Event Information

Official Name of the Event: é N \ \ %,(6 MUERSS &l_hlfdctf/
Start Date: \\ “ QS !&CR?) End Date: \\ ’QS IZCTZZ\O

Briefly describe your event. Be sure to include the purpose of the event and any related activities.
Small Business Savrdach~ Shap [0cal  Hree camade i

Flip Twe qortch durn o Clinshes (\alxd‘ﬁ Vender selling
e 44e Co-n? LNT MASIC ~J

Fill in Times Relevant to Your Event

Event Day(s) of the Week Mon Tues Wed Thurs Fri Sat Sun
Set-Up Time: 3 %ad)

Road Closure Time: 5 pm

Event Start Time: L{ pm

Event Stop Time: @*‘QM

End of Road Closure Time: q pm

Exit Site Time: q Pm

Type of Event Host: [$Non profit organization [ For-profit entity
Location of Event: Nwﬂ‘ﬂ\uf\ MC ’\/U NN lle
Estimated Attendance: el e ing

Estimated Number of Vendor Booths: N MN{, +l/1a V\ 1O I‘F we OLQQI CX.Q
th\(d Wit Y\OJV chvhd with au-
(VANV{ :

If you have vendors, what type of vendors will you have’7 Bsus , "\M

ﬁ.Food & Beverages [ Alcohol kaArts & Crafts EI Educational/Biz Development
Primary Contact Name: O\QYU\,\-E%,( l\,’\{f@ d,l“/l’\_,/

Phone: Q?) 1 ['SD(L' Q&?\q Cell:

Fax: Email:  Mainstmexinnw /le & dmai [.com
Address: City/State/Zip

zgﬁ:)er:dary Contact [M 0‘ N fCLQ

Phone: €13 J- 239~ S(ﬁﬁ/g Cell:

Fax: Email:

Address: City/State/Zip
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Downtown Special Events Application Approval Process

First, contact the Downtown Events Coordinator (DEC) to begin the process. This individual can answer
questions and help event organizers determine if they need to attend a Downtown Event Planning Session.
For events desiring street closures, we recommend that organizers reach out to the DEC about four months
ahead of your event.

PATH 1 PATH 2 PATH 3
To Reserve Farmers Market or | To Request Garbage, Electricity or To Request a Street or Downtown
Grassy Lot Relief from Reservation Fees Area Closure
Approx 1 Month in Advance Approx 2 Months in Advance Approx 4 Months in Advance
1. Eventorganizers meet with Parks | 1. Event Organizer fills out Downtown 1. Event Organizer signs up and presents
and Recreation staff, fill out Event + Street Closure Application at Downtown Events Planning Session
paperwork, and pays reservation e DEC attends and takes notes on
fee + deposit 2. DECcirculates application to Public feedback and changes agreed to by all
2. Parks and Recreation staff alert Works, Police, Urban Forestry, and parties
City Recorder about reservation Parks and Recreation for review. e Event Organizers incorporates
to update central calendar. e  DEC collects comments and sign off feedback from session into plan for
from department contacts event
3. BoMA meeting with review of event 2. Event Organizer fills out Downtown
application Event + Street Closure Application
e BoMA makes approves, adjusts, or
doesn’t approve the use of City 3. DEC circulates it to Public Works,
resources and assets. Police, Urban Forestry, and Parks and
Recreation for review.
e  DEC collects comments and sign off
from department contacts
4. BoMA meeting with review of event
application
e  BoMA makes approves, adjusts, or
doesn’t approve the use of City
resources and assets.

Downtown Events + Street Closure Application

The fill out the attached application to the best of your ability with the information you have. If you have
questions about any of the questions, contact the Downtown Events Coordinator.

The application captures information necessary for City of McMinnville staff to review the request to determine
the resources requested:

e Will be available on the date and time of the event

e Will address the needs of the event

e  Will be used in an optimized and efficient manner

The application process allows the Board of Mayor and Alderman can make an informed decision whether to
approve the use of City resources and assets with more knowledge about event and feedback from staff.
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Event Checklist

Please complete the following checklist so we can better assist with your event:

Is Your Event Primarily A(n):

Wooompoo

Religious/Educational

Rally/ Political/ Memorial

Street or Block Party/ Festival
Parade/ Fun Run/ Walkathon

Bike Race / Road Race

Car or Motorcycle Show (Stationary)

Other (please describe)  SH7Y LO CA-L_

Will Any Part Of The Event Be Held At Night? \§LYes O No

Will You Have Included In The Event (Check All That Apply):

WOOEROO00OWH OO0 OEg O

Amplified Sound and/or Stage Lights

Stages for Live Performances

Tents or Canopies

Wind Devices (balloons, kites, streamers, etc)

Open Flames/ Fires or Candles (from any demonstration, activity or vendor)
Pyrotechnics/ Fireworks (or will any performer use these)

Temporary Sales / Display Booth

Games

Sale of Food and Non-Alcoholic Beverages

Sale of Alcoholic Beverages

Barricades

Pole Banners or Other Decorations

Car or Motorcycle Show

Water Activities (fishing tub, dunking booth, etc)

Live Animals

Moving Vehicles (automobiles, trucks, tractors, four wheelers, motorcycles, etc)
Amusement Rides

Electrical Generators

Inflatable Amusements (bouncy house, ball pit, etc)

Have You Made Arrangements For (Check All That Apply)?:

A

000000 o

Restroom Facilities (Port-a-Potties)

Solid Waste and Recycling Services

Special Event Insurance (if on public property, include a rider to cover the City of McMinnville)
Electricity/ Generators

Water for Activities

Fire Extinguishers

Advertising with Banners or Signs

Parking for Visitors, Vendors, Emergency Services, etc

Access for Emergency Services (Police, Fire, EMS)

Inclement Weather Plan
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Street Closure Needs

Use the diagram to indicate below which areas of downtown you are requesting a street closure.

eets To Be Closed

Area A Activity in Area: I u,a_g( y’f&(é 29

Area B Activity in Area:

Area D Activity in Area:

Area E Activity in Area:

Area F Activity in Area:

Area G Activity in Area:

gr
O
O Area C Activity in Area:
O
O
O
a
(|

Any Other Street or Parking Area in Downtown:

Activity in Area:

Special Event Public Safety Plan

When using a city owned facility or street, public safety is vitally important to the success of the event. Please
provide information about your emergency contact and plans for notification during an emergency below:

Emergency Contact Name:
(If Different from Primary Contact)

Phone: Cell:

Do the organizers have an emergency management plan for this event? I Yes No
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Downtown Stakeholder Communication

The City of McMinnville requires event organizers who would like to close a public street or parking area for
exclusive use to open up dialogue with downtown stakeholders about plans for their event. By taking this step,
event organizers gain feedback on how their events affect downtown stakeholders such as property owners,
business owners, downtown residents, downtown workers, and others.

Did an event representative present or will present at one of the Downtown Event Planning
Sessions? (Check which session you presented at)

@ Yes Date:
O No

O Not Applicable (no street closures)

If you have not presented at a Downtown Event Planning Session, please contact the Downtown Event
Coordinator (DEC) to get on the next session agenda. The DEC also has information on the structure of the
session and what organizers should be prepared to discuss.

Temporary Garbage Collection Needs

Downtown events ask the Public Works department for use of solid waste containers and trash pick-up. There
are different levels of service available to fit to the size of your event; there is 14-day maximum container rental
unless the event is granted special permission. Please indicate what level of service needed for your event:

Number of . . Total Containers
Containers Container Size Needed

L']l 96 Gallon Roll Out Cart L}

4 Cubic Yards Dumpster

6 Cubic Yards Dumpster

8 Cubic Yards Dumpster

City of McMinnville Downtown Event + Street Closure Application | 7




Facility Use and Equipment Fees

Parks and Recreation charges event organizers for the exclusive use of a City facility. In addition, reserving a
hold on the facility, this fee also covers the cost of wear and tear from events and the cost of cleaning.

Yes or No Facilities & Equipment Deposit Reservation Rate Total
L%)& R City Lot (Electricity included) $100 $100 R (0O
Farmers Market (Electricity included)  $100 $150
(_,gfLé Aluminum Stage (4’ x 4’ sections for a total of 16" X 8) $100 ﬁ | CO.

Electrical Fees (without renting Facility)

Power outlets are available for downtown events. They are located in the planting beds, planters and also on
the Lot; Power to these outlets is not always on, and if requested, it will be turned on to the areas of downtown
you've indicated will be used during the event.

Yes or No Electrical Needs Use Rate Total
Downtown Events with No Street Closures $10
(S Downtown Events with Street Closures $50 ¥ S50

U

.,

Total Event Fees

Event Fees Applicable to Your Event. Please total up all the fees applicable to your event.
Reservation Fee for downtown facilities, if applicable = (& Z':;{)
Electrical Fee, if applicable SU

Total Event Fees‘tB XRS50

ﬁﬁ\ Check this box if you are asking the Board of Mayor and Aldermen to waive your rental fees.

Reason: ﬂD\[\ p\ﬂ’}@ff N Oia 1@47,&‘(—‘{61/\‘

Thank you for completing our Special Event Checklist and Application!
Please sign and date to acknowledge awareness of the downtown event policy and process.

OV eudifl 9/1{ ({2023
Signa‘ﬁt?e of Primary Contact Date!

Application Received by: Name/Title Date
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Department Review

FOR STAFF USE ONLY

Comments Approval Date

Parks & Recreation

Police Department

Public Works

Urban Forestry

Request Requires:

Yes No

Board and Aldermen Approval

Parade Permit

Other Requirements:
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