON COON RYAN 
CERTtFI(O PUSU( ACCOUNTANTS 

9250 EAST COSTILLA AVENUE, SUITE 450 

GREENWOOD VILLAGE, COLORADO 80112 

303-792-3020 (0) I 303-792-5153 (F)

WWW. WCRCPA.COM 

REPORT ON THE FIRM'S SYSTEM OF QUALl1Y CONTROL 

October 8, 2021 

To the Members of 
Scanlon and Associates, LLC 
and the Peer Review Committee of the Massachusetts Society of CPAs 

We have reviewed the system of quality control for the accounting and auditing practice of 
Scanlon and Associates, LLC (the firm) in effect for the year ended May 31, 2021. Our peer 
review was conducted in accordance with the Standards for Performing and Reporting on 
Peer Reviews established by the Peer Review Board of the American Institute of Certified 
Public Accountants (Standards). 

A summary of the nature, objectives, scope, limitations of, and the procedures performed in 
a System Review as described in the Standards may be found at www.aicpa.ore:/prsummary. 
The summary also includes an explanation of how engagements identified as not performed 
or reported in conformity with applicable professional standards, if any, are evaluated by a 
peer reviewer to determine a peer review rating. 

Firm's Responsibility 

The firm is responsible for designing a system of quality control and complying with it to 
provide the firm with reasonable assurance of performing and reporting in conformity with 
applicable professional standards in all material respects. The firm is also responsible for 
evaluating actions to promptly remediate engagements deemed as not performed or 
reported in conformity with professional standards, when appropriate, and for remediating 
weaknesses in its system of quality control, if any. 

Peer Reviewer's Responsibility 

Our responsibility is to express an opinion on the design of the system of quality control and 
the firm's compliance therewith based on our review. 

11::-. . 
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Required Selections and Considerations 

Engagements selected for review included engagements performed under Government 
Auditing Standards, including compliance audits under the Single Audit 

As a part of our peer review, we considered reviews by regulatory entities as communicated 
by the firm, if applicable, in determining the nature and extent of our procedures. 

Opinion 

In our opinion, the system of quality control for the accounting and auditing practice of 
Scanlon and Associates, LLC in effect for the year ended May 31, 2021 has been suitably 
designed and complied with to provide the firm with reasonable assurance of performing 
and reporting in conformity with applicable professional standards in all material respects. 
Firms can receive a rating of pass, pass with deftciency[ies} or fail. Scanlon and Associates, 
LLC has received a peer review rating of pass. 

Watson Coon Ryan, LLC 
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PROPOSAL S{GNATURE AND ADDENDA ACKNOWLEDGEMENT PAGE 

Having fully examined, read, and in understanding of the specifications for this job and being familiar 
with a11 of the conditions surrounding the proposed work, including any addenda for which receipt of is 
acknowledged below, the undersigned proposes to complete all work as specified in this request for 
proposals. 

This proposal includes addenda numbered: £ f P � 1?v- ()01,__.

Signature for Individual 

. �-" l� 0.-A4isoa.J.� l.,l..L
Name of Company 

7'1A�w- Q,� :f. S"c "n lo-, d-v 

_\.-\��ni'i?� __ 
Name and Title oiindividual Authorized to Sign 

- �'1/3 .. /,{,� -'lt:JO/
Telephone Number

'11�- t,t£ .. tJ�S_i'!_S __ 
Fax Number 

�u;,, /4,,,�j, e .SCqwkn �Pl- ec..., 
E-Mail Address

Date 

Signature for Partnerships (must be signed by ALL general partners) 

-�Qt}�o A�J$..,. __ #,,1-
Name of Partnership 

�,s J. �""(�ti > 
j"......

.. J:1.���i!".l'.) .. ¥.ec.·��
Name ana Titfe of Partner 

�" \\o�n,$. -2,.J.n�
Name and Tit of Partner 

£//3- f /.,_1._:_:j_pDL__ ....
Telephone Number of Company Offices 

'1J!,, /,&J-- IJ0_3 _____ _ 
Fax Number of Company Offices 

Use additional sheet it necessary 

___ JJp_�_-zo_2,_Z __ _ 
Date 

�---·Signature 

_ _ 9.m f. 4,. 4h oV_"'f __
email address 

City of Pittsfield RFP#23-002 Municipal Auditing Services for 3 Years 
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PROPOSAL SIGNATURE AND ADDENDA ACKNOWLEDGEMENT PAGE CONTINUED 

Si!?natures for Corporation 

--·-- . .  -----

Name of Corporation 

Name and Title of Duly Authorized Company 
Officer 

Telephone Number 

Fax Number 

E-Mail Address

Signature of Clerk 

Please furnish the following additional info:nnation: 

Incorporated in what state? ______ _ 

President: 
---

Treasurer: ____________ _ 

Secretary: __ 
---- .• ,. -· ,_ __ --

Date 

Signature 

- --------

Corporate Seal (affix below) 

If you are a foreign (out of state) corporation, are you registered with the Secretary of the 
Commonwealth in accordance with the provisions of M.G.L. Chapter 156D § 15.03? 

If you are selected for this work, you are required, under M.G.L. Chapter 30 §391, to 
obtain from the Secretary of State, Foreign Corporation Section, a certificate stating that 
your corporation is registered, and to furnish said certificate to the City of Pittsfield before 
award. 

City of Pittsfield RFP#23-002 Municipal Auditing Sexvices for 3 Years 
17 



NON-COLLUSION AFFIDAVIT 

The undersigned certifies under penalties of perjury that this bid or proposal has been made and 
submitted in good faith and without collusion or fraud with any other person. As used in this 
certification, the word "person" shall mean any natural person, business, partnership, corporation, 
union, committee, club, or other organization, entity, or group of individuals. 

------ �1-1!'> /.£.e�-�-----
Date 

City of Pittsfield RFP#23-002 Municipal Auditing Services for 3 Years 
18 
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AFFIDAVIT Ol' COMPLIANCE 

Massachusetts Corporation

Foreign Corporation

Non-Profit Corporation

Partnership

Sole Proprietorship*

Name of Corporation _ S_o-,,,lo-1_..l koaob.. L.Ll..

Address __ .... 2>" -l-1he, ?r\ �:!'- _____ _

·--�(1=l� t\.9 91.31 3

As President, or authorized company officer, of the above named corporation, I do hereby certify
that the above named corporation has filed with the State Secretary all certificates and annual
reports required by M.G.L. Chapterl56B §109 and by Chapter 181 §4

Signed under the penalties of perjury this __ ��- day of A"$ C#f> + __ , 't,oLZ-

1A_�� 
itle �ized Company Officer

Corporate Seal (affix below):

*If a sole proprietorship, you must indicate your status as a sole proprietorship; the person signing this bid
shall be deemed to be the sole proprietor and legal entity for the purposed of this bid and contract.

City of Pittsfield RFP#23-002 Municipal Auditing Services for 3 Years
19 



ATTESTATION OF TAXES 

Any person failing to sign the Attestation of Taxes shall not be a11owed to obtain, renew, or 
extend a license, permit, or public contract. 

Pursuant to M.G.L. Chapter 62C, §49A, I hereby certify, under the penalties of perjury, that, to 
the best of my knowledge and belief, I am in compliance with all the laws of the Commonwealth 
relating to taxes, reporting of employees and contractors, and withholding and remitting child 
support. 

/]_,.,.,._/ A�� �--=-- }\tlne.s,in/ �,,4n-t'V
Si��-:�ci/1\tle of Authorized �ny Officer 

�-tt>/�2,_�----Date 

Corporate Seal (affix below): 

City of Pittsfield RFP#23-002 Municipal Auditing Services for 3 Years 
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CITY OF PITTSFIELD 

OFFICE OF THE CITY SOLICITOR, CITY HALL, 70 ALLEN STREET, SUITE 200, 
PITTSFIELD, MASSACHUSETTS 01201 

January 31, 2022 

To the Honorable Members 

of the City Council 
of the City of Pittsfield 

Dear Councilors: 

Tel. (413) 499-9352 
solicitor@cityofuittsfield.org 

On December 15th, 2021 the following matter was referred to this office: 

"That the recent creation of new positions, including but not limited to the Special Projects Manager, appear 
to be in violation of the City Code. It seems the City did not create any positions by the amending of the 
"compensation tables" salary schedule. That would only indicate the potential salary range once the position 
is created. It would seem more specific steps are necessary. 

Therefore, I request that this matter be referred to the City Solicitor for a legal opinion as to all the steps 
necessary to create a new position." 

Under the City's Charter, the Administration hires and fires all employees. 
The City Council's role is: 

To approve or reject the budget which contains the appropriation funding the position(s); 
To approve or reject the appointment of an individual as a department head (Section 2-10); 
To approve or reject administrative orders submitted by the mayor to create or reorganize 
city agencies; 
To accept or reject grants which may specifically include funding for personnel to manage 
the grant or which permit grant funding to be used to hire and pay for personnel to manage 
the grant. 

If the City Council votes to accept a grant which includes funding for personnel or which permits 
the funds to be used for personnel and expenses to oversee the grant, the management of the 
grant is within the purview of the administration. Any personnel position created to manage the 
grant do not require the City Council to raise and appropriate funds. 
These are temporary grant funded positions which will end when the grant funds are exhausted. 

Stephen N. Pagnotta 
City Solicitor 



CCl 
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____.D=e=c=em=b=er�06=-__ 2021 __ 

To the City Council of the City of Pittsfield:-

The undersigned respectfully 

That the recent creation of new positions, including but not limited to the Special Projects 
Manager, appear to be in violation of the City Code. It seems the City did not create any 
positions by the amending of the "compensation tables" salary schedule. That would only 
indicate the potential salary range once the position is created. It would seem more specific steps 
are necessary. 

Therefore, I request that this matter be referred to the City Solicitor for a legal opinion as 

to all the steps necessary to create a new position. 

This is very important to clarify because there is a basic principle of municipal law that if 

all the technical requirements are not complied with by the municipality, money due from and/or 
paid by the city are subject to being deemed unenforceable or requiring reimbursement to the city 
even if the recipient has validly provided goods or services. 
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October 19, 
--------

To the City Council of the City of Pittsfield:-

20 
22 

The undersigned respectfully 

Request that the following streets be designated for snow removal: 

Applewood Lane 

Churchill Crest 

Westbrook Terrace 

Southbrook Lane 

Northbrook Lane 

Eastbrook Lane 

Pheasant Way 

Old Farm Lane 

Respectfully, 

Dina G. Lampiasi 

Ward Councilor 
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To the City Council of the City of Pittsfield 

The undersigned respectfully 

propose that a committee be formed by the City Counci] whose goal is to present to 

the Council and Mayor a design and funding plan for the erection of a statue on the 

Tyler Street circle of the esteemed Reverend Samuel Harrison (1818-1900). This 

statue will pay long overdue honor to the significant contributions of the Reverend to 

the struggles to overcome the legacies of slavery in our Nation. Further, it will have 

numerous other benefits such as increasing general pride in our City by honoring the 

contribution of blacks to our City and Nation, encouraging the study of history and its 

intersection with art by our children, bringing regional and National attention to 

Pittsfield and finally serve as a lovely crown for the Tyler Street renovation project. 

Charles I. Kronick 

Councilor Ward 2 
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October 19, 2022 

To the City Council of the City of Pittsfield:-

The Committee on Finance

to whom was referred the 
A communication from Mayor Tyer submitting an order for a 
ten-year Tax Increment Financeing (TIF) Agreement for 
Interprint, Inc. 

having considered the same, report and recommend that 

Recommending to approve 5/0 

Respectfully submitted, 

Chairman. 



Linda M. Tyer 
Mayor 

THE CI1Y OF PITfSFIELD 
OFFICE OF THE MAYOR 

70 Allen Street, Pittsfield, MA 0 1201 

(413) 499-9321 • ltyer@cityofpittsfield.org

September 21, 2022 

To the Honorable Members of the City Council 
City of Pittsfield 
70 Allen Street 
Pittsfield, MA O 1201 

Dear Councilors: 

Submitted herewith for your consideration is an Order authorizing a ten-year Tax 
Increment Financing (TIF) Agreement for lnterprint, Inc. to assist with expansion plans at 101 
Central Berkshire Boulevard. Over the next several years, lnterprint has an opportunity to 
become the leading domestic supplier in the luxury vinyl tile (L VT) market. To compete with L VT 
market leaders from China and Taiwan, lnterprint must expand their manufacturing facility, 
purchase new equipment, and hire more employees. lnterprint's primary customers have enticed 
them to locate the new manufacturing facility in Georgia by promising lower operational costs. To 
compete with Georgia, the City of Pittsfield and the Commonwealth of Massachusetts have 
committed its support for lnterprint's expansion here in Pittsfield. 

lnterprint plans to construct a 57,000 square foot manufacturing facility, purchase three 
LTV printing presses, and create 20 permanent full-time manufacturing jobs by 2025. Total capital 
investment will be approximately $28 million. The proposed TIF is structured to provide 100% 
forgiveness of the incremental increase in property taxes resulting from the construction of the 
new building in the first and second years and decreasing by 20% every two years thereafter. 
While an estimate of the anticipated savings that will result is included in the attached materials, 
the actual forgiveness each year will be based on the assessed value and tax rate set by the city. 

City Council approval is needed to authorize the City of Pittsfield, by and through its Mayor, 
to enter into the TIF agreement and to forward lnterprint's application to the Massachusetts 
Economic Assistance Coordinating Council for its review and approval. In addition, lnterprint has 
applied for the Economic Development Incentive Program (EDIP) from the Massachusetts Office 
of Business Development. An approved TIF is required for this program. 

Thank you for your consideration of this request and your support for this business 
development opportunity. lnterprint has a proud and successful history in Pittsfield and, with your 
approval, its growth in a new market will be secure. 

Respectfully submitted, 

L;A r;a,�a'!J· 1)



No. 
---

<!Citp of �itt£lf itlb 
M A S S A C H U S E T T S 

IN CITY COUNCIL 

AN ORDER 

APPROVING THE CERTIFIED PROJECT AND 

TAX INCREMENT FINANCING AGREEMENT BY AND AMONG 

THE CITY OF PITTSFIELD AND INTERPRINT, INC. 

Ordered: 

WHEREAS, the City of Pittsfield has been in negotiation with INTERPRINT regarding the 
expansion project of constructing a new manufacturing building at 101 Central Berkshire Blvd, 
and 

WHEREAS, INTERPRINT has applied for designation as a Certified Project under the 
Massachusetts Economic Development Incentive Program created by Chapter 23A of 
Massachusetts General Laws; 

WHEREAS, INTERPRINT meets the minimum standards of the Economic Development 
Incentive Program and the local economic development goals and criteria established by the City 
of Pittsfield; 

WHEREAS, the proposed certified project will be located at 101 Central Berkshire Blvd, 
Pittsfield MA; 

WHEREAS, the City of Pittsfield has agreed to offer INTERPRINT a Tax Increment Financing 
Agreement. Said Agreement is hereby approved by the City Council; 

WHEREAS, INTERPRINT will be investing $28,000,000 in building construction and 
equipment and create twenty (20) permanent, full-time jobs for residents of the City and 
Berkshire County, within four (4) years; 

WHEREAS, the City of Pittsfield has determined that INTERPRINT has the means to undertake 
and complete the proposed project; 

WHEREAS, the City of Pittsfield has determined that the proposed certified project will have a 
reasonable chance of increasing employment opportunities as advanced in the certified project 
proposal; 

WHEREAS, the City of Pittsfield has determined that the proposed certified project will not 
overburden the City's infrastructure and other supporting resources; 

NOW THEREFORE BE IT RESOLVED that the City Council of the City of Pittsfield 
approves the Certified Project application of INTERPRINT and forwards said approval to the 
Massachusetts Economic Assistance Coordinating Council for its final endorsement. 



FURTHER, the City Council of the City of Pittsfield authorizes the Mayor to execute the Tax 
Increment Financing Agreement between the City of Pittsfield and INTERPRINT. Said 
agreement will provide for an exemption on real estate taxes based on the growth portion in 
assessed valuation of the property at 100% for the first two years, 80% for the third and fourth 
years, 60% for the fifth and sixth years, 40% for the seventh and eighth years, 20% for the ninth 
and tenth years of a ten year agreement according to the requirements and regulations established 
which govern the implementation of such Tax Increment Financing Agreements. The Agreement 
will be in effect as of FY 2024 (July 1, 2024) and will extend through FY 2033 (June 30, 2033). 



TAX INCREMENT FINANCING AGREEMENT 
BYANDAMONG 

THE CITY OF PIITSFll.:LD 
·, 

, 

AND ,: 
J .... 

INTERPRINT/�NC .. 

AGREEMENT is made this _th day of . . , 2022 by and atn<;mg the CITY OF 
PITTSFIELD ("CITY") and INTERPRINT, INC. ("IN'fERPRINT"), located at 101 Central 
Berkshire Blvd, Pittsfield, MA 012(}1.

PRELIM�ARY ST:ATEMENTS 
' , _  

WHERAS, INTERPR'lNTjs a Mass'achus�tts coipor�tion headquartered in Pittsfield; and 
· . .,. , . " 

. ...  

WHEREAS, of rorbefore Ju1y26, 2001 INTERPRINT acquired the property at 101 Central 
Berkshire Blv.<f,.Pittsfield,-Mass?ch� (the "Pt�j�ct Property"); and 

• • • • • • • ·- • • � 
-I_ •• 

. 
' ' . i "· - ·  . 

. . 

. WHEREAS; · 'INTERPRJNT intends l() locate and/or expand certain of its business 
operat}ons at the Projecf Property; as well as construct a new 57,000 square foot manufacturing 
building thereto (the "Construction Project"); and 

WHEREAS-, INTERPRJNT anticipates that the Construction Project will create twenty 
(20) permanent full-time jobs by ·2025 for residents of Pittsfield and the Berkshire County area.
The Construction Project .wilLrest;1lt in $28,000,000 in investments over the next three {3) years;
and 

WHEREAS, INTERPRINT is seeking a Tax Increment Financing Exemption (as such term 
is defined below) from the CITY in connection with the Construction Project, in accordance with 
the Massachusetts Economic Development Incentive Program and M.G.L. c. 23A, §3E and M.G.L. 
c.40,§59;and

WHEREAS, the CITY strongly supports increased economic development to provide 
additional jobs for residents of the ET A and the city, expand commercial and industrial activity 
within the city, and develop a healthy economy and stronger tax base; and 



WHEREAS, the Construction Project is located at 101 Central Berkshire Blvd, Pittsfield, 
Massachusetts, also identified as Assessor's Parcel B020001101; and 

WHEREAS, the Construction Project furthers the economic development goals and the 
criteria established for the ET A; and 

WHEREAS, the current assessed valuation for the Project Property for fiscal year ending 
June 30, 2023 is $5,580,300. 

AS) 
NOW THEREFORE, in consideration of the promises�/ .. , utual obligations of the parties 
hereto, each of them does hereby covenant and agree Wt.i:\ . ers as follows: 

•. �\-::;? •; -�!t,:,_ 
1. The CITY, as authorized by the qty:C-0uncil on ;,;,/;'.',, , 2022, hereby enters 

into with INTERPRINT a Tax Increment Finfill¢ug,gExemption with ie�t to the Project Property 
and the Construction Project, encompassing�tn,l property described ·1rs�.,.lQI Central Berkshire 
Blvd, also identified as Assessor's Parcel B0200Q:1l01. A map_ of the Prof��l Property and area 
subject to the Tax Increment Financiy,..s Exemption'1s��e�e�f:atfiched as Exhibi�� A description 
of the property is hereby attached as'�R�bit B. · } ,,.,, · 31 

''\f >f:.\-',. .. · . ' . 
2. The Tax Increment Finani<ii1tg''Fii:�p�ion grant;�cl herein shall be in effect for a term

often (10) years, commencing on July (;,;�23 artcf�\�itj.ng oifltm-e. 30, 2033 . 
. . , ' -�� ' �fJ·.-�. ....�.::.:; "· .. ·, ... ;-, .. 

. · . ': ,.J�
';: 

.L ,-
0
1' ., ':._ {�· ··

_:
-:,, 2. ·�_;}. , . ...__ ., .,, •' 3. The Tax lncremenfFinancing,�x, ··n ll5tn(l;ll� for the Project Property will be

...... ' .... "f:f--1' , . .r � �;,'·:,, calculated as prescribed. t.,y Mas'sa!0.1;msetts ��l Laws aridYfegulated by the Department of 
Revenue, and shall applf 

to the in�reinental diff�f'�p.ce in the assessed real property tax valuation 
of the Proje�tP;x�perty foltl,i�Ji�;11y�jir,;�ding Jti,i,.�30, 2023 (the "Base Year"), and its assessed 

.,:,r·.··�-:··'i_,., _''··.. ·-,t<\'•,1:·. ,�1·
,-

·,''··· ..... ,,-• _·"""t-. Y:·1:_�-valuationf\)r_;\$,:acbj?,f.tl;te,_nextt� �IO) fiseal'Y!�:r:_s. '-ft 
/'" -;".'i 

':! r:�;r.., ':. ·:.> .
.. '>_ '' 

- , : �- The base''-��µatio1i" i$ the assessed value of the property in the fiscal year
immediatel)'(�-irior to the fis�al ·year in -Wpich the property becomes eligible for a tax increment 
exemption. "th� :_base valuati�tJ ·rqf the Pr�j'ect Property for fiscal year ending June 30, 2023 is 
$5,580,300 (the�{�ij!ase Valuatioti;J-);. 

·, ;:i},__ l<,; 
The M���-v��ti:wm be adjusted annually by an adjustment factor which reflects 

increased commercial ·a4dJ�ustrial property values within the community, as defined in 
Massachusetts General Law{*Any increase in the assessed value of the Project Property over the 
Base Valuation, or "increment," attributable to the renovations and/or improvements made in 
connection with the Construction Project is that amount eligible for exemption from taxation (the 
"Tax Increment Financing Exemption"). 

The Tax Increment Financing Exemption shall be applied in decreasing amounts in 
accordance with the following schedule: 

Year 1: July 1, 2023 - June 30, 2024 100% of the increment; 



Year 2: 
Year 3: 
Year 4: 
Year 5: 
Year 6: 
Year 7: 
Year 8: 
Year 9: 
Year 10: 

July 1, 2024 - June 30, 2025 
July 1, 2025 -June 30, 2026 
July 1, 2026 -June 30, 2027 
July 1, 2027 -June 30, 2028 
July 1, 2028 - June 30, 2029 
July 1, 2029 - June 30, 2030 
July 1, 2030 -June 30, 2031 
July 1, 2031 -June 30, 2032 
July 1, 2032 -June 30, 2033 

100 % of the increment; 
80% of the increment; 
80% of the increment; 
60% of the increment; 
60% of the increment. 
40% of the increment. 
40% of the increment. 
20% of the increment. 
20% of.the increment. 

.,, 

4. The CITY is granting the Tax Increment Finan(?ing Exemption in consideration of
INTERPRINT's commitment to: 

,. 
•, 

(a) create twenty (20) new, perman;en.t full-time jobs within. four (4) years, from the
current level of 165, as follows:

January 1, 2022- Decembei$:t,2-022 
January 1, 2023 -December ti:·20�3-
J anuary 1, 2024-December 31;'�024 
January 1, 2025 - D._ecember 31, '2025 

ANNUAL 

I. 

. . 

3jobs 
3 jobs 
8j-obs 
7j�bs 

CUMULATIVE 
·3jobs;
6 jobs;

14 jobs; 
20 jobs; 

(b) invest$28,000,000 in new cori$ttu�tion and prltith1g presses to the Project Property,
to be completed by Deceni�et 31, 2ois/: .s· • · 

· · 

'$ ,:.,�. ' • -,,,, ' 

5. .. . JNTERPRIN'f $halt _s�bm.it annual ·reports on job creation, retention and new
investment at th-e Pr9j�t Property to the ·.I)epartm¢Ilt of Community Development; City of 
Pittsfield, by March ·:HSi <9f each'jyear for ·whi:eh the tax benefits granted herein are: enjoyed. 
Reports shall be submitted for the year starting January 1, 2023 and ending December 31, 2023, 
and each·· S:\Wsequent year\:mtil Decetnber 31, 2033, for the duration of the Tax Increment 
Financing Exemption. The aruwal report shall include: ,, 

. .. _·· .. 

(a) the number of pe,�anent full-time jobs created and the number of people hired for
the annual time p�od and on a cumulative basis;

· .. • • "\ 'r-"'· ... 

(b) the value of. capital improvements invested by INTERPRINT in the Project
Property annually and on a cumulative basis; and

( c) the number of construction jobs created for years ending December 31, 2022 and
2023, as applicable.

6. If INTERPRINT fails to meet the job creation and investment commitments
specified in Paragraphs 4 (a) through (b) herein, or fails to comply with all reporting requirements 
specified in this Agreement, including but not limited to Paragraphs 5 (a) through (c) herein, the 



CITY, acting through its Mayor, may, at its sole discretion, take action to request decertification 
of the project by the Economic Assistance Coordinating Council. Upon decertification, the CITY 
shall discontinue the Tax Increment Financing Exemption benefits described in Paragraph 3 
hereof, commencing with the fiscal year for which INTERPRINT did not meet its commitments. 

7. If INTERPRINT, or any entity to which this Agreement has been assigned or
transferred, ceases to conduct business operations at the Project Property during the term of this 
agreement, this Agreement shall be immediately null and void and the CITY shall seek 
decertification of the project as provided in Paragraph 6 hereiµ. ·· ·•. 

8. INTERPRINT shall not assign any interestlii th1s. agreement, and shall not transfer
any interest in the same (whether by assignment or noyation), ·wi¢out the prior written consent of 
the CITY. The foregoing notwithstanding, the rig1J.t$::ru_idobligatio,n:softhis Agreement shall inure 
to the benefit of any entity succeeding to the intey,$(S,e;(')'f lNTERPRIN!hy merger. This agreement 

Li''.').'• • . . shall be binding upon subsequent owners oft�,��oject Property. 
'<�f :�} � �- . 9. INTERPRINT shall use its best er.fi;\� to gi�'.Jhe CITY riirt¢ty (90) days prior

notice of any corporate decision !q::i)) change th�i,rawt{r�artd/or character Qf'· their business 
operations at the Project Property.'{9{Qi?,e;.other than �(production and packaging of herbal 
supplements_and related products, or ti1) 'c�e��-��ir busin�S.;:sperations at the Project Property.
No such decision shall be deemed taken WJ.less:sp.'.ItpJ)ropriare;r�.olution shall have been passed 
by the INTERPRINT 89clf4i9[Pirectors, 9r� if suc'h<?, re.solutioh,lj JlOt required, by an executive 
officer empowered to.ma.\.ei�u�cision. · . . . ,_ : :: . '.· ·. . · ,, i/ 

• '",' •• �J 
·\�:·��-· ;. • �. :i �:: /··.·. � ' . ,: -. 

10. Pursuant to Sect1-0'� 59(v)(dit\f Chapter4(!J.'6fthe Massachusetts General Laws, this 
Agreement shall be bincftiig:_)lponlµ}is�uent ownet� of the Project Property and their assignees. 

, , .·· ' .. . . '",{�\'!'('�;_,�;.:::�;�ij)?· '•· ),\ 
IN· WITNES:8 ':WHE�pF, INT���'' has caused this Agreement to be duly 

executed in its name and-'b.¢.half aii4'fts seal affixetf]jy its duly authorized representative, the CITY 
has caused this Agreemerit4,<) be exe�iit�-� in its name and behalf and its seal duly affixed by its 
Mayor and theJ>resident oftli�Cjty Cdu��l as of the day and year first above written. 

CITY OF PITTSflELD 

Linda M. Tyer 
Mayor 

Peter M. Marchetti 
City Council President 

. . . .,��r.)i· 

INTERPRINT, 

By: 
-- ----



EXHIBIT A 

MAP OF PROPERTY 

·,

•. 



EXHIBIT B 

DESCRIPTION OF PROPERTY 

The property known as 101 Central Berkshire Blvd, Pittsfield Massachusetts, also known 
as Assessors' Parcel B02, Block 0001, Lot 101, bounded and described as follows: 

_ . .,�-" -,., - t ;·· �. 

�ftt: 
,·;., 

• J ).� 
.... : :ft*tt!x��t;c

·� :, . 
' '., �

,}.,.· ..... 



FY 

FY2024 

FY2025 

FY2026 

FY2027 

FY2028 

FY2029 

FY2030 

FY2031 

FY2032 

FY2033 

COMMONWEAL TH OF MASSACHUSETTS 

ECONOMIC ASSISTANCE COORDINATING COUNCIL 

MASSACHUSETTS OFFICE OF BUSINESS DEVELOPMENT 

EDIP Supplemental Application Exhibit 2: Local Incentive Valuation for Interprint, Inc. (Pittsfield) 

Projected Annual 
Exempted 

Municipal Tax Incremental RE Property Tax TIF/STA Exempted Total Taxes Paid 

Rate Per Assessed Bill for Yearly Annual RE 
Annual 

on Base& 

Thousand Value Incremental Exemption% Property Taxes 
Personal 

Increment 
Property Taxes 

Assessed Value 

$41.11 $1,866,200 $76,719.48 100% $76,719.48 $0.00 $229,384.00 

$41.72 $1,866,200 $77,857.86 100% $77,857.86 $0.00 $232,824.00 

$42.35 $1,866,200 $79,033.57 80% $63,226.86 $0.00 $252,123.00 

$42.98 $1,866,200 $80,209.28 80% $64,167.42 $0.00 $255,905.00 

$43.63 $1,866,200 $81,422.31 60% $48,853.38 $0.00 $276,027.00 

$44.28 $1,866,200 $82,635.34 60% $49,581.20 $0.00 $280,168.00 

$44.95 $1,866,200 $83,885.69 40% $33,554.28 $0.00 $301,146.00 

$45.62 $1,866,200 $85,136.04 40% $34,054.42 $0.00 $305,663.00 

$46.31 $1,866,200 $86,423.72 20% $17,284.74 $0.00 $327,531.00 

$47.00 $1,866,200 $87,711.40 20% $17,542.28 $0.00 $332,444.00 

TOTALS $482,841.93 $0.00 $2,793,215.00 
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To the City Council of the City of Pittsfield:-

The Committee on Finance

October 19, 2022 

to whom was referred the 
A petition from Councilor Warren requesting to elect a standard 
allowance for revenue loss in the amount of ten million dollars 

having considered the same, report and recommend that 

Recommending to approve 4/1 

Respectfully submitted, 

Chairman. 
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To the City Council of U1e City of Pittsfield:-

The undersigned respectfully 

Request that the Order attached hereto entitled "AN ORDER AUTHORIZING THE 

CITY OF PITTSFIELD TO ELECT A STANDARD ALLOWANCE FOR REVENUE 

LOSS IN THE AMOUNT OF TEN MILLION DOLLARS ($10,000,000) AND EXPEND IT 

THROUGH THE CORONA VIRUS STATE AND LOCAL FISCAL RECOVERY FUND 

(CLFRF) ESTABLISHED BY SECTION 9901 OF THE AMERICAN RESCIJE PLAN 

ACT OF 2021 (ARPA)." be referred to the Finance Committee for review and approval. 

DISCUSSION & CONCLUSION 

Even though many communities are handling the expenditure of ARP A funds in different 
ways, most communities are documenting their choice of the standard allowance for lost revenue 
by a vote of their legislative branch. When this city is audited for these funds and the federal 
government determines that the choice of calculating lost revenue was not in compliance with 
federal guidelines and past practice, the City of Pittsfield could be liable for recoupment or 
11clawback" of the funds. Without trying to inject partisan politics into local elections, it would be 
wise to be cognizant that if there is a change in the current control of the various branches of 
federal government, there will be an aggressive attempt to reclaim federal funds. 

Since common sense would indicate that the best choice for calculating lost revenue 
would be choosing the standard allowance of $10 million, it would make eminent sense to 
submit this to the City Council for what would be probably a unanimous vote in support. 

In addition, it makes as much common sense that replacement of general fund revenues 
should be placed in the general fund and handled in the normal course as has been done since 
1891. No one can point in the federal law and the interim rule that once a choice is made that 
monies reflect lost revenue that only the approval of the Mayor (Chief Executive) of a 
community is necessary. 



SCHEDULE "A" 

AN ORDER AUTHORIZING THE CITY OF PITTSFIELD TO ELECT A STANDARD 

ALLOWANCE FOR REVENUE LOSS IN THE AMOUNT OF TEN MILLION 

DOLLARS ($10,000,000) AND EXPEND IT THROUGH THE CORONA VIRUS STATE 

AND LOCAL FISCAL RECOVERY FUND (CLFRF) ESTABLISHED BY SECTION 

9 901 OF THE AMERICAN RESCIJE PLAN ACT OF 2021 (ARP A). 

WHEREAS, the United States Department of the Treasury, is tendering the second tranche of the 
direct funds to the City of Pittsfield in the amount of SIXTEEN MILLION TWO HUNDRED 

AND EIGHT THOUSAND FIVE HUNDRED AND NINETY FIVE DOLLARS ($16,208, 

595) under Section 603 of the Social Security Act, as added by ARPA, Section 9901 ; and

WHEREAS, pursuant to Title VI of the Social Security Act (42 U.S.C. 801 et seq.) is amended 
by adding at the end the following: " 603. CORONA VIRUS LOCAL FISCAL RECOVERY 
FUNDS" and funds in the amount of TEN MILLION DOLLARS ($10,000,000) are available as 
a direct payment to the City solely to fund "the provision of government services to the extent of 
the reduction in revenue of such State, territory, or Tribal government due to the COVID- 19 
public health emergency relative to revenues collected in the most recent full fiscal year of the 
State, territory, or Tribal government prior to the emergency." 

Therefore be it ORDERED: That, the amount of TEN MILLION DOLLARS ($10,000,000) be, 
and hereby is credited to the General Fund from the Special Revenue Coronavirus State and 
Local Fiscal Recovery Fund Grant as lost revenue in order to fund the various general 
government expenses: 

General Fund $10,000,000 

FURTHER ORDERED: that the Mayor, acting on behalf of the City of Pittsfield be, and hereby 
is authorized, to such funds to expend such funds under the following conditions: 

All requests for funding from these ARP A funds shall be submitted to the Council by the Mayor 
and shall include the following information: 

A detailed description of the purpose for expending the funds; 

A detailed plan outlining the proposed use for the funds being requested; 

All relevant financial information that supports both the request for the funds; and, 



A narrative drafted by the Director of Finance as to the request's public benefit, its relationship to 
the City's overall covid / pandemic goals and objectives, and the manner in which it meets all 
other eligibility criteria set forth in federal law. The Director's narrative shall also include a 

proposed disbursement schedule for the funds and a description of the manner in which the 
Department will monitor the use of the funds 

Approval by the Council will require a majority vote of those present. 
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To the City Council of the City of Pittsfield:-

October 19, 22 
________ 20 

The undersigned respectfully 

Request that the Commissioner of Public Services and Utilities provide a report detailing 

the projected cost of snow removal for the 2022/2023 winter, showing the increased costs 

associated with the addition of private street plowing. Understanding that snow events 

cannot be predicted, I request that the average number of snow events for the last three 

years be applied. 

Respectfully, 

Dina G. Lampiasi 

Ward Councilor 
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To the City Council of the City of Pittsfield:-

October 19, 22 
________ 20 

The undersigned respectfully 

Request a status update on the steps underway to address traffic congestion and safety 

concerns related to pickup and drop-off at on Valentine Road at Taconic High School. This 

request is on behalf of residents that hoped to see improvements implemented for the 

2021/2022 school year. 

Respectfully, 

Dina G. Lampiasi 

Ward Councilor 
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To the City Council of the City of Pittsfield:-

��

�'f � �s l\}..(.

�ll�\ Of 
t-v.:u-Jv\J'--'\ l

��w� 
�,\v�� 

RECEIVEO-CiTY CLERK 
CITY Or PlTTSF/ELD. MA 

2022 OCT I 4 AM IQ: 58 

20 o-J-
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RECEIVEO·CITY CLERK 
CITY Of PITTSFIELD. MA 

2022 OCT 12 AM 8: 44

-'---l_._e>/4=--<-1//_- _ 20 ;i_a..__

To the City Council of the City of Pittsfield 

The undersigned respectfully 

propose placement of a commemorative street sign on the corner of 3rd and Fenn 

Streets in honor of the Presbyterian Minister, Reverend Samuel Harrison 

(1818-1900). Reverend Harrison, a former slave, was a vocal abolitionist and chaplain 

of the famed 54th Massachusetts Regiment. Among his many accomplishments 

Harrison collaborated with Massachusetts Governor Andrew petitioning President 

Lincoln for equal pay for black soldiers. Equal pay for African American soldiers 

was secured by Congress in 1864. 

Respectfu1ly Submitted, 

�£L 
Charles I. Kronick 

Councilor Ward 2 
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To the Citv Council of the Citv of Pittsfield:-
, , 

The undersigned respectfully 

Request that the City Council refer to Ordinance & Rules Committee to review the 
Building and/or Health Code Enforcement provisions especially focusing on dilapidated & 
blighted premises to include but not limited to the increase of fines. 

Respectfully submitted, 

en Jr. 
ard 1 City Councilor 
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