






































2.36.410 Leave. 

A.    All full-time employees shall be granted leave time in hours per month, as per the following table: 

Employees Hired After January 1, 1990  

Employee 0 – 4 years 4 years or more 

40 hrs/week 17.3 21.8 

19-day cycle 23 28.75 

 

B.    Monetary compensation (leave buyout) can be authorized up to a maximum of eighty hours (one 

hundred twenty hours for personnel on the nineteen-day cycle shift), minimum of 20 hours, per calendar 

year with the approval of the department head. An employee must have sixteen hours remaining for forty-

hour-per-week employees and twenty-four hours remaining for nineteen-day cycle employees after 

compensation in order to be eligible. 

C.    Department heads or designees are the sole approving authority on leave. Approval considerations 

shall be based upon department operation requirements and the desire of the employee. Leave may be 

canceled or amended to allow the department to meet emergency situations. However, leave may not be 

canceled or amended to avoid paying overtime. 

D.    An employee who is unable to report to work for any reason without prior approval shall report the 

reason for his absence to his department head as soon as possible after the time he/she is expected to 

report for work. Leave with pay shall be allowed on a case-by-case basis. The department head shall 

determine whether or not an employee’s reason for absence warrants leave with pay. It is the 

responsibility of the employee to provide substantiation of their reason for not appearing for work. 

E.    Unused leave shall be compensated at the current rate of pay at the time of resignation or dismissal 

of an employee. 

F.    Leave can accrue from year to year with a maximum accrual of three hundred twenty hours, except 

that the maximum leave accrual for nineteen-day cycle shift personnel shall be four hundred twenty 

hours. When an employee’s leave accrual reaches the maximum limit they must elect either to receive 

monetary compensation or take leave subject to the provisions of subsection (C) of this section to reduce 

the accrued leave below the maximum level. If an employee changes from a nineteen-day cycle shift to a 

forty-hour-a-week shift, or vice versa, any leave that is over the maximum after conversion (see 



subsection (G)(1) of this section for conversion) for that shift schedule must be sold or taken as stated in 

this subsection. The office responsible for payroll operations shall ensure compliance with this 

subsection. 

1.    The formula for converting the accrued leave of an employee who goes from a forty-hour-per-

week shift to a nineteen-day cycle shift, or vice versa, shall be as follows: 

a.    From a forty-hour-per-week shift to a nineteen-day cycle shift: Multiply the current 

accrued leave balance by the current hourly rate of pay for the forty-hour-per-week shift and 

divide this total by the nineteen-day cycle hourly rate. The result will be the new accrued leave 

balance. 

An example is as follows where: 

(a) = current leave balance; 

(b) = hourly rate of pay for forty-hour-per-week shift; 

(c) = hourly rate of pay for nineteen-day cycle shift; 

(d) = new accrued leave balance. 

(a) * 
(b) = 

(d) 
(c) 

b.    From a nineteen-day cycle shift to a forty-hour-per-week shift: Multiply the current 

accrued leave balance by the current hourly rate of pay for the nineteen-day cycle shift and 

divide this total by the forty-hour-per-week shift hourly pay rate. The result will be the new 

accrued leave balance. 

An example is as follows where: 

(a) = current leave balance; 

(b) = hourly rate of pay for forty-hour-per-week shift; 

(c) = hourly rate of pay for nineteen-day cycle shift; 

(d) = new accrued leave balance. 



(a) * 
(c) = 

(d) 
(b) 

G.    All personnel not working the nineteen-day cycle shift will accrue leave as forty hours/week 

employees. 

H.    Any employee placed on extended leave for any reason will be required to contact their Human 

Resources representative no less than every two weeks with an update on the progress of the event 

causing them to be on extended leave. Leave of any kind must not exceed more than one hundred eighty 

calendar days. Should an employee fail to communicate with Human Resources, or not return to full-time 

work within the one hundred eighty calendar days, the employee shall be deemed to have voluntarily 

resigned their employment with the City and their employment with the City shall be terminated. (Ord. 21-

23 § 2, 2022; Ord. 18-13 § 2, 2018; Ord. 07-08 § 2, 2007; Ord. 04-05 § 2, 2004; Ord. 00-03 § 2, 2000; 

Ord. 99-10 § 2, 1999; Ord. 98-12 § 2, 1998) 

I.   The Department Head, in collaboration with the Human Resources Administrator, may offer leave (4 

hours per pay period) as a hiring incentive for part time positions.  

 



Sponsored by: Mayor Michael W. Welch 
Introduced: September 19, 2022 

 

 1 
ORDINANCE 22-21 2 

AN ORDINANCE OF THE CITY OF NORTH POLE, ALASKA 3 
AMENDING THE 2022 BUDGET  4 

 5 
WHEREAS, changes to practices and policies is a continually changing 6 
requirement; and 7 
 8 
WHEREAS, the City of North Pole budget should be amended to conform to the 9 
requirements of the City; and 10 
 11 
WHEREAS, adjustment in the budget are necessary to remain compliant with 12 
Council approved authorizations and budget management rules, and 13 
 14 
WHEREAS, fiscal notes are the method prescribed by the code to amend a 15 
budget; and 16 
 17 
WHEREAS, fiscal notes have been reviewed by the Accountant and Mayor for 18 
accuracy and will be recorded as amendments to the budget upon approval.  19 
 20 
NOW, THEREFORE, BE IT ORDAINED by the Council of the City of North Pole 21 
that it approves changes as listed in the attached fiscal note accepting grant 22 
funds from the National Rifle Association, the Fairbanks North Star Borough 23 
and the State of Alaska Division of Homeland Security and Emergency 24 
Management.   25 
 26 
Section 1. This ordinance is of a general nature and shall not be codified. 27 
 28 
Section 2. Effective date. 29 
This ordinance shall become effective immediately upon passage. 30 
  31 
ADOPTED THE ___ DAY OF October 2022. 32 
 33 
        34 

  35 
                                                     _______________________________ 36 

                  Mayor: Michael W. Welch  37 
 38 

ATTEST: 39 
 40 
 41 
________________________________ 42 
Melissa Dionne, North Pole City Clerk 43 
 44 
 45 PASSED/FAILED 

Yes:  
No:  
Absent:  
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