
MYRTLE CREEK CITY COUNCIL  
REGULAR COUNCIL MEETING AGENDA 

MYRTLE CREEK COUNCIL CHAMBER 

AGENDA PACKET 03/21/2023 

All city public meetings are being digitally recorded for sound and video camera surveillance. 

The City Council of the City of Myrtle Creek will meet on Tuesday, March 21, 2023 at 5:30 PM in the 
Myrtle Creek Council Chamber, 207 NW Pleasant Street, Myrtle Creek, Oregon. 

The meeting location is accessible to persons with disabilities. A request for an interpreter for the hearing 
impaired, or for other accommodations for persons with disabilities, should be made at least 48 hours in advance 
of the meeting to the City Recorder at 541-863-3171. 

The City Council reserves the right to add or delete items as needed, change the order of the agenda, and 
discuss any other business deemed necessary at the time of the study session and or/meeting. 

REGULAR COUNCIL MEETING – 5:30 PM 
Anyone wishing to speak on an agenda item should complete a Public Comment Form and give it to the City 
Recorder. Public Comment Forms are located at the entrance to the meeting place. Anyone commenting on a 
subject not on the agenda will be called upon during the “Citizens Heard on Non-Agenda Items” section of the 
agenda. Comments pertaining to specific agenda items will be taken at the time the matter is discussed by the City 
Council. 

1. Call to Order/Roll Call

2. Pledge of Allegiance

3. Public Presentations – Items that do not require immediate council action, such as
presentations, discussions of potential future action items.

4. Consent Agenda – Requires a motion
The consent agenda consists of items of a repeating or routine nature considered under a single
action. Any Councilor may have an item on the consent agenda removed and considered
separately upon request.

Consent Agenda Part 1 – Requires a motion
4.1 Approval of minutes of the Regular City Council Meeting for March 7, 2023

Consent Agenda Part 2 – Requires a motion
4.2 Acknowledge receipt of Payroll & Claims Report for February 2023
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5. Department Reports
Items for discussion by the City Administrator and Department Heads as needed.
5.1    Planning/Community Development Report 
5.2 Finance Officer Report 
5.3 Police Department Report 
5.4 Fire Department Report 
5.5 Public Works Report 

6. Regular Agenda
Citizens will be provided the opportunity to offer comments on action items after staff has given
their report and if there is an applicant, after they have had the opportunity to speak. Action
items are expected to result in motions, resolutions, orders, or ordinances.
6.1  Budget Committee & Planning Commission Application – Cecil Earp
6.2 Citizen of the Year Banquet

7. Citizens Heard on Non-Agenda Items

8. City Administrator Report
8.1 Water and Sewer Fund informational material.

9. Mayor and Councilor – Committee Reports and Councilor Comments

10. Executive Session
The Myrtle Creek City Council may go into Executive Session. If an Executive Session is called
to order, the appropriate ORS citation will be announced identifying the applicable statute. All
discussions are confidential and those present may disclose nothing from the Session.
Representatives of the news media are allowed to attend Executive Sessions, as provided by ORS
192.660 but must not disclose any information discussed. No Executive Session may be held for
the purpose of taking any final action or making any final decision. Executive Sessions are
closed to the public.

11. Adjournment
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CITY OF MYRTLE CREEK  
REGULAR MEETING OF THE CITY COUNCIL 

DATE: March 7, 2023 

PLACE: Council Chambers, 207 NW Pleasant St., Myrtle Creek, Oregon 

PRESIDING OFFICER: Council President Susan Harris 

COUNCILORS PRESENT: Councilors: Bill Burnett, Diana Larson, Robert Chaney, Sr., Luke 
Dillon (conference call) 

COUNCILORS ABSENT: Mayor Matthew Hald 

A quorum was present throughout the meeting. 

STAFF IN ATTENDANCE: City Administrator Lonnie Rainville, City Recorder Joanna 
Bilbrey, Police Chief Jonathan Brewster 

CALL TO ORDER: Council President Susan Harris called the March 7, 2023 meeting 
to order at 5:31 PM 

PUBLIC PRESENTATION 
No public presentation was made. 

CONSENT AGENDA 
Part 1 
Councilor Larson requested that it be added to the minutes her request that if any trees had to be 
removed that it be prior to any birds creating their nests.  
Motion was made by Councilor Burnett and seconded by Councilor Larson to approve the Meeting 
Minutes for February 21, 2023. Discussion: no discussion followed 
Vote: Motion passed unanimously. 

REGULAR AGENDA 
Adjusting Monthly Water and Sewer Rates 
City Administrator Lonnie Rainville shared with Council that the costs associated with water treatment 
have gone up drastically the last year and it is putting a strain on the water operations budget. With the 
sewer loan now paid off the City Administrator suggested that we look at reallocating sewer and water  
fees to avoid raising rates for consumers and balance the water and sewer funds. Water fund and sewer 
fund charts were shared and are attached to the permenent packet. Without any changes the water fund 
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will be in a deficit. For citizen inside the City limits this option will cause no change to their bill, for 
those that have City water outside the City limits some decisions will have to be made. Those accounts 
currently pay a double water rate so we will have to look at whether we pass on the double rate or if we 
just add the set increase. Councilor Chaney asked if the fees were set by Ordinance or Resolution. 
Councilor Larson asked about the effect on individuals that have City water but do not have City sewer. 
It was recommended to table the item to gather information that would clarify the presented questions. 

Review of Agreement between City of Myrtle Creek and Myrtle Creek Rural Fire District 
This is just a notice to Council that the agreement between the City of Myrtle Creek and the Myrtle 
Creek Rural Fire District is expiring on June 30, 2023. The City Administrator will be contacting 
representatives of the Myrtle Creek Rural Fire District to begin negotiations. He does not see that there 
will be a lot that changes to the contract. 

Dedication Plaques and Benches at City Parks 
Councilor Chaney asked that the City policy regarding memorial plaques and benches in City parks be 
reviewed by the Park Commission. He mentioned that criteria would need to be established for the 
benches and plaques.      

Motion was made by Councilor Chaney to send this to the Parks Commission to take a look at the 
establishment of memorials in the City Parks. Motion seconded by Councilor Burnett. Discussion: no 
discussion followed 
Vote: Motion passed unanimously. 

ORDINANCES & RESOLUTIONS 
Ordinance 847 – FIRST READ – An Ordinance Establishing a Public Safety Fee to Equitably Spread the 
Cost of Public Safety Services 

City Administrator Lonnie Rainville shared with Council that our City Budget is based on property taxes 
which only allows for a 3% increase each year. Currently the Police and Court Budget is about half of the 
general fund, the other half of the budget covers all other departments. By adding this fee to the general 
fund and allocating it to Police Operations the budget is softened for all other departments. Chief Brewster 
shared with Council a list of items that the Police Department has to purchase each year and the cost 
increases associated with these items.  

Motion was made by Councilor Larson to approve the first read of Ordinance 847 – An Ordinance 
Establishing a Public Safety Fee to Equitably Spread the Cost of Public Safety Services allowing the City to 
implement a public safety fee to be listed in the Handbook of Fees and Charges effective July 1, 2023. 
Motion was seconded by Councilor Burnett. Discussion: Councilor Luke Dillon asked if this Ordinance 
would open up the ability for fees to be continually raised. The City Administrator shared that any fee 
increases have to be brought before Council for approval. Councilor Chaney asked if the motion 
should include the set fee of $4. 
Councilor Larson and Councilor Burnett recinded their motions.  
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Motion was made by Councilor Larson to approve the first read of Ordinance 847 – An Ordinance 
Establishing a Public Safety Fee of $4 to Equitably Spread the Cost of Public Safety Services allowing the 
City to implement a public safety fee to be listed in the Handbook of Fees and Charges effective July 1, 
2023. Motion was seconded by Councilor Burnett. Discussion: Councilor Larson caught a misspelling 
to be corrected on the final draft of the Ordinace.  
Vote: Motion passed unanimously. 

City Administrator Lonnie Rainville shared with Council that if the second read is approved he would 
like to start getting information out to the public by May about the increase so that there is at least 60 
days notice of the increases. Audience member and Utility Billing Clerk Krissy Chandler asked that an 
information meeting be set for the public prior to the second read to allow community input. Council 
decided to table the second read until an informational meeting could be scheduled.  

CITIZENS HEARD ON NON-AGENDA ITEMS 
No items were presented. 

CITY ADMINISTRATOR REPORT 
City Administrator Lonnie Rainville shared with Council that he and the Finance Officer have been 
working on putting the budget packets together. The Souther Oregon Blues Festival is being moved to 
Winston. The Neil Lane subdivision is hoping to break ground in May weather depending. The City 
Administrator shared that he put in an application with Senator Merkley’s office for funding for the 
Water Plant expansion and to replace 5000 feet of water lines.  

MAYOR AND COUNCILOR – COMMITTEE REPORTS AND COUNCILOR COMMENTS 
Counselor Larson commended the City Administrator on the city’s water system. She also shared that 
the recent publicity regardind a warming center has caused the church that was sponsoring the local 
warming center to regroup. Councilor Harris shared that the Citizen of the Year Banquet is scheduled 
for April 15, 2023 at the Myrtle Creek Grange and will be catered by Mid Town Grill. Nomination 
forms are out and can be dropped off at Trueblood Real Estate or Happy Donut.   

 

ADJOURNMENT 
City Council President Susan Harris adjourned the regular meeting of the City Council for March 7, 
2023 at 6:11 P.M. 

     ______________________________ 
     Matthew Hald, Mayor 

Attest: 

______________________________ 
Joanna Bilbrey 
City Recorder 
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CITY OF MYRTLE CREEK   
PAYROLL AND CLAIMS   

FEBRUARY ~~ 2023   
   
         
FUND FUND           

# DESCRIPTION BILLS P/R  TOTAL   
        

100 GENERAL FUND  222,732.96   16,587.97    239,320.93    
200 SEWER FUND    24,523.96   29,867.44      54,391.40    
210 SEWER CONSTRUCTION  239,736.45               -      239,736.45    
250 WATER FUND    13,311.91   24,148.59      37,460.50    
255 METER DEPOSITS               -                 -                   -      
260 WATER CONSTRUCTION    12,269.23               -        12,269.23    
280 AIRPORT FUND        865.66               -            865.66    
300 STREET FUND      3,776.94     9,545.95      13,322.89    
420 SEWER EFFLUENT LOAN               -                 -                   -      
430 WWTP REPAY FUND               -                 -                   -      
450 WTP E RES DEBT FUND               -                 -                   -      
500 PARK DEVELOPMENT            0.63               -                0.63    
550 RV PARK       1,071.71               -          1,071.71    
580 CAPITAL PROJECTS FUND               -                 -                   -      

        
 TOTAL ALL FUNDS  518,289.45   80,149.95    598,439.40    
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Community Development Department 
Monthly Report 

March 21, 2023 

January General Planning Statistics: 
5 Planning Clearances 

1 Sign 

2 Fence 

2 Remodel 

1 Accessory building 

1 new single family dwelling 

1 Partition Request 

Simpson Ln 

Significant Planning Activities: 
Derelict Hospital Building 

We received three bids for the demolition of the hospital building. Two were 
from local contractors one was from a contractor out of Medford.  Staff will 
present the bids to the Urban Renewal Board on March 21, 2023, with the 
recommendation to select the low bid option.  If approved the city will move to 
establishing a contract for work to be completed with the low bidder. 

Klimback Ln Subdivision 

At the February 28, 2023,  Planning Commission meeting there was a public 
hearing to review the application for the Klimback Subdivision.  The 
Commission was in support of the new design and approved the tentative 
design.  Since then, the owner has been working aggressively to address the 
conditions set for the development. 
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Homelessness Review 

There has been three meetings with the Homelessness Review Committee and 
updates to city code that are affected by the state homelessness laws have been 
developed. On March 6, 2023, the updates were sent to legal counsel for 
review.  Once they pass legal review a public hearing will be set with the 
Planning Commission to review.  My intent is to have this hearing at the April 
25th meeting.   
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FINANCIAL REPORT 
FEBRUARY 2023     

2022-2023 Balances as of 02/28/2023 - 66.64% of Fiscal Year 
Comparison - Actual to Budgeted 

Add Total Minus 
Carryover Revenues Revenue Expenses 
7/1/2022 & Carryover % % 

BUDGETED ESTIMATED YR TO DATE YR TO DATE Revenue Expend 
AMOUNT FUND CARRYOVER REVENUE REVENUES EXPENSES 

4,160,995 100 GENERAL FUND 1,409,490 2,034,208 3,443,698 1,622,831 82.8% 39.0% 
2,064,985 200 SEWER FUND 339,728 1,045,531 1,385,259 924,721 67.1% 44.8% 
2,286,871 

210 SEWER 
CONSTRUCTION 2,094,635 26,707 2,121,342 323,367 92.8% 14.1% 

1,852,049 250 WATER FUND 564,484 783,884 1,348,368 709,074 72.8% 38.3% 
2,287,672 

260 WATER 
CONSTRUCTION 2,085,158 84,324 2,169,482 16,817 94.8% 0.7% 

113,559 280 AIRPORT FUND 85,309 37,920 123,229 9,181 108.5% 8.1% 
1,381,809 300 STREET FUND 879,539 351,553 1,231,092 236,802 89.1% 17.1% 

45,160 330 STORMWATER FUND 30,060 364 30,424 0 67.4% 0.0% 
1,247,600 430 WWTP REPAYMENT 253,967 992,234 1,246,201 1,246,214 99.9% 99.9% 

555,190 450 WTP REPAYMENT 246,415 311,596 558,011 307,775 100.5% 55.4% 
379,481 500 PARK DEVELOPMENT 333,281 8,091 341,372 87,536 90.0% 23.1% 
118,500 550 RV PARK  0 89,285 89,285 10,216 75.3% 8.6% 

1,114,672 580 CAPITAL PROJECTS 914,132 10,409 924,541 219,986 82.9% 19.7% 

17,608,543 TOTALS 9,236,198 5,776,105 15,012,303 5,714,517 85.3% 32.5% 

This chart shows our revenue and expenses for the month of February.  As you can 
see, we have made our 2nd payment to Laskey Clifton out of Sewer Construction for 
the Riverside lift station.   As for the Waste Water Treatment Plant repayment 
fund, we have made all loan payments for the budget year.    

Lesley Hiscocks, Finance Officer 

City of Myrtle Creek 
207 NW Pleasant, P.O. Box 940,  Myrtle Creek, OR 97457 

 Phone 541-863-3171,  Fax 541-863-6851 
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                     Department Report February 2023 
 
 
Training 
Officers from the department did their yearly Taser recertification training at 
the Myrtle Creek Fire Department.  Winston and Cow Creek Tribal Police 
Departments also attended the training.  Below is a picture of Reserve 
Officer Rahul Sharma being Tased. 
 

 
 
Training 
Officers from the department attended use of force training at the Roseburg 
Rod and Gun Club.  This training consisted of officers being put into traffic 
stop scenarios and having to make decisions on what type of force should be 
used when a force scenario was presented to them.  All officers and role 
players were given consim firearms for their scenarios.  The training was 
hosted by the Sutherlin Police Department. 
 
 

MYRTLE CREEK POLICE 
P.O. BOX 940, 215 NW PLEASANT ST., MYRTLE CREEK OR 97457 

(541) 863-5222   FAX (541) 863-6690 
“Where Nature Is Your Neighbor” 

Page 22 of 30



 
 
Officer Of The Year Award 
Officer Jimmy Smith was selected as Myrtle Creek Police Department’s 
Officer of the year for 2022.  During 2022 Officer Smith became a field 
training officer and attended ARID, an advanced DUII training.  Officer 
Smith helped train new officers and apprehended several impaired drivers 
during 2022.  Officer Smith was presented with an award at the Roseburg 
Optimist Clubs 47th Annual Respect For Law Enforcement event on 
February 24th.  Below is a picture of Officer Smith being presented with the 
Officer of the Year Award.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Calls for Service 
The department took 132 calls for service for the month of February 2023 
and made 11 arrests.    
 
 
 
 
 

Respectfully submitted, 
Chief Jonathan Brewster 
Myrtle Creek Police 
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Cost for New Hire 

March 1, 2023 

Advertising $500.00 

Reviewing Applications and letters 2 hours $222.00. 

Testing and Interviews 8 hours $1,161.84 

Background Investigation 40 hours $2,312. 

Psychological exam $650.00. 

Medical/Physical Exam $200.00 

Field Training Officers Wage for 12 weeks $17,839 

Uniforms $478.00.

Ballistic Vests $1,683.00

12 weeks with training officer and 16 weeks at DPSST Academy for Recruit $59,811.00. 

Fuel to Academy $1,120.00.

 

Total $85,977.00. 
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              2023 MCFD Call Responses
Call Type Ja

n
Feb

M
arc

h
April

M
ay

Ju
ne

Ju
ly

Aug
Se

pt
O

ct
Nov

Dec
TO

TAL

MVA-Non Injury 3 1 4
MVA - UTL 0
MVA - Injury 0
MVA - Fatal 1 1 2
MVA - Cancelled 1 1 2
Medical Aid 5 7 12
Medical Aid - Cancelled 1 1 2
Public Assist 0
Public Assist-Lift Assist 9 7 16
Public Safety 1 2 3
Unattended Death 1 1
Fire/Carb Alarm 1 1
False Alarm Activation 1 1
Alarm Testing 0
Flue Fire 1 1
Fire - Vehicle 0
Fire 0
Fire - Illegal Burn 1 1
Fire - Controlled Burn 2 2
Fire - UTL 1 1 2
Fire-Nat Cover 0
Fire - Cancelled 0
Structure Fire 2 4 6
Structure Fire - Cancelled 2 2 4
Structure Fire -Commercial 2 2 4
Over Bank Rescue 0
Water Rescue 0
Water/Over Bank-Cancelled 1 1

        TOTAL 33 32 0 0 0 0 0 0 0 0 0 0 65
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Public Works and Parks  
February 2023 Activities Report  

• Streets 
o 5 Utility Locates 
o Weekly downtown garbage collection 
o Regular street sweeping 
o Small street patches in Division st 

 
• Sewer 

o Weekly lift station maintenance 
o Evaluated manholes for potential lining to address  I&I 

 
• Water 

o 13 delinquent water turnoffs in December 
o Monthly meter reads 
o 2 service line repair 

 Forest St 
 Division St 

 
• Parks and Public Building Department 

o Monthly park maintenance 
o Continued LED light conversion at Fire Hall 
o Removed graffiti from Bandshell and Evergreen bathroom 

 
 

• Water Treatment 
o South Umpqua River Plant produced 13.460 (MG) - 26 days of operation 

 
• Wastewater Treatment 

o Total effluent flow to the South Umpqua River = 27.452 M.G.  
o Total Effluent flow to the M.C. Golf Course = 0 M.G.  
o Myrtle Creek influent flow = 12.739 M.G.  
o Tri-City Influent Flow = 15.188 M.G.  
o Total Effluent  = 27.452 M.G.  
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To: City Council 

From: Lonnie Rainville, City Administrator 

Date: March 16, 2023  

Subject: Water Department Revenue Increase options 

Problem: 

The Myrtle Creek Water Department is looking to begin running in a fiscal deficit that is due to 
back-to-back increases in operational expenses and the continued need to pay on two loans that 
have a combined annual cost of $307,000.  There is a need to identify a new revenue source or 
increase fees to allow for this deficit to be closed. 

Alternatives: 

Alternative 1: Fee swap with Sewer Department: 

In September 2022 the Sewer Department paid off the loan that required an annual payment of 
$350,000.  The city needs to still reserve $200,000 annually for future plant renovations as the 
facility is now 20 years old.  This leave $150,000 that can be reallocated.  By reducing the fee for 
Sewer by $8.00 per service and increasing water rates by this same amount it will provide 
approximately $130,000 in additional revenue to Water Department operations.  In doing so it 
will reduce the revenue into sewer by approximately $150,000 annually.  The reason for the 
difference is multi family housing has a sewer rate based on a per connection calculation where 
water multi-family is based on meter size and volume of a water used.   

Pros of Alternative 1: 

Water Department will have the revenue needed with the increased revenue. 

Alternative 1 provides for Water Department and Sewer Department to be self-sufficient not 
relying on artificial revenue income of a fund transfer. 

For most citizens there will be no rate change for water/sewer customers 

Cons of Alternative1: 

City has a net loss of $20,000 in revenue due to there being approximately 248 more units that 
sewer rates are calculated on than the Water Department has.  This causes a greater reduction in 
the Sewer Department than gain in the Water Department.   

Customers who don’t have sewer, will see a rate increase with those living outside city limits 
have a potential increase of $16.  
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Alternative 2: Fund Transfer from Sewer Department 

The City can do a fund transfer from Sewer Department into the Water Department.  The details 
of this process are still being investigated but the result would be a transfer of $140,000 from the 
Sewer Department, which would be identified as an expense.  The transfer would end up as an 
income in the Water Department, providing the needed revenue to sustain the Water Department 
for a couple more years.  

Pros of Alternative 2 

Water Department will have the revenue needed to increased revenue. 

Alternative 2 allows for a 1:1 transfer.  The amount of the Sewer Department expense will be 
directly proportionate to the Water Department income. 

No increase in water/sewer utility costs to customers. 

Cons of Alternative 2 

The revenue coming into the Water Department is artificial.  True operational expenses will be 
higher than true income generated through fees. By relying on transfer income, it gives a false 
presentation of the fiscal position of the Water Department.  If there comes a point where sewer 
can not transfer funds to water, it could result in the need of a substantial increase to customers.  
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