
DEVELOPMEMT PERMIT CHECKLIST 

Date:          Permit #  

Project Name: _________________________________________________________________ 

Hard copies of Development Plans to be stamped and kept on site

Development Permit application completed

Development permit fees

Underground Contractor to complete affidavit and include

State,  business, and  driver’s licenses

Electrical Contractor to complete affidavit and include 

State,  business, and  driver’s licenses

NOI/Tertiary Permittee Completed Form  Approved SCS Plans  

Certified mail receipt from USPS

General Contractor  State,  business, and  driver’s licenses

Development Erosion Control form completed

Development Pre-Construction Meeting form signed

GPS Requirement sheet signed

Maintenance Agreement  

DOT Permit when required 

Sewer Capacity Application 

Additional Information: 
 Soil Erosion card must be on site at all times

 Knox Box (Order for Building)

 Mobile Office requires permit with leasing company address, phone # and serial #

 All signs require permits (Signs will not be permitted on site plans)

 Dumpster’s required through the City of Loganville 2 checks ($175.00 & $50.00)



Planning and Development 
4303 Lawrenceville Road 
P.O.  Box 39  
Loganville, GA 30052 
Tel: 770-466-2633 
Fax: 770-554-5556 

APPLICATION FOR DEVELOPMENT PERMIT 
DATE Development Permit # 
THIS APPLICATION SHALL BE MADE IN ACCORDANCE WITH APPLICABLE REQUIREMENTS OF LOGANVILLE CODE FOR A PERMIT TO DEVELOP 

A PARCEL OF LAND AS DESCRIBED HEREIN. 

Project Name: City: LOGANVILLE State:  GA ZIP: 30052 

Project Address: 

SANITARY FACILITIES PURPOSE OF PERMIT UTILITIES: Electric Gas Telephone Cable 

 Sewer  New 

 Septic Tank  Alter 

Total Area  Total Disturbed Zoning   Map/Parcel # #Lots 

Developer Prime Contractor 

Address Address 

City  State Zip City State Zip 

Office Phone Fax  Office Phone  Fax  

Cell Phone Cell Phone    

APPLICANTS ESTIMATED COST OF DEVELOPMENT $ 

Development Permit $  Engineer Fees $ 
Land Disturbance Permit $ Plan Review Fees $ 

Storm Water Permit $  __________  Fire Fees $  
NPDES Fees $ Total $  

Total $ Cash or Check  
Cash or Check Receipt  

Receipt 
Received By Received By 

Approved by Building Official ______________________________________ 
Stormwater Total  $______________  Cash/Check  _____________  Receipt  _____________  Received by : _____________ 

THE APPLICANT SHALL BE RESPONSIBLE FROM THE DATE OF THIS PERMIT, OR FROM THE TIME OF THE BEGINNING OF THE FIRST 

WORK, WHICHEVER SHALL BE THE EARLIER, FOR ALL INJURY OR DAMAGE OF ANY KIND RESULTING FROM THIS WORK, WHETHER FOR BASIC 

SERVICES OR ADDITIONAL SERVICES, TO PERSONS OR PROPERTY.  THE APPLICANT SHALL EXONERATE, INDEMNIFY AND SAVE HARMLESS  THE 

CITY FROM AND AGAINST ALL CLAIMS OR ACTIONS, AND ALL EXPENSES INCIDENTAL TO THE DEFENSE OF ANY SUCH CLAIMS LITIGATION, 

AND ACTIONS BASED UPON OR ARISING OUT OF DAMAGE OR INJURY (INCLUDING DEATH) TO PERSONS OR PROPERTY CAUSED  BY OR 

SUSTAINED IN CONNECTION WITH THE PERFORMANCE OF THIS PERMIT OR BY CONDITIONS CREATED THERBY OR ARISING OUT OF OR IN ANY 

WAY CONNECTED WITH WORK PERFORMED UNDER ACQUISITION OF AND CONSTRUCTION UNDER THE PERMIT AND SHALL ASSUME AND PAY 

FOR, WITHOUT COST TO THE CITY, THE DEFENSE OF ANY AND ALL CLAIMS, LITIGATIONS AND ACTIONS, SUFFERED THROUGH ANY ACT OR 

OMMISSION OF THE APPLICANT OR ANY SUBCONTRACTOR, OR ANYONE DIRECTLY OR INDIRECTLY EMPLOYED UNDER THE SUPERVISION OF 

ANY OF THEM. 

I HEREBY CERTIFY THAT I HAVE EXAMINED AND UNDERSTAND ALL INFORMATION ON THIS APPLICATION AND THAT THE ABOVE 

STATEMENTS AND INFORMATION SUPPLIED BY ME ARE TRUE AND CORRECT.  ALL PROVISIONS OF LAWS AND ORDINANCES GOVERNING 

WORK TO BE PERFORMED SHALL BE COMPLIED WITH WETHER SPECIFIED HEREIN OR NOT. 

APPLICANTS SIGNATURE 



Planning and Development 

4303 Lawrenceville Road 

P.O. Box 39 / Loganville, GA 30052 

Tel: 770-466-2633  

UTILITY CONTRACTOR AFFIDAVIT 

DATE:_______________    PERMIT #__________________ 

PROJECT 

INFORMATION 

PROJECT NAME__________________________________ ADDRESS____________________________________________________ 

EXTIMATED COST $__________________ LOT/SUITE # _____________________ MAP & PARCEL # _______________________ 

PROPERTY 

OWNER 

PROPERTY OWNER____________________________________________________________________________________________ 

ADDRESS_____________________________________________________________________________________________________ 

CONTRACTOR

OCCUPATIONAL TAX CERTIFICATE #_________________________ JURISDICTION OF ISSUANCE________________________ 

COMPANY NAME____________________________________________OWNER NAME_____________________________________ 

STREET ADDRESS__________________________________________CITY__________________STATE_____ZIP_______________ 

OFFICE PHONE__________________________EMAIL________________________________________________________________ 

STATE LICENSE #_____________________________ LICENSE HOLDER’S NAME________________________________________ 

CHECK below to certify you are responsible for the following:   RESIDENTIAL   COMMERCIAL 

Sewer   Water     Stormwater     Reclaimed Water

(A copy of your state license, business license and driver’s license must be attached to this affidavit) 

DETAIL OF 

WORK 

PERFORMED 

I certify that I will comply with all Codes and Ordinances adopted by the City of Loganville. In the event of any change 

in my status on this installation, I understand that I will be held responsible for all work indicated until the Planning & 

Development Department has been notified in writing. 

I understand that it is my responsibility to insure that all work is installed in accordance with the adopted Georgia State 

Minimum Standard Codes and Ordinances or Specifications adopted by the City of Loganville. I hereby agree to 

indemnify the City of Loganville and its inspectors from any liability for damages or loss of property if all work has not 

been installed in accordance with these codes, ordinances and specifications. Failure to comply or false statements shall 

be grounds for revocation of permit. 

SIGNATURE:___________________________________________________________________ DATE:_________________________________ 

OFFICE USE ONLY 

APPROVED BY BUILDING OFFICIAL:________________________________________________DATE: 

TOTAL:___________ CASH/CHECK #:________________RECEIPT #:___________________________RECEIVED BY: 



Planning and Development 

4303 Lawrenceville Road 

P.O. Box 39 

Loganville, GA 30052 

Tel: 770-466-2633 

ELECTRICAL 

DATE:_______________    Check one:    AFFIDAVIT   PERMIT PERMIT #__________________ 

PROJECT 

INFORMATION 

PROJECT NAME__________________________________ ADDRESS____________________________________________________ 

EXTIMATED COST $__________________ LOT/SUITE # _____________________ MAP & PARCEL # _______________________ 

PROPERTY 

OWNER 

PROPERTY OWNER____________________________________________________________________________________________ 

ADDRESS_____________________________________________________________________________________________________ 

CONTRACTOR

OCCUPATIONAL TAX CERTIFICATE #_________________________ JURISDICTION OF ISSUANCE________________________ 

COMPANY NAME____________________________________________OWNER NAME_____________________________________ 

STREET ADDRESS__________________________________________CITY__________________STATE_____ZIP_______________ 

OFFICE PHONE__________________________EMAIL________________________________________________________________ 

STATE LICENSE #_____________________________ LICENSE HOLDER’S NAME________________________________________ 

CHECK below the STATE LICENSE you hold applicable to this project: 

 Electrical Contractor Class I (Restricted to Single-Phase, not exceeding 200 Amps at service drop or lateral)

 Electrical Contractor Class II (Unrestricted) 

CHECK below to certify you are responsible for the following:   RESIDENTIAL   COMMERCIAL 

Electrical    Outside Disconnect    Underground    Overhead  Number Amps___________ 

CHECK the power company that services the project - Walton EMC  Georgia Power 

(A copy of your state license, business license and driver’s license must be attached to this affidavit) 

DETAIL OF 

WORK 

PERFORMED 

I certify that I will comply with all Codes and Ordinances adopted by the City of Loganville. In the event of any change 

in my status on this installation, I understand that I will be held responsible for all work indicated until the Planning & 

Development Department has been notified in writing. 

I understand that it is my responsibility to insure that all work is installed in accordance with the adopted Georgia State 

Minimum Standard Codes and Ordinances or Specifications adopted by the City of Loganville. I hereby agree to 

indemnify the City of Loganville and its inspectors from any liability for damages or loss of property if all work has not 

been installed in accordance with these codes, ordinances and specifications. Failure to comply or false statements shall 

be grounds for revocation of permit. 

SIGNATURE:___________________________________________________________________ DATE:_________________________________ 

OFFICE USE ONLY 

APPROVED BY BUILDING OFFICIAL:________________________________________________DATE: 

TOTAL:___________ CASH/CHECK #:________________RECEIPT #:___________________________RECEIVED BY: 



Planning and Development  

4303 Lawrenceville Road 

Loganville, GA  30052 

Tel: 770-466-2633 
LETTER OF CONSENT TO OBTAIN PERMIT 

☐ A State of Georgia Licensing Board Authorized Permit Form submitted with application.

* If a State of Ga. Licensing Board Authorized Permit Form is not attached fill out the
following.

To whom it may concern, 

I, ________________________________, grant ___________________________ full authority to sign 
 (Name of owner)                                                                          (Name of person signing) 

all documents required to obtain a  permit for _____________________________________________ 
(Address)

and any other matters related to the above address permit application. 

 If you have any questions related to this matters, you may contact me using the information below. 

Phone:__________________  Email:______________________ 

________________________________________  _______________________________________ 
(Printed name of Owner)   (Signature of owner) 

Date:____________________ 

Subscribed and sworn before me on this _______ day of __________, 20___. 

_________________________________________ 
(Notary Public) 

____________________ 
(My commission expires) 

* A copy of driver’s license for each Owner and Signee must be attached and submitted with
this form.



Planning and 
Development 
4303 Lawrenceville Road 
P.O. Box 39 Loganville, 
GA  30052 
Tel: 770-466-2633 

COMMERCIAL DEVELOPMENT EROSION CONTROL AND SOLID 
WASTE MANAGEMENT AFFIDAVIT 

This permit must be submitted at time of application; no exceptions. 
All silt fence must be installed and maintained in order to receive an inspection!!!! 

Development Permit Number:    Date: 
Subdivision:   
Phase/Unit:    # Lots: 
Job Site Location:   
Company Name:   
Company Address:  
City:     State:   Zip: 
Company Phone:      Other Phone: 

1. Inert Waste Disposal Information:

Note:  On-site disposal of Inert Waste is authorized by Georgia Law.  Only if Georgia EPD Permit by Rule
Regulations are followed.  Inert waste is limited to:  earth, earth-like products, concrete, cured asphalt,
rock, bricks, yard trimmings, stumps, limbs and leaves.

a. Off-Site Disposal  (including residue from burning):

(1) State if inert waste is to be burned ( Approval from City of Loganville Fire Dept. Office is
Required):     Yes    No; and,

(2) State how often Inert Waste and/or burned residue will be collected and hauled (note:  hauler
must have a  Permit by Rule from Georgia EPD):

b. On-Site Disposal  (including residue from burning):

(1) Please attach a copy of completed Georgia EPD Notification of Permit by Rule Operations
(NOPBRO) Form; and,

(2) Please attach a copy of “sketch plan” indicating the proposed location and boundaries of the
disposal site; and,

(3) Please state if inert waste is to be burned (approval from City of Loganville Fire Dept. Office
is required) and applied as a soil amendment:     Yes      No

(4) If on-site disposal of Inert Waste is proposed, proof shall be provided that property/deed
records have been recorded indicating the boundaries of the disposal site prior to approval of Final
Plat,

On-site disposal of Construction and Demolition (C & D) Waste is prohibited: 

City inspection staff may:  refuse to make inspection, issue Stop Work Orders, issue Summons to 
Recorder’s Court for violations of Stop Work Orders, and refuse to approve Final Plat for failure to comply 
with solid waste disposal laws; 

My signature hereon signifies acknowledgement of all of the above: 

Signature:  Date Signed: 
Printed Name:  Title: 



Planning and Development 
4303 Lawrenceville Road
P.O. Box 39 

Loganville, GA  30052 
Tel: 770-466-2633 

Development Pre–Construction Meeting 

Development # ____________ 

Development _______________________________________________________________________ 

Location ___________________________________________________________________________ 

Developer/Owner ______________________________ 24 Hour Contact #_____________________ 

CONSTRUCTION
•••• All construction shall comply with the City of Loganville Standards.

•••• Deviation from these plans and specifications without prior consent of the owner, engineer and

City may be cause for the work to be unacceptable.

•••• Must maintain access for emergency vehicles to and around project or buildings in times of rain or

mud.  Roads shall be able to carry a fire truck by being paved or having a firm stone base, etc.

•••• Do not disturb any wetlands.  Do not encroach upon any 25 ft. Stream buffer.

•••• Hazardous material stored on site will require a spill prevention and containment plan.

•••• All fill material shall be free of roots, organic material, trash and consist only of clean acceptable

material.

•••• All fill material shall be compacted to a minimum of 95% of the maximum Laboratory Dry Density in

accordance with the Standard Practice Compaction Test. (ASTMBO-698)

•••• All embankments shall be placed in accordance with the Lines and Grades indicated on the plans.  Fill

placement to be performed in accordance with Professional Geotechnical Engineering Monitoring and

Field Recommendations.  Cut and Fill slopes shall not exceed 2H:1V.

•••• Contractors shall coordinate the location and installation of all underground utility and appurtenance

to minimize disturbing curb, paving, and compacted sub grade.

•••• No storm pipe, water pipe or sewer pipe shall be covered without an inspection from City Inspectors.

•••• All Necessary barricades, sufficient lighted signs and other traffic control methods as deemed

necessary for the protection and safety of the public shall be provided and maintained throughout the

project, especially the widening of and construction on all public roads.

•••• Asbuilt Storm Drain Certification is required prior to the issuance of the Final Plat.

•••• Asbuilt Certification and Hydrology study is required prior to the issuance of the Final Plat.

WATER & SEWER 
•••• All sewer lines must be open trenches for inspections (including taps).

•••• Sewer laterals shall be within 5 feet of the lot line where possible. Water laterals shall be located on

opposite sides of the lot.

•••• If projects are connected to an existing sewer system, a plug must be installed to prevent silt, water

and debris from entering the system.

•••• All sewer laterals shall be 6 inches in diameter and have a minimum of 1% slope with termination one

foot behind right-of-way.

•••• All steps in manholes must be aligned over the shelf not the invert.

•••• All inverts must be of Rowlock type.
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•••• All sewer lines must be flushed and cleaned before any test or final inspections.

•••• All sewer lines must be air tested (5 lbs. @ 5 minutes) and TV inspection for acceptance.

•••• Each lot shall have a one inch (1”) water tap installed within 2 feet of lot line.

•••• Water lines are to be installed no more than 4 feet behind curb.

•••• Thrust Blocking shall be located at all Bends, Tee’s and Hydrants.

•••• All water lines (8 inches in size) shall be ANSL/AWWA Standard C50 pipe.

•••• Chlorination tap shall be done by the Contractor.

•••• At least one Water Sample Test Kit installed in each phase of the development.

•••• Fire Hydrant placement shall be behind the curb with large connection facing the road.  Hydrant shall

be placed a minimum of 18 inches and maximum of 36 inches above finish grade.

•••• Water lines shall be flushed, chlorinated and Bacterial Test results furnished to the City.

• The contractor shall install all water taps and backflows with required inspections by the City of

Loganville Inspection Department.

SOIL & EROSION CONTROL 
•••• Land Disturbance Permit must be displayed on site at all times during construction and in plain

view of public roads or streets.

•••• All silt fence and erosion control measures must be installed prior to beginning of construction or

grading.

•••• Entrance Pad must be installed before operation of grading or land disturbance begins.

•••• Detention ponds, detention outlet structures and temporary sediment pond features are to be

constructed and fully operational prior to other construction or grading.

•••• All Drainage release areas must be grassed and placed with rip-rap necessary to control soil erosion.

•••• If erosion control measures are not sufficient to control soil erosions you must contact the Project

Engineer and City to make necessary corrections to comply with BMP’s.

•••• Any and all mud, silt or debris that enters streets must be cleaned immediately.

•••• All sediment barriers and sediment traps shall be inspected weekly during construction, and within 24

hours following any significant rainfall event and all reports are to be turned into the City Inspector

on a weekly basis.

•••• A temporary sediment barrier placed around a storm drain drop inlet to prevent sediment from

entering storm drainage systems.

•••• All sediment barriers and sediment traps shall be cleaned out when they become one-third (1/3) filled

with sediment, and shall be restored to original holding capacity.

•••• Disturbed areas left idle for 7 to 14 days and not to final grade, will be established to temporary

vegetation.

•••• All areas to final grade will be established to permanent vegetation within 14 days.

•••• During unsuitable growing seasons, mulch will be used as a temporary cover on slopes that are 4:1

or steeper and mulch will be anchored.

•••• Sedimentation Storage Maintenance indicators must be installed in all sediment storage structures

indication the one third (1/3) volume

•••• All “Buffers and Tree Save Areas” shall be clearly identified by orange fencing prior to

commencement of any Land Disturbance.

•••• Sub-contractors who cut to install lines across roads shall repair all damages incurred.
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I have read and understand the above requirements and shall agree to abide by these requirements. 

_______________________________________     _____________ ______________ 

Builder/Owner Date Time 

_______________________________________ _____________ ______________ 

Planning & Development Director Date  Time 



Planning & Development 
4303 Lawrenceville Rd 

P.O. Box 39 
Loganville, GA  30052 

Tel:  770-466-2633  

SITE & SUBDIVISION AS-BUILT GPS REQUIREMENTS 

1. All site or subdivision as-builts must be submitted in digital format to the city if prepared in a
CAD or GIS environment.

2. All geographic data must be submitted in a standard real-world coordinate system.  The
following coordinate system is highly preferred:

Projection:  Georgia State Plan West 
Datum: NAD83 
Units:  Feet 

3. All digital data must be delivered in one of the following formats:
ESRI Geodatabase 
ESRI Shapefile format (shp) 
ESRI Arc/Info Interchange File Format (eoo) 
Autodesk AutoCAD dwg format (dwg) 
Autodesk AutoCAD dxf format (dxf) 

4. All data must be clean of undershooting and overshooting arcs.  Polygons must be snapped
closed at nodes and lines must snap to one another at nodes.

5. All data must be thematically organized.  There must be separate layers for road edges, road
centerlines, buildings, other impervious surface, streams, water and sewer mains, hydrants,
easements, parcels, storm sewers, water bodies, etc.  For example if a stream is coincident with
a parcel boundary that coincident line must appear in both the parcel layer and the stream layer.
All data shown on the plan shall be submitted digitally.

Date:       Name:

By signing above, I acknowledge that I am responsible for the required as-built
GPS data to be submitted for the following project:

Project Name 
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