
 
 

 
REGULAR SESSION MINUTES OF THE 

PAMLICO COUNTY BOARD OF COMMISSIONERS 
MONDAY, FEBRUARY 17, 2025 

 
 
 
 
The Pamlico County Board of Commissioners met in regular session on Monday, February 17, 2025, at 
7:00pm in the Patsy H. Sadler room of the Pamlico County Courthouse. Commissioners Candy Bohmert, 
Doug Brinson, Kari Forrest, Ken Heath, Thomas Mills, Carl Ollison, and Ed Riggs were present. Also 
present were County Attorney Dave Baxter, County Manager Mark Brewington, and Clerk to the Board 
Tracy Boyd. Finance Officer Bill Fentress was not present.  

Chairman Riggs called the meeting to order and led the assemblage in the Pledge of Allegiance. 

Chairman Riggs asked if there were any additions and/or deletions to the agenda; Commissioner 
Bohmert made a motion, seconded by Commissioner Forrest, and unanimously approved to add the 
following to delete Reclassification from Pamlico County Health Department Board Agenda and to 
approve proposed agenda for February 17, 2025.   

BE IT RESOLVED, the Proposed Commissioner’s Meeting Agenda for February 17, 2025, 
is hereby approved as amended. 

Chairman Riggs asked if there were any corrections, additions, and/or deletions to the February 3, 2025, 
Regular Session Minutes. Chairman Riggs ask to correct the voting to go into Closed Session: 
Attorney/Client Privileges. On a motion made by Commissioner Bohmert and seconded by 
Commissioner Forrest, the following resolution was unanimously approved. 

BE IT RESOLVED, the February 3, 2025,  Regular Session Minutes are hereby approved 
as amended, and the Chairman’s signature is authorized thereon.   

Chairman Riggs invited Sidney Phibbons and Katherine Clowers from Pamlico County Library to 
present an update on the new library. [1. 24-25-145] [Attachment 1:] 

The Board then turned their attention to the Consent Agenda. 

On a motion made by Commissioner Mills and seconded by Commissioner Bohmert, the following 
resolutions were unanimously approved.  

 BE IT RESOLVED, the following FY24-25 Budget Amendment(s) are hereby approved. 
[24-25-146] 



 
 

 

 

Department: Register of Deeds #25-089  
 

FISCAL YEAR 2024-2025 
ACCOUNT ACCOUNT DESCRIPTION AMOUNT (+) AMOUNT (-) 
NUMBER  INCREASED DECREASED 
 
104180-535200  M&R Equipment    $  500.00 
104180-531000  Travel  $ 500.00 
 
Reason for Budget revision: In February 2025, there will be an Analytical Ethics in Public Administration class offered by 
the NC Association of Registers of Deeds and the UNC School of Government at Wayne Community College in Goldsboro. I 
would like to attend along with my assistant, Angela Rowe. There will not be enough funds in my travel budget to cover this 
educational opportunity because the NCARD Legislative conference will be held in March in Raleigh, and 2 NCARD district 
workshops will be held in April and May.   I need this additional funding to cover the cost of all this. 
 
 

Department: Health  #25-090 
 

FISCAL YEAR 2024-2025 
ACCOUNT ACCOUNT DESCRIPTION AMOUNT (+) AMOUNT (-) 
NUMBER  INCREASED DECREASED 
 
105132-512100  Salaries & Wages    $  15,000.00 
105132-519900  Contracted Services  $ 15,000.00 
 
Reason for Budget revision: Move funds for program needed supplies. 
 
 
 



 
 

 

 

Department: Health  #25-091 
 

FISCAL YEAR 2024-2025 
ACCOUNT ACCOUNT DESCRIPTION AMOUNT (+) AMOUNT (-) 
NUMBER  INCREASED DECREASED 
 
105110-512100  Salaries & Wages    $  50,000.00 
105110-519900  Contracted Services    $ 5,700.00 
105180-525100  Auto Supply    $ 1,000.00 
105180-529000 MAJ Departmental Supplies    $ 800.00 
105180-529005  Safety Supply & Equipment    $ 200.00 
105180-532001  Postage    $ 100.00 
105180-538100  Programming    $ 1,000.00 
105180-512100  Salaries & Wages  $ 50,000.00 
105180-518100  FICA  $ 3,000.00 
105180-518200  Retirement  $ 5,000.00 
105180-518210  401K ER  $ 800.00 
 
105182-512100  Salaries & Wages    $ 2,000.00 
105182-518200  Retirement    $ 70.00 
105182-518210  401K ER    $ 10.00 
105182-518300  Group Insurance    $ 50.00 
105182-525100  Auto Supplies    $ 250.00 
105182-512600  Salaries & Wages P/T  $ 550.00 
105182-529000  Departmental Supplies  $ 1,830.00 
 
Reason for Budget revision: Move funds where there are shortfalls. 
 

Department: Health  #25-092 
 

FISCAL YEAR 2024-2025 
ACCOUNT ACCOUNT DESCRIPTION AMOUNT (+) AMOUNT (-) 
NUMBER  INCREASED DECREASED 
105190-519900  Contracted Services    $  1,700.00 
105190-531000  Travel    $ 300.00 
105190-532001  Postage - HIV    $ 75.00 
105190-518200  Retirement Expense  $ 1,000.00 
105190-518210  401K ER  $ 75.00 
105190-518300  Group Insurance  $ 1,000.00 
105110-512100  Salaries & Wages    $ 4,938.25 
105191-519900  Contracted Services    $ 3,500.00 
105191-525100  Auto Supplies    $ 500.00 
105191-529000  Departmental Supplies    $ 348.57 
105191-531000  Travel    $ 1,000.00 
105191-512100  Salaries & Wages  $ 10,000.00 
105190-518300  Group Insurance  $ 286.82 
 

Reason for Budget revision: Move funds where there are shortfalls. 
 



 
 

 

 

Department: Health  #25-093 
 

FISCAL YEAR 2024-2025 
ACCOUNT ACCOUNT DESCRIPTION AMOUNT (+) AMOUNT (-) 
NUMBER  INCREASED DECREASED 
105160-519900  Contracted Services    $ 9,900.00 
105160-512100  Salaries & Wages  $ 7,000.00 
105160-518101  Medicare  $ 300.00 
105160-518200  Retirement  $ 600.00 
105160-518300  Insurance  $ 2,000.00 
 
105159-523900  Medical Supply    $ 300.00 
105159-529000  Departmental Supplies    $ 189.00 
105159-531000  Travel    $ 300.00 
105159-532000  Telephone    $ 11.00 
105159-518101  Medicare  $ 200.00 
105159-518210  401K  $ 100.00 
105159-518300  Insurance  $ 500.00 
 
105110-512600  Salaries & Wages    $ 61,400.00 
105110-512100  Salaries & Wages  $ 59,500.00 
105110-518100  FICA  $ 500.00 
105110-525100  Auto Supplies  $ 700.00 
105110-532001  Postage  $ 700.00 
105111-519900  Contracted Services    $ 1,400.00 
105111-512100  Salaries & Wages  $ 1,400.00   
  
 
 

Reason for Budget revision: Move funds where there are shortfalls. 
 

Department: Health  #25-094 
 

FISCAL YEAR 2024-2025 
ACCOUNT ACCOUNT DESCRIPTION AMOUNT (+) AMOUNT (-) 
NUMBER  INCREASED DECREASED 
105113-531000  Travel    $ 30.00 
105113-529000  Departmental Supplies  $ 30.00 
105117-518101  Medicare Expense    $ 160.00 
105117-518100  FICA Expense  $ 160.00 
105124-518100  FICA Expense    $ 650.00 
105124-519900  Contracted Services    $ 1,500.00 
105124-531000  Travel    $ 300.00 
105124-518101  Medicare Expense  $ 350.00 
105124-518210  401K ER  $ 100.00 
105124-518300  Group Insurance  $ 2000.00 
105127-518100  FICA Expense    $ 1000.00 
105127-518200  Retirement Expense    $ 1050.00 
105127-532001  Postage    $ 200.00 
105127-518101  Medicare Expense  $ 250.00 
105127-518210  401K ER  $ 200.00 
105127-518300  Group Insurance  $ 1800.00 
 
 

Reason for Budget revision: Move funds where there are shortfalls. 
 
 



 
 

 

 

Department: Health  #25-095 
 

FISCAL YEAR 2024-2025 
ACCOUNT ACCOUNT DESCRIPTION AMOUNT (+) AMOUNT (-) 
NUMBER  INCREASED DECREASED 
105129-519900  Contracted Services    $ 500.00 
105129-531000  Travel    $ 500.00 
105129-532000  Telephone    $ 50.00 
105129-532001  Postage    $ 900.00 
105129-518101  Medicare Expense  $ 300.00 
105129-518210  401K ER  $ 150.00 
105129-518300  Group Insurance  $ 1,500.00 
105110-512600  Salaries & Wages P/T    $ 24,500.00 
105110-518101  Medicare Expense    $ 1000.00 
105110-518200  Retirement Expense    $ 6,750.00 
105151-512100 OS  Salaries & Wages    $ 2,500.00 
105151-512100 PC  Salaries & Wages  $ 24,500.00 
105151-518100 PC  FICA Expense  $ 3,000.00 
105151-518100 OS  FICA Expense  $ 500.00 
105151-518101 PC  Medicare Expense  $ 500.00 
105151-518101 OS  Medicare Expense  $ 100.00 
105151-518200 PC  Retirement Expense  $ 3,000.00 
105151-518200 OS  Retirement Expense  $ 1,500.00 
105151-518210 PC  401K ER  $ 200.00 
105151-518210 OS  401K ER  $ 50.00 
105151-518300 PC  Group Insurance  $ 1,000.00 
105151-518300 OS  Group Insurance  $ 400.00 
 
 

Reason for Budget revision: Move funds where there are shortfalls. 
 
 

Department: Health  #25-096 
 

FISCAL YEAR 2024-2025 
ACCOUNT ACCOUNT DESCRIPTION AMOUNT (+) AMOUNT (-) 
NUMBER  INCREASED DECREASED 
105163-512100  Salaries & Wages    $ 500.00 
105163-518100  FICA Expense    $ 433.00 
105163-529000 MAJ Departmental Supplies    $ 150.00 
105163-531000  Travel    $ 200.00 
105163-518101  Medicare Expense  $ 200.00 
105163-518210  401K ER  $ 60.00 
105163-518300  Group Insurance  $ 1,000.00 
105163-529000  Departmental Supplies  $ 23.00 
105164-519900  Contracted Services    $ 8,950.00 
105164-532001  Postage    $ 150.00 
105164-512100  Salaries & Wages  $ 5,000.00 
105164-518200  Retirement Expense  $ 2,000.00 
105164-518210  401K ER  $ 100.00 
105164-518300  Group Insurance  $ 2,000.00 
105165-531000  Travel    $ 300.00 
105165-518101  Medicare Expense  $ 170.00 
105165-518210  401K ER  $ 130.00 
 
 

Reason for Budget revision: Move funds where there are shortfalls. 
 



 
 

 

 

 

 

Department: NBPSCF Grant  #25-097 
 

FISCAL YEAR 2024-2025 
ACCOUNT ACCOUNT DESCRIPTION AMOUNT (+) AMOUNT (-) 
NUMBER  INCREASED DECREASED 
 
130226-435940  NBPSCF Grant  $ 5,000,000.00 
135911-500000  Expenditure  $ 5,000,000.00 
 
 

Reason for Budget revision: To recognize projected grant revenue for New School Project and increase expenditure line. 
 
 

Department: Parks and Recreation #25-098  
 

FISCAL YEAR 2024-2025 
ACCOUNT ACCOUNT DESCRIPTION AMOUNT (+) AMOUNT (-) 
NUMBER  INCREASED DECREASED 
 
106120-535100  M&R Grounds    $ 5,000.00 
106120-555000  Capital Outlay  $ 5,000.00 
 
 

Reason for Budget revision: Request to transfer funds for new trailer for grounds. 
 
 

Department: Schools  #25-099 
 

FISCAL YEAR 2024-2025 
ACCOUNT ACCOUNT DESCRIPTION AMOUNT (+) AMOUNT (-) 
NUMBER  INCREASED DECREASED 
 
100213-433285  Repairs/Renovation School  $ 11,816.69 
105911-563250  Repairs/Renovations  $ 11,816.69 
 
 

Reason for Budget revision: To recognize funds received from State for repairs/renovations for school and increase expenditure line. 
 

Department: Animal Control  #25-100 
 

FISCAL YEAR 2024-2025 
ACCOUNT ACCOUNT DESCRIPTION AMOUNT (+) AMOUNT (-) 
NUMBER  INCREASED DECREASED 
 
104380-539500  Training    $ 1,500.00 
104380-529000  Departmental Supplies  $ 1,500.00 
 
 

Reason for Budget revision: Due to unseen requirements and expenses in this department. Animal Control will be running short in 
line-item, department supplies, 104380-529000. 
 



 
 

 

BE IT RESOLVED, the request for approval of the Tax Office Board Releases is hereby 
approved, and the Chairman’s signature is authorized thereon. [24-25-147]   

 BE IT RESOLVED, the request for approval for Reappoint Members (Missy Baskervill, 
Booker T. Jones, Derek Potter, Hiram Lupton, Mark Zettl, Josh Rose, John Barlow and Kathy 
Wall) to Board of Equalization and Review for a 1-year term, is hereby approved. [24-25-142] 

 BE IT RESOLVED, the request to approve reappointments of Al Spruill (District 2) and 
Chris Jones (District 5) to serve another term on the Pamlico County Agricultural Advisory 
Board, is hereby approved. [24-25-149] 

 BE IT RESOLVED, the request to approve to extend the Tabled BOC Boards & 
Committees Appointments, is hereby approved. [24-25-150] 

 BE IT RESOLVED, the request for approval/acceptance of the 2024 County 
Commissioners Annual Settlement Pay Request, is hereby approved. [24-25-151] 

 BE IT RESOLVED, the request from Pamlico Soil & Water Conservation for approval of 
employee Sabra Cahoon to receive a 5% pay increase of $1,956.25 (Current Salary: $39,125.00 
and Total with increase $41,081.25; monthly increase $163.00) until position Cost Share Tech is 
filled, is hereby approved. [24-25-152] 

 BE IT RESOLVED, the request for approval of the North Carolina Amateur Sports Youth 
Association Grant in the amount of $15,757.00, is hereby approved. [24-25-153] 

The Board then turned their attention to the Correspondence Agenda. 

On a motion made by Commissioner Bohmert and seconded by Commissioner Brinson, the following 
resolution was unanimously approved. 

 BE IT RESOLVED, the request for approval of Form of Agreement – FY2024-2025 Needs-
Based Public School Capital Fund, is hereby approved. [24-25-154] 

The Board discussed the Subrecipient Agreement and voiced their concerns with the Affordable 

Department: Sheriff Department #25-101  
 

FISCAL YEAR 2024-2025 
ACCOUNT ACCOUNT DESCRIPTION AMOUNT (+) AMOUNT (-) 
NUMBER  INCREASED DECREASED 
 
104310-535300  M&R Auto  $ 25,615.21 
104310-519000  Professional Services    $ 10,000.00 
104310-535200  M&R Equipment    $ 3,000.00 
104310-539801  Controlled Substance Expenses    $ 4,000.00 
104310-555000  Capital Outlay    $ 2,615.21 
104310-521200  Uniforms    $ 4,000.00 
104320-533002  Natural Gas Propane    $ 1,000.00 
104320-521200  Uniforms    $ 1,000.00 
 
 

Reason for Budget revision: This request is being made to address the growing deficit in M&R Auto. Several vehicles require 
immediate repairs and routine maintenance, and we anticipate receiving invoices that will exceed the currently encumbered 
amounts.  The additional funds will ensure that all necessary repairs are completed promptly, and that upcoming expenses are 
covered without disruption to operations. 
 



 
 

Housing Grant process, qualifications, finances, and future goals. 

On a motion made by Commissioner Ollison and seconded by Commissioner Forrest, the following 
resolution was approved by a vote of 5:2 (Ayes: Commissioners Forrest, Riggs, Mills, Heath; Nays: 
Commissioner Bohmert and Brinson). 

 BE IT RESOLVED, the request for approval of Subrecipient Agreement Between The 
North Carolina Office of Recovery and Resiliency (NCORR) and Pamlico County, is hereby 
approved. [24-25-155]  

The Board then considered the following health department agenda items as presented by Health 
Director Melanie Dixon and a quarterly update: [24-25-156] 

• Health Department Updates 
o Environmental Health  
o Clinic 

• Community Health Assessment (CHA) presentation 
• Requests  

o Request for approval of Duke Telehealth Contract 
o Request for review and approval of the State of the County Health (SOTCH) report 
o Request for approval of additional new provider. An existing provider has requested to 

have her hours cut by 8 hours and we have found an interested party to work for 8 hours 
a week.  

o Request for approval of evaluation form for contract employees 

On a motion made by Commissioner Heath and seconded by Commissioner Ollison, the following 
resolution was unanimously approved. 

BE IT RESOLVED, the request for approval of Duke Telehealth Contract, is hereby 
approved.   

On a motion made by Commissioner Ollison and seconded by Commissioner Bohmert, the following 
resolution was unanimously approved. 

BE IT RESOLVED, the request for review and approval of the State of the County Health 
(SOTCH) report, is hereby approved.   

On a motion made by Commissioner Brinson and seconded by Commissioner Bohmert, the following 
resolution was unanimously approved. 

BE IT RESOLVED, the request for approval of additional new provider to work 8 hours 
a week, is hereby approved.   

On a motion made by Commissioner Riggs and seconded by Commissioner Bohmert, the following 
resolution was unanimously approved. 

BE IT RESOLVED, the request for approval of evaluation form for Contract Employees, 
is hereby approved.   

 



 
 

 

 

 

There being no further business, on a motion made by Commissioner Mills and seconded by 
Commissioner Bohmert, the Board adjourned until next regular meeting on Monday, March 3, 2025, at 
7:00pm. Time Recorded: 8:32pm. 

 

______________________________________ 
Chairman     

 
______________________________________ 
  Clerk to the Board 
 
 
 
 
 
 
 
Attachment 1: Pamlico County Library Presentation  
Attachment 2: Health Department Update 




































































